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1. 

I hereby certify that I am authorized to act for this ag cy In rna ters pertaining to the disposal of the agency's records, 
that the records proposed for disposal in this Request f pagels) are not now needed for the business of this 
agency or will not be needed after the retention per ods specif ed, and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A GAO concurrence IS unne ssarv 

08-10-89 
7. 

ITEM 
NO. 

8. DESCRIPTION OF ITEM 
(WIt"Jnc"ulu. 0.1 •• or B.t ... Ho.. ".,'odlJ 

9. GRSOR 
SUPERSEOED 

JOB 
CITATION 

10 ACTION TAKEN 
(NARSUII

ONLY) 

equest records disposition authority for the attached record 

eries which cover some records of the Defense Intelligence 

gency. This record series will be incorporated in our revised 

DIAM 13-1, "Records Maintenance and Disposition." When complet d, 

he revised manual will make obsolete DlAM 13-1 dated 5 Jan 197 . 

he record series is entitled: 

1000 - Intelligence Program Development and Management Records 

STANDARD FORM 111 (REV. 1-13) 
PreICrlIMCI tI\I GSA 
FPMR (41 CPR) 101-11.4 

115-101 



1000 SERIES
 

INTELLIGENCE PROGRAM DEVELOPMENT AND MANAGEMENT RECORDS
 

NARA Approval (Nl 373-89-8) Pending 

Records cons1st of internal intelligence policy, 1ntell'gence plans, 

management, organizational, support, agreements, tact1cal intelligence, 

'ntel11gence requirements, and related records. 

1000 INTERNAL INTELLIGENCE POLICY. Record and reference sets of records 

from higher authority such as office procedures, fact sheets, 

1dance letters and po11cy memorandums relating to the 

ns'b'l,ty for internal po11cy, planning, and management as 

perta ~to plans, estimates, collection, systems and product'on.-
Agency ~~Cy is documented in Agency regulat10ns. 

a. Record\~~py - PERMANENT - Office of Record (01, DC, DA, DE, JS, 

etc.) cut off~ nnually, retire to HNRC when records are no longer
\required for fr, ent reference. Hhen records are 20 years old 

transfer to the N 
\

f 1n 5 year blocks. 

b. Reference Copy - T ~ RARY - Destroy when superseded or 

obsolete, or when 5 years\o d, whichever is sooner. 
\ 

(NCl 373-81-3, Item lb) 
\ 
\ 

1005	 INTELLIGENCE REFERENCE RECORD~ .. 

documentat10n published by a membe of the Intell'gence Community 

other than DIA to include printed ~p rts or processed materials, 

photographs, and maps accumulated at~~rgan'zat'onal level as a 

reference file or for library research ~ ses. To be retained in 

conformance w1th USIBCODIB-D-75 Agreement. \ 

TEMPORARY - Destroy 5 years after documents 'ti'ac 

(NN 171-12, Item 510) 



1010 OHMITTEE AND BOARD MEMBERSHIP RECORDS. Records relating to the 

e tablishment, organization, operations, actions, and termination 
,

of 'ommittees and boards, including directives, agendas, minutes, 

repor 
, 

5, and poltcy papers. 

a.	 PERMANENT - Retire to HNRC 1 year after file 

becomes	 transfer to the National Archtves when 20 years 

(NCl 373-77-12. Item 505a) 

b. Reference\~COPies - TEMPORARY - Destroy when superseded. 

obsolete. or on'~iscontinuance, whtchever ts ftrst. 
\ 

(NCl 373 77-12. em S05b) 

1015	 PRODUCTION RECORDS. Records reflecttng the record of actions taken 

in and for the fulfi requests for information on 

any phase of 'ntelltge e operations. Requests may be on a 

one-time or a continutng roject. Records tnclude studies, 

photographs. projects. eva ations, correspondence and reports. 

Portions of this material go nto intelligence products. 

a. Record Copy - TEMPORARY - t off annually; hold 2 years; 

retire to HNRC; destroy when 

(NCl 373-81-2, Item la). 

b. Reference/Informatton Copy -
or no longer needed. 

1020 DEFENSE-HIDE INTELLIGENCE PLANS. 

TEMPORARY - Destroy when obsolete 

plans on Continuity of 

Operations Plans (COOP), Crists Management 

related background papers. 



Record copy	 - PERMANENT - Ma'nta'ned by the adm'n'strat've 

d to WNRC. When 20 years old transfer to the Nat'onal 

(NCl 373-77-7, Item 241a) 

b.	 ce/Informat'on Copy - TEMPORARY - Destroy when 

longer needed for reference purposes. 

(NCl 373-77-7, tem 241b)
\1030	 MOBILIZATION PLAN~ Cop'es of plans concern'ng Nat'onal, NSC-NSDD 

#47, Emergency Mob'l,\:eparedness Board, Federal Emergency 

Management Agency (FEMA), DoD Master Mob'l'zat'on (w'th drafts/DIA 

responses), Annex N and~D d'rect'ves and 'nstruct'ons. OSD, -
OJCS, DIA, M'l'tary Reserve and U&S Commands/Servtce Mob'ltzat'on 

Plans. Agency emergency plan 'ncluded 'n agency's master 

d'rect've ftles. 

TEMPORARY - Destroy 3 years after 

d'rect've. (GRS 18, Item 27) 

1035	 EXERCISES. Parttc'pat'on 'n planned excerc'ses. 

a. Record copy of pol'c'es and d'rect'ves.
 

PERMANENT - Hold 5 years after supersesston or cancellat'on, then
 

retire to HNRC. Transfer to NARA 20 years after cancellatton or
 

supersess'on.
 

b. Instruct'ons, procedures, plans, messages, reports and brtefs
 

perta'n'ng to spec'f'c exerctses.
 

TEMPORARY - Destroy after two exerc'se cycles have been completed
 

or when no longer needed for reference wh'chever comes f'rst.
 

c. Message traff'c durtng an actual excerc'se.
 



TEMPORARY - Cut off at the end of excerc1se, destroy when no longer 

needed for reference. 

d. Evaluat10n reports.
 

TEMPORARY - Destroy after two exerctse cycles have been completed
 

or when no longer needed for reference whichever comes first.
 

e. Reference coptes of exerctse correspondence, reports. messages,
 

schedules and 1nstructtons.
 

TEMPORARY - Destroy when no longer needed for reference.
 

1040	 NATIONAL MILITARY INTELLIGENCE CENTER (NMIC) LOGS. Documentat10n 

show1ng the datly tntel11gence events occurring dur1ng each watch 

at the NMIC. The logs also serve as a secur1ty reg1ster. record1Qg 

attendance and other security concerns. Logs includes name of 

watch commmander, personnel matters concerning watch team. and an 

hourly events listtng. 

TEMPORARY - Cut off each calendar year, hold tn the NMIC ftles area 

for 3 years then retire to the HNRC. Destroy when 10 years old. 

1060	 S CE EXPLOITATION PROGRAM. Development plans, evaluations, and 

space systems/programs. 

a. - PERMANENT - Maintained by Central Reference 

Divtsion. no longer needed for reference. 

Offer to the Nat10nal in 5 year blocks when records are 35 

years old. (Nl 373-88-5, I' (1)(2» 

b. Reference copy - TEMPORARY - superseded or no 

longer needed for current operattons. '" 



1065 LECTRONIC INTELLIGENCE (ELINT). Reports on foreign 

n communications electromagnetic radiations. studies on radar 

systems and data access/acQuisit10n 

a. Re~d copy - PERMANENT - Mainta1ned by Central Reference 

D1v1s10n. Ret1re to HNRC when no longer needed for reference. 

Offer 

years 

to t Nat10nal Arch1ves 1n 5 year 
\old. ~Nl 373-88-5. Item la (1)(2» 

blocks when records are 35 

b. Reference'\opy - TEMPORARY - Destroy when superseded or no 

longer needed f~current operatIons. 

1070 PROJECT ASSIGNMEN RECORDS. Complete file of all major act10ns 

ass1gned to fulf111 1ntell1gence product10n requirements. for use_ 

in prepar1ng reports. !nternal capab11it1es stud1es. manpower 

ut111zat10n. and to reflect scope of production act1v1ty. 
\ a. Off1ces of record - TEMPORARY - Destroy after 5 years. 

(NCl 373-81-2. Item 2a) '\ 
\b. Ass1gnment offices and oth~rs - TEMPORARY - destroy after 2 

years. (NCl 373-81-2. Item 2b}\ 

1075 CONTRIBUTIONS 

contr1butions 

TO DIA PRODUCED INlELLIGENCE PRODUCTS. 
'\ to intel11gence publ'cations. studies. 

coptes of 

reports. 

for wh1ch another DIA office is res~nsible for consolidat10n and 

preparat10n. " 

TEMPORARY - Destroy 1 year after comPle~JOn of all act10ns. 

(NN 171-12. Item 55211) \ 

1080 CONTRIBUTIONS TO NON-DIA PUBLICATIONS. Reco~s reflecting the 

consol1dated 1nputs of the M111tary Services and DIA contr1butions 

to non-DIA pub11catlons. Flle documents. all ~tions. comments, 

and coordInatIon requIred by DIA to fulfIll req~~ments levIed on 

DIA. , 

TEMPORARY - Destroy when publication 1s issued. 



1087 Ind1v1dual projects/stud1es 

the d1v1s10n's management funct10n, such as analyses of 

or act10ns or changes 1n the manner of 

plann1 ng, , control11ng or d01ng work ass1gned or d1rected. 

TEMPORARY after the year 1n wh1ch the 

project/study ts closed. S 16, Item 5) 

1092	 DEFENSE INTELLIGENCE PRODUCTION SCHEDULE (DIPS). Annual 

tntel11gence products schedule 11st1ng programmed products of the 

Agency, the M111tary Departments and the Un1f1ed and Spec1f1ed 

Commands, w1th pert1nent background data and records accumulated as 

a result thereof. 

a. Record copy - PERMANENT - Matnta1ned by Central Reference 

D1vts1on. Transfer to HNRC when no longer needed for reference. 

Offer to NARA 1n 5 year blocks when 30 years old. 

b. Reference COpy - TEMPORARY - Destroy when no longer needed for 

reference. 

1095 INTELLIGENCE REPORTS. Unevaluated Intel11gence Informat1on Reports 

( s) recetved by DIA from Department of Defense attaches and 

~gathertng elements of the mtlttary servtces. IIRs may 

be etther har~copy documents or transm1tted electron1cally. They 

may have enclos~or they may be "stand alone" documents. 

a. Intelltgence Repo~~pr,edattng FY 1989. All IIRs recetved 

prtor to October tn hard copy. 

(1) Record Copy - PERMANENT - C 3 years, 

rettre to HNRC. Transfer to NARA tn 

old. 



\ (2) All other copies of IIRs - TEMPORARY - Destroy when no 

r needed for current business. 

(~ IR Photography - TEMPORARY - Original prints, received as 

to IRs may be destroyed when a copy negative has been 

then becomes the official record, may be 

reproduction requests. (Authority: Nl 

373-79-04) 

b. Reports postdating October 1, 1988. Many but not 

all of the IIRs eceived since the beginning of FY 1989 have been 

transmitted elect>Onica11Y and received by the Secure Analyst Ftle ,
~ Environment (SAFE) s~stem. 

\(1) IIRs electronically transmitted VIA SAFE. Intelligence
~ Reports transmitted elettronically either without enclosures or 

wIth most common forms o~nclosures or attachments <e.g., 

memorandum, background studies, reports). (NOTE: IIRs wtth 
~ 
~ certain types of enclosures are not electronically transmitted. ~ 

~ They are covered in b(2) below), Hold in SAFE for 5 years. 

Digitally transfer IIRs from SAFE magnetic tape to optical disks. 

(a) Optical Disk Refere~ce Copy - TEMPORARY - Maintatn 1n 

reference library. Destroy when nO'\lOnger needed for reference use. 
\(b) Backup Opt1cal Disk - TEMPORARY - Destroy when no 
\,longer needed for agency business. ~ . 

(c) Record Copy - PERMANENT - Tr~nsfer optical dts~ data 
, 

~to medium exceptable to MARA at the t1me of~~ransfer to NARA's 

legal custody. This transfer should be direCt,y to NARA in 5 year 

blocks when 35-40 years old with appropriate sys\tems documentation 

(records layout, codebooks, etc.> 



1098 

.~(2) Intelllgence Reports wlth photographlc enclosures; large 

en 1 ures, such as books or multl-sectlon studles; overslzed 

enc s res (e.g., charts); or enclosures contalnlng color 
\ 
t~IrregUlar enclosures cannot be stored on optlcal dlsks 

and mus b malntalned ln hard copy. 

) Record Copy - PERMANENT - Retlre to HNRC when 5 years 

old. Trans ~ to the Natlonal Archlves ln 5 year blocks when 35-40 

years old. \~\\ 
(b) R~rence Coples - TEMPORARY - Destroy when no longer 

:~ed::d:::s~ef~::~~S:~ NARA In 5-year blocks wIth the 
Intelligence Reports~ whlch they relate. Format will be 

determ1ned at t1me of ~nsfer by mutual agreement between DIA and 

NARA. (r9~ 77-. ~<1/.iY) .3 7.3- 8'?-// ) 

DIA PRODUCED INTELLIGENCE P Specialized intelllgence 

publicatlons produced by DIA OPR or coordinator. Products may 

include appralsals, analyses. e 1mates. evaluatlons, studles, 

surveys and cover general. sClent'~c, substantlve and technical 

data, w1th relevant background data~ Under provlslons of the 
'\.UnHed States Inte11igence Board COfIIIIHteeon Documenta t1on, ,,, 

'."DhposUion of Inactive Intelllgence Reference Collections,",. 
(USIBCODIB-D-75) Agreement, dated 30 January 1961. reference , 

~ serv'ce w'll be glven part1c1pat1ng members~of the Intelligence 

Community after the documents are 5 years Ol~< 

a. Record Copy - PERMANENT ~ 

(1) OPR: Transfer to Central Reference D1vis'on, upon 

pubf tcat ton. 



(2) Central Reference Division: Cut off at 6 month intervals; 

r~e to HNRC when no longer needed for frequent reference; 

trans~ to the National Archives in 5 year blocKs, with most 

recent records 35 years old. (Nl 373-88-5, Item la) 
~ 

b. prov1~~ns can be made for retirement of sensitive intelligence 

material (s~ Chapter 7). (Nl 373-88-5, Item ld) 



Redactions have been made to this record control schedule pursuant to 5 USC 552(b)(3) 
with the corresponding statute 10 USC 424, which protects from disclosure the 
"orgaruzanon or any function of, and certain information pertainmg to, employees of the 
Defense Intelligence Agency" You will need to submit a Freedom of Information Act (FOIA) 
request to the Office of the General Counsel for the withheld mforrnation 

http /!wwwarchlves gov!fOla! 


