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REQU~STF~R'R~C~RD'SPOSITION AUTHDRITY 

(See Instructions on reverse) 

-TO-'--=GC-=E-:-:-NE=R:--:-A-L-S--ER-V-IC-E-S-A-O-M-IN-Is-r-RA-r-IO-N-,----------l JV61-/t;:t;- /1- ~1 
NATIONALARCHIVESAND RECORDSSERVICE,WASHINGTON,DC 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 

DEPARTMENT OF THE AIR FORCE 
2. MAJOR SUBDIVISION 

In accordance with the provrsions oj 44 usc 3303a the disposal reDirectorate of Administration, HQ USAF Quest. Including amendments. IS approved exceet for Items thatlmay 
3. MINOR SUBDIVISION be stamped "drsposa' not approved" or "Withdrawn" In column 10 

Information Management and Resources Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Mrs. Grace T. Rowe 694-3527 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authori~edto act for .this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal In this Request of 4 page(s) are not now needed for the business of
this agency or will not be neededafter the retention periods specified. 
D A Request for immediate disposal. 

Cd B Request for disposal after a specified period of time or request for permanent 
retention. 

c. DATE E. TITLE tH!RGERT G. GEIGER, Chief 
Ii MAY 198 Information Mgt and Resource Diy 

9.7. 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Perrods) ACTION TAKENJOB NO, 

UNION AND/OR.ASSOCIATION OF SUPERVISORS

AND MANAGEMENT OFFICIALS
 
MANAGEMENT (Table 40-6)


(Applicable Air Force-wide)
 

1 submission updates table 40-6. Column N-170-50
 
2 is changed to clarify where the documents are
 

Column D is changed from permanent retent 
destroy en union is no longer recognized or w no 
longer nee~ for administrative purposes, w hever is 
later. These es are needed for analys and look-back 
reference. Colu~ of rule 3 is cha to show that 
the files are kept a Q USAF and OM. Column D is 
changed from permanent destr 
seded. We do not believe 
permanent Col 
permanent retention
retention period w
requirements./ 

Column A -'rules 5 and 5.1 is reworded to
 
scribe e documents. Column C is changed
 

these documents are maintained at the
 

STANDARD FORM 115 
Revised Aprd, 1975 
Prescrrbed by General Services 

Administration 
FPMR IA1 rFR\ 1n1_11 A 

115-107 



• PAGE OF J.fRequest for Records Disposition Authority - Continuation ~ 
9.7. 8. DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO (WIth Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

c~e. ~ 
Offices (CCPOs).
after resolution 

We added a note to prov
cuments may be retained as policy/

11-2, rules 9 and 9.1) until 0
 

superseded longer needed for refer
 
ability of typ 1 cases or those that
 
will enhance the nagement process.
 

Rules 8-10 are added n"¢es filed under
 
negotiation grievance a~nitration awards
 
rendered under negotiat L~~W~lltand appeals to the 
Federal Labor Relations ity. Cases covered by
rules 8 and 9 may be de ~3 years after the case is 
closed, or when no 10 needed or administrative pur-
poses. The note al applies to t se cases. Rationale 
for their retent is the same as s wn for rule 5. 
Rule 10 is cover the arbitrat n awards render 

agreement and appeals t the Federal 
Authority which are mainta ed by the 

and the Central Civilian Perso el Offices 
The awards case files are retained fo 

of the applicable agreement or final clo 
whichever comes later. Then they may be 
This satisfies the administrative use of 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
GPO 1975 () - 573-387 FPMR (41 CFR) 101-11 4 



\, 

T:.IlLF. .:0-6 

UNION AND/OR ASSOCIATIONS OF SUPB~VISORS AND MANAGEMENT OFFICIALS MANAGEMENT (Note n' 

R A B C D 

U I 
L If tlocuments are consisting of which are then 
E I or pertain to 

union or association recog- request or petition for *at Central Civilian Person- *destroy when union is no 
G~s ill 

,
nition recognition, related c10CU- nel Offices (CCPOs) longer recognizcd or woen 

mcnts: inst~llation's letter no longer needed for1~o(l\ of recognition and certifi-	 administrative purposes,~~'ita..~J cation of representative	 whichever is later. 4Il-
analysis and exhibits deter-~t ,/2 mining appropriateness of 

~Gjcl.!) unit: election agreement,
S\\t".:c:+t~ related records: disapproval

requests for union recogni-
tion 

~"'R5 '/ 3 memorandum of agreement initial union proposals,	 *destroy when superseded
under labor management • counter proposals, working or obsolete.
 

~C:h\.C1) relations in federal ~ documents, and approved

1:~vcti~ service , agreement
 

nnnual report of union report, and all backup	 *destroy when 5 years old.G"RS""/ 4 recognitions ' material:i~~ll),e·B~~~~·~'~~~--------------r-----------------+-------------~--~------------JIt-
5 *unfair labor practice initial complaint, case *at CCPOs *dc5troy 4 years afterGJ\S complaints record, and decial,on resolution. (Note2)UNA -5.1	 at MAJCOMs and BQ USAF destroy 1 year after final 

(b.'R5	 decision, or 1 year after 
date of any further act~orDNA on the cases, whichever 
is later. (Note 2) 

". 

'" 
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TA~LE 40-6 (continued) 

R	 A 

U 
L If documents are 
E or pertain to 

,. union or association
G'ks 1/ 6 request for permission

~9 a.,.(/1 -r to post literature
r~~~~~~~~ -.ooo __ 

GRSI/7	 union or association
 
management consultation
)~~~1 meetings 

grievances filed under 
negotiation grievance
procedure 

*9 arbitration awards ren-;
G'RS 1/ dered under negotiated f 

agreement, and appeals~<fb therefrom to Federal:s~e,1 Labor Relations Authority
. '(FLRA) 

~~ 

B 

consisting of 

request, literature, and 
installation approval/
disapproval

• ~ ~ 

minutes of meeting, and 
copies of decisions made 

initial and subsequent ,
filings at successi~e 
steps of grievance pro-
cedure: management deci-
sions thereon: memos for 
the record and any perti-
nent evidence related 
thereto 

request for arbitration,
award; pre- and/or .post-
hearing briefs, appeal
proposal/brief and decision 
as applicable 

c 

which are 

at CCPOs (or other appro-
priate level of recogni-
tion) 

at BQ USAP 

at KAJCOMs and CCPQq 

o J. 
• then 

destroy 2 years after date 
of installation approval or 
disapproval. 

destroy when superseded or 
obsolete. 

.. 

e· 

-----------------------------~~-------------------------+----------------------------~-------------------------Note 11 Documentation described in this table is not authorized for retirement to a Federal records center. 
Note 2: Selected documents may be retained as policy/precedent files managed by table 11-1, rules 9 and 9.1. 
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