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- 10 USC 424, DIA

‘REQUEST FOR RECORDS DISPOSI ON AU
{Seg Instructions on /

LEAVE BLANK

JOB NO,

NiI- 393 97-2

TO GENERAL SERVICES ADMINISTRAT DATE RECEIVED
NATIONAL ARCHIVES AND RECOR ERVICE WASHINGTQN, c 20408 /G’J/IIP
1. FROM fAgency or esfabiishment) J/ // \ \ NOTIFICATION TO AGENCY
Defense Intelligence Agency In sccordance with the provisions of 44 US.C 33038

2. MAJOR SUBDIVISION / 7T \ \ ]

the dispasal request, including amendments, 1¢ approved
except for (tems that may be marked “‘disposition not
approved” or "“withdrawn’’ 1n column 10 If no records

J;TW L
3 MINGR SUBOIVISION >

not required,

/
7 ]
J I
4, NAME OF PERSON WITH WHOM TO CONFER / .

are proposed for digposal, the signature of the Archivist 1s
5. TELHPHONE &XT

. [DATE ARCHIVIST OF THE UNITED STATES

ENTATIVE

| hereby certity that | am authorized to act for thisjagency in matters per

taining to the disposal of the agency’s records;

that the records proposed for disposal In this Request of .12 page(s) are not now needed for the business of this
agency or will not be needed atter the retention/periods specitied, and that written concurrence from the General
Accounting Office, If required under the provisions of Title 8 oflthe GAO Manual for Guidance of Federal Agencies, is

attached.

A. GAQ concurrence D ts attached, or L_x] 1s urfnecessary

8. DATE <. " TITLE
09-16-88
9. GRS OR 10, ACTION
|TE.M 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Periods) JOB INARS USE
CITATION ONLY)}

1 900\DAS POLICY & PRECEDENCE FILES. Reference

data as copidg of DAS Operating Procedures, ass
additional dutie3\ and publications issued by o
of the DoD, U.S. Govewgment and civilian agenci
TEMPORARY - Destroy when dyperseded, obsolete,

needed for current operations.

2 905 DAS ENHANCEMENT FILES. CorreSgondence and
relating to programs that will improve™{he DAS.
include, but are not limited to, tour leng
accreditation, diplomatic passports, and emerge
programs. -

TEMPORARY - Destroy when superseded, obsolete,

needed for current operations.

office agement and administration of the DAS. Includes such

, diplomatic

data reflecting
ignment of

ther elements
es.

or no laonger

instructions

Subjects may

leave

or no longer

N

ne-08 Cy O M% 020«7 | NSN 7540-00-634-4084
3///9/99

STANDARD FORM 115 (REV. 8-83)
Prescrived by GSA
FPMR (41 CFR) 101-11.4
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REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION

408 NO,

PAGE

2 o 12

7
ITEM
NO

8 DESCRIPTION OF {TEM
(With Inclusive Dates or Retention Periods)

9. GRS OR
SUPERSEDED

Jos -t

CITATION

10 ACTION
TAKEN
(NARS USE
ONLY)

11 DIRECTORATE/DAS VISIT FILES. Documents relating to
scheduled or special visits (but not inspections,

s, or audits) for the purpose of performing staff
ical supervision or for conducting studies.
Included Will be After-Action Reports, host country
restrictions\ requests for permission to visit, temporary
duty travel axd approval requests for granting of
thereafter/area learance, logistical support and
itineraries.
TEMPORARY - Destroy W\ year after completion of visit or
upon final action.
912 DAS INFORMATION RADI® SERVICE FILES. Information
compiled as a result of the S. Army Information Radio
Service (US AIRS) support of rRel-to-reel tapes of radio
shows to the DAS. Includes distAjbution lists, special
requests for additional tapes, an other documents
similarly related
TEMPORARY - Destroy when superseded, obgolete, or no
longer needed for current operations.
913 DAS DESIGNATED COMMANDING OFFICER (DC FOREIGN
CRIMINAL JURISDICTION AND SENIOR DEFENSE REPRESENTATIVE
FILES. Files of documents and other correspon ncé
accumulated as a result of DATT/DCO involvement 1
matters arising from the exercise of criminal

jurisdiction of U. S personnel by foreign authorities.

115-204

Four caples, Inciuding original to be submitted
to the NMational Archives and Recards Searvice.

STANDARD FORM 115-A (REV. 12 83)
Preoscribed by GSA
FPMR (41 CFRY 101-11 4
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REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION | "y 12
of
7 9 GRSOR 10 ACTION

{TEM
NO.

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

SUPERSEDED TAKEN

J08
CITATION

{NARS USE
ONLY/

so contains guidance letters as a result of the DATT

the Senior Defense Representative in the host

Copy of Cases PERMANENT - Hold 2 years after
case is closed then retire to WNRC. Transfer to the
National ArchiXes when 20 years old in 5 year blocks.

b. A1l Others: estroy when superseded, obsolete, or no
longer required.
Accumulation to Date: \ 6 cu ft
Annual Accumulation: cu ft
Method of Filing: NumericaNy/Alpha
914 DAS PUBLICATIONS SUPPORT XXILES. Records accumulated
in the general administration of\ a program to acquire
miscellaneous informational materifls and publications

from DIA/DoD/Service publications cégter for DAS.

Includes such items as additions to and\deletions from
mailing lists and one-time requests for pub\ications.
TEMPORARY - Destroy when superseded, obsole or no
longer need for current operations
916 DIAGRAM FILES. Documents maintained as re
copies of the DIAGRAM (Newsletter). Includes copies of
inputs from various DoD agencies and final printed copie€
of the DIAGRAM.

a. Inputs to DIAGRAM: TEMPORARY - Destroy after 6

months.

115-204

Four coples, including orginat to be submitted
to the Nationat Acchives aad Records Secvice.

STANDARD FORM 115-A (REV 12 81))
Prascribed by GSA

FPMR (41 CFR) 101-11.4

)
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REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION resre: PZGE 12
of
N 9 GRS OR 10 ACTION
8 DESCRIPTION OF ITEM
':EM (With Inclusive Dates or Retention Periods) SUPEJRgg DE'O‘ (NTQARKSE:}‘SE
CITATION ONLY)

DIAGRAM: PERMANENT - Retire to WNRC when no longer
reqyired for current operations. Transfer to the

1 Archives when 30 years old in S year blocks.
AccumulaXion to Date: 2 cu ft. Arranged chronologically.
8 917 DAS NEWSLETTER FILES. Distribution lists, special
seasonal top\cs, recurring suspense items, and other
documentation shmilarily related in the production of the
DAS Newsletter.
a. OPR: TEMPORARY Cut off annually; hold 3 three
years then destroy.
b. All Others: TEMPORARY - Destroy when no longer
needed for reference.
9 918 DIRECTORATE/DAS CONGRATULRTORY/COUNTERPART LETTERS.
Letters generated as a result of\exemplary reporting by
DAS personnel, welcome letters to newly assigned
personnel, and letters to foreign diklomats regarding
assignment of Attaches to host country
TEMPORARY - Destroy when no longer needed\for current
operations.
10 920 DAS MANPOWER MANAGEMENT FILES. Document
indicate Joint Table of Distribution (JTD) adjus
(DIA Form 61) civilian full or part-time hires, foraign
national full or part-time hires, or other documents th{t

may reflect the adjustment of manpower strengths in a

DAO. Subjects may include, but are not limited to,

115.204 Four copiet, Including originaf to be submitted STANDARD FORM 115-A (REV 12 83)
to the Nationat Archives and Records Service, Prescribed by GSA

FPOMRAR (41 CFRYINV.TIT &
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REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION

JO8 NO.

PAGE

5 oe 12

7
ITEM
NO

8 DESCRIPTION OF {TEM
(With Inclustve Dates or Retention Perlods)

9 GRS OR 10 ACTION
SUPERSEDED TAKEN

Jos
CITATION

{NARS USE
ONLY]

11

12

pies of on-going manpower authorization changes (DIA
For 61 and related correspondence); copies of documents
which\relate to State Department manpower programs such
as Goals) Objectives and Resource Management (GORM)
TEMPORARY Destroy when no longer needed for current
operations.
925 DAS SECURIW ASSISTANCE PROGRAM FILES. Regulations
and gquidelines ré&ating to the Security Assistance
responsibilities of &taches or to DAO/SAO administration.
a. OPR: PERMANENT -\Retire to WNRC 2 years after
cessation of activities.\ Transfer to the National
Archives when 20 years old iN 5 year blocks.
b. A}l Others: TEMPORARY - Restroy when superseded,
obsolete, or no longer needed for\current operations.
Accumulation to Date: 6 cu ft
Annual Accumulation. .50 cu ft

Method of Fi1ling. Chronologically

926 DAS AIRCRAFT OPERATIONS FILES. Files\ccumulated 1n
the course of DAS aircraft management InciNdes coples
of pertinent rules and regulations, quarterly Xeports,
passenger eligibility, copies of safety regulations, and
similar documents.

TEMPORARY - Destroy when superseded, obsolete, or no

longer needed for current operations

115-204

Four coplet, incduding orfginat to be submitted
to the National Archives and Records Service.

STANDARD FORM 115-A (REV 12-83)
Prescrited by GSA

FPMR (41 CFRY 101-11 &
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REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION | 12
7. 9. GRS OR
"o With et Datas or Racention Pertode] szt:zé,?zj.q ::2‘3%;?05:
13 7 DAS VEHICLE OPERATIONS FILES. Files accumulated in
the\ course of administrative control over the use of
offic\al vehicles. Includes vehicle authorization of
each DAQ\ registration records, and similar documents.
TEMPORARY Destroy when no longer needed for current
operations
14 928 DOMICILE YO DUTY FILES. Correspondence from
individual DAOs \ requesting domicile to duty
transportation for \assigned personnel. Includes
justification and subgequent approval (if any) and

similar documents.

TEMPORARY

operations

longer needed for current

- Destroy when

115-204

Four coples, including arfginal to be submitted

to the National Archives 3ad Records Service Prescribed by GSA

STANDARD FORM 115-A (REV, 12-83)

FPMR (41 CFR} 101-11.4
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REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION | PA; ¢ 1
OF
|T7EM 8 DESCRIPTION OF ITEM SUgPEGRRSSEgERD ‘OTﬁgg‘l\?N
NO (With Inclusive Dates or Retention Penods) Jos {NARS USE
CITATION ONLY)}

15 930\ DAS WATERCRAFT OPERATIONS FILES. Documents accumulated ir
the colrse of administrative control over DAS watercraft.
Includes Ypaintenance and labor statistics, costs, fuels and
lubricants Wsed. record of oneratinns and other pertinent data
TEMPORARY - Degtroy when no longer needed for current operatiofs.
16 931 MEDICAL PROSRAM FILES. Documents which reflect Civilian
Health and Medical Wrogram of the Uniformed Services (CHAMPUS)
medical benefits, support and other programs for DAS personnel
Includes matters concermng medical benefits authorized
retired mlitary personnel) on-station medical matters,
emergency medical treatment axd other related matters.
TEMPORARY - Destroy when no longyer needed for current operatiofs.
17 938 DAS FOREIGN AREA OFFICER (FAQ) PROGRAM FILES. Documents
accumulated as a result of U.S. milidary FAO programs in the
DAS. Includes copies of Directorate gudance and direction.
TEMPORARY - Destroy when no longer needed\for current operatiofs.
18 934 DAS ACCREDIATION FILES. Accreditation Netters of Attacher
to host countries.
a. OPR PERMANENT - Retire to WNRC 2 years after\end of
Attache tour. Transfer to the National Archives whap 20 years
old in 5 year blocks.
b. A1l Others: TEMPORARY - Destroy when no longer required
for reference.

Accumulation to Date: 1.5 cu ft

Annual Accumulation: .10 cu ft Filed: Chronologically
115 204 Four coples, including original to be submitted STANDAR6 FORM 115 A (RCV 1283)
to the National Archives and Records Service, Prescribed by GSA

FPMR (41 CFR) 101 11 4
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408 NO PAGE

REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION 8 15’
OF

7 9 GRSOR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKENO
NO (With Inclusive Dates or Retention Periods) JOos {NARS USE

CITATION ONLY])

19 9 INTELLIGENCE INFORMATION REPORTS (IIR) MANAGEMENT FILES.

Inciydes IIR numerical files, management log, evaluation
procedixes; IIR evaluation matrix, requests, and copies of
messages.
TEMPORARY ~-\Destroy when no longer needed for current operatiofs.
20 937 INTELLIGEYCE POLICY AND PLANNING FILES. Reference copies
of documents whigh reflect policy and planning of the DAS
intelligence colledtion and reporting program. Includes DoD
Human Intelligence (HYMINT) Plan Guidance for Geographic Regiof
(GDIP Region), Regional\Issues.
TEMPORARY - Destroy when syperseded, obsolete, or no longer
needed for current operation\.

21 938 CRITIC REPORTING FILES. pies of instructions reflectine
Embassy and DoD policy with regand to CRITIC (Priority)
reporting procedures.
TEMPORARY - Destroy when superseded, obpsolete, or no longer
needed for current operations.
22 939 RESERVE EXPLOITATION PROGRAM (REP). WNemorandums which
reflect Directorate guidance with regard to dhe REP Program.
TEMPORARY - Destroy when superseded, obsolete, \or no longer
needed for current operations.
23 940 CONTINGENCY EXPFNDTTURE RFCORDS. Station copy\of monthly
confidential expenditure submission and other related
correspondence. Includes Club Memberships and approvals

a. OPR: TEMPORARY - Cut of fiscally; hold for IG review;

destroy providing no exceptions are noted.

115 204 Four coples, including origlnat to be submitted STANDARD FORM 115-A (REV 12 83)
to the National Archives and Records Service Prescribed by GSA
FPMR (41 CFR) 101-11 4
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JOos NO PAGE

'REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION 9 12
oF

7 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retentlon Periods) Jos {NARS USE
CITATION ONLY)

b. A1l Others: Destroy after 3 months if no longer required.

24 942\ DAS STATION ALLOWANCES FILES. Files showing current
levels\of allowances for each DAO. Includes reference copies
of cost o living surveys and retail surveys to support Cost of
Living Allowance (COLA) and Rent and Housing Allowance (SHA)
received on station.

TEMPORARY - Destrhy when superseded, obsolete or no longer
needed for current oRerations.

25 943 DAS FOREIGN AFFAIRS ADMINISTRATIVE SUPPORT (FAAS)
AGREEMEMT FILES. Documends accumulated in the preparation and
coordination of the mission KASS submission. Includes copy
of agreement, subsequent increage/decrease statements and
other related documents.
TEMPORARY - Destroy 5 months after Yeparture from station.
26 944 DAS PERSONNEL LOCATOR DIRECTORY FINES. Files reflecting
current locator 1nformation for personnel R{ssigned to the DAS.
Includes emergency notification of next of k 1n CONUS, and
other related 1nformation.
TEMPORARY - Destroy 5 months after departure from \tation.
27 947 DAS MOVEMENT RECORDS. Documentation concerning \ravel to
and from station, travel 1tineraries, hotel reservation$,
Household Goods (HHG) pickup and delivery and other date o
similar nature.

TEMPORARY - Destroy 6 months after departure of individual

from station.

115-204 Four coptes, including original to be submitted STANDARD FORM 115-A (REV 12 83)
to the National Archives and Records Service. Prescribed by GSA
FPMR (41 CFR) 101-11 4
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308 NO PAGE

10 o 12°

7 : 9. GRS OR
ITEM 8 DESCRIPTION OF {TEM SUPERSEDED wT:iElf?N
NO (With Incluswe Dates or Retention Pertiods) JOB -] (NARS USE

CITATION ONLY)

REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION

28 8 FOREIGN AWARDS CASE FILES. Copies of rules and

regilations governing the acceptance/wearing of foreign
award\by U. S. mlitary personnel.

- Destroy when superseded, obsolete, or no

longer needed for current operations.

29 951 DAS PERGONNEL PAY ACTION FILES. Correspondence
accumulated as result of Directorate liaison between
DAO and Serving Xinance Center concerning recurring
pay/allowance probleNs.

TEMPORARY - Destroy whég pay problem is resolved.

30 952 DAS MILITARY CASUALTY FILES. Correspondence,
messages and copies of ragulations concerning the
reporting and processing of syalties, disposition of

remains, personal effects, survior assi1stance and other
related documentation
a. Casualty processing: TEMPORARY Destroy 1 year
after final action 15 completed.
b. Regulations. TEMPORARY - Destroy whgn superseded,
obsolete or no longer needed for current opexations.

3 953 DAS REQUISITION, EQUIPMENT, AND SUPPLY \RECORDS.

Files accumulated as a result of reguisitiom and
1ssuing hoppy shop supplies and equipment. Inciydes
transaction correspondence, forms, reports, hand
receipts, reports of survey, documents governing
accountability of DAS special equipment and other

documents of a similar nature.

115-204 Four coples, Inciuding original to be submitted STANDARD FORM 115-A (REV 12 83)
1o the National Archives aad Recards Service. Proscribed by GSA

FPMR (41 CFR) 101-11 4
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REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION

JOB8 NO.

PAGE

11 o¢ 12

7
ITEM
NO.

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9. GRS OR
SUPERSEODED

JoB

CITATION

10 ACTION
TAKEN
INARS USE

32

33

34

TEMPORARY - Cut off fiscally; destroy when no longer

954 DYRECTORATE/DAS AGREEMENT FILES. Agreements between

Directorate/DAS and Federal agencies, or between

DirectorateAS and non-Ffederal agencies/organizations,

but not with Koreign countries. These agreements are

negotiated to proWide for continued understanding between

recognized agencies\ and Directorate/DAS for

support

services. Included a agreements, review comments,

related correspondence and similar documents.

TEMPORARY - Destroy when sbperseded, obsolete or no

longer needed for current opera{ions.

956 REPORT FOR REAL AND PERSONAN PROPERTY AND SELECTED

FINANCIAL ASSETS. Reports submittdd annually to the

Financial Policy and Accounting Divishon on equipment
acquired for the DAOs
TEMPORARY - Destroy upon receipt of next scheduled report

958 SECURITY OPERATIONS PLAN/EMERGENCY EVACU JION PLAN

FILES. Includes DAQ Security Operations Plan and\related

1mplementation records. Also 1ncludes Embassy Emergency

Evacuation Plan (includes DAO input) and related

documents Includes reference documents reflecting

current DIA policy and guidance pertaining to E&E

TEMPORARY - Destroy when superseded, obsolete, or no

longer needed for current operations.

Planning. \\

ONLY)

115-204

fFour coplas, inciuding original to be submitted
to the National Archives and Recaords Service.

Prescribed by GSA
FPMR (41 CFR) 101-11.4

STANDARD FORM 115-A (REV. 12-83)
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KEQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION

Joa NOo.

PAGE

12, e 12

7
{TEM
NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9. GRSOR

10 ACTION

SUPERSEDED TAKEN
J08 -°

CITATION

{NARS USE
ONLY/)

35

36

37

959 DAS PROGRAM TO REDUCE CLASSIFIED HOLDINGS.

Refoarence material pertaining to DAS Emergency
Destruttion Planning to include conversion of records to
microficha. Also includes records reflecting safehaven
storage or cords for the DAS for which Directorate
maintains liaisgn with other DIA/State elements.
TEMPORARY - Destryy when superseded, obsolete or no
longer needed for cungent operations.

962  COLLECTION STRATBGY FILES. Includes Human
Intelligence (HUMINT) Surveys, Country Collection Plans,
and Collection Strategies to\include country specific,
tollector specific, capability \reviews, and periodic
updates.
TEMPORARY - Destroy when supersededy obsolete or no
longer needed for current operations.
964 COLLECTION MANAGEMENT FILES. Includ Collection
Requirements, Time Sensitive Collection Requests,
Collection Alert/Tip-Off, Collection Emphas\s,
Requirement Releasability and Analytical Communi
"Production Emphasis" - Collection Guidance.
TEMPORARY - Destroy when superseded, obsolete or no

longer needed for current operations.

115-204

Four caples, Incduding original to be submitted
to the National Archives and Records Service,

STANDARD FORM 115-A (REV 1283)
Prescrided by GSA

FPMR (41 CFR) 101-11.4



Redactions have been made to this record control schedule pursuant to 5 US C 552(b)(3)
with the corresponding statute 10 U S C 424, which protects from disclosure the
"organization or any function of, and certain information pertaining to, employees of the
Defense Intelligence Agency " You will need to submit a Freedom of Information Act (FOIA)
request to the Office of the General Counsel for the withheld information

http //www archives gov/fola/




