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JOe NO, 
10. 

ACTION TAKEN 

241 ADMINISTRATIVE PUBLICATIONS. Case filed DIA standard 

495 

publications (excluding intelligence publications) Hk such 

as instructions, regulations, manuals, guidance letters, 

numbered plans, and information bulletins. Includes copy 

of printed publications and background material. Record 

sets of changes and related background material are filed 

with the basic publications which they change. 

a. Record Set - Maintained by the Editing and Composition 

Unit - PERMANENT - Maintain in current files area 1 year 

after superscession or recission, retire to WNRC, when 

20 years old offer to the National Archives. 

b. Reference Set - TEMPORARY - Destroy when superseded, 

obsolete or no longer needed for reference purposes. 

DEFENSE INTELLIGENCE SPECIAL CAREER AUTOMATED SYSTEM 

Filed ically 

1 cu ft retired each 
year 

Selection Certificates. Records relating to the nomina 

STANDARD FORM III 
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jllstificat~on for selection/non-select~on, for promotion/ 3 Cll ft 
retired each year

reassignment for ~ntell~gence and ~ntell~gence-related 

posit~ons on a Department of Defense-wide bas~s. 

TEMPORARY - Retain 1 year in current files area, ret~re to 

WNRC, destroy when records are 5 years old. 
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Redactions have been made to this record control schedule pursuant to 5 USC 552(b)(3) 
with the corresponding statute 10 USC 424, which protects from disclosure the 

"organization or any function of, and certain mformation pertairung to, employees of the 

Defense Intelligence Agency" You WIll need to submit a Freedom of Information Act (FOIA) 
request to the Office of the General Counsel for the WIthheld mforrnatron. 
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