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41 NAME	 OF PERSON WITH WHOM TO CONFER 5 TEL E)(T 

694-3494 nt/', 
Ii CERTIFICATE OF AGENCV REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the drspnsal of the agency's records, 
that the records proposed for disposal In this Request of 3 pagets) are not now needed for the business of 
this agency or will 110t be needed after the retention periods specified. 
o ~Reques~ for immediate disposal. 

~ ~	 Reques~ for disposal atter a specitied period of time or request for permanent 
retention. 
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1. II DESCRIPTION OF ITEM II ~Il
 

ITEM NO (With Inclusive Dates or Retenllon Periods) SAMPLE OR ACTION TAKEN
 
JOB NO 

CIVILIAN PAY (T177-21)
(Applicable Air Force-wide) 

1 The attached submission is for your review and approval. C1-AFU-
76-73
 

The Accounting and Finance Center issued some minor
 
changes in procedures on civilian pay covered for
 
disposition in AFM 12-50, table 177-21. Rules 7, 11, and
 
12 contain minor administrative changes; no changes in
 
disposition are reflected. Rule 24 must be added to
 
cover the registers not now covered in AFM 12-50.
 

Above disposition criteria adequately meet Air Force 
requirements. 
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TABLE 177 -21 
CIVIl.IAN PAY (NOTE 4) 
R A 8 c 
U 

L If documents are consisting of which are then 

E or pertain to 

7 no change *forms or comparable
records used for 
registrations, changes
of enrollment status, 
reports transmittals,
and related actions 

* *destroy 60 days after 
transfer or separation
of employee, or when up
dated forms have been re-
ceived from the Civilian 
Personnel Office (exc ep-
tion: for retiring or . 
deceased employees, see 
AFR 177-104.) (note 2): 

6R5~/ 
4o.-C ,) 
o.-J 
'Ib C! ) 

LSCWV\~ 

11 no change *forms or comparable
records used as autho-
rity for withholding
or deducting from em-
ployee's wages for such 
purposes as savings
bonds, union dues,
charity donations and 
allotments 

* *destroy when new authori-
zation has been received 
and Master Pay Record 
(MPR) updated. On trans-
fers, forward to gaining
payroll office when appli-

cable. On separations,
destroy after no longer
needed by payroll office. 

no change *payroll control regis- 1* 
ters, basic documents,
including change slips 
and other related docu-

no change 

ments used to authorize 
or change payments to 
employees, bond issu-
ance schedules, quar-
terly summary of year-
to-date Pay Record 
Accessibility (PRR)
Audi t , usen fnr p.''lvrnll 
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lADLE 177-21 (Continued) 

A R ("	 nR	 -
u 

If documents are consisting of which arc then 
or pertain toE 

control pu~poses, pay-
roll certifications and
 
summary controls, rela-
ted reports, recapitula-
tion of payroll data, and 
lother related actions 

*24 Gross-to-net linformation used for re-	 destroy after individual -register	 search and inquiries on pay records (IPRs) are 
Ipay data received. -

e 
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