REQUEST FOR RECORD!SPOSITION AUTHORITY ‘

’

»

" LEAVE BLANK

(See Instructions on reverse) JOB NO

TO- GENERAL SERVICES ADMINISTRATION,

NC/-#Fy- 77-#7

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 OATE RECEW
1. FROM (AGENCY OR ESTABLISHMENT) %
DEPARTMENT OF THE AIR FORCE

ey /2, /9F/

2. MAJOR SUBDIVISION
Directorate of Administration, HQ USAF

NOTIFIGATION TO AGENCY

3. MINOR SUBDIVISION
Information Management and Resources Division

4, NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT
11392 4 pusond Welho

Archivist of the United States

In accordance with the provisions of 44 U'S C 3303a the disposal re
quest, mcludmg amendments, s aomoved except for items that, may
be stamped “disposal not approved” or “withdrawn™ n columa 10

Mrs. Grace T. Rowe 694-3527 Date

6. CERTIFICATE OF AGENCY REPRESENTATIVE ’
I hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;

that the records proposed for disposal in this Request of

this agency or will not be needed after the retention periods specified.
] A Request for immediate disposal.

page(s) are not now needed for the business of

[ B Request for disposal after a specified period of time or request for permanent

retention.

C. DATE

. D. SIGNATURE, OF AGENCY REPRESENTATIVE E. TITLE HERBEBT G. GFIGEH Chief
. b MAY 1981 M/ﬁ . Information Mgt and Resource Div

7.
ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
SAMPLE OR
JOB NO.

10.
ACTION TAKEN

UNION AND/OR.ASSOCIATION OF SUPERVISORS
AND MANAGEMENT OFFICIALS
MANAGEMENT (Table 40-6)

(Applicable Air Force-wide)

RLhis submission updates table 40-6. Column C in rules ]

ami. 2 is changed to clarify where the documents are ;)5 -
tain®dy_ Column D is changed from permanent retentjem to
destroy Wwhen union is no longer recognized or wh#i no
longer needed for administrative purposes, w-//ﬂever is
later. These ¥iles are needed for analysj# and look-back
reference. Colum of rule 3 is chang€&d to show that
the files are kept ax\HQ USAF and MpdCOM. Column D is
changed from permanent des?ﬁ}» when obsolete or super-
seded. We do not believé\\u,- documentation warrants
permanent retention. Coly#fi INyrule 4 is changed from
permanent retention to #€stroy whep 3 years old. This
retention period w satisfy Air FoxXge managerial

requirements:////

Column A i#Tules 5 and 5.1 is reworded to beWgr de-
scribe e documents. Column C is changed to refNgct
that”these documents are maintained at the Central \\\\

TS nofe om p. 2 §fhe SF 5 |

'NN-170-50

I clems

115-107

7?634

f‘rW//

ar- -

C/o

Mass Dala Chamg gghee:t’ /(lbc%d (fo NCDMMM‘I"O W FRCS Sex

STANDARD FORM 115

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFRY 1Nt-11 4
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. Regqest for Records Disposition Authority— Continuation J0B NO U

SAMPLE OR

8. DESCRIPTION OF ITEM 10.
JOB NO | ACTION TAKEN

7.
ITEM NO (With Inclusive Dates or Retention Periods)
— — WA ]

Deletten by R. Wlire per G/ Rowe, 7/3/3] |
Ccixilian Personnel Offices (CCPOs). Column D is chapged
troy 4 years after resolution of the case, ¢
- We added a note to provjde that
ocuments may be retained as policy/ppécedent
files (tab 11-2, rules 9 and 9.1) until obgblete,
superseded or\no longer needed for referenee. The avail-
ability of typical cases or those that t precedents
will enhance the wmanagement process.

selected

Rules 8-10 are added to cover gri andes filed under
negotiation grievance ﬁt cedureg’, avﬁ?tration awards
rendered under negotiated“Magreement and appeals to the
Federal Labor Relations Authqgity. Cases covered by
rules 8 and 9 may be desgfoyed 3 years after the case is
closed, or when no longér needed\for administrative pur-
poses. The note alsg”applies to thgse cases. Rationale
for their retention’is the same as shown for rule 5.
Rule 10 is adde
under negotiaté€d agreement and appeals t

Labor Relat}6ﬂs Authority which are mainta

ma jor Co
(CcCrOs) The awards case files are retained fo

B‘ad@wwél ?fovcde& tn Al Foaee ks feffer
of 1319 supersedes #, backeround
QNew e P?. -2 06,{&1, SF U5,
7?,/1.‘*‘a. [“b§ (;17§0Ap 'IIGXE%{EEZ]Z

115-203 Four coples, including original, to be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Prescribed by Genera! Services
Administration
GPO 1975 () - 579-387 FPMR (41 CFR) 101-11 4
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TABLF <0-6

—~  UNION AND/OR ASSOCIATIONS OF SUPFRVISORS AND MANAGFMENT OFFICIALS MANAGEMENT (Note 1)

wrcw

A

If documents are
or pertain to

B

consisting of

C

which are

D

a -

then

1 'union or association recog-

nition

request or petition for

recognition, related docu-
ments; installation's letter

of recognition and certifi-
cation of representative

analysis and exhibits deter-
mining appropriateness of
unit; election agreement,
related records; disapproval
requests for union recogni-
tion

%t Central Civilian Person-
nel Offices (CCPOs)

*destroy when union is no
longer recognized or when
no longer needed for -
administrative purposes,
whichever is later. .

memorandum of agreement
under labor management *
relations in federal !
service 1

initial union proposals,
counter proposals, working
documents, and approved
agreement

*destroy when superseded
or obsolete.

annual report of union
recognitions ‘

report, and all backup
material

*destroy when 5 years old.

o

*unfair labor practice
complaints

initial complaint, case
record, and decision

*at CCPOs

*destroy 4 years after
resolution. (Note2 )

at MAJCOMs and HQ USAF

destroy 1 year after finaj
decision, or 1 year aiter
date of any further actior
on the cases, whichever
is later. (Note 2)

éﬁg’d



TABLE 40-6 (continued)

U . : -
L If documents are consisting of which are ' *then
E or pertain to
o union or association request, literature, and destroy 2 years after date
GRs // request for permission installation approval/ of installation approval or
Qﬁaﬁglm to post literature disapproval disapproval. S
/ 7 [union or association minutes of meeting, and destroy when superseded or
0) management consultation copies of decisions made obsolete. :
] | Meetings
~|%.‘{%8 grievances filed under initial and subsequent { .] at CCPOs (or other appro- _
RS ,/ negotiation grievance filings at successive : priate level of recogni- £ se
procedure steps of grievance pro- tion) tote=2)—
cedure; management deci- desbroy 3 easS Q‘W’év\
TSaume sions thereon; memos for Case s Clcsu;l CMO'@.Q
. the record and any perti- J} ® . .
nent evidence related ' Lweude Y s Nk A
thereto ' G,?eue,) “/-13/3\51 :
)
®9 larbitration awards ren=-. request for arbitration, at HQ USAF .
GRS I/ dered under negotiated award; pre- and/or .post=-
agreement, and appeals hearing briefs; appeal N
_ therefrom to Federal proposal/brief and decision
sama Labor Relations Authority as applicable
| (FLRA) .
i . .
10 at MAJCOMs and CCPQa . :

Note 13 Documentation described in this table is not authorized for retirement to a Federal records center.
Note 2: Selected documents may be retained as policy/precedent files managed by table 11~l, rules 9 and 9.1.
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