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TO	 GENERAL SERVICES ADMINiSTRATiON,
 

NATllmt:ll ARCHIVES AMD RECORDS SERVICE, WASNINGYON, DC 20408
 
1 FROM	 (AGENCY OR ESTABLISHMENT) 

Defense Logistics Agency 

2 MAJOR SUBDIVISION 
In accordance with the pruvlslons of 44 USC 3303a the disposal reStaff	 Director, Administration quest. Including amendments. IS approved except for Items that may 

3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

Administrative Management Division 
4 NAME	 OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

2-5-?1274-6234 DaleMs. Anne Nicewicz 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzen to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
D	 A Request for immediate disposal. 

[K]	 B Request for disposal after a specified period of time or request for permanent 
retention 

COATE	 E TITLEP~.J.iiR~AG~EP~TATIVE	 () 

12 Jan 81	 \J'-;-uv!Cw ~. 7~ci?~ Chief, Records Management Branch 
PRESTON B. SPEED Administrative Management DLvision 

7. 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

1 943.40 Receiving Report Files. Documents such as DD Form 
250 and DD Form 1155 which serve as proof of acceptance
and support an acceptance report (DIC: PKNjPKP) or re-
ceipt transaction (DIC: D4>'·)transmitted to a Defense 
Contract Administration Services Region or Defense Supply
Center. These are separate from contract files and are 
filed by date of acceptance. 

Destroy 6 years and 3 months after cutoff date. 

, 
115-107	 STANDARD FORM 115 

Revr s ed Apr.!, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-114 


