
, 
--'	 1"'-frJ•11	 LEAVE BL.ANK " REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See Instructions on reverse) Ai c J-	 A-FU- 8S- 2!J 
TO	 DATE J:!ECEIVED GENERAL SERVICES ADMINISTRATION
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 6-- 9- (ff)
1 FROM IA6eno ore.tabZuhmf'nt) NOTIFICATION TO AGENCY
 

DEPARTMENT OF THE AIR FORCE
 
In accordance With the provrsrons Of 44 USC 3303a 

2 MAJOR SUBDIVISION the disPosal request, Includ,ng amendments ISaoo-ove c 

Directorate of Administration, HQ USAF except for Items that may be marked "drsposmor. not 
approved" or "withdrawn" In column 10 If no record, 

3 MINOR SUBDIVISION ere proposed for disPOsal.the s'gnature of the Arcruv.st .s 
not requrredRecords Mgt Branch 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL.EPHONE EXT. DATE ARCHIVIST OF THE UNITED STATES 

Mrs Grace T. Rowe 694-3527 ?- "7fj-,}j ....f'} -..;.J IJIL AA-/2 iv/z
6 CERTIFICATE OF AGENCY REPRESENTATIVE	 ;..--

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records. 
that the records proposed for disposal In this Rpquest of If pagels) are not now needed for the bus.ness of trus 
agency or wrll not be needed after the retention perrods specrfred. and that written concurrence from the Genera! 
Accounting Office. If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Agencies. IS 
attached 

A GAO concurrence 0 IS attached. or !8] IS unnecessary 

B DATE C SIGNATURE OF AGENCY REPRESENTATIVE D TITL.E	 GRACE T. ROWE 

Records Management Branch3 MAY 1985 ~ ~ T ~ Directorate of Administration 
9 GRS OR 10 ACT lOr>.. 7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM 

(With IncZuIIl'f' Date. or Retf'n flon Penoas )	 JOB (NARS USENO CIT AT_IO-,--N--f. __ O_N_L_Y-,' __ 

PERSONNEL DATA SYSTEM (Base Level Personnel 
System) (Military and Civilian) (Table 30-4) 

(Applicable Air Force-wide) 

1 The purpose of this submission is to delete Table 40-9, and NCI-AFU-
81-26
 

revise Table 30-4.
 
NCI-AFU-
77-16 

NN-171-93 

STANDARD	 FORM 115 (REV 6 < 
Pre~croDeC Oy G5A 
FPMR (41 CFR) 101 114 

115-108 

http:Arcruv.st


TARLE 30-4 
*PERSONNEL DATA SYSTHl (BASE LEVEL PERSONNEL SYSTEM) (tI,ILITARY& CIVILIAN) - {Note 1) 

-R A B C n
 
U
 

L If documents are consunng of which arc	 then -E or pertam 10	 '. 

1 AUTODIN or Pseudo card decks in support of in CBPO or CCPO PSM dispose of in 7 days or when no 
Processing AUTODIN and Pseudo unit longer needed for recovery.

Processing 

2 Listing output from utility list, personnel file used for management and	 destroy after 3 months. 
EOD,processing	 controller, duplicate control of PDS
 

record list, AUTODIN list,

DESIRE summary, RIP summary,

Pseudo Remote list, etc.
 

3 Average strength AF Form 380 used at HQ USAF, in CBPO work unit	 destroy after 1 year or on 
data report	 MAJCOMs, and bases to make inactivation, whichever is 

management decisions regard- sooner. 
ing health, welfare, and 
morale of military
personnel

4 at using activity	 destroy after 3 months or when 
purpose is served, whichever is 
sooner. 

5 Daily strength data unit strength reports	 originals in the CBPO .destr oy after 60 days.
 
or CCPO
 

6	 copies other than destroy when no longer needed.
 
rule 5
 

7	 Transaction the report itself which is at Personnel System destroy after 90 days or when
 
registers resulting computer produced each Manager (PSM) work no longer needed, whichever
 
from Base Level process ing day . center is later.
 
Personnel System
 

8 copies at other work	 destroy when purpose has been 
" centers than PSM served. 



TAnlF 30-4
K ~ ~A ( ~I~II ~ ~C ~~ ~Il~ ~~~~~~---------,--------------------~--------------~~---------------------.,

U 
L If documents are CORI .. IlnG or wind, ;ue then 
E or pcrmn 10 

9 Rejected transaction listing of transactions 
which fail edits and re-
jects to CCPO or CBPO for 
correction 

identifying
correcting 

and 
errors 

destroy after 180 days. 

10 Central 
tables 

and local listings and/or microfiche used for coding, trans-
lating codes, verifying
system routines 

destroy
listing 

when replaced
or microfiche. 

by new 

11 Documents supporting
system updates 

personnel coding sheets or 
input source documentation 
not otherwise covered in 

used to prepare
transactions 

input destroy
when no 

3 months after 
longer needed. 

input or 

AFR 12-50, Vol II 

12 PDS Data 
products 

Verification DESIRE 
other 
tion 

listing and various 
supporting documenta-

used for obtaining
information, identify-
ing discrepancies,
effectlng corrections,
general quality control 
of PDS also for measur-

destroy
longer 

after 
needed. 

1 year or when no 

ing the management and 
control of personnel
office responsibilities 

13 Products resulting
from the PDS which are 
mechanically produced
output products not 
covered elsewhere in 
this manual 

a card deck used to produce
a report, or the report
itself, various listing
of miscellaneous informa-
tion from PDS, reentry 
cards 

products which serve 
such diversified pur-
p0ges that it is 
impractical to develop
a retention period for 
each 

destroy when superseded
no longer needed. 

or when 

,
.

I


1 



TAnlF 30-4	 -
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I( documents are c:ons.. ting of wluch :uc	 then - -
L 

or pertnn toE 

14 RIP products	 RIPs containing individual used for audit and destroy after 3 months or when
 
or position data not other- verification of data no longer needed.
 
wise covered in AFR 12-50, input or already a part

Vol II as required of PDS record
 
functional documentation
 

NOTE : l. The Per sonru 1 Data System (PDS) is compri ed of two basic parts: F DS-Mllitary and PDS-Civilian. 
Various mechanized rep( rts management products and c( rd decks are produced, ei ther on a one-time or recurring
basis, as system outpu . The Base level Personnel S stem (BlPS) is based on a central computer file of person-
nel data at base level using standard programs to pr ocess data, produce oUtPL t products, and suspense personne
actions. BlPS support< current PDS-Military and PDS Clvilian at MAJCOM and He USAF. Products from PDS of such 
significance as to reql ire specific retention period< are identified in this T able. Products relative to aUX1-
liary systems which eit her support or are supported t y the PDS, such as flight management, leave, and others 
having unlque dlSpositi on criteria are identified ln appropriate subject mattE r tables ln the 35- and 40- serie 

NOTE : 2. Sa 1 vage carc s in	 accordance with DOD Manu 1 4160.21M. -, 

I, 
"-

1	 t 



,.·.	 , 

Background to Table 30-4 

1. it 1S our decis10n to abol1sh Table 40-9 and integrate it into Table 30-4. 
To better understand the rationale for our decision, one must understand the 
sys .em arch itecture of the Personnel Data System (PDS). Consequent ly, the 
following explanat10n of PDS is prov1ded for your clar1fication. 

2. PDS is an Air Force-wide standard automated personnel data system designed,
developed, programmed, and maintained by the Air Force Manpower and Personnel 
Center (AFMPC), Randolph AFB, Texas, to support the objectives of the USAF 
Manpower and Personnel Plan. Implemented in 1974, PDS is a sophisticated,
integrated "ver t i c a l" automated system operating at three or q an t z at t on a l 
levels--HAF, MAJCOM, and base. It provides total force management, and person-
nel data systems support for Alr Force Reserve and Air National Guard officers 
and airmen in addit10n to active duty military and civilian personnel. The 
central site for the system is the AFMPC through which interlevel communication 
facilities provided by both AUTODIN and dedicated communications links computers
at all levels of command. Organizationally, it supports all aspects of person-
nel management and administration at Consol1dated Base Personnel Offices 
(CBPOs), Central Civilian Personnel Offices (CCPOs), including Air Force Reserve 
and A1r National Guard activities, at major commands and at Headquarters USAF,
at the Air Reserve Personnel Center at Denver, Colorado, the Air Force Reserve 
Headquarters at Robins AFB, Georgia, and the National Guard Bureau. It expands 
the amount of information available to management, serving all elements of the 
"life cycle," from procurement through termination, plus planning, budgeting,
and programm1ng; improving validity of personnel actions, contributing to 
reduced costs, and facilitating and prov id inq visibility to "people" programs.
Technically, it edits data at the source, eliminates redundancy of f1les, stores 
data where used, and ut i lizes d ir ec t input from bases to the central site--all 
aimed at increasing timeliness and accuracy of data, and improving availability
of data to users. The system also interfaces w1th other major systems,
supplying data to the Air Force Joint Uniform Military Pay System at Denver,
Colorado, the Flight Management Data System at Norton AFB, California, and the 
Worldwide M1litary Command and Control System. 

3. Based on the above, it should be apparent that the PDS-Civilian (PDS-C) is 
but one subsystem of a much larger two-tiered system. Most of the products
generated from the system, both automatically and upon request, are identical 

\ for both civilian personnel and military personnel. That is, the product
~	 titles, product control numbers, and retention per10ds are identical. 

Therefore, our focus will be on des1gning a single table for the base level sub-
system, Wh1Ch will be applicable to both the CBPOs and CCPOs. Placement of this 
single table in the 30 versus 40 series is also more appropriate in that the 
governing directives for PDS are AFM 30-3, Volumes I, III, IV, V, and VIII, as 
well as, AFM 30-130, Volumes I, II, and IV. 

4. A comparison of the old and new rules is given: 



.
" .. 

OL 0 'il\"J~:..J'}J,,\ NEW . 
12 3 

13 4 

14 5 

15 6 

16 7 

17 8 

5. Rules 1-4 are transferred to the new Table 30-5, with modificatlons and
 
1 anguage update.
 

6. The added rules and disposition are self-explanatory. The retention perlods

satisfy the Air Force adminlstrative requirements for the information.
 

7. See attached sheet for explanation of terms. 

12 Atch 
1. GSA Form 7036, Monthly Transaction 
File - Civilian 
2. Re~orQ LaYOOL of File in Atch 1h~I} ~-<.,.~ '7 e» ':I (;- ",,,~~ p~ "-;rY<'- (~~-I a.~'.........~
 3. KecOrQ Layout Actlve Ofrlcer ~ 
4. Record Layout Active Airman 
5. Record Layout Reserve Officer 
6. Record Layout Reserve Airmen 
7. Record Layout Guard Officer 
8. Record Layout Guard Airman 
9. GSA Form 7036 - Master Personnel 
Record - Civilian 
10. Record Layout, Civilian MPF 
11. GSA Form 7036, Transaction History -
Military and Civilian 
12. Explanation of Terms 



~!---I , a}	 I•• L'~~~LeOUp • :. teo.U,O" NO· UU!" 1\1\/(' "'.'t.'C.E~·~PAL ·HRVIC~!I ADMIIotIHR.ATIOlot 
pt •• TI~"'~L AOICHIV U A.... D R£CO.DS nRVICf ; ..•341~AC~ETIC TAPE RECORD INVENTOP.Y 

~. .;'h;./OI 'ICL C.lA~I~~ P1CO_0	 •• "O(.A'IO" fJ1 L~P I"S~""""1I0tI 

Dept . of the Atr Force	 . Randolph AFB, IX 78150 

!> orrlCI.l.I.S R: s- e-. S I (II l [ fOR sYSTtlol ''''0_) I. BUILDING po::>'" NV"'3tPS , TtL.[P ..:)>j!: Nv'StRS 

". SPO"SO'l ... ... . 
Helen Anderfuren	 857 652-3066 

-D.	 t~P t~'01~"10.. . , ••	 ••-
T?GT STEKLING V. HARRELL	 499 652-2810 

•• DEseR II'T I D.....: OF "[CORD CONTENT 

Personnel Data System - Civilian 

Reports Extract - Month1y Transact jon FHe CAU40JOO7 

Provide tnformation on personnel Ict~~ns affecting Air Force ~ersQnnel and strength. 

1:.	 ~OPL I(D." ....... t/ ~OW'&I')
 

The file consists of personnel transactions IS the~ occur during the month and is used to
 
full fill reporting requirements to the Office of Personnel Mangement tOPM) and Hq USAF.
 
Only transactions affectlng strengtf\ are f)ui'ltto this ftle.
 

Time of Change, Date of Change, Social Security Account Number (SSAN) 

~.	 ~Oc:'~" 00'1.·.... , III uit.ll ..5 .. ,p,"" IA".c' .-.I~'J 
Sf50, Noti.fication of Personnel Action, And tn~s~stem suspense rout tnes . 

I ••	 U~~ rr 'I~[ OU~PU1'~U'''IC''~IOOO liT'" (",ueA cro",JSF113. ~nthl~ Report of federal Chi.1ian Empl Qrement CAtch 3lt man,y others . . • ".,\.~ fit '1,,1	 11. ONtllN' Il..,oy O. IUIIVI- (!II I'. P[.IOOIC u~o"~[ (~p,c'J'" p~"Ot;1Bu1lt from normal, update routine sBeginning Qf Month...	 '.eM 3 times I week and put on pact a t tJ 

11) 
end of the month. 

t. End of Month	 NJA 
, s ,	 'ILl \"tC.lflc.a'IO" DU-:'.IPtlO .. (L"cln.~ .cco'll /0 ...... I,. C-'~~I:"~IO" I:.St ... ,-;: (1'"..".coIOl CMIC"') 

0r.1 It .... ,1~"'CIllI flC'CrJpllOA) 

See Atcbnent H:A '2..	 None 

II •• "1 ultD lC •.. 0. o. , ...e.s Ie" C"u "'G.	 I". MOIl'" .0. n ... e, 0' .'h.' 'I. attL ~t"~l .. 

1 file on aUnk.nown l1li1 tt ..fil e	 .
1.0:. ,.PL c ... ·t	 110. NODI".0. reel Unk.nown 1600	 9Unknown 
a I. c.IoP,,:o,1 .(Tt ..TIo.. ".Ie:. 22 •• tC~~~:'~ .ITI~~I~ Pt.IOO U.	 01.'[ .t1LI elLL .~ '.A~~;~k-iO 10 

.... S 
180 days .. tape

1 year - microform Same as ttem 21 NJA
 

N/A 

Offictal and Privacy Act 
GSA '0....7036 I.tv. ,,"1 



PREPARED 83 OCT 04 BV SWA10 8198/8204 AT 05 11 UPDATED TABLES PREVIOUS PROC DATE 831002 AS OF 83 OCT 03 

TBL-IO' CAX20A TBL-NAME' FORMAT OESC~IPTOR AOE-ACN' 300-4 VOL 

1 2 3 4 5 6 7 8 
12345678901234567890121456789012345678901234567890123456789012345678901234567890 

FORMAT UPDATE 2 201 28 H 0168 CAX20 330 CAX20A 

000100 E201-EXTRACT-FORMAT-RECORO CAX20A* 
000200 01 CAX20A. CAX20A 

000300 03 MO-SSAN-EMPL-CON-NR PIC X(S). CAX20A 

000400 03 X-OCUPTNL-SRS-CURR. CAX20A 

000500 05 X-OCUPTNL-SRS-CURR-l PIC X. CAX20A 

000600 05 X-OCUPTNL-SRS-CURR-2-5 PIC XXXX. CAX20A 

000700 03 MO-CIV-EMP-CIT PIC X. CAX20A 

000900 03 MO-CIV-EMP-CAT-GRP PIC X. CAX20A 

001000 03 MO-VEV-INO PIC X. CAX20A 

001100 03 MO-EMPLM-LOC PIC X CAX20A 

001200 03 MO-CSC-RETIREMENT-COOE PIC X. CAX20A 

001300 03 MO-FEGLI -STATUS PIC X. CAX20A 

001400 03 MO-CONUS-OS-AREA-CURR PIC X CAX20A 

001500 03 MO-ASGMT-CMO PIC XXX. CAX20A 

001600 03 X-CIV-PERS-TVPE-CHANGE. CAX20A 

001610 05 X-CIV-PERS-TVPE-CHANGE-l PIC X. CAX20A 

001620 05 X-CIV-PERS-TVPE-CHANGE-2 PIC X. CAX20A 

001700 03 T-PTI PIC XXX. CAX20A 

001800 03 MO-OT-NOA-EFF PIC X(6) . CAX20A 

001900 03 MO-HANOr-P-RPRTBL PIC XX. CAX20A 
PCN: CHGTABLE PAGE 79 

.~ 
'-
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I ••	 ltOfiO c;aouP NO. Z. tOIotROL NO. (FVR "'All, U51:.JGENERAL SERVICES ADMINISTRATION
 
NATIONAL ARCHIVES AND RECORD~ ~ERVICE
 

MAGHETIC	 TAPE RECORD INVENTORY 
J. ACt~cY/orrltl tREATI~' .EtORO	 •• LOCATIO" rs '0' INSTALLATION 

DeDt. of	 the Air Force Randoloh AFB!X. 78150 
5.	 OFF I C I AL S RESPONSIBLE fOR SYSTEM (hame) 6. BUILDING ROOM NUMBERS 7 TELEP~ONE NUMBERS 

A. II"O"SOII	 A. A. 

II. EOP tDOROIHATOR	 II• II. 

. 
ROQerW.	 Davis 499 6S2-4390 

I. DESCRIPTION Of RECORD CONTENT 

A. SYStOlS 111LE 

Personnel Data System - N[litary
I. flLEISI TITLE 

Master Personnel records (Officers/Ainuan) Active, Resepre and Guard 
C. PI,IRPOS[ Of tOI.LEtTING DATA 

Provides	 Personnel Data for all AF Military Personnel. 
D. StOPE 11.01l1cr>l o"d rOw!'Qlc) 

The file consists of Military Personnel Data used to manege the needs of the A-: 
as of the end of month(ECM). 

to ARRA"Ghl(NT· SORtiNG SEOuENtE (Lot.eo/ ,ceord acy) 

Randan 
I. SOuRtt DOCU"ENt' SI UStO AS INPUT (AttecA n~plu) 

Documents w1thin the Personnel File of each member,listing,coding sheets &Jd etc. 
10.	 USE Of FILE OUTPUT"UBLltATION TITLE tAtted co",.) 

None 
II. DAllS or	 FILE 12. ONETIME STUDY O. SURVE~ ($1 II. 'ERICOlt UPDATE 

Periodic	 updated... ,.QroI Active -	 3 times weekly 
I. TI)	 Reserve & Guard - 2 times week 

.. •••	 fiLE SPEtH ICATIO~ DESCRIPTIO" t£, .. dolC ,uord 10""01 15. OU'LltATION EL5EWHERE (P"y .. col 0< c_'rlU)
."d dtJl.u rlclflc"" ducr&puOfI) 

See--At~:
 
~B,8e-;8a~ N/A
 

IIA. C'u .fG.	 I II. MODEL .. 0. 17. NO. Of .[lLS II •• [EL LENGTH II. II" USlD 20. NO. or TRAtKS 

9495	 55 2 (XX) 1600 
Z'.	 DATE TRANSFERRED 

..... s 
Z •	 CUIIREHT .£1tIoTIg" 'tI!IOD 12 •• EtOWWENDED aETEHTION ".100 aEELS WILL IE 10 

Jul,Aug,Oct,Nov,Jan,Feb~Apr,

May 13 months. Ma ,Jun J yrs.
 

Periods of time sttXlies, agent orange for Vietnam, class action sui t , control OERbui.Ld 

Official	 and Privacy Act 

~	 GSA FD... 7036 lilt". , ,I
d-	 ~ --. / ~ 

http:OERbui.Ld


('II: 0:' JUI-l 84 

DDT UPDATE MI BA1I80f\ I 901 Ol--F 1 CER AC I I VI: ~1I"F J 2 00 0(11.100 

LINE 

I'IUt'IL.'IER _D_I :..-N D_A_T_A1'l{lM-..:..::E~ 

>I< ni TATI-::- ~ 
1:1:" 0 

FLD FLO FL 1"1 IUL fll;IJll AG s.r r NI1 I V 111'1~ P 

.-::L:.:O::.:C:.:,_.:::S....:?:..::E=-:':.:~L=-....:I....:Y_....:I..::'":..:.i'-:.:,1....:/:.:_I:...:_....:1,..:1':..1,.--:1:..:.'I:..:.I~_--.:":.:JC:.:l-=----.:..ll:.:.I':.:J~I_\:.:J:.:I.......:.:1< 

IIIN pr:lv 
1'1:0 rur 

_1_"_:_~C_'I_I__ 

UPD 
ACC 
L_V_L 

MLT 
r<EC 
I'I_R 

Til' 
V__f\L __ 

RMI(,E 
V_A_I_U__E \1 

'2038 ARS53 ACAD-CL-STANDING 1112 5 T 2 GO 2 A 

u30GOO XRM ACAD-I:DUC -H 1 OII-A~I~::::E-=--A~ 0-=--'-=--J:..-o:..:.3_...:I...:l__ ...:X --=t3 _ 7 o 

030500 XRN ACAD-EDUC-INFO 03f;3 20 X B 7 o 

031300 ALR ACAD - E[IUC - LEV!: L - r-1FT -III (JlI 0';9011---------------------------------------------- X 2 11),2----------- 12------ ---------- 7 7 o--------- --------- ------
032200 ALRI ACAD - EUlJC - LEVEL -I"IET - ,~Nll 0399 X 2 lu2 7 7 o 

092105 AAT51 ACAD-EGLIC-STATUS 1 1 2!3 X 2 ';'/.-'1 .. 'I 

031700 XRO ACAD - EnUC - 2HI) - M-{[A 0394 9 X b 7 o 

031500 AJK ACAD-I ~'ST-I'-IAME-H I (~II 0391 3 )( 2 IIG -------- --1 ~) -- -- - ----- ,------ _____ 7__ 1<I _-'---- __ 

032400 AJKl ACAD - I ~!S T - NAMl:::- ~II Gil - 21'ID 0400 3 X 2 l1G I~ 7 14 

030900 AUSI ACAO-L~VEL-YR-HIGH 038<1 2 X 2 7 7 o 2 6 

031100 AAS ACAD - Sf'EC -III GH 038G 4 X 2 7 7 o 

J 

~ 030700 AAI~.. 
032000 AASI ACAD-Sr'EC-HIGH-2HD 0395 4 x 2:--------------------------------------------------------- 21 

ACAD -Vf.C - EOUC - LEVEL - ~II 011 0~j83 X 2 228 

----
-:, 

7 

:..:.7__ 

7 

0 

o 

i 031800 AARI ACAO-V(,C-EOllC-LV-III(:iII<'H ()39"1 )( 2 2.~8 .1...:...:~-=-----------------~~~-----~-=-----~--=-----=--~--'----~---~, a 094800 
l-
V> 

~ OS4 <)00 

XIW ACFT - DI' 1 A - ADr~::, 2388 .:] P 3 

XIX ACFT-DtTA-C~IT ____ ----'2=-3----'9--'-2 2 ~~ _.:? 
o 
z 129200 XQZ 
I-
z 
0: 
Q. -pcr,l'-s"TIA30--r97.)::fA 

ACFT -MOS T - REC - [lUI-1I]',' - D I H 0099 3 X 0 

-------- ------------ ------- -- --1-

9 

-------

7 

----------- --

7 

2 

~ 

o 

0 

~ 

o 

---------------------

_ 

w 
" 
Q."
J_, _ 

J 

W ~ 
>-w 
~f----- --- ----------- ------ - --- --------
r 

1 



----------------------------------- -----

--------- ----- ----

---------------------- -------- -- ------- - -- ------- - --- -- - -

Pk'lYAI:EO ~.-l JU~I OG 1\1 Ud -II U A r A U I:: ~. ,~ I: I I' I 1'1 I: r, \ U I I::. 5"il\ .o 13"'1/"'- '_.1 r'\S ll\- 05 JU~I 84 
___________ _ -f:':V-A,=-L-'" _tL!_!..'-l!~~I_'''- _r---;------- ::,Ut> :~YSII'J"I FIIJ: lUIII_ ey 1-"\1(1 3 0Ul L'.'( 1,1\-1/\ 

III "1111\ ;.p: 

TJ\BI E corrr ACI-IOI'I nil'l S',"_II-i"l I III ::1 (i) I-II 1_ I-II ~I II, 1,1(n 1"'(.:- I~II "I,ll". , ,I Jr> - '_, .. S FILE
 
rr'YPE-.--CN11::-- Clor,"DI"I'l"'E----.f"'r;o;;~L;=--'I--.,lnl'_L,----'I'L1'.---------Fr.ITL't--'le- - -----t·lt.::1 I III \i'-IUt: II~I---i I:' II 1-( I - -S121:: I-r,(. T 1"1': -icr, F-LE-CD C'
'I TT"L--'=-E -1,1.:


DDT UPDATE MI J :.,il)5 2 00 AA
 1 
If-----------------------------------------::"'::---Ill 11\11. -"',------------------------------------

1\1:: 0 III 1'1 Pin v IJPI' t'1L r 
LINE FLO FLO FL FL IIIL 1)(,011 J\C ~.Er I'll, I V '_d'l: I' 1'1,,) PI:I I\ce FlI~C IYI~ t:t\I~(.E 

NUM[lEFt --:0,----1 N O_A.-:TAH '_\I"I_E _ LOC S?E rL TY ~II: S I" 1- 11'1 1"11 '_1(;1 111'1 I VI 1< HI: ell 1.1/1 1-111 VAL V/I.I ur:: 

~486 XZY808 AAN-KEY-I 0852 10 X B o u 

~u8492 XZY811 AAN-KEY-2 08G2 10 X l\ o 

068488 XZY809 AAN-l 0852 9 X 2 o 

OG8494 XZY812 AAN-2 ___________ 0_8_G_2'--- 9 0 ___ _~_2 

027900 XCH ACAO - EUUC -H I G~I- AI:I:.A 0329 lOX B 7 o 

1f---0;.:2=-.7:,..8.:..0.:...:..0_.:..X'-'C...::G__ IIIIC- I ~IFCl 0329 20 )( B 7...:A_C.:..A:....::.D_---=-E 0----- ------- ------- -------------,----------------11 

028600 ALR ACAD - EOUC - LEVEL -I'1ET -III (.H 0338 X 2 102 1 ~ 7 o 

029300 ALRI ACAO-E')UC-LEVFL-11I:f-2Hi'l 0'),18 x <> I (I;? I~ 7 oIf---:..::=-=-=-.:...:..-.:...::::......:-----=--'-'-'-=--=--=-...::...-'=--=-=--=--'---=-----=:.:....:----'---'--'--'----'----'--'----'---'--'-=--------- - - - --- --- ----

028800 XCI ACAD-E~UC-2NO-AREA 0339 10 X B 7 o 

1r-0_28_3_5_0 A_L_W_I_7_0 __ __ 0_3_3_2 2 0 __ 7_~_-I 3 7 o 6__ __A_C_,A I-I 2 2D_-_L_E_V_E_-I_-_-_~1_0_-_I_I_IG


029060 ALW171 ACAO-L~VEL-MO-HIGH-2ND 0342 2 V 2 70 7 o 6
 

028200 AUSI ACAD - L':VEL -'tf( - H I Gil O~I:;O 202 7 o 2 6
 

on 02905~1 AUS71 ACAO-L::VEL-YI~-lilGII-2I'I[) 0340 2 V 2 o 6 
'" 
'i 028150 AUU294 ACAD-Lo:.VEL-YR-f-\,) IIIGI-I 4 D 13 7 o 2 4 
I 

~ 029050 AUU295 ACAD-L:::VEL-YR-t1Cl-1I1 GH -2N 01<10 4 V B 7 o 4 
~ 

AAS ACAD-S?EC-HIGH 0334 4 X 2 98 27 7 0

AASI ACAO-SPEC-HIGH-2ND 0344 4 X 2 98 27 7 o 
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NUMBER DIN DATA Nf,t'IE LuG '3 -~E C":L II' "Ii ~ '- , II'! I,rl ,)1..( Ill! 1-\/1. I" Hi~ Gil I VI Nil V I\L __ \1_A_I_'-_IE_- ~ 

r 00 XRM ACAD - E[IUC -H 1Gil-AREA 0500 11 x B A A A A 0 

039000 XRN ACAD - r::IlUC'- I!-!Fe> 0508 ao X \3 A A A A 0-
039800 ALR ACAD-E[dJC-LEVEL -nET -: II GH 0515 1 X 2 11"~ 1:? A A A A 0
 

040700 ALRI ACAD - r:.['UC -LEVFL -Mr::T - ~~I'ID 052"1 I x 2 1o: 1~ A A A A 0
 

059205 AAT51 ACAD - E[oIlC -STA TUS 0850 I X 2 04 2 5 A-F
 

040200 XReJ ACAD-EDUC-2ND-AREA 0519 9 X B !...AA/\ 0
 

,040000 AJK ACAD-I~ST-NAME-HIGH 0516 3 X 2 1 1(. c C C l\ ~5
 

040900 AJKI ACAD - 1~IST -1'!1II'11':-1\ 1(,1\ - ~ND 0525 3 X 2 IIG , ~ c c C l\ ~-)5
 

039400 AUSI ACAD-LEVEL-YR-HIGH Oe,09 2 x 2 A A 1\ A 0 2 6
 

039600 AAS ACAD-SF-EC-HIGH 0511 4 X 2 01..~ C:I A A A A 0 2
 

040500 AASI ACAD - SF'EC - HIGH - 2ND 0520 4 X 2 ~8 C.? A A A A 0 2
 

39200 AAR ACAD-V(,C-EDUC-LEV[I.-l-IICH 0508 X 2 2~~..3 4 A A A A 0 2 

~ 04030(1 AARI ACAD-V(C-EDUC-LV-HIGH-2N 0519 X 2 2;?0 A A A A 0 2.. 
i 06200(1 XIW ACFT-DfTA-ADRS 18!J(' 4 P 3 A A A A 0 
I ---------------

~ 062100 X 1 X ACFT-DATA-CNT 1900 2 P :3 
I-

~_T_-_I~_r:t_-_r'~v~~-=-_n_I_N A~ 0137? 0(1 _X_Q_Z A_C_F_T_-_~_I' __~_(!.:::s: 3_.>.~__~ _ A 1\ (' o ---- ------ ---- -- --~-- --- ------------ __ I 
" 078900 ACF1-H,-'ST-ri1::C-III~ r'-~'-I:.;r O()I,'j 4 8 A A A C (I 2 5 - 9999 !z AHQ 
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z 
0: _ 
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LINE FLD FI n FL FL 11,1 I" "11 /I, ( :; I' I~I~ I 1/ '.'; 'I: I·> I 1-:,', 1'1:I /\':('- r.r C 1 (I" fU',I'lr;E 
NliMBER DIN DATA W.ME LOC ~~'L 1.1. IY III~ "I 'I IH 1'1:; u(, loll I \/1. r~ i Ir~ C fl. I VI. HI~ V, I. \11\1UE 

03G900 XCH ACAD - FflLJC- 1-11GII-/',r,I_A 0~,)7 8 X lJ 1\ /\ A C 0 

,G800 XCG ACAD- EllUC - INF() II. 1\ 1\ C 0 

0~17GOO ALR ACAD-EUUC-LEVfL-nET-III('11 0504 I.: A A A C -; 

038300 ALRI ACAD-EllUC-U=:VE:L -Ill- 1-<'1'111 0'010 X 2 III,> 1"I~----------
037800 XCI ACAD - EI JUC- 21,ID-I\I,EA 0'005 6 X U A A A C ()
 

037200 I\USI ACAD-UVEL-YR-HI(,II O'l~[; 2 D .: A A A C ,~I 2 ,,)
I~------------------------------- --.--- ------- ------..-- --.--------- ------.-.----------
037400 AAS ACAD-SI·t::C-HI GH 0500 4 X 2 .:I A A A C 2
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1-------------------------------------- -.---. 
037000 AAR ACAD-Vl,C-EDUC LEVI::L-IlI!)11 0497 -I A A A C
 

037900 AARI ACAD-V(,C-EDlIC-LV' III ~I'I- :'1'1 0'':>05 A A A C 15
 

04G800 AAW ADN-OFF-AMN 0570 3 X 2 G39 ')'."J~ A A A C 0
 

018700 ADY ADRS-r'l,', I L-D(',[1-C I TY 19 X B A A A C02
 

,18800 ZCA ADRS-M~IL-DOM-CI1Y-I-3 02dl 3 X 2 A 1\ A C 0 
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Ul 

~ 018400 EDAI ADRs-r""AIL-FOlm-CY-I'I,I)V 0281 14 X 2 A A 1\ C02 

o 
z 019100 A13C5 ADRS-MAIL-ZIP OJU~ s T \j A A A C 4 2 ~ 
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0"'800 XCH ACAD-Enuc -H IGI/-M~EA 04G·l 8 X B o 

l. 700 XCG ACAD- EDUe - I NI"O 0"1G--I 14 X B 0
 

032500 ALR ACAD-EllIJC-LEVEL-MET-HIGH 0471 1 X 2 ICl2 12 o 1
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I. RltORO GaOU~ NO 2. tOhTROL NO. (FOR fI'ARt; USf.1CE""ERAL SERVICES ADMI""ISTRATIOH 

NATIONA.L ARCHIVES AND RECORD!. SERVICE 

MACHE TIC	 TAPE RECORD IHVEHTORY 
J. AGENC,./or r ICt CR(AT IN, RECORD	 C. LOCATIO .. f6 £D' INSTALLATION 

Dept. of	 the Air Force Rarrlolph AFBTX, 78150 

5. OH Ie I ALS II[SPONS ISLE rOil SYSTEM (NtJ~) 6. BUILDING ROOM NUMBERS 7 TELEPHO~[ N~BER5 

A. I!'OHSOR	 A • A. 

•• lOP COORDINATOR	 B • 

. 
Mike Haas	 499 652-4491 

I. DESCRIPTION or RECORD CONTENT 

A. $YSTLNS TITLE 

Personnel Data System - Ciyjlian 
t. f. Lt' 5 I T I TL[ 

Master Personnel records (Civilian) 
C. 'URPosr or COLLEcT,NG DATA 

Provides	 Personnel Data for all ~ Civilian Personnel. 
D. SCOPt (ronl~fLl and ro"er~~) 

1\'7The file	 consists of Civilian Personnel Data used to rna~la~,ethe needr o~ 
as of the end of month(EOM).	 

" 

Randan 
•• SOURcE OOCUM[NT I 51 USED A5 I .. PuT (AUacA alllPlplu) 

Dpclrnents w1thjn the Personnel File of each member,listin~,codjng sheets and etc 
10. ust or r u.t OUTPUT"UBLICATION TITLE (AnacA copy) 

None 
II. DAllS or	 FilE 12. ONETIM[ STUDY 01 SURVE~ (5' IS. PER 100 IC UPDATE (:,p~c.J' prflotS) 

A. nOM	 Periodic update . 
•• Tf) End	 3 - times weeklyof each Month N/A.. Ic.	 FilE SPECifiCATION DESCRIPTION (£ndau ,~cord [0 .... 01 n. DUPLICATION ELSEWHERE (PAys."al 0' COftI~ .. I) 

.nti tlGlV el~"'crtl. dU"r&praaa) 

Serl.tdi	 ~A N/A,.• 
IIA. CPu MfG.	 III. IIDO£L NO. n. NO. or IEtLS II •• ££L LENGTH It •• " USED 20. NO. OF TRAC~S 

Burrough	 ~700/7800
IIC. TAP'L DRIV[	 '10. MODEL flO. 

BurrO\.1,e,h	 94q5 22 2 (XX) 1600 9 
II. CURR(hT .[Tf.I.TICh 'tIIIOO	 II. .[C~tNO[O ItT[HTION 1'£1100 U. OATt R[ElS Will IL TR"NSF ERRLO TO 

flAiSJUl/Aug,Oct,NOV,Jan,Feb3Apr,
~K ~3:t~~~(~~ ,~gnsr: N/A	 N/A
Z •• uSL to'l	 or ,..~tII('''IN[O O.-tll Two nARS 

Periods of time sttrlies and class action suit. 

Official	 and Privacy Act 
ev, '·71 -
 I 
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I'r" I 'l:i II '-- I ,IUI'I 0(; i\T 06 41 D A T J\ u r ::; c. I~ I I' lOR -, A B l J:: ,'(,I," ('0\ 11~~'I:)I'ir,-11 

1/\1,1 I': c, .ur AI'f lul'l n'I'1 S,(",llll
-'(YT~1:--TFIIT- L'(jLjl~TP"I,""r::~--rf""lrTL'J:::-IU,-------cF'I.,-U_ 1I ILJ-: 

DO;:- UPDArr:: MI CAU30J2801 CIVILIAN MPF Apn~-C J 3G5 000 0("72 00 (J(II),IO CA 

* UI-_fAI L * 
I~E o DIN PRIV UPO I1LT 

LI NE 
1'llllvIUEI: DATA -----nlN NI\ME 

FLD 
LOC 

FLD 
SZE 

Fl 
CL 

FL 
TY 

'IBL 
NH 

n(,ull
SIZ~ 

AC 
IN 

SEr 
NR 

HH 
OCC 

LV 
MN 

llpn 

LVl 
P 

H 
rna 
NR 

pr~ I 
C n 

ACC 
lVL 

r.i.c 
~11< 

1\ 1-' r\!'.~'(.E
v c. '-_-,V..:...f'_' _"..::E, _ 

Ob7.~00 CC,lI,73 ACM)-CI,EOI T-TYPE 0013 X 6 439 1-'1 4 3 5 o 

OG~~OO CClI,79 ACAD-CREDIT-TYPE-HIGH 025G T 8 <139 -- 1 'I ---------------- 5--------- 3-------------- A----- ------------
JGOO CLKI3 ACAD-DISCIP 0001 4 T G ,188 29 4 3 5 o 

062800 elK21 ACAn-DISCIP-HIGH 02411 4 T 8 -'188 5 o,~---------------------------- -----------
08G-100 AOK 1 ACAD-EnUC-LEVEL-CIV 0000 X G 4·10 4 3 5 o 

Obi GOO 1\[\1\2 ACAD-EnUC-LEVEL-CIV-ENT 0238 x 8 '140 22 5 o 311--------------------------------------------------------------------------'---------------1 
oozr.oo I\l3K ACAD-ErIIIC-LEVEL-CIV-HIGH 0243 22 5 o 

ACAD-LJ VEL-YR-H IGH 0259 2 V 8 5 o
 

107GOO AHJ23 ACCEP-6R-CIV-l 0024 2 T G 14 3 5 o
 

1011';20 1'.11J24 ACCEF'-nR-CIV-2 0026 ::> T 6 14 3 5 o
 

107630 AI-IJ25 ACCEP-GR-CIV-3 0028 2 T 6 14 3 5 o
 

10-/6"10 AHJ26 ACCEP-LR-CIV--'1 0030 2 T G 14 35 0
N'~-------------------------------------------------------------------------------~,o 

~ 071800 XCA48 ADDL-Or.C-SERIES-INO 0417 T 8 5 o 
co 

IGOO AJC10 AODL-S~-IND 0416 T 8 5 o 
I 

~ 07430~, A[',Ul00 AF-AUTlI-CD 0437 3 X 8 6&5 72 5 o ~ 
VI 

~ 047800 AJC137 AFr--:ES-IIFF-PRGM-I{EGIS 0109 T 8 685 25 5 o 3
~-'--=-----"--'-~--

z 074472 XZX608 AFSCO-~EC-DATA 05~9 14 X H 5 0 
~ ~' 

~ PAG~E~------·---------------------------- ---------------
hi ~ 
"0. 

jf--------------------------------------------------------------------------- ------------
hi ~ 
> 
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I. REtOliD ,""OUP NO. r , tOh1ll0L "0. (FOR "'AR$ use!GENERAL SERVICES ADMINISTRATION
 

NATIONAL ARCHIVES AND RECORDS SERVICE
 

MAGHETIC TAPE RECORD IHVEHTORY 
J. A,,("Cy/or f Itt tRtATI'" RLtORD	 •• LOCATIO" C6 tol' I"STALLATION 

Dept. of the Air Force	 Randolph AFB Tx, 78150 
5. OFFICIALS RESPONSIBLE fOR SYSTEM (,...o~) 6. BUILDING ROOM NIJI,IBERS 7 TELEP~ONE NUMBERS 

A. II'O"SOII	 A. A. 

I. EDP tOOADI"ATOA	 I • I. 

. 
Mike ~.qc: _499_ 61)?~q1
 

•• DESCRIPTION or RECORD CONTENT
 
A. SYS1£,o1S T IhE 

Persorroel Data System Mj Jj tary & Cild Jj an 
I. fiLE lSI TITLE 

Transaction History
c. PURPose or tOLLECTING DATA 

Provides the capability of taking an old Master File and updating it back to the
 
current position.
 

D. SCOPE ((OAtcN arid COl!erGIc) 

con~ains the transacciou chac processes in eaca update. 

t. AARI.O;C;[.. ["l· SORT INC; SEOuENtE (l..otlcal rccord tey) 

Sequential 
I. SOURCE OOtuWlN1151 USED AS II,PUT (Auac/a 'GMp/ca) 

transaction updating to the PDS System 

none 
II.	 DATLS or fiLE II. ONETIM[ STUDY OR SURVE~ (~I I,. 1'[11100 IC UI'DATE (Speci/) pc"odj 

Active Officers/Airman-3 times w eE 
A...	 ROIoI Date of Master	 Civilian - 3 times weekly . 

Update N/A	 Reserve/Guard - 2 time weekly I. TI) 

u.	 fiLE SPEClflCATIOH DESCRIPTION (E,.clou ruordfo_as 15 • OUI'LICATION ELSEWHERE (PAYlacal Of cOMC"" 
... d flas.. .lc",cnU flucrap',-) 

WJ/8O image .of I.t 'processed N/A 

'110. CPU MFG • 1111. MODlL NO. ll. MO. or RUL5 II. RElL LENGTH II.	 II', USEO 20, NO. Of TRACKS 

p70017800
..~	 Per WeekIIC. TAPL OIlIVE	 liD. MODEL 110. 

17 2400 1600	 9Burrooah	 9495 
II.	 CURIIU.T RETE"TIOo I'£RICCI II. ItlCClMNtNDED Rn tNT! 00 PlIt I 00 n. DATE IIEELS WILL IL TA,,"SFLRRtO 

IIUS 

180 days	 N/A N/A
z •.	 USL ..... ~L OJ , A~E R[1 """[0 OYEII TWO YLAIIS 

N/A 

Official and Privacy Act 

GSA fO ... 7036 'Rry. ,. "1,. 

10 



Explanation of Terms 

1. AUTODIN - Automatic digitial network used for communicating between com-
puters within Air Force units. 

2. DESIRE - Direct English Statement Information Retrieval System. It is a 
retrieval system and can scan the entire file and give lists, etc., as needed. 

3. Pseudo Processing is made up of part cards, part tape processing at base-
level computers in AUTODIN. It simulates report input and is stacked in AUTODIN 
buckets which can print out later into lists, etc., as programmed. 

4. RIP - Report Individual Person. It gives many standard formats on indivi-
duals such as lists, letters to supervisors, etc. 
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~11~al~rii:h'!t!D1i':strtil1iiJ1Jf.Hi~~:~i~f.Ii,"eomPllete.reCord of every. member on the master.per-

monthly HQ USAF offi-
cer/aJrman transaction hIS-
tory-file 

products resulting from 

the PDS which are 

mechamcally produced 

output products nos.cov-
ered elsewhere In this 

8	 rmhtary personnel data 

records 

15 

16 transacnon registers re-
sultmg from Base Level 
MIlitary Personnel System 

(BLMPS) 
17 

18 mihtary personnel record 

19 medical examination and 

unmuruzanon 

sonneHl1e as.of the eud of each month; used to denve 

the strength of the AF as of the end-of-month (EOM) 

master file as of 30 lun and 31 Dec 

records of transactions processed by AFSN/SSN records 

that provide capabihty for post-analysis of actions af-
fecting AF personnel structure and for reconstructing all 
activities within the personnel function as they-relate to 

a card deck used to produce a report. or the report Itself 
which serve such diversified purposes that It IS Impracti-
cal to develop a retention penod for each 

obsolete punched cards In history file 

cards on personnel dropped from rolls 

APRIOER data records used to control submission of 
AFRs/OERs 

AF Form 380 used to make management decisrons re-
gardmg health. welfare. and morale of military personnel 

umt	 rmhtary strength balance reports and Reserve unit 
strength balance reports 

the	 report Itself which IS computer produced each pro-
cessmg day 

computer output sequential microfiche files used to obtain 

physical, cluneal, dental examination rosters 

In CBPO work 

units 

action COpies 

destroy when superseded or 
no longer needed 

dsspose of after 60 days or on 

inacnvanon, whichever IS 
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rmrnumzanon reentry update cards 

NOTES. 
I The Personnel Data System (PDS) IS compnsed of two basic parts PDS-Mlhtary and PD5-Clvlhan Vanous mechanized reports management 
products and card decks are produced. either on a one-time or recurring basis, as system output The Base Level Personnel System (BLPS) IS, 

- j	 based on a central computer file of personnel data at base level. using standard programs to process data. produce output products. and suspense 
personnel actions BLPS supports current PDS-Mlhtary and PD5-Clvlllan at MAlCOM and HQ USAF Products from PDS of such SIgnificance 
as to require specific retention penods are idennfled ;thls table and table 4(}-9, Products relative to auxihary systems which either support or are 
supported by the PDS. such as project transmon, lea e. and others having unique disposrnon cntena are Identified m appropnate subject matter 
tables tn the 35- and 4O-senes II '2.	 Salvage cards m accordance WIth DOD Manual41602lMi :i
 

ll'
, .1 ITABLE 30-4.1 : 'I 
-I . II POINT CREDIT ACCOUNTING AND REPORTING SYSTEM (PCARS) (see note) 
i ,I	 R A B C D 
: j	 U
 

L If the reeords are
 
E or pertain to consisting of which are then
 

1	 input transaction regis- certified hstmgs summarizmg manual input produced by CBPOs and held at destroy after 16 months 
ters to PCARS from the CBPO CBPO work centers 

2 processed transactions	 hstmgs reflecting all transactions processing produced by PCARS and distnb-
m PCARS uted to CBPOs
 

3	 rejected transactions hstmgs of transactions which fall edits and destroy after corrective action 
reject to CBPOs for correction	 completed or when the list IS 

superseded by a more current 
hst 

4 point summaries CBPO member roster and pomt summanes destroy after receipt of more 
for reservists assigned to the CBPO current reports or when no 

longer needed 

5	 ANGIUSAFR retire- prepnnted of continuous forms designed to In Master Personnel Record see table 35-1. rule I and I I 
ment credit sum- be used for computer pnntmg withm Group and FIeld Record Group 
mary/statement of PCARS and/or manually completed 

f-- pomts earned 

6 at CBPOs and other work centers destroy after I year or when 
no longer needed. whichever 
ISsooner f--

7 at Adjutants General offices In dispose of accordrng to the 
the respective states legal requirements of the mdi-

Vidual states 

working data used to	 accession hsnngs, hst of recycled transac- at CBPO work centers destroy after I year or when 
operate the PCARS	 nons, hst of records requmng reconcihanon no longer needed. whichever 

between APDS. PCARS and ARPAS. and ISsooner 
various control reports used to assure a 
vahd com outer up_date 

9	 statts tical reports or ANG point summary. error analysis at CBPO work centers. National destroy after I year or when 
summanes used to reports. Input and reject analysis reports, Guard Bureau, AIr Force Re- no longer needed. whichever 
manage PCARS APDS- PCARS reconcihation reports. serve, HQ USAF Office of AIr ISsooner 

CBPO performance evaluation reports	 Force Reserve. State Adjutant 
General. and other activmes as 
annhcable 

NOTE The term CBPO apphes equally to consolidated base personnel offices. consohdated reserve personnel offices and the Air Reserve Per-
sonnel Center OPR as the reference ISpertinent 
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2 ~on punch cards prepared by CCPO to update E201 file which are re-
cards turned from the data automation activity 

· j., I 

3 update status file machine-produced listings used to venfy transactions processed 

\ 

,L ' 
""I 

all employees hsted by function code Within assigned organs-
zauon and used to reconcile assigned strength figures 

all employees on the roll who are In those categones (8263 destroy after employees' records 
computer) used to report a change In work status (type of the master file have been 
employment code) 

employees who are assigned to AFSC's and or function codes 

(8263 computer) which have been or Will be deleted from the 

10 mass conversion of 
salaned employees 

11 no table entry for destroy when no longer needed 
the CCPOS 

12 unauthonzed com-
mand code 

13 update totals at MAJCOM 

directorates 

of civihan 

14 mtracommand 

15 mtercommand 

losses 

16 HQ USAF comma records In HQ USAF file which contain commas at CCPOs 
hstmg 

17 direct keypunching exception granted to the CCPO by the MAJCOM which are 

authonty recogmzed as the authonty for CCPO to keypunch cards direct 

18 coding on forms recogmzed as the authority for CCPO to use other coding 

other than ctvihan forms besides the action transaction sheet 
personnel action 



11 macnve file 

11 transactions to 

update ~trahzed 
.p«:l'IIOnnel 

computer magnetic tapes containing transactions submitted to 
keep the master file current and correct consolidated from Input 
taPes received from the MAJCOMs 

destroy after 6 update cycles 

'I 


