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1.-FROM (A'~"t:lI o~••to.,,.,,...."1J !n6 NOTIFICATIONTOAGENCY
 I , Defense Intel' i oence AQe I In accordancewith the prOVISlonlof 44 U S.C 3303e 
2 MAJOR SUBDIVISION / I the dISPosal Is approvedJ request.Includingamendments.

eJ(tePtlor itemsth.t be marked"dllPositionnotInIIVI / I I approved"or 'wlthdrawn"In column10 If norecord. 
3 MINOR SUBDIVISION / I areproposedfor dISPosal.thesIgnatureof theArChivistIII notrequired I / I \ 

J5 TELEP~ PN~E)(T. DATE, ARCHIVIS' OF THE VNITED StATES 4 ..... M'" U u ...u'''r~~C.":l7,""....
I I j l J li?/? , ~ ~ ~~~~ 

6 C/ORTIFICATE OF AGENCY R~, ,~ ..._, I"TtV" 1 

I hereby certify that I am authonzed to act for this agEhcv In ma t ers pertaining to the disposal of the agency's records, 
that the records proposed for disposal In thrs Request of 3 pagels) are not now needed for the business of trns 
agency or will not be needed after the retention P~fods speci fl d. and that wrrtten concurrence from the General 
Accounting Office, if required under the provisions a Title 8 of t e GAO Manual for GUidance of Federal Agencies. is 
attached. 

A GAO concurr ..n,... · n '""'u,.,. .....rl nr rxl re Inn ,lessarY. 
B OATE C It; ,TnLEi: 

12-04-89 1 
9.GRSOR 10. ACTION 

7 8. DESCRIPTION SUPERSEDED TAKENOF ITEM
ITEM (Wlflt 'nlll.,.",. Dot., or R.,_" riO" hriou) JOB (NARSUSE

NO CITATION ONLY} 

1095 INTELLIGENCE REPORTS. Unevaluated Intelligence 

Information Reports (IIr.s) recelved by DIA from Department of 

Defense attaches and intelligence-gathering elements of the 

military services. IIRs may be either hard copy documents or 

transmitted electronically. They may have enclosures or they r ay 

be "stand alone" documents. 

Intelligence Reports predating FV 1989. All IIRs receiveda.
 

prior to October 1. 1988 are available only 1n hard copy.
 

(1) Record Copy - PERMANENT- Cut off annually, hold 3 

years, retire to WNRC. Transfer to NARA in 5 year blocks when 

35-40 years old. 

{2 } All other copies of IIRs - TEMPORARY - Destroy when 

no longer needed for current business. 
.(3) IR Photography - TEMPORARY- Original pr t nts , receive( 

STANDARD FORM UII (REV. I·U)115-tOl (711~ J C ~ ~ NSH 754C)..(JO..G~-, -......-.. tJ Pr.scrllMCI ltv GSA 
FPMR (41 CFR) 101-11 4 
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as enclosures to IRs may be destroyed when a copy negative has
 

been reproduced and which then becomes the offlcial record,
 

may be utllized to fulflll reproductlon requests. (Authorlty:
 

N1373-79-04).
 

b. Intelligence Reports postdatlng October 1, 1988. Many but
 

not all of the IIRs received Slnce the beglnning of FY 1989
 

have been transmitted electronlcally and recelved by the
 

Secure Analyst Flle Envlronment (SAFE) system.
 

(1) IIRs electronlcally transmitted VIA SAFE. Intelllgen e
 

Rep~rts transmltted electronlcally elther without enclosures
 

or wlth most common forms of enclosures or attachments (e.g.,
 

memorandum, background stud i es , reports). (NOTE: IIRs wi th
 

certaln types of enclosure&are not electronically transmltted.
 

They are covered in b(2) below). Hold i~ SAFE for 5 years.
 

Digltally transfer IIRs from SAFE magnetlc tape to optical
 

dlSks.
 

(a) Optlcal D1Sk Reference Copy - TEMPORARY -
~1alntaln i n reference lt brary. Destroy when no longer needed
 

for reference use.
 

(b) Backup Optlcal Disk - TEMPORARY - Destroy when
 

no longer needed for agency buslness.
 

(c) Record Copy - PERMANENT - Transfer optlcal dlSk
 

data to medlum ~ceptable to NARA at the tlme of transfer to
 

NARA's legal custody. ThlS transfer should be directly to
 

NARA ln 5 year blocks when 35-40 years old with approprlate
 

systems documentation (records layout, codebooks, etc.).
 

STANDARD FORM 115-A (REV 12-831 
to tfM ,..U-.I An;"I.... and Rec....d. Servlce_ p,..,.c.,t>e<J by GSA 

FPMR (41 CFR) 101-11 4 

Fou, copl ... IndueUnt 0fi9Cnii to be submitted 
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(2) Intelllgence Reports wlth photographlc enclosures; 

large enclosures, such as books or multi-sectlon studies; 

oversized enclosures (e g., charts); or enclosures contalnlng 

color documents. Irregular enclosures cannot be stored on 

optical dlSks and must be mainta1ned ln hard copy. 

(a) Record Copy - PERMANENT - Retlre to WNRC when 

5 years old. Transfer to the National Archlves ln 5 year 

blocks when 35-40 years old. 

(b) Reference Coples - TEMPORARY - Destroy when no 

longer needed for reference use. 

c. Indexes. Transfer to NARA in 5 year blocks wr th the 

Intelllgence Reports to WhlCh they relate. Format wlll be 

determined at tlme of transfer by mutual agreement between 

DIA and NARA. 

Four copl- .. , ,,,' ori,I"~1 to be ... bmlttecl STANDARD FORM 115·A(REV 12-83) 
to tIM N." ' Archl .... and Rec_d. S4Jrwlce p,..,1oCrtbed by GSA 

FPMR (41 CFRII01-11 

115-204 

4 
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Redactions have been made to this record control schedule pursuant to 5 USC 552(b)(3) 
with the corresponding statute 10 USC 424, which protects from disclosure the 
"orgaruzation or any function of, and certain information pertainmg to, employees of the 
Defense Intelligence Agency" You wJ!1need to submit a Freedom of lnformation Act (FOIA) 
request to the Office of the General Counsel for the withheld mformation 

http'l!wwwarchlves gov/fOlal 


