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LEAVE BLANK .,REQUEST FOR RECORDS DISPOSITI 

NO N / - 31~"Sf -:-7c--"--'---(See Instructions on fIve J	 JOB 

OATERECEIVED ~/~ z/fi'- ,,----
NOTIF ICATION TO AGENCY 

,TEL.EPH NE	 ARCHIVIST OF TH UNITED STATES 

rs pertaining to the disposal of the agency's records; 
___ +- page{s) are not now needed for the businessof this 

d; and that written concurrence from the General 
e GAO Manual for Guidance of Federal AgenCies, IS 

BOTE C. 

08-10-89 
9 GRSOR 10. ACTION 7, SUPERSEDED TAKEN

ITEM JOB (NARSVSE
NO. CITATION ONLY) 

Request records dispositio authority for the attached record 

series which cover some reco of the Defense Intelligence 

Agency. be incorporated into our 

revised DIA~t 13-1. "Records Maint and DispOSition." 

When completed. the revised manual w 11 make obsolete DIAM 13-1 

dated 5 Jan 1973. 

The record series is entitled: 

1100 ~Intel11gence Collection Management
t 

l,'?J 

STANDARD 'ORM 118IREV "U)115-108 PrelC,IMCI by GSA 
FPMR (41 CFRI JOJ·11:4 



1100 SERIES
 

INTELLIGENCE COLLECTION MANAGEMENT RECORDS
 

Recor s pertaining to the general policy, intelligence planning, intelligence 

collection management, data systems, production and administrative 

unctions of the intelligence collection management offices. 

1100 NTELLIGENCE COLLECTION RECORDS. Records pertaining to the 

coordination, analysis, and evaluation of 

TEMPORARY - Cut off annually, hold 

(NN 171-12, Item 530) 

a. Record copies etained by Defense Source Register Branch: 

(1) Sample of 5 case files for each 10 year period, 

selected to reflect DIA collection methods; if 

possible, at least files should pertain to cases of 

unusual interest. 

PERMANENT - Transfer to the Nat onal Archives when consistent 

with national security. (NCI 

(2) All other case files. 

TEMPORARY - Retire to HNRC 1 year inactive. 

Destroy 40 years after file 

(NCI 373-78-5, Item la(2» 

b. Reference copies.
 

TEMPORARY - Destroy when superseded, obsolete or n ~longer
 

needed for current operations. (NCI 373-78-5, Item fb)

\ 



1104	 INTELLIu£NCE COLLECTION MANAGEMENT RECORDS. These f11es perta1n 

to the 1ntel11gence funct10ns of the d1vislon. They contaln 

coples of po11c1es, brleflng aids, support materials, programs 

and actlvltles, lncludlng those for objectlves and goals, 

revlews of lntelllgence programs and recommendat10ns for fundlng. 

MPORARY - Cut off annually, destroy after purpose has been 

1106 Correspondence, messages, and 

document pertalnlng to levy and collectlon actlon. 

TEMPORARY - after cancellation; destroy. 

1108 FUNCTIONAL INTE~ IGENCE MANAGEMENT. Records conslst of 

S1gnals Intel11gence (SIGINT), Human 

and other 1ntelllgence plans. 

a. NT - Ma1nta1ned by the adm1nlstratlve 

pub11cat10ns offlce for ear after supersesslon or rec1ss10n, 

then retlred to HNRC. to the 

Natlonal Archlves. Item 241a) 

b. Reference/Informat10n Copy - Destroy when 

superseded, obsolete or no longer reference purposes. 

(NCl 373-77-7, Item 241b) 

1110	 SYSTEM RESEARCH. Project case f11es refl ct1ng the complete 

h1storyof systems operat10ns from 1n1t1at1 to completton. 

They lnclude such documentatton as support ser lees, thesaurus, 

ADP systems, declslons, lmplementatlon 

requirements, technlcal and sc1enttftc flndlngs, of 

results and flnal concluslons. 

PERMANENT - Hold 2 years after 

retlre to WNRC. Transfer to NARA when 25 years old In 5 year 

blocKs. 



1112	 SYSTEMS RESEARCH SUPPORT FILES. Records reflecting applications 

of theories of a scientific or technical nature documenting 

progress and conclusions of systems which consist of specific 

operations, operational support requirements, development 

je uirements, and subsystem development requirements. 

TEMP RARY - Destroy 2 years after research program terminates. 

1114	 Documents on DIA online systems relating 

System/Community On-Line Intelligence Systems 

Files include such records as 000 general 

arch and development programs of the Military 

Departments, news terminal 

support, security disc storage, statistics, and 

TEMPORARY - Cut off when superseded, obsolete, 

or no longer needed 

1116	 DATA SYSTEMS RECORDS. systems, 

feasibility studies; cost analys ; data standards; and resource 

requirements of approved and operat onal systems. 

TEMPORARY - Destroy 5 years 

study. (GRS 16, Item 9) 

1118	 INTELLIGENCE,DATA BASE RECORDS. 

reference materials maintained to support in analysis 

and planning and to aid in the development of 

intelligence products. 

TEMPORARY - Destroy when 

needed for current operations. (NN 171-12, Item 515) 



1120	 TARGET JACKETS. Photos, copies of intelligence reports and 

various articles accumulated on specific targets such as 

bridges, railroads, terrain, munition factories, power plants, 

filed by B.E. number. These target jackets are used as 

s to transportation, lines of communications, and 

ted operational support studies. Studies are 

dissemin ted to the U & S commands and 2 copies are sent to our 

Reference ~ brary as intelligence publications - 1 copy becomes 

be transferred to the National 

no longer needed for frequent 

reference. after date of transfer. 

(NCl 373-83-4, Item 1 

1125	 BIOGRAPHIC RECORDS ON FEIGN MILITARY SERVICE PERSONNEL. 

a. Files relating to biog aphic information on foreign military 

service personnel nce interest indicated in 

categories I thru Included are 

prominent service involved in crisis or 

significant events, and "others", 

office of origin. 

PERMANENT - Retire inactive files to WNRC when no longer needed 

for current business. Transfer to the Nati in 5 

year blocks when declassified in accordance applicable 

national security regulations or when records 

whichever is sooner. File folders containing selected 

category VIII personnel should be conspicuously marke . 

(NCl 373-83-3, Item la) 



b. F1les relat1ng to b10graph1c 1nformat10n on foreign military 

serv1ce personnel fal11ng within categories of Intelligence 

Interest IV thru VII listed below, as determined by the DIA 

Inactive files to WNRC when no longer needed 

Transfer all records to NARA for 

determination when office of origin determines 

es to be of Intelligence Interest or 20 years after 

transfer to C, whichever Is sooner. 

(1) National Archives selected blographlc files.
 

PERMANENT - Tra sfer to the National Archives.
 

(2)	 All other re rds. (NCl 373-83-3, Item lb(l» 

(NCl 373-83-3, Item lb(2» 

c. Reference/Informatio IExtra copy of documents and related 

working or background mate lal In Items a and b above. 

TEMPORARY - Destroy when current business. 

(NCl 373-83-3, Item lc) 

Categories of Intelligence Interest n foreign military service 

personnel: 

I Vital 

II High 1nterest 

III Of concern 

IV To be watched 

V Medium interest 

VI Low concern 

VII Just of Interest 

VIII Others: Determined by office of origin from among 

VII as hav1ng potential historical value. 



1130	 PH/MIA ADMINISTRATIVE FILES. Cons1sts of correspondence, 

messages, memoranda for the record, 1ntelligence reports, 

brief1ng/speeches, Freedom of Information Act correspondence, 

summaries and other documents pertaining to U. S. 

who are or were Prisoners of Har (PH), Missing in 

Action ( A), or killed 1n Action-Body Not Recovered (KIA-BNR) 

PERMANENT - F rward to the National Archives for permanent 

classification review 1 year after the 

announcement by t e President and/or the Secretary of Defense 

f the missing in SEA has been 

satisfactorily d and that the PH/MIA issue is resolved. 

(NCl 373-84-5, Item 1) 

NOTE: documentat10n, letters of 

without enclosures and other 

documents not files or SEA 

countries are to be destroyed 1 the announcement by 

the President or the Secretary of the PH/MIA issue 

has been satisfactor11y resolved. 

1132	 CASUALTY FILES. files or dossiers 

on U. S. military or civilian personnel selected foreign 

nationals) who were or are PH/MIA or KIA-BN Case files 

contain biographic reports, photographs, opera ional messages, 

intel11gence reports, letters, memoranda, status 

responses, and miscellaneous documents pertinent 

lncident of loss and/or capture as applicable to 

Not all case files contain all of the foregoing categorl s of 

documents. 



PERMANENT - Case files will be retained until the President 

and/or the Secretary of Defense announces that the accounting 

for the missing in SEA has been satisfactorily completed and 

issue is resolved. Following classification 

be retired to the HNRC and transferred 

(NCl 373-84-5. Item 2) 

1134 Individual case files on each refugee or 

sources providing information on 

sightings of li e Americans (since May 1975) or graves or crash 

sites casualties in Southeast 

Asia. Case files c tain debriefing reports. memoranda for the 

record, tapes of inter iews/debrieflngs, polygraph results and 

other documents related 0 the evaluation and correlation of the 

source's information. case files contain all of the 

foregoing documents. 

PERMANENT - Records in for 1 year 

after the President announces 

that the accounting SEA has been 

satisfactorily completed Issue is resolved. 

Following classification be retired to 

the HNRC and transferred to the National (NCl 

373-84-5, Item 3) 

1136	 MOTION PICTURE FILM AND VIDEO TAPE FILES. of 

the film pertaining to U. S. 

international news media, by captured enemy or thro gh 

Intelligence efforts. Video tape files consist of P~~A events 

which occurred, generally after the fall of Saigon and were
\broadcast on the major US networks and Public service television 

network. 



PERMANENT - The film and cassettes will be forwarded to HNRC on 

an incremental basis, as the immediate need diminishes. One 

year f llowing the announcement by the President or the 

Secretar of Defense that the PH/MIA issue has been 

and after classification review, all 

will be transferred to the National 

Archives. 

1138 PRISONER OF HAR AMP, DETENTION AND REEDUCATION FACILITY FILES. 

each confirmed or suspected PH camp, 

facility investigated during and after 

the SEA conflict. s contain aerial photographs, photo
 

interpretor evaluation ports, intelligence reports, memoranda,
 

messages, maps and other jscellaneous documents pertaining to
 

the facilities.
 

PERMANENT - Records rded to the HNRC incrementally,
 

as immediate need diminishes. llowing classification review
 

records will be transferred to th National Archfves 1 year
 

after the announcement by the Pres1 ent or the Secretary of
 

Defense that the PH/MIA issue has bee satisfactorily resolved.
 

(NCl 373-84-5, Item 5)
 

1140	 DEBRIEFING FILES. Consists 

(including daily summary message debriefs) f PHs released at 

the Homecoming Feb-Apr 1973 or the debriefing of other released 

or escaped PHs or detainees from the SEA confli t. A casualty 

file also exists on each indfvidual who has been ebriefed. 



PERMANENT	 - Records will be forwarded to the HNRC 

incrementally, as immediate need diminishes. All debriefing 

files to be retained for 1 year following the announcement by 

the President or the Secretary of Defense that the PH/MIA issue 

has bee	 satisfactorily resolved. Following the security 

will be transferred to the 

(NCl 373-84-5, Item 6) 

1142	 UNCORRELATED Consists of 000 and other 

intelligence agency PH/MIA intelligence reports that 

could not be to identified American casualties in 

SEA. These reports ere sanitized and published in a 15-volume 

response to numerous entical FOIA requests. The document is 

entitled "Uncorrelated formation Relating to Missing Americans 

in Southeast Asia." 

PERMANENT - Documents retention for 

1 year following announcement y the President or the 

Secretaryof Defense that the PH issue is satisfactorily 

resolved. The records will then transferred to the National 

Archives. (NCl 373-84-5, Item 7) 

1144	 PUBLICATIONS/REPORT FILES. Consists O~l copy of each document 

or report published or produced and diss 1nated by the DIA 

PH/MIA element relative to the PH/MIA issu. The documents to 

be forwarded, with substantiating documentat on (backup) as 

available, to the HNRC as the immediate need d 

PERMANENT - Documents to be retained for 1 year 

President or the Secretary of Defense announces 

issue has been satisfactorily resolved. 

review they will be transferred to the National Archive. (NCl 

373-84-5, Item 8) 



1146	 PRECAPTURE PHOTOGRAPH FILES. Consists of 1 or more photographs 

of U. S. persons who are or were PH, MIA, or KIA-BNR in SEA. 

PERMANENT - The photographs to be fowarded to the HNRC for 

retention until 1 year after the announcement by the President 

or the Sec etary of Defense that the PH/MIA issue has been
I 

satisfactor resolved. The photographs will then be 

transferred the National Archives. (NCl 373-84-5, Item 9) 

1146/1 Consists of single copies of 

photographs of cap ured American taken by Vietnamese and other 

The photographs have been obtained from 

pictures, video programs and by 

intelligence collection 

PERMANENT - Photographs to HNRC for retention. 

One year after the announce nt by the President or the 

Secretary of Defense that the H/MIA issue has been 

satisfactorily resolved, after classification review, they 

will be transferred (NCl 373-84-5, 

Item 10) 

1150	 FOIA REQUEST FILES. Consists of to FOIA 

requests for PH/MIA next-of-kin, and 

members of Congress. 

PERMANENT - Documents to be forwarded increm ntally to HNRC for 

retention for 1 year after the announcement by the President or 

the Secretary of Defense that the PH/MIA issue h s been 

satisfactorily resolved. The files will then be to 

the National Archives. (NCl 373-84-5, Item 11) 



1154 ANALYST FILES. Each analyst maIntains project fIles. research 

documents. area studIes. traInIng aIds and other assorted 

documents coverIng a wide range of subjects consIdered to be of 

value to PH/MIA efforts. FollowIng the determInatIon that the 

PH/MIA is fInally resolved. all such documents will be 

revIewed. 

PERMANENT - cuments that supplement or contrIbute to the SEA 

PH/MIA hIstorIc 1 record and are not duplIcated elsewhere wIll 

Archives. (Nel 373-84-5. Item 12) 

1156 Hlthln 1 year followIng the 

announcement that the H/MIA Issue has been resolved. tapes of 

the PH/MIA automated dat base fIle will be transferred to the 

NatIonal ArchIves. Two ha 

Included In each record wIll 

alphabetIcal 

order. FIle constructIon 

(Nel 373-84-5. Item 13) 

1158 NEGOTIATION FOLDER FILES. 

copy prIntouts containIng all data
 

e retIred with the tape. one In
 

In chronologIcal/Incident
 

folder for each loss 

IncIdent In the SEA conflIct. pertaIn to one or 

more Individuals. is IdentIfIed by a as 

the IndIvIdual's name and contains a brIef 

IncIdent, a physIcal descriptIon of 

open source material. and sanItized IntellIgence to 

the loss. Not all documents are included in each 

PERMANENT - Folders wIll be 

within 1 year followIng the announcement that the PH/MIA issue 

has been resolved. (Nel 373-84-5. Item 14) 



1160	 IMAGERY. Original imagery of aerial, handheld, mapping, 

charting, hydrographic, WW II, infra-red, and any other created 

or received by DIA in support of DoD elements, the Intelligence 

Commu ty, and other Government activltles, regardless of 

a. on the Agency review date. Imagery 

determined under the followlng crlterla 

led as PERMANENT and scheduled for transfer to 

the National Arc with National Security 

considerations. I gery will be retired in separate accesslons 

and/or project. 

(1) First coverage, only coverage, latest 

coverage, best coverage. 

(2) Other determinlng fa tors in selecting PERMANENT 

imagery: and white, lnfrared, radar 

laser, special platforms, value and unique and 

special interest. 

b. Imagery revlewed which does not ~ualify as PERMANENT.
 

TEMPORARY - Destroy in accordance wit
 

Program.
 

NOTE: Bound indexes containing references to both PERMANENT and
 

TEMPORARY records should be entlrety unless it
 

is possible to separate the TEMPORARY part wit out destroying
 

the lntegrity or usefulness of the remalning PER ANENT records.
 

(NCl 373-82-5, Item 1)
 



Redactions have been made to this record control schedule pursuant to 5 USC 552(b)(3) 
with the correspondmg statute 10 USC 424, which protects from disclosure the 
"orgamzation or any function of, and certain mforrnanon pertainmg to, employees of the 
Defense Intelligence Agency" You will need to submit a Freedom of Information Act (FOIA) 
request to the Office of the General Counsel for the WIthheld information 

http IIwww archIves gov IfOla I 


