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REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 

(See Instructions on reverse) JOB	 NO 

,i)c1-/lf'LJ··J':?- 3C. 
ro	 GENERAL SERVICES ADMINISTRATION,
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 
DATE RECEIVED/,


1 FROM (AGENCY OR ESTABLISHMENT)
 // ..:z..z- /6-~ -DEPARTMENT OF THE AIR FORCE 
- j46T1FICA TlON ~O AGENCY 

2 MAJOR SUBDIVISION 
In accordance with the prevrsronsof 44 USC 3303a the disposal reDirectorate of Administration, HQ USAF quest Including amendments, IS approved except for Items that may 

3 MINOR SUBDIVISION be stamped "disposal nut approved' or 'withdrawn" In column 10 

Documentation Management {SIIGiNAJl1UlRn!: IOF THE ARiCHIVI'S'T IS
 

4 NAME OF PERSON WITH WHOM TO CONFER TEL EXT /.NOIT R:EQIUIR:E[) ron s: ·~-'R.oVA:L O'F
 15 
;PEIP\i'~f..II\il.Ct::JI' l.zI:;::C:TIC~- OIFI\EJCIO~S 

I
 J>OII Arc 11111\/01 tlu Untted Sldl('\
Mrs. Grace T. Rowe	 694-3527 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of Ii page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified 

o	 A Request for Immediate disposal 

Gl B Request for disposal after a specified penod of time or request for permanent 
retention 

COATE E 1'1.:
 

Chi ef , Documentation Management
8 NOV 1982 
Da r-ector a ta of Administration 

97 DESCRIPTION OF ITEM	 10SAMPLE ORITEM NO (With I elusive Dates or Retenllon Periods)	 ACTION TAKENJOB	 NO 

REAL PROPERTY INVENTORY RECORDS (Table 87-2)
 
(Applicable Air Force-wide)
 

The purpose of this submission is to have rules 1, 4, NN-170-33 
and the exception in 5 appraised as permanent records. 
Rule 1 is a printed document consisting of consolidated 
data submitted by major commands and gives information on 
the status, cost, capacity, condition, use, maintenance 
and management of real property. The inventory includes 
all property under control of the Air Force, that is 
owned, leased, acquired by permit or license, or other-
wise controlled by the Air Force. Facilities acquired
from other governments will also be included. Real Pro-
perty Division, Directorate of Engineering and Services 
(HQ USAF/LEER) refines the lists received and prepares
the printed real property annual inventory document. 
Each printed inventory is about 5 inches thick for CONUS 
bases and about 2 inches for overseas facilities. The 
size depends on the number of installations. HQ
USAF/LEER has about 12 1/2 cubic feet of inventories on 
hand from 1954 to date. The printed inventory is filed 
by year. Annual accumulation is about 3/4 cubic foot. 
The consolidated inventory is made from the (1) USAF Real 
Property Detail List, which provides prescribed data on 
all existing facilities and land on USAF accountability; ~ ~hS 

115-107	 STANDARD FORM 115
 
Re vr s e d April, 1975
 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 
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7 8 DESCRIPTION OF ITEM 10SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO 

(2) USAF Characteristic Report, which provides non-
inventory characteristic data pertaining to existing
installations and to installations programmed for AF use; 
(3) USAF Inventory Changes During Fiscal Year, which 
reports land interests acquired during the FY with the 
cost to the government for the land and facilities on the 
land. This report also shows land and facility costs for 
property disposed of during the FY as well as the cost of 
land and facilities accepted or entered on the real 
property records during the FY. 

The master copy of the printed inventories should be 
considered for permanent retention. They provide 
excellent continuing sources of information about Air 
Force installations. Historical researchers will find 
these record~~~{nvaluable. The master copy of the ~ 
inventories ~ be offered to National Archives~~Q..
l.gBSe1"aCQdQd as au aQ1;ivQ filQ The copies hel-d--'--
~;; the ifea-r-Prc;pert'y Division, Directorate of 
Engineering and Services are used frequently. Since the 
inventories are a consolidation of information about 
active and inactive bases, they remain active for an 
indefinite period. We plan to make a feasibility study 
to ascertain if the early copies can be microfilmed. We 
do not believe they can be filmed because of their age
and being bound together. However, we do plan to make a 
test. 

Rule 4 covers the USAF characteristic reports maintained 
at base/station. The report is made on AF Form 1192,
USAF Installations Characteristic Report. It provides 
non-inventory characteristic data pertaining to existing
installations and to installations that are programmed
for Air Force use. The attached extract from AFM 87-18 
describes this report. The report is submitted 15 work 
days after an installation is assigned, transferred, 
activated, inactivated, becomes excess or its status is 
otherwise changed. 

The retained copies at the base provide a very comprehen-
sive and historical record of base changes. The records 
shows the primary base as well as off-base sites, gives
accounting responsibility, logistics responsibility,
jurisdictional responsibility and provides tracking 
information on the bases. The reports should be retained 
on the base until inactivation, then retired as permanent
records. The records are filed by base and then chrono-
logically. We are unable to provide on hand figures or 

lA. ..., 1.'\ hv 7(. \&.t.;.tI AlIA (Z. "Po\4feJ a-/3-851 
115-203 . f Four coples,lItcludlng original, to lie submitted to tne 1IIatlonal Archives 

(1'0 1975 o - 579-387 

~I 
,-",NQ . 

STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 



.".. 
i 

f' • 

JOB NORequest for Records Disposition Authority - Continuation I 
9

7 8 DESCRIPTION OF ITEM SAMPLE OR 10 
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annual accumulation, however, we"believe the volume is
 
small. The reports may be offered to N~~_io~~lA-..!:£h!Y~
 
30 years after installation inactivation.
 
_____ • _'-'" --. _ _ •• ~ r-> ........ __ " •• ~-------- _ ....
 

Rule 5 exception provides that the last inventory reports r-h&t1l\ "'3(other than those in rule 4) for a base be retired as
 
permanent when the Air Force is relieved of accountabili- (~5)

ty for the installation. It is interesting historically
 
to know the way the inventory looked the last time before \#.t Lfh4~Y\
 
giving up the base. It is a status for the facilities r G.7(~eJ

and the land. Supporting documents are building cards,
 1-/4./-8'!Jleases, etc. They may be offered to National Archives 30
 
years after base inactivation. The volume would be
 
small.
 

115-203 Four copies. Including original. to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
C \'0 19i5 n - 57~-387 FPMR (41 CFR) 101-11 4 
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TABL£ 31-..:
 

REAL PROPERTY INVENTORY RECORDS
 

R A B c D 
U 
L 
E 

Ir documents 
pertam to 

are or con818llngof which are at then 

* 1 AF IDventory of real property published Inventory docu- HQ USAF retire as ~~t a mas-
ments ter copy of each document 

published (note 1) 

e respondence and form de oy when superseded, 
repo ,such as USAF real obso e, or after 2 years, 
propert ventory detail hst, whiehe 
USAF Ian ange report, 
and USAF ms 

-

~-


* nr;:;:;-"':'~nf'-.uretlre~hen 
report AF 18 relieved of account-

ability for mstallauon (not 
med Inventory reports:r:tew\ ( r than report In rule 4), 

and ted 8upporung data3
\UWt-
cl.,rruu '" 

~ 
G.~ewfL 
1-14-~!) 

e or reference copies of I 
the pu . ed inventory doeu-i 
ment 

rSe.,e. 0-VV\ tw\ d.e.d No.t-e... I ""'- f\.e.. V'~ 't:P4.q e"* llet:e 1. ~e£ to Nat;i.og,al ~QQ;iV8S~meR 88 l&Rge~ae!!tld-&S=att ~ee ~ii.J.e. 
* Note 2: Offer to National Archives 30 years after base inactivation. 

Ci:Lote. ~ Ntt-J(S use: n~CA-~ttY-.;"'>k~ ~ colvlM."'- D ~.cLMA.:t, -tNJ-- ~ ~-
L1A.cLuJed. enJ.. Y ~0 (e~ I) '-I) ~ 5" L(/\ ~e. job 0..4 Q'f'~tv-all Y Sl)~~-tJre.J., 
7?v l-e 5-' .i2~ s~e- bee III 'IJJ l~ J '(""(AVo.[rt. ~ A \.(j 1-1~ -~ 
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*Note1:	 Those records created before 1983 \nll be offered to the National Archlves when 50 years old. 
Those records created after 1982 will be offered to the National Archives in 5 year blocks 
when the rnost recent records in the block are 25 years old. 

LNote 1 covenng the offer date of Rule 1 was amended by R. Io/ire~'" G. Rowe on 2-13-B5.J -;;tt1;J 




