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REQUEST ’ AUTHORITY ¥ /#.7 1l . LEAVE BLANK
TO DISPOSE OF RECORDS DATE RECEIVED JOB NO.
(See Instructions on Reverse) ;ﬂ 1 JUN 1973 E’:s @BB é 3 1 :
TO: GENERAL SERVICES ADMINISTRATION, -
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY
1. FROM (AGENCY OR ESTABLISHMENT) | 4 h th . .
DEPARTMENT OF THE AIR FORCE, HQ USAF boral requesn weluding omendments, 1s approved oxtept fo
2. MAJOR SUBDIVISION gf::ntt“?:. r::lyur:: i'g.mped **disposal not approved' or ‘‘with-
DIRECTORATE OF ADMINISTRATION
3. MINOR SUBDIVISION
DOCUMENTATION SYSTEMS DIVISION
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
MR. E. F. VILLIARD 11-29239  {£-/5-73
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date Archivist of the United States

I hereby cerify that | am outhorized to act for this agency in matters pertaining ta the disposal of the agency's records; that the records propased far disposal in this Request of
— page(s) ore not now needed for the business of this agency or will not be needed ofter the retention periods specified.

R. E. REILLY, Chief

Documentation Management Branch

3 0 MAY 1973 ﬁ /r' ) . 4
. . Directorate of Administration
{Date) v (Signature of Age;xcy Represen(ftive) (Title)
ITEM7.NO _ 8. DESCRIPTION OF ITEM SAM:L-E oR 10,
. {With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN
PERSONAL PROPERTY MOVEMENT AND STORAGE RECORDS
(Applicable Air Force-wide)
This proposed addition to AFM 12-50 provides an NN 170-33
up-to-date disposal criteria for both standard (75-3.1)
and automated personal property movement and formerly
storage (household goods) records. under
75-3

JUSTIFICATION:

Additional disposal standards are needed to covey
modified and new documentation created in the
management of the automated household goods non-
temporary storage accounts.

A proposed draft of AFM 12-50, table 75-3.1, is
attached. A draft copy of the prescribing
directive, AFR 75-17, is also attached; see
chapter 5 on disposition.

FRC for indefinite retention can be discontinued
when the Justice Department 'hold" on those
records is lifted.)

(Retirement of certain household goods records t¢

STANDARD FORM 115
Revised November 1970

Prescribed by

General Services

Administration
FPMR (41 CFR) 101-11.4

115-105
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: Table 75-3.1¢f- e - ) SR DRAFT
. PERSONAL PROPERTY MOVEMENT AND STORAGE- RECORDS e % denotes change
1 4 B - . ’ o
U ¥ir documebts are or E : &
L pertain to . consisting of which are ] then
E ve T * 1 ) . IR
] L S * :r\:".-‘f‘:“_j - 5 w® =
1 personal property (house-q alphabetical case files con- dated after 30 Sep 1970 destroy after years.
: hold goods, unaccompanied taining outbound shipping do- i
| baggage, and mobile cuments (Government bills of * ¥ i
2 omg)shipments lading, transportation freight{ dated after 1 Jan 1960 and retain 3 years then retire
warrants, or local purchase before 1 Oct 1970 to Regional FRC for in-
orders) applications for ship- definite retention (Also
. ment, travel orders or other see table 75-3. rule 16).
fund citing authority and -
other pertinent documents -
B ‘ inbound shipments(alphabetical | for advance notification of .
3 files containing inbound copiesj location og storage lots,
) of Govermment bills of lading, furnishing member with non-
or other shipping documents, temporary storage infq¥matiod .
copies of applications for shipt and furnlshlng member with
ment or storage, and travel documents t0 support a claim .
orders or other fund citing for loss or damage -
authority
*® carrier periormance files, fa- {*used for determining quality .
L4 }quality control records cility inspection reports, ex- of service carriers offer destroy after 2 years or
- cept initial inspection reports|{ and as supporting documents
‘ - and quality control reports for corrective action
from members and destination
traffic management offices
i letters of intent filed with
5 ‘| letters of intent of transportation officers by no longer approved by | return to carrier.
approved carriers -] carriers desiring to partici- "HQ MTMTS-PP e
~pate in DOD traffic A ]
- POV shipping documents,- affida- *required for payment of ;
é shipment of privately ] vits, certificates, and powers { transportation charges =nd destroy 3 years after date
3_?. owned vehicles(POV) of, attorney or informal letters] determining shipping en- of shipment.
2.8 ’ of authority 3 titlements
A4 )
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&75-3:2 (Contintied) ¥ I

il Iy o o o]
U 1 f documents are or L i ‘
L. |pertain to__ . consisting of which are then

7 |nousehold goods nontempor alphabetical case files- consist{ used in the management of retain in inactive storage

) “ files 3 years then retire

ary storage accounts
system (NOTEMPS)

ing of storage documents:{ser-
\ice orders, applications for
nontemporary storage, travel
orders or other fund citing
authority, and other pertinent
documents

the automated household
goods nontemporary accounts

to Regional FRC for indefi-
nite retention (also see
table 75-3, rule 16).

transaction edit lists . -

for auditing transactions
entered in the system during
the month and for verifica-
tion of updates

destroy after 6 months.

invalid card identification-
transaction type listings. .-

used for auditing unidenti-
fiable card inputs

destroy upon correction
and resubmission of
corrected transactions.

system rate files(basic agree-
ment/Gov't rate spread list,
Gov't/commercial cost compari-
son list and related papers

used for auditing contractor!
current rates and for effect-
ing cost comparisons between
contractors

retain in inactive files 2
years then retire 1o

Regional FRC for indefiniteg
retention.

master record lists and ex-
piration date lists

used for annotating actions
and determining dates non-
temporary storage entitle-
ments expire

destroy after 2 years.

i

'as required! transaction
punch cards

for reference until all veri-
fications of monthly and
quarterly processing is
complete

destroy 6 months after the
guarter accumulated.

rate transaction punch cards -

the records of all trans-
actions in the computer

retain “"GT" and "PU" cards i}
active files with latest 2
rate changes of "RT" cards; ]
destroy "RN" cards and supe?
seded "RT" cards after 6 !
months.
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Pable 75-3.1 :(Continued)
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U Y¥ir documents are or - ; o
é pertain to - consisting of which are :

EX — )
b -

consolidated monthly and
quarterly invoices/annual
service order renewal
listings

used for payment of the
storage accounts

contractor facility files

records of all transactions
with the contracteors which
no longer have basic agree-
ments with DOD

retain 3 years then retire
to Regilonal FRC for in-
definite retention(also
see table 75-3, rule 16).
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DEPAR@MENT OF THE AIR FORCE AIR FORCE REGULATION

Headquartcrs US Air Force 75-17
Washington, DC 20330 1 April 1973

Transportation and Traffic Managcment

OPERATIONAL POLICIES AND PROCENURES - NONTEMPORARY STORAGE
HOUSEIIOLD GOODS ACCOUNTS.

This regulation prescribes the nolicies and procedures for
the administration and managcment of the Nontemporary Storage
of Household Goods Accounts System (NOTEMPS) and complements
DOD 4500.34-R, Chapter 10 and Appendixes M & M and Air Force
Manuals 75-4 and 75-305. It épélies to all Air Force
activities responsible for arranging for the storage of
household goods for personnel under‘the sponsorship of any
Component of the Department of Defense. The provisions of
this regulatioh take precedence over any Air Force directive
in conflict with the provisions herein contained. Suggested
changgs to this regulation require the advance approval of

- - /7
HO USAF/LGTLB.
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1 April 1973 - AFR 75-17
Chapter 1
General

1-1. REFERENCE DIRECTIVES:

a. AFM 75-4, "Movement of Personal Property".

b. DOD 450034R, "Personal Property Traffic Management
Regulation”.

C. Arméd Services Procurement Regulation (ASPR).

d. AFM 75-305, "Non—Temporary Storage of Household
Goods Accounts".

. . A
e. Joint Travel Reqgulations (JTRs), Volkumes I and II.



@ o |
1-2 RESPONSIBILITIES:

a. Director of Transportation, HQ USAF (LGTLB) is
respoﬁsible for monitoring the NOTEMPS program to assure
coﬁpliancc. He should maintain surveillance over the
system to assure that required changes to the provisions
of this directive are made promptly and accurately.

b. Major Commands will assure that this regulation is
implemented at every installation under their commands haQing
) the‘responsibility for maintaining nontemporary storage
accounts, and as'outlined in AFM 75;305,,Eéra99&§£ 1-5.

c. Traffic Management Offices (TMOs):

(1) The Traffic Management Officer:

(a) Insures that contracting procedures outlined
in the Armég Sefvfgés‘Preeu£éﬁent‘Re &Eion, Part 21,
Sectiest TV, XX, -and XXI are adhered to.

(b) Insures that all entitlements to storage are
verified before establishing an order for services.

(c) Insures that the provisions of the Basic
Agreement are complied with.

(d) Insures that the policies and procedures
outlined herein are implemented and any changes thereto
are complied with.

(e) Insures that any new or revised rate changes
received from a contractor are entered into the System Rate
File in accordance with the provisions of AFM 75-305, Para—-‘-
geeptr 3-6.

(f) Insures that cost comparison procedures out-

lined in AFM 75-305, ¢haptet 7, are followed.
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(g) Provides adequate OJT for civilian and military
storage clerks, as required.

(h) Insures that adcquéte assistance 1is provided
the Ordering Officer, when requested.

(i) Insures that GBLs issued for the property
picked up from nontemporary storage are in compliance with
DOD 4500.34-R, Chapter 6.

(j) Insures that erroneous payment are identified
and recoupment action is taken against the meﬁber and/or
contractor.

(k) Periodically reviews the expiration listing
to insure that the proper action is being taken to determine
member's status before the storage expiration date.

(2) The Ordering Officer insures that:

(a) The contracting officer's procedures outlined
in ASPR, XX and XXI are being complied with.

(b) DOD 4500-34R,Chapter 10, and AFM 75-305 are
- being éomplied with.

(c) Service orders are provided to the contractor (s)
before performance of services.

(d) Service orders are reviewed for completeness
and verification of entitlements, basic agreement and
modification numbers, proper rates, serxvices to be performed,
and specific authority for issuance of such orders.

(e) Services are awarded to the lowest cost
contractér, and service orders are properly annotated when

'other than the lowest cost contractor is utilized.



'(f)gtorage accounts do not exged their authorized
storage entitlement.

(g) Payment invoices have been properly verified
for services rendered.

(h) The invoices certified tp Accounting and
Finance are accurate and complete.

(i) Contractors comply with the requirements and
provisions of their basic agreement for storage of household
goods and related services.

The responsibilities identified in subparagraphs (1) and (2)
above must not be redelegated or reassigned.
(3) Counselor (s) must:

(a) Be furnished a separate chart depicting the
Drayage Zone Prefixes and Drayage Zone Designators for the
under and overllSOO 1lb rates, and for the 500 1lb rate structures.
These charts were established in accordance with AFM 75-305,
Attachment & and DD Form 1162—1, Basic Agreement Contract
to assist the counselor infdetermining the correct Drayage
Zone Prefix and Zone Designator (Serviée Areas) to be applied
to new accounts being picked up for storage, or for accounts
being delivered from storage. The appropriate Drayage Zonc
Prefix and Zone Designator will be annotated on DD Form 1299
Block 10 or 12, as applicable, for pickup/delivery services.

(b) Annotate DD Form 1299, Block 13, with estimated
storage period and estimated expiration date. -NOTE: For

personnel PCS overseas, the estimate of storage/expiration

period is computed from the "TED" date shown on the orders



plus tour length. For Retirees, the l-year storage entitle-

ment is based on the actual retirement date indicated on orders,

irresbective of date placed into storage, and the expiration

date must be computed accordingly. For civilian cmployces,
expiration date Qill be based on the authorized périod of
entitlement to stroage as'indicated on the DD Form 1614, Request
and Authorization for DOD Civilian Perﬁanent Duty Travel

(See JTR, Vol 11, Part II, Appendix D, Paragraph C4005).

(c) Insure that the member's Ee;manent mailing
address is included on DD Form 1299, block 14, in all cases
involving a request for nontemporary storage.

(d) Insure that DD Form 1299, block 19, is
completed in all cases where multiple shipments pursuant to
the same special order has been effected.

(e) Insure that member is given copy of expiration
notice on short-term storage as érescribed in para 3-2a(l).

(f) Insure that retirees are given and complete
AF Form ; "Retirement Travel and Transportation Entitle-

ments (Certificate of Understanding)".

(g) Check the Master Record List (PCN N305022)

for each member out-processing to identify personnel who

have property stored incident to Drayage and Storage Incident
to Occupancy of Government or Government-Controlled Quarters
(JTR, Vol 1, M8309) and insure that annotations are reflected
on the DD Form 1299. If the member desires coﬁtinued storage

in lieu of shipment, otbain six copies of new orders and

advise the Ordering Officer of requested action.
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(h) Determine if the member has property in storage
at another installation as "Nontemporary Storage as an Alternative
to éhipment" pursuant to JTR, Vol i, M8101-7, and take appro-
priate action.

(4) Ordering Office:

(a) Takes action as prescribed in this regulation
and AFM 75-305 to properly execute and complete all trans-
actions as required.

(b) Provides any additional counseling as may be
required.

(c) Insures that all valid input transactions
entered and accepted into the system are correct as to entitle-
ment, weight, rates, and expiration dates.

(d) Provides technical assistance relative to
Input/Output Products under NOTEMPS to all agencies concerned.

(e) Advises Traffic Management Officer (TMO) and
the Regional Storage Managément Office (RSMO), as applicable,
.of any broblems or deficiencies resulting?from‘noncompliance
with terms and conditions of the Basic Agreement on the part
of the Contractor or Tender of Service with respect to TGBL
carriers.

(f) Uses tact and diplomacy when dealing with DOD
personnel, carriers, contractors and the general'public.

(g) Maintains compatiblé working relationships
with Dgta Processing Installation (DPI), Base Housing and

Accounting and Finance agencies.
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1-6. Forms Used:

a. DD Form 1299, Application for Shipment and/or Storage
of Personal Property (DOD 4500—34R,'chap 4) .

b. DD Form 1164, Service Order for Househoyd Goods
(DOD 4500-34R, chap 10 and AFM 75-305, chap 3)

c. AF Form 1530, Punch Card Transcript (AFM 75-305,
chap 3).

d. Genecral Purpose IBM Card

e. Form letters indicated as attachments 7-1, 7-2 and
743-may be used.‘
1-7. Basic Policy:

a. Shipment Of Household Goods From Nontemporary Storadge

For Members Returning To CONUS For Separation. The provisions

_Of AFM 75—4)para 5-10b, permit shipment of household goods
from an oversea duty station dirgctly to a home of record or
place of entry into the service for a member being returned
to the CONUS for separation in a nonpay status pursuant to
the provision of JTR, para M8259. This authority may be
exercised by the oversea TMO only if the orders returning
the member to a separation processing station such as
McGuire AFB, Charleston AFB, Travis AFB, or McChord AFB
contains all necessary reference to his home of record and
place of entry. The authority is also subject to the excess
cost provisions of JTR, para M8007 and M8010, which must be
invokgd by the errseas TMO, if applicable, by advance
collection. However, nothing in AFM 75-4, para 5-10b,

authorizes shipment of household goods from nontemporary
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storage on the basis of the order rcecturning the member firom
oversca for the purpose of separation "processing”™ at one of
the above installations. Shipment from nontemporarv storage
to a home of record, placce of entrv, or othcr placc must not
be provided for a member heing séparatcd‘from the scrvice in
a nonpay status unless thc.application ig supported by a copy
of tho "scpiration order." Before cffecting shipment from
noncemporary storage for a mcember being scparated from the
_scrvice in a nonpay status, the TMO maintaining the member's
account detcrmines (by obtaining. number and weights (gross,
taré and net) of previous shipments made from overseca area)
whether the shipment from nontcmporary storage exceeds the

. mcmber's prescribed JTR weight allowance, and if so, initiate
advance payment of excess costs beforce rclease for shipment.
WIIEN A MEMBLER OR EMPLOYEL IS BEING SEPARATED FFROM THI: SERVICE
IN A NONPAY STATUS, AND THE PRESCRIBED WEIGHT ALLOWANCE [AS
B]:;EP] EXHAUSTED B:}_’ PREVIQUS ISI-IIPI\'IEI\ITS, NO PURTHER SHIPMENTS
['_{‘(JJ-/E"I\-"IZ\DE AT GOVERNMENT EXPENSE OR BY GOVERNMINT ARRANCEMENT.

b. Temporarv Storage In Dasigc Agiccoment Skorage

Facility Incident to Scparation And Or Relief Trom Active

Duty. The provisions of JTR, M8100-2b, permits advance or
subscquent approval of temporary storage after the first

90 days. Request for authorization or apnroval of such
additional storage must be accompanied by a statement from
the member setting forth all the facts in the case. 1In

any casc, where houschold goods are not removed from storage

bcfore the expiration of the initial 90 davs and:


http:nont.ompora.ry

(1) A request for the member has not been received
and/or. approval granted; and

(2) Actual termination has becn effected under
NOTEMPS procedures; all storage charges accruing after
expiration of the initial.90—day period are borne by the
member. |

(a) If subsequent approval is given, a copy of
. such approval will be furnished the member for reimbursement

MO0 |
ac#ion IAW JTR, Vol I,Aand AFM 75-4, para 8-1.

(b) Costs for. such additional storage may be
continued under the NOTEMPS system only if termination.action
has not been executed. 1In this instance, the expiration date
is changed to reflect the new storage period.

(c) If a request has not been received from the
member for onwaré movement at thé expiration of 90 or 180
days, as applicable, the acciont réverts to member's expense
as prescribed in chap 3. Collection action is initiated
against the member for all costs involved in the WAREHOUSE
HANDLING and STORAGE as prescribed in AFM 75-4, para 3-1b(6)
(d) through (f).

c. _Dravage And Storage Incident to Occupancy Of

Government Or Government-Controlled Quarters. The Base

Housing Officer determines items of'perSOnal property to be
placed into nontemporary storage incident to an assignment
to or between Government quarters (JTR, M8309 and AFM 75-4,

-

.‘;;
&#4 para 6-9), and controls their assignment.



(1) The TMO furnishcs slorage at Government expense

only for items of pcrsonal property duly identified and

authorized by the responsible basc housing officer as reguiring
storage incident to assignment. -Such authority must be in
writing and must contain thc approprialce accounting clas-
sification chargcable for the storage costs. The rcsponsi-
bilitv for maintenance and management of funds incident to

au’ ;{w»
StOf&quUHL‘ this paragraph is a matter for resolution
between base housing and accounting and finance offices.

(2) Property placed iﬂ nontemporary storagc incident
to the assignment to or between Government quarters must not
be removed before termination of sucﬁ assignment, without
the written authority of:

(a).Base Housing Officer when removal is to be
at Government expense.

(b) TMO, when removal is accomplished at member's
personal expense. A supplémontal service order is issucd to
decrease the weight and dcobligate funds payable by the

Government . -

d. Excess Costs. When household goods in excess of

the member's weight allowance is placed into commercial
nontemporary storage facilities, the preparation, drayage,

handling, and storagc charges for the excess weight will

not be paid by the Government. When it has been determined
that the member's houschold goods exceed his authorized

weight allowance, the TMO:
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(1) Takes action as prescribed in para 3-6.

(2) Initiates collection for services incident to
storage of such excess as outlined in para 3-7.

(3) Advises the member that pecuniary liability
for any further storage charges Ior such excess is his
responsibility.
The risk of damage and/or loss of such excess is assumed‘by
the member during the period property is stored at his expense.
Further charges and/or payment therefore reéts between the
meﬁber and contractor concerned.

e. Extensions Of Storage Entitlements. There is

NO authority for TMOs to extend‘an.entitlement to storage
unless he obtains proper authorization to support such
. extensions, that is, an official personnel action document
extending overseas tours, officidl orders for consecutive
overseas tours, TMO approval of a properly executed request
for extension of temporary storage nrovisions from the
member, etc., as prescribed in JTR, Vol I, parafa8100—4,
M8101-6, M8256, and Jtr, Vol II, para C7052c(3). If the
"Expiration of Nontemporary Storage Account" letters as
prescribed in attachment 7-1 through 7-3 remain unanswered
and all other attempts to locate the member or employee have
been without success, the TMO must revert the account to
member's expeﬁse‘upon expiration of original entitlement

as prescribed in para 3-2.
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Chapter 2
PROCESSING PROCLDURIS
2-1. Low-Cost Contractor. Upon receipt of apnlication and
supporting documents, the ordering officgr determines the
low-cost contractor IAW PCN: N3@5012, "Government/Commercial
Cost Comparison List, Timc Incremental by Ascending Low~Cost

[y

Contractor"; PCN: N3¢5¢12 "Basic Agrccment/Covernment Rate‘

Spread List", and IAW DOD 4500-34R, para 10004c(1l).

A

2-2. Service Orders:s

—

a. A service order number is assigned for the contract

services being offered. Service order numbers are assigncd

or contructced as indicated in attachment 1-1, and arec issued

in numerical seguence per cxisting service order rcgister.
b. Offer and procure required service. Upon
acceptance by applicable contractor, issue DD Form 1164
confirming serviées orally ordcred (scc attachment 3).
In addition: .
(1) "Upright" wardrobes neecded are ordered or auth-

orizced when the initial oral order is placed. This is confirmed

as indicated in attachment 3 and DOD 4500.34-R, Avpendix M,
Part III, para 4.

(2) When certified platform scales are to be authorized
for use in weighing of houschold goods, annotate the DD Form
1164 to reflect: "CERTIF'TIED PLATFORM SCALES MAY RE USED FOR
OBTAINING WEIGHTS™. (DOD 4500.34-R, Appx M, Part II, para

3(h) (4)).
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(3) When other than the "low cost" contractor is

used, annotate all copies of the service order (DD Form 1164):
"LOW-COST CONTRACTOR UNAELE TO HANDLE." Only the ordering
officer's contract (service order) file should contailn a
list of the contractor(s) refusing the lot and the reason
for refusal.

c. Affix signature of the ordering officer to the
DD Form 1164 before forwarding it té the applicable contractor.

d. Furnish copy 2, Marked "CONTRACTOR" to the
appiicable contractor before the "date services must be
performed." (DOD 4500.34-R, chap 10, para 10004d (1) and
Appx M, Part I, para 3.) Retain the remaininghcopies of
the DD Forms 1164 and 1299, special orders, and allied
documents in the individual case files, in suspense until
the warehouse receipt and certified weight certificate are
received from the contractor.

NOTE: Individual case files must be labeled to identify
" member's name and rank, coritractor's name, and lot number.
2-3. New Lots. Maintain individual case files fof new
nontemporary storage applications in a suspense file
pending receipt of documents indicated in para 2-2d above.
Upon receipt of the warehouse receipt and certified weight
certificate annotate DD Form 1164 with essential date, such
as weight, lot number, number of wa?drobes used, etc., and

processed as follows:
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a. Audit forms for accuracy.

b. Perform such other edits as may be required to
include revicw for cxcceded weight allowances, unauthorized
items in storage, professional items annotated, ctc.

c. Annotate the fifth cony of the DD Form 1164 with
the lot number and net wecight before forwarding it to the
appropriate Regional Storage Management Office (RSMO). '

d. TForward copy of DD Form 1164 marked "SERVICE ORDER
.SUSPENSE FILE" to be kcypunched.

e. Retain the individuai éase file in suspense pending
the reccipt and processing of the Basic Agreement Scrvices-—
Handling In Invoice (PCN: N3¢5Q24) és outlined in chap 4.
2-4, Partial Withdrawals. (See Attachment 4). Remove
individual active case files on lots which require partial
withdrawal from storage and retain them in the suspense file
pending receipt of the weight certificate showing the actual
weight removed from storagc; weight certificate for weight
which was rchandled back into storage, if applicable, and
new warchousc receipt for the property remaining in storage.
(Sce DOD 4500.34-R, Appx M, Part III, para 1l.) Contractors
nmust not be paid.without appropriate certified weight
certificates. In all casesf//;nvolving line~haul movement,
the Ordering Officer assures that a cory of the weight ticket

and carricr descriptive inventory is furnished the Ordering

Officer for audit and verification. OBTAINING NEEDED WEIGHT

TICKETS REMAINS THE RESPONSIBILITY OF THE CONTRACTOR.



Problems that ce‘ot be resolved between t}‘contractor and
the ordering officer, should be reported to the appropriate
RSMO for resolution. Upon receipt of this daf%} annotate
the DD Form 1164 with the weight actually removed and weight
rehandled back into storage and process as follows:

a. Audit forms for accuracy.

b. Forward the properly annotated fifth copy of
DD Form 1164 to the RSMO.

c. Forward the copy of the DD Form 1164 marked
"SERVICE ORDER SUSPENSE" to be keypunched.
Retajin the remaining copies of the DD Form 1164, DD Form
1299, Special Orders and allied documents in the individual
member's case file in suspense pending the receipt and
processing of the Basic Agreement Service - Handling Out
Invoice (PCN: N3g5825) as outlined in chap 4.
2-5. Complete Withdrawals. (See attachment 5). Process
individual case files being maintained in suspensc for lots
which have been completely removed from storage as indicated
'in 2-4a’ through c. Comply with DOD 4500-34R, para 10005b.
2-6. Other Actions. Reference AFM 75—305,.para 3-1la(2) (e) .
In addition to actions identified above, issue supplemental
service orders for:

a. Termination of storage due to expiration of entitlement.

b. Correction of service orders: for example, services
omitted on an initial service order;, revised pickup date,
erroneous funding, delayed pickup of household4goods from
storage and other requirements as indicated herein (see

attachment 6).
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Chapter 3

© PREPARATION OI' SOURCE DCCUMENTS
3-1. General Instructions. The specific use, purpose and
detailed instructions for keypunching input transactions per
this directive arc prcséribcd in ATFM 75-305, para 3-5. Any
ratc chanqes or revisions to a "current" Basic Agrecment
must bc keypunched and cnterced into the System Rate File
on an "as reaquircd" basis per AM 75-305, para 3-6. Basic
. agrcement/modifications (BAC/MOD) affecting rate changes

received after the effective date are identified by Contractor,

BAC/MOD Number, effective date and date of receipt by message
to the appropriate area RSMO(s). A new effective date is
established as the first day of the succeeding month and
cntered into the "System Rate File" accordingly.
3-2. Accounts Reverted to Member's Expense. Revert lots
which have excegded their entitlement to storage at Govern-
ment expensc to the expense of the service member. JTR,
Vol I, para M8101 and Vol II, para C7052-3c(3) and (4), and
AFM 75-4, chap 3, apply accordingly.

a. Notiges of expirations, as outlined in attachments
7-1 through 7-3, are forwarded as follows:

(1) Short-Tecrm Storage JTR, M8100, M8203, M8255:

Preparc notices at the time application for storage of housec-
hold goods is initiated. The counsclor insures that the
member receives a copy and understands its contents. A
copv of the notice is maintained in the individual storage
file. Tollowup notices are forwarded MNLT 30 days before

expiration date of the account.



(2) Lon.I‘erm Storage (see JTR, Vc.I, paras M8101-7,‘
M8258-2, M8257, M8260; Vol II, para C 4005 and fppx D, Part II):
With the exception of property placed in storage incident to
assigﬁment to Government quarters,.notice of expiration is
fofwarded as outlined below using the expiration formprs
prescribed in attachments 7-1 and 7-2.

(a) Military Personnel:

(1) Sends initial notice to the member at
the last known current address'l20 days before expiration
" of £he account.

k2) Sends followup notice to the member with
an information copy to the ITO at the member's duty station, if
épplicable, no later than 90 days before expiration.

(3) Whén no reply is received, sends a second
followup notice to the member's commander no later than 60
days before expiration.

(4) Sends a final followup notice to the member
by "CERTIFIED MAIL" no later than 30 days before expiration, if
within the purview of AFM 182-1.

NOTE: If the initial notice is returned marked
"no record of individual this unit" or "unit inactivated",
etc., immediately forward a request for locator assistance to
AFMPC/DPMDR Randolph AFB Tx 78148 or AFAFC/MP Denver Co, 80205
for Air Force Personnel; or Service Personnel Locator Branch of
the DOD component (Dept of the Army/AG, Wash DC; Navy Supply
Systems Comd Hqs/N04050, Wash DC). When no response is received
from the service locator agencies, request assistance through

MAJCOM channels.



. . . .
(b) Civilian Emploveces: .

(1) Send initial and followuﬁ notice(s),
within the same time frame as for military personnel, to the
Civilian Personnel or Industrial Relations Officer at the
overscas station having emplovment responsibility for the
cmployec.

(2) When no reply is reccived to the 90 day
followup notice, direct a rcgquest for location assistance
thrvough civilian pcrsonnel channcls,”ﬂg the Service's oversea
MAJQOM/Director of Civilian Pcrsonnel/Industrial Relations
Officecr rcsponsible fér the arca in which the employee was
initially assigned.

If no reply is received from thc member and/or responsible
civilian personncl agency as a result of the above notice and
followup actions, THE STORAGE SLERVICE OF THE INDIVIDUAL ACCOUNT
REVERTS TO TIIE MEMBER'S EXPENSL.

b. Prepare a sunrlemental service order (DD Form 1164)

to revert only the STORAGE service to the expense of the
member based on the expiration date, and hot to terminate the

initial scrvice order. The member/exployee is authorized

nost-storage scrvices npursuant to the initial scrvice orxder

as long as a shipping entitlement exists. Distribute the
service order as follows:

(1) Accounting & Finance, Copy 1. Scnd to AFO with
guarterly invoice.

(2) Contractor, Copy 2. Secnd it to cohtractor upon
issuance lefore date of expiration. Make every attempt to

"provide sufficient noticc to the contractor concerned in

-
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(b) Civilian Emplovcces:

(1) Scnd initial and followup notice(s),
withiﬁ the same time {rame as for military personnel, to the
Civilian Persorncl or Industirial Relations Officer at the
overscas station having employmeﬁt responsibility for the
cmployece.

(2) When no reply is réccived to the 90 day
followup notice, dircct a requést for location assistance’
Eﬂﬁéﬂﬁh civilian pcrsonnel channels,‘ég the'Service's overseca
MAJCOM/Director of Civilian Personnecl/Industrial Relations
Officer responsible for the area in which the employee was
‘initially assigned.

If no reply is received from the member and/or responsible
civilian personnecl agency as a result of the above notice and
followup actionsn THE STORAGE SERVICE O THE INDIVIDUAL ACCOUNT
REVERTS TO THE MEMBER'S EXPENSE..

b. Preparc a supplecmental service order (DD Form 1164)

to revert only the STORMAGE service to the expense of the
member based on the expiration date, and not to terminate the

initial scrvice order. The member/exployee is authorized

nost-storage _scrvices pursuant to the initial scrvice order

as long as a shipping entitlement exists. Distribute the

service order as follows:

(1) Agcounting & Finance, Coéy 1. Send to A0 with
quarterly invoice-. |

(2) Contractor, Copy 2. Scnd it to contractor upon

issuance before date of expiration. Make every attempt to

provide sufficient notice to the contractor concerned in
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compliance with DOD 4500-34R, Appendix M, Part I, para 2(b).
NOTE: Upon actual expiration date, send the original warehouse
receipt to the contractor.
(3) TMO, Copy 3. Retain in TMO case files.
(4) Accounting g Finance, Copy 4. Forward to AFO
with Copy 1.
(5) RSMO, Copy 5. Forward to appropriate RSMO.
(6) Suspense, Copy 6. Forward to Service Order Suspense
File for keypunch.
(;‘ (7) Uniformed Service Finance Office Copy 7. Forward to
N7
AFOéﬁg'péying service together with a copy of warehouse receipt
as required by DOD 4500.34-R, Appx M, para 2b. If this copy is
. not needed for this purpose, give to MEMBER. Otherwise, provide
him a copy of Copy 3.
c. Advise the service member in writing as prescribed
in DOD 4500-34R and outlined.in Aétachment 7-2.
d. Prepare an "AC" Transaction card as prescribed in
AFM 75-305, para 3-5a(2), for reverting an account to the
member's expense. Use an "XX" in the appropriations code data
field.
e. The system computes the storage cost to be paid by
the Government under the originél appropriation, and this cost
is reflected on the Quarterly Storage Invoice (PCN N305026).
The storage lot is then,béﬁéarried on the Master Record List
(PCN N305022) with an "XX" appropriation code'to identify an
account being stored at the members expense. NOTE: Carry

these accounts as active accounts on the RCS: MTMTS-20 Report.



. . .

£. Maintain individual case filcs~for these acconntg
as outlined in para 5-1 and Attachment 12. identify separate
filés as "ACCOUNTS-MEMDLERS LEXPENSE" when a shipment cntitlement
crlists and actions dﬁtlincd in b through ¢ abovc have, been
comnleted.

(1) When a shipment centitlement does not exist as
outlined in JTR, Vol I, para M8259-7 and/or Vol II, Chapter
4, PART I, issuc a supplcmental service order te terminate
all contractual services against the scrvice order. Inter an
"MC", transaction as prescribed in AFM 75-305, para 3-5c(l),
with numecric zeros (f) bcing entered in CC 45-53 to preclude
computation of any charges associated with the "BW" trans-
action. Enter a "BW" transaction as prescribed in AFM 75-305,
para 3-5b(2), for complete removal of the storage lot.

(2) Place individual casc files in suspense pending
receipt of Basic Agreement Services - Handling Out Invoice
(PCN: ©N305025). There must he no handling-out cost identified

for the’ individual account because the numeric zero rates
entercd by the "MC" transaction eliminated any cost from

being computed for this account. Upon complction of proces-
sing, placc the individual case file in the "Inactive Accounts
File".

g. When appropriatc extension authority has becn
recelved pursuant to paragranh M826GQ, subparagraph 4 and/or
5, Vol I, JTR, incident té retirement, notifications must
not be furnished to bhasic agrccnment contractoré as outlincd

above. 7Take action to cliange the "Storage Expiration Date
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of the individual account as outlined in AFM 75-305, para
3-5a(2), to reflect the last date in which the shipping
entitlement will exist.

(1) Retain iﬁdividual casec file in the "Active Accounts"
file. Retain a copy of the extension authority tﬂerein.

(2) Upon expiratidn of the entitlement for shipment,
advise the member in writing as prescribed in ¢ above. If
the entitlement for "shipment and/or storage" has lapsed, no
_authority exists for payment of handling—out services. Revert
account to member's expenses as follows:

| (a) Precpare a DD Form 1164 to terminate all con-

tractual services. Distribute as indicated in para 3-2b.

(b) Complete DD form 139, Payment Adjustment
Authorization, as outlined in para 3-7 for all excess storage
charges and forward to Air Force Accounting and Finance Center
(AFAFC), 3800 York Street, Denverl Colorado 80205, for collection
IAW AFM 75-4, para 5-1le(3) (a), and JTR M8260-5.2. Retain a
copy of the DD Form 139 in the case file and forward one copy
to the membher with necessary documents indicated in para 3b(7)
and 3c.

(c) Enter on "MC" transaction as prescribed in
AFM 75-305, para é—Sc(l), with numeric zeros (#) in CC 45-53
to preclude computation of any charges associated with the "BW"
transaction. Enter a "BW" transactié% as prescribed in AFM 75-305,
para 3-5b(2), for complete removal of the storaée lot. Annotate
the Master Record List with the action taken. NOTE: The Basic

Agreement Handling-Out Invoice (PCN N385825) must not reflect



anv gloragqe or h“tl‘inq-—out cost for the in.ridual account.
The numeric zcro rntdiwhich were entered by the "MC" trans-—
action‘eliminatcd any cost becing computed for the account.

() Place the case file‘in the "Inactive Accounts"

file upon compleotion of processing.
o, S PR z .

3"3'w Wilen storage lots are relecased Init not picked up from
4

the contractor's warechousce by the TCBL parrier on the date
handling-out scrvices were requested on the DD Form 1164, pro-
ceed as follows:

a. Issue a supplemental service order. to include new

handling-out date, additional storage and handling charges, as

applicable. Annotate the "REMARKS" section of the DD Form 1164
to reflect the following statement:-
"FOR: USAFSA/FINCS-I'E (DEPT 50). Additional storage

and handling charges in cicess of , attributable
(Original IHHandling-Out Date)

to , for failure‘to pick up pursuant to GBL
(Name of Carricr and Code)

No. dated 19 . Set-off action in

the amount of $ duec United States Government."

b. DOD 4500534R, Apvendix M, Part I, para 5(k), the
Basic Agrecment Contract states "In the cvent the carrier does
not pick up the lot on the specified date, contractor shall
notify the ordering officcr and continue to store, protect
and bc responsible for the proPQrty."' As such, the Contractor
should be advised to certify on any 'supplemental billings' for
additional cost incurred, the actual date relcased to the line-
haul TCBL carricr. Such certification should be verified
against the GBL and a correction nqticg issued thereto, if

apvlicable ' ”, A

LSRR



c. Normal distribution of DD Form 1164 will be made plus
that prescribed by AFM 75-4, chap 3.
3-4. Late Receipt Of Contractor's Documents. DOD 45C60.34-R,
Appx M, Part I, para 4b requires contractors to furnish the orderinc
officer, within 9 calendar days after pickup, the applicablce weight
certificates, with the original and one copy of a Non-Negotiable
Warehouse Receipt for each lot stored.

a. Date~time stamp the above required documents on receipt
in the Traffic Management Office. Use them to determine comp-
liance with cited reference in para 3-4 above. Monthly and quar-
terly processing (excluding 30-June reports) must not be delayed
due to noncompliance with the Basic Agreement on the part of the
contractor. Take following actions when documentation for lots
placed into storage during the previous quarter is not received
until after the quarterly reports have been processed:

(1) Enter an "AT" transaction as prescribed in AFM 75-

. 305, péra 3-5a(l). The NOTEMPS system computes all prestorage
and prior quarter storage costs on the Basic Agreement Handling-In
Invoice (PCN: N3@5824) for the current processing month.

(2) The RCS: MTMTS-20 report for the new gquarter replects
one added lot in the "Lots Brought Forward" column based on the
stored date of the lot. Make a notation on the MTMTS-20 report
before forwarding to the RSMO that "the difference of lots brought
forward versus the lots remaining from the previous report was due

to the late receipt of contractor's documentation."
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(3) Take appropriate action against the contractor for
noncompliance with his bhasic agreement.

]

L. During the last month of the fiscal year (June reports)

enter all transactions into the system before requesting processing
of the monthly reports for Junc.

(1) Before 10 Junc, the Traffic Management Officer must
notify all contractors in writing, that payment FOR ANY SEﬁVICES -
’PER?ORMED IN JUNE will be delayed until all documents required by
the Basic Agrecmcht Contract are returned to the ordering officer.
3-5. Service Order Recnewals. The Master Record List (PCN: N3@5422)
for the month of May identifies all storage lots which ére due for

a four-ycar service order renewal. The NOTEMPS system uses thc

fiscal year of the service order number to identify accounts

subject to four-year rencwal action. Identify accounts due for

-

renewal in the "Rcmarks" column of the May Master Record List as

"Service Order Renewal Required." Any account in the NOTEMPS
systems which has an "XX" in the appropriation field as being in
storage at member's expcense must NOT be identified for rencwal
under the four-vear rcnewal action.

a. Four~YcaF Renewals are applicable ONLY for those lots which

were placed into storage under the over/under 1500 pound rates.-

Lots entering storagce under the 500 pound rates must MNOT be

.
,

subjected to four-yvcar rencwals.
(1) Remove individual casce files for accounts identificed
for four-vear rcnewal from the active accounts file and process

as follows:

¥
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(a) Chock cach storage lot against the contractor's

facility file to determine if the contractor has a ncw Basic Agree-
ment on file for the 500 pound rates. :

(b) If the contractor has a new Basic Agrcement on
file, renew lots currcently In storage under the "over/under 1500
pound rate structure,” under the Nﬁw Basic Agrecement. Convert. the
scrvice areca (Dravage Zone Prefix and Drayage Zonce Designator)
which was assigned to cach storage lot under the OLD Basic hgrcement
(1500 1b ratces) to the NEW Basic Agreement (500 1b rates) Drayage
zone Prefix aﬂd Drayagc Zone Designation (service area). For
example: 1If a storage lot was picked up under the OLD Basic Agree-
ment under radial zones as drayage zone prefix "A", and thc NEW
Basic Agrccement is under COUMNTY service area, the new drayage zone

te 2

prefix may have becn assigned to this same area. Make a check
of the over/under 1500 1b and 500 1lb service area charts to det-
ermine what the new area designation (Dravage Zone Prefix) equals
under the NLEW Basic Agrecment.

(c) If the contractor has ﬁot submitted a NEW Basic

Agreement for the 500 1b rate structure, the storage lot must be

renewed under the four-vyvear renewal action using the same dravage

zone prefix as currentlv in the systom. The system renews the lot

under the contractor's latest rates on file under the OLD Basic

Agrcoement.

(d) When "AR" transactions are preparecd, insure

that the new drayage 7zonc prefix for the NEW Basic Agrecment = (500

1b rate) is entered for cach storage lot, as applicable. .

(2) Assign ncw service order numbers as indicated in

r
Attachment 1 when a storage entitlement still esxists. .
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(3) Insue a new DD TForm 1164 as shown in Attachment 9,
using contractor's rates in effect as of 1 July.

(4) Indicate data proceduvres per AFM 75-305, para 3-5a(4).
Dclay the processing of monthly reports for the mohth of June until
all rencwal transactions héve passcd the systcm's edits. Failure
to enter these transactions iﬁto the sfstem results in th? storagc
lot's being renewed on the Annual Service Order Renewal List
_(PCN: N3@5827) under the old rates, which is incorrect.

b. Annual Renewals. Traffic Management Officer will notify’
all contractors in writing, before the start of the fiscal year
but NLT 20 Junc that storage services are required for ‘the succeed-
ing Fiscal Year on those lots rcmaining in storage as of 30 June.
Notification must further indicate that a detailed listing of al}

- lots being rencwed will be forwarded to him with the Monthly and
Quarterly invoices with appropriate DD TForm 1164 attached. Prepare
and send a blanket DD Form 1164, as outlined in attachment 10, with
the Annual Service Order Rencwal List. |

3-6. Lxcess Weight. When household goods in excess of the member's
authorized weight allowance is placed into a commercial nontemporarsy
storage facility, the Government will not pay for preparation,
drayage, handlind—in, and storage charges for the EXCESS weight.

a. If it has becen determined, upon receipt of the weight
certificate, that the member has excéeded higs authorized weight
allowance, thé TMO:

(1) Issucs a supplemental DD Form 1164 to REDUCE the
weight being storced to reflcct the meomber's REMAINING AUTHORIZED

WEIGHT ALLOWANCI.
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(é) Advises the contractor that payment for the excess
welight is assumed by the member for ALL PRE~STORACE AND STORAGE
CIIARGLS.

‘ (3) Adviscs Lhe contractor that the mechanized Basic
Agrecment Handling-in Invoice (PCH: N3#5f24) reflccts the scrvices
and costs due the contractor based on the NEW adjusted wecight.

(4) Adviscs the member in writing that he ig liabkle to
the contractor for ALL pre-storage and storage charges for the
excess weight.

b. If the excess weight is not determined until after the
Basic Agrcement liandling-In Invoice has been received, the TMO:

(1) Advises the contractor that the service member has
exceeded his authorized weight allowance, and a supplemental scrvic
order is being-issued to reduce the stored weight to the AUTHORIZED
weight. MAdvises the contractor of the member's responsibility to
assume payment of prestorage and storage costs for the excess weigh

(2) Issues a supplemcntal service order (DD Form 1164) to
reduce the stored weight to the authorized weight. Noté: Do NOT
change the appropriations code in CC 7-8 of the DD Form 1164.

(3) Advises the member in writing that he is liable to
the contractor for prestorage and storage costs for the excess
weight.

(4) Adjusts the wecight and costs as reflected on the
Contractor's Basic Agrecment Handling-In Invoice to reflect the
correct weight for the individual account. hdjusts subtotal and

total dollar amounts also.
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(5) I-‘.ntf. an "AC" transact.ion as prescribed in
AUM 75-305, para 3-5a(2), corrccting the weight in storage
T0 R;:‘.I.“LECT 'I‘H.L' Z\U'J‘IIORIZMI; WELIGHT.,

¢. If the excess weight is nét detcrmined until after
the contractor hags becn paid, the THMO:

(1) Adviscs the contractor that a supplemental service
order (DD Form 1164) is being issucd to reducce the stored
weight to the authorized weight. Advises the contractor of
the dollar amount associaled with the ecnccss weight, and that

he must reimburse the Govermment for that amount. Also, he

must’ be adviséa of the member's responsibility to assume
payment for the pre-storage and storage cost for the excess
weight.

(2) Issues supplemental service order and corrects the
stored weight to the authorized weight.

(3) Advises the member in writing, that he is liable
to the contractor for pre-storage and storage cost for the
excess weilght.

‘(4) Enters an "AC" transaction asfprescribed in AFM
75-305, para 3-5a(2), correcting the stored weight to authorized
weight. Annotatcs the Master Record List accordingly.

(5) Upon receipt of the reimbursement from the contractor,
the check will be forwarded to Accounting and Finance for credit
against the individual scrvice order.

3-7. Collcction For Services Incident To Storage And Accessorial
Services:
a. Where cxcess cost is identified as a result of TMO's

audit, and actions accomplished in accordance with para 3-6,
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pay adjustment g_horizaticm (DD IF'orm 139)‘5 not reaquired.
b. After all gtoragc transactions have been complcted
and excess costs occur and/or it is later determinced that such
egccsg coskt is collectible and pricr action was not taken, the
following proccdurcs apply: .
(1) Preparc pay adjustment authorization (DD Form 139)
in quintuplicate as follows:
(a) Member's last name, first and middle. .
(b) FFile/scrvice no.
(c) éradc/rank/rate.
(d) Branch of Service.
(e) Date - Date pay adjustment authorization is prepare
(f) Pay grade.
(g) Amount - Inter total cost of service.
(h) Appropriation data -~ Enter fund citation indicated
‘in orders. .
(i) Explanation and/or reason for adjustment: Include
a statement identifving the reason for excess costs; cost computa-
tion; type of scrvicce, ratcs and period in which excess occurred;
lot/service order number and basic agrecment number; and the
name of the contractor.
NOTE: When excess 1s occasioned due to exceeding weight
entitlement on previous shipments, identify the net weight
and GBL number of such shipment(s)z Computations must include
appropriate-packing allowvances.
c. Include cost computation and any additional information
that may be helpful in providing a clecar and comprchensive audit

trail in the casec file.
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d. TMOs must wprocess the pay adjustment authorization

through Accounting and Finance channels.
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Chapter 4

DISTRILUTION O oUTPUT PRODUCTS
4-1. General Procedurces. Check ﬁroducts Lo insurec that the
data, contents, and format conform to che output product formats
outlined in AFM 75-305, attchs 8 through 24, and arc audited for
obvious crrors. Minor ecrrors, such as, grade, initials, lot
numbel, cxpiration date, rate for a contractor's scrvice; etc.,

should be manually corregted on thcé invoice to permit continued

.
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processing of the productsﬁasuch'éé, multiple contractors with
Crroncous raEcs, contractors wikth no rates, ctc., take action

to submit transactions into the system to corrcct the individual
rccord and/or systcm rate f{ile. Once these transactions are
accepted by the system as valid input transactions, request
reprocessing of the monthlv/quarterly products.

4-2. Master Record List (PCN: N3g5022). This listing is
updated monthly, and must be uscd to manage and maintain the
NOTEMPS accounts. Annotate this produce to reflect any actions,
such as, partial removals, extensions, expiration dates,

corrections to system products not requiring issuance of a

service order, etc., necessary in updating of individual records.

Audit listing gquarterly against the "REPORT OF IIOUSEHOLD GOODS
STORAGFE, ACTIVITIES" (RCS: MTMTS-20).

a. The original copy of the Master Record List will be
retainced by the orderinc office for use as indicated above.

Annotate entriecs from the previous month's list on the current

months product when such actions werce not completed during

.

that processing month. R

o

tein the original annotated copy as
r‘l} -

prescribed in para 5-2d,
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b. Distribute one copy of the Master Record List (MRL) -
monthly to Iersonal Property Councclors for usc in identifying .
sLoraéb incident to JTR, para M8309 for personnel being out-
prbccsscd. Destroy the copy of the previous month upon

receipt of the current month's MRL.

4t

4-3., FExpiration Date List (PCN: N3g5£23). . Usc this prcducﬁ¢as
. \

a management tool to comnly with AFM 75-4, Chapter 3.

a. Retain the original cbpy in the ordering office for use
in preparation of expiration notices as prescribed in para 3-2a.
Annotate this listing with follow-up action taken during the
current month. Retain listing as prescribed in para 5-2ec.

b. Forward the second and third copics of the listing
identifying "9999" acounts to the Base Housing Officer for
review and certification that members are still occupying
Government quarters and/or continued storage is authorized.
Retain the certified copy returnéd by the Base Housing Officer
within the TMO for disposition as indicated above. NOTLE: If
the member is no longer authorized storage incident to JTR,
para M8309, and no disposition has hcen provided by the member,
take action as outlincd in para 3-2b.

c. Distribute the rcemaining copies as per local TMO
practices/requircments.
4~4. Monthly Invoices (PCN: N345024 and N385825):

a. Scpgrate the Dasic Agrocmc;t Servicéfﬂ&ndling»ln
Invoice (PCN: 385424) and Basic Agrcement Scr&icéﬁhandling~0ut
Invoice (PCN: N37/5425) by contractor, and remove the lasc copy

of the invoice for cach cortractor. Suspend this copy pending

receint of the certified copies from applicable contractors.
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d. Send the original and two copies of the certified
Basic Agreement Servic@?ﬁ:hdling—ln Invoice‘to the AFO with
the following documents for each line entry:

(1) Originai and one copy of DD Form 1164.

(2) Original and one[gchy of DD Form 1299.

(3) Two copies of special orders.
Place the remaining certified copy of each consolidated invoice
in the "Contractor's Facility File" as prescribed in para 5-1.

NOTE: Preparation of SF 1034, Public Voucher, is the

responsibility of the AFO. The SF 1034 must not be prepared
within the TMO activity, for nontemporary storage invoices.

e. Forward the number six (suspense) copy of the invoice
to the local procurement office for extraction of the total
number of initial actions (calls) and total dollars obligated
during the month to use in compiling the Base Procurement
Management Report.

NOTE: The DD Form 1164 marked "UNIFORMED SERVICE FINANCE
OFFICE"™ is forwarded to thg appropriate Servié}s finance agency
with one copy of DD Form 1299 and speciai 5rders.

f. Forward the original and two copies of the Certified

-~

Basic Agreement Services/Handling-Out Invoice to the AFO with
the following documents for each line entry:

(1) Original and one copy of DD Form 1164.

(2) Two copies of special orders, or other appropriate
authority. Place the remaining copies of eacﬁ certified con-
solidated invoice in the “Contractor's Facility File" as

prescribed in para 5-1.



4

g. pistrfute the DD Form 1164 marf) “UNIFORMED SERVICE
FINANCE OrFICE" as indicated in 4-4e “Nofe“ above.

h. Upon completion of the above proceésing, file the
individual case file(s) for "new lots" and "pa;tial removals"
alphabetically by céntractor in the "Active Storage" file.

Place case files on lots handled out of storage in "Inactive
Storage" file.

4~5. Quarterly Storage Invoice (PCN: N385826). Remove the
last copy of the invoice for each contractor. Place this copy
in suspense pending receipt of the certified copies from the
contractor.

a. forward the original and four copies of the Quarterly
Storage Invoice to the appropfiate contractor for his audit,
and signature on each under the "Certificate of Conformance"
element. The contractogsgégégretain one copy for his files
and return the original and three copies (all signed) to the
TMO,

b. Upon receipt from the contractor, perform the following
actions:

(1) Audit invoice for manual corfeétions made by the
contractor, if any. Exceptions made by the contractor, or by
the TMO's audit require:

(a) Issuance of a supplemental service order to
revise the services, date, weight, lot number, etc., as applicable
(b) Manual correction and adjustment to the dollar
amounts of the invoice. |
(c) Preparation of necessary traﬁsactions to correct

the discrepancies in the individual record or system rate file.



(2) Th.)rdering Officer will sig.the "Certificate‘
of Performance" on all invoices, upon completion of the above
verification.

(3) Forward the original and two copies to the Accounting
aﬁd Finance Office for payment.

(4) Place the remaining copy of each certified con-
solidated invoice in the Contractor's Facility File as pre-
scribed in para 5-1. )

4-6. Report Of Household Goods Storage Activities (RCS:.MTMTS—20):
* a. Use this product in lieu of DD Form 1166 as prescribed

in DOD 4500.34R; para 10007. Check the MTMTS-20 to insure the

total number of lots reflected in the "Lots Remaining" column

'agree with the total number of lots reflected on the Master

Record List. Furnish an explanation to the RSMO when the "Lots

Brought Forward" on the current MTMTS-20 differs from "Lots

Remaining In" depicted on the p{evious report. Differences

exist when one or all of the following occur:

(1) Delete Transaction. Any "AD" transaction submitted
during the current quarter results in the lot being subtracted
from the total number of lots brought forward to the MTMTS-20
report for the current quarter.

(2) New ,Transactions. Any lot placed in NTS during the
first quarter, but the "AT" transaction which was not entered
until the succeeding (new) quarter, results in additions to
total lots brought forward.

(3) Correction Transaction. When an "AC" transaction is
entered into the system to change the stored date of a lot from

the current quarter to a previous quarter, the system trcats



this lot as an ‘ account. The lot is- ad.l to the "Lots
Brought Forward" column of the current MTMTS-20 report and is
not reflected‘in the "Lots Placed In" column as being placed
" into storage during the current cuarter.
NOTE: Any one of the additions or subtractions indicated
above is automatically accomplished by the computer.
b. TMOs must review the MIMTS-20 thoroughly at any time
4 he paiifﬁiizfy o+
reprocessing is accomplished due to,DPI tape management error.
c. Annotate the name of the sending activity on the
report and forward the original to the appropriate area RSMO.
"NOTE: If the TMO serves counties in which two or more
AREA RSMOs are involved, he forwards the MTMTS-20 to the RSMO
having jurisdiction over the county in which the installation
concerned is located.
d. When explanations concerning discrepancies within
the report (if applicable) are annotated thereon, the TMO
signs the MTMTS-20 before forwarding it to the appropriate RSMO.
e. The second copy of the MTMTS-20 is filed in the TMO
Reports File and is retained for one year. The second.portion
of this report should be used by the local Base Housing and/or
Budget Officers for reporting and/or bhudgeting O&M funds.
4-7. Annual Sefvice Order Renewal List (PCN: N3g5027).
This listing contains a one-line entry for each lot in commercial
storage as of the close of business, 30 June. The Ordering
Officer insures that the total nuﬁber of lots reflected on the
Annual Service Order Renewal List agrees wi£h the lots currently
)

in commercial storage, as reflected on the MTMTS-20 and Master

Record List. The product is prepared in six copies and is
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used for renewing cach storage account at Government expense
for the new Fiscal Year. A "blanket" DD Form 1164, "Service
Order for Household Goods" is prepared for each centractor
(see attch 10) and distributed as follows:

a. Original, plus a copy of the listing and DD Form
1164, is forwarded to the local AFO. '
b. Furnish one copy of the listing and a copy of the

DD Form 1164 to the appropriate contractor.

c. Forward one copy of the listing and a copy of the DD

Form 11€4 to the appropriate RSMO.

d. Place one copy of the listing and a copy of the DD
Form 11€¢4 in the "Contractor's Facility File" and maintain
as prescribed in para 5-1.

e. Forward one copy of the listing to the local Base
Housing Officer for his review of O&M funds obligated and

reconciliation with the AFO Management Report.
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Chapter 5

"FILE MAINTENANCE AND DISPOSITION
5-1. :General Procedures. Establish a Contractor Facility
File for cach contractor as shown in attachment 11. It contains
the Basic Agreement, modifications to the agreement, all con-
solidated invoices, paid vouchers, and the Annual Service Order
Renewal Listings.
5-2. Binding Procedures. Use appropriately identified binder(s)
to reflect transactions indicated below. They are tabbed by
mpnth/quarter as. appropriate, and ;etained'as outlined below:

a. Transaction Edit Lists. Use these listings for
‘auditing transactions which were entered into the system during
the month and for verifying updating actions against the
individual record or Systems Rate File. They are tabbed to
identify the processing month and are used for reference as
needed. Destroy.Edit listings as prescribed in AFM 12-50,
table 75-3.1.

b. Invalid Card ID-Transaction Type. Destroy this
listing upon correction and resubmission of corrected trans-
actions.

c. Systems Rate File. Referenced files are labeled
as such and contain:

(1) Basic Agreement/Government Rate Spread List
(PCN: N3f5813) which is used for auditing the contractor (s)
rate currentiy in effect. Rate Spread List is filed in "AS
OF DATE ORDER" for ready reference and auditing past, present
and future rates and/or identifying erroneous rates which would

affect the System Rate File.
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(2) GO\!nment/Commercial .Cost Cor&fison List
(PCN: N3#5#12) is used daily in effecting cost comparisons
between contractors. It is closely audited and used to
determine low-cost contractor (s) for the time -period storage
is required. Cost comparison List is filed in "AS OF DATE
ORDER" sequence to maintain audit trails.

(3) As new products are received, the previous listing
are removed from bhinder and retained in local records files for
two years. Products are then retired for retention as pre-
scribed in AFM 12-50, table 75-3.1.

d. Maéter Becord List. The monthly Master Record List
is used by the ordering offic¢ to annotate action as prescribed
in para 4-2a. It is retained in local records files for two
years, then destroyed as prescribed in AFM 12-50, table 75-3.1.

e. Expiration Date List. The certified copy, returned
to TMO by Base Housing Officer, is retained with the original
copy as shown in paras 4-3a and b, and is retained for two
years, then destroyed as prescribed in AFM 12-50, table 75-3.1.
5-3. funch Cards. -

a. As Required Transaction Cards. After receipt of
punch cards with applicable listings from IOfpl, label each batch
of cards to identify Run 1, Run 2, etc., of the processing
month. Retain for reference until verification of all monthly
and/or quarterly processing is completed. Retain cards by
"Quarters” in local files. Destroy after six months upon
receipt of current quarter's processing, that is, January,
February and March are destroyed upon receipt of quarterly

processing ending 30 September.



b. Rate‘ansaction cards. File t. rate cards used

by the NOTEMPS system separately. Do not commingled them with

the "as reqﬂired" transaction cards. The retention of these
cards is essential in the event the System Rate File would
have ﬁo be reconstructed.

(1) The "GT" (Government Rate) Eard and "PN" (under/
over 1500 1lb rate) cards loaded into the NOTEMPS system during
conversion processing, are retained indefinitely by the TMO as
active cards.

(2) The "RN" (500 1b rate) card and "RT" (revised 500
1b. rate) cards, loaded into the system subsequent to the
implementation of the new basic agreement are retained as
follows:

(a) The "RT" cards for the contractor's latest TWO
rate changes to his basic agreement are always retained as
active cards.

(b)- The o0ld "RT" cards are retained in the local
files for six months and then destroyed.

c. System Rate File. In the event the System Réte File
must be reconstructed, the "GT", "PN", and the latest two "RT"
cards are changed to "RN" cards and entered into the system to
build the rate file.

5-4. Consolidated Monthly And.Quarterly Invoices/Annual

Service Order Renewal Listings. Retain as prescribed in AFM 12-50

table 75-3.1.

5-5. Active Storage Files. This file group contains an
individual case filc for each active storage file in commercial

nontemporary storage, and is maintained as follows:
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a. Individual case files are filed alphabetically by
contractor.

"b. Case files must contain a complete record of all
tfansactions against the account. As a minimum this file
should include:

(1) Copy of completed DD Form 1299 .
(2) Copy of Special Orders
(3) Copy of the initiai service order and all
suéplemental orders issued thereto (DD Form 1164).
(4) COpy of Power of Attorney, if applicable.
(5) Copy of DD Form 1701
Warehouwemuny
(6) Copy of, Inventory List
(7) Copy of tﬁe Warehouse Receipt as submitted by the
contractor
(8) Copy. of weight certificate(s)
(9) Copy of revised waréhouse receipt, as applicable
(10) Correspondence relative to the storage account,
partial withdrawals, etc.
(11) Other data considered necessary to effect proper
administration of the account.

c. Storage files are maintained as active accounts
until the shipping entitlement no longer exists, or the
account is completely removed from storage. Individual case
files then are filed in the Inactive Storage file.

5-6. Inactive Storage Files. Retain as preséribed AFM 12-50,

table 75-3.1.
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5-7. Basic Agreements. Each contractor's Basic Agreement
and modifica£ions to the agreement are maintained in the
Contractor's Facility FIle. Retain until receipt of new Basic
Agreement or upon termination of Contractor's Services.
5-8. Basic Agreement Public File. Estéblish a public file

pursuant to DOD 4500-34R, para 10002b(8).

DISTRIBUTION (continued from page i):
X: MTMTS-PPR, Wash DC 20315 10
Department of the Navy, Naval Supply Systems
Command (Code SUP 053), Wash DC 20360 10
USAAG Publiqations Center, 2800 Easter Blvd.,
Baltimore, Md. 21200 10
Commandant of the Marine Corps (COS-4),
Wash DC 20390 5
Hq 3750th Technical Séhool (ATC), SheppardhAFB,

TX 76311 50
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coa;:é%%cg ORDER Lc(xar) (3) 1 orith 3% | ptkup {comrracror REMARKS

NUMBER NUMBER| IAST NAME, & INTTIALS RXII;K OFFERED | DATE co%f ]
T3A000] 32456 RALEIGH, G.T. MSG/36 | T2 1209 721215 DESERT V & S (09)
7340002 )
7310003
734000k
T3A0005
7340006
T3A0007

7340008

L=y,

T FUSWYDBRFY

"SERVICE ORDER REGISTER"

Code 1: SERVICE ORDER: T) The first two (2) numeric positions of the Service Order will .
3) always constitute the Fiscal Year (FY) designator. _
Example: Calendar Yeer (CY) July 1973 = FY Th; JULY 1975 - FY 76

A - . Alpha cheracter "A" represents the Procurement Instrument Code
for Nontemporary Storage of Household Goods. The third character

of the Service Order will always be designated as "A",

0) The remaining four mumeric positions represent the numerical
0) sequence of initial service orders issued ard will revert to

0) "000l1" at the beginning of each FY,

1)

Code 2: LOT NUMBER: Lot numbers are assigned by the contractor, identifying a specific lot

for each "initial" service order number.

Suggest the contractor e

requested to furnish this information upon acceptance of "initial service".

Code 3 thru 8: Self Explarnatory.

-



y VICE ORDER FOR HOUSEHOQLD GOODS <
4 (Complete by Tvpewriter)

TO: (Name and address of Contractor) FROM: (Department and Issuing Office)

(1) ' (2)

An order is hcrcbi' placed with vou, accepting your offer foral or written) for services on , 19 subject to the pro-
vistons of the below-numbered Basic Agreement for the following services: i3)

: ¢ TRANSAC FION TYPE — CONTRACTOR IDENTITY |GOVERMNMEMT AGENCY APPROPRIATION/STORAGE
CARDIDENTITY (CCI) PERSONAL PROPERTY (CC2)| (CC3-4) IPENTITY(CCS) ICENTITY(CCT-8)

(%) (5 (6) (7) (8)
BASIC AGREGCMENT/MODIFICA- |LOT NUMBER [LOCATION OF PROPERTY
SERVICE ORDER NUMUEFT' oA, TCCIST9)

oo (9) (CCY-14)
NEW (€c64-69) | (10) (11) (12) -

LAST NAME-PROPER1Y OWNER ((C20-)4) INITIALS (CC35-36) GRADE (CC37-40)

(13) (14) (15)

S5SAN

PERMANENT ADDRESS OF OWNER

(16) {7
(18) '

.
EST STORAGE |DATE OF STORAGL |Af PRX EXPIRATION |ESTIMATED WEIGHT |WEIGHT IN STORAGE |WEIGHT REMG VLD

PERIOD (41-45) DATE-STOR (CC4 7-50) (€C51-55) (CC51-55)

(19) (20) (21) (22) (23) (2k)
SERVICES DRDERED

WEIGHT REMAINING

(25)

(CC56) WARDROOE fc:c—gj;ﬂ (CC59.60)
PACKING -(26) $ (27) HOUSEHOLD GOODs r(—28) s (29) pravAaGeE-IN zoNE | (30) s (21)
HANDLING IN T B P

(32) s STORAGE (33) $

HANDLING OUT _(_3)4_) s
k) C LGHT-REHANDLE FREC  DATE —
fccirs) 1€ | P Rl AT
DRAYAGE-OUT ZONE (35) s (36) UNPACKING (’37_)__‘3_ ('38) (29) (Lo}
SPECIAL INSTRUCTIONS
The above described property will be made available to you en (Date) ()"'ll ——

Maximum weight ¢hargeable to Government

Ibs. Weights in excess of such maximum will be charged to the owuer,

Fstimated cost of the service(s) is $_-_(_’-}3_)____. You are not to perfornn in any service which will restlt in contract costs in excess of
the above sum, unlcess authorized in writing by the Ordering Officer.

Services ordered are chargeable to procurement allotment ()-kh-) - - - - [—
Mail invoices to_(_):l-_S) . .

Paymcent will be made by (hé) :
This Scrvice Order is negotiated pursuant to U.S.C. 2304 (a) ( ).

o ()

JCOMMEHCIAL STORAGE HIAS BLEN DETERMINED TO BE MORE LC
TYPE NAME AND TITLE -

ONOMICAL THAN GOVERMNMENT STORAGE.. ();ES

OATE THE UMNITCO STATES OF AMERICA BY

) . . 1 (Signature of Ordering Officc)
(50) (51)

REPLACES AF FORM 883, APR 72, WHICH WILL BE USED IN THE USAF.

(49)

DD  rorw 1164

LI TET I T
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INSTRUCTICNS FOR FREPARING D FORM 116l

Mumerical sequences as shown in attachment 2 indicate the following:

(1) T0: {(Insert the name and address ¢f the contractor in whose facility the
property is to be stored, Include the ZIP code,)
(2) FPCM: (Insert the official address, including ZIP code, of the ordering office.)
(3) DATE: (Insert the date the contractor initially accepted the offer to store

" the property., This is the date that determines the rates that rmust te used for
all costs in connection with the storage. of preperty.)
(L) CARD IDENTITY: (Enter the code estaﬁlished to identify the type of transaciicn
prescribed in AFM 75-30f, para 3-L.)
(5) TRAI'SLCTICY TYPE: (Enter the code establisﬁed for specific types of trans-
actions per AFM 75-305, para 3-l.)
(6) COMTEACTCR IDFNTITY: (Enter the 2-digit nurmeric code locally assigned to
identify commercial storace contractor in vhose facility the lot is stored,)
(7) GOVFEMIFY'T AGFNCY ITENTITY: (Enter single character alpka code to identify

/

Governnment azency/Service code in AFM 75-305, attachment 2.) |
‘ : |
(8) APPROPRIATICN/STCRAGE IDENTITY: (Enter the locally assigned code as prescrited
in AFM 7F-2C%, attachnent 3,) . /
’ |
(9) SFRVICE ORDER NUMBFR: (Enter initial service crder nurter assigned in "old"
: . g

(CCo-1l)., WMew! (ccbL~69) is not to be used unless correcting an erroneous
service order number or when a renegotiated four-year service onder reneval is
teing accorplished. )

(1C) P/SIC AGREFIFNT/MODIFICATION NUMBER: (Fnter the nuriter c¢f the applicable

bazic agreerment and the modification number.,) {

|

A2~2 Attachment 2-1



dl) 10T NUVMRER: (Ent’the nuricer assigned 't:o the st‘ge' lct ty the contractor,)
(12) ICCATICM CF PROFERTY: (Enter the actual location from which tre property is
to be picked up fof storage.)
‘(13) LLST MAYF-PROPERTY CVNER: (Enter the laét name of the member for whom storage
is to be performed., Cbtain from DD Form 1299 or orders.)
(14) IYITIALS: (Enter first initial and middle initial, If the merber has no
middle initial, leave 2nd position blank.,)
(15) GRATE: (Enter the standard code indicating rank or grade of the property
owner, See AFM 75-305, attachment L.)
(16) scaN: (Enter the Social Security Account Number of the property ovmer. Obtain
from orders. )
(17) PFRANENT ADDRESS CF CWNER: (Obtain from the member and enter the permarent
address of the property cwner within CONﬁS or U.S, territaries or rossessions, It
is for emergency use only.)
(18) REMARKS: (Enter any information not readily available in one place on the
form, Use statement such as: |
"Tkis lot in storage pending oversea shipment."
"Low cost contractor unzble to handle."

"Actual net weight includes

pounds cf professional bocks, papers and
equipment in this lot." ’

"ippropriation ard code changed to (enter new aprrcpristion end code)." An
example might be: btase housing funds to open allotment funds,

"Certified platform scales may be used for obtaining weights,.”

"Released to (insert name of carrier), GEI# ' This is used on
final service order only and indicates that The storage account has teen
terminated, '

(19) FSTIMATFD STOFAGE PFRICD: (Fnter the aprroximate murker of ronths storsge

is contemplated. This varies from case to case depending on circumstances.) °

e T - AT e v -, N . =~ 4

nel: TUTCF STCIUGE: (Enter dote vrovorts o vimc o Lmosiotnoe,

ORI R e Lo T R I i AR I LR S - . X : .
Vel bocew skl CAUE SUCILGE Lorili L0t (aaen D UL Lo IC CRALGUEY YA BTiL inC.lUi.ey

A3 Attachment 2-1 (cop
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(’22)ﬁ5TD’ATED WEICHT: .n*ber the estirated weight of . property to te stor‘ed,

obtaired after a review of the DD Forms 1299 and 1701,)

(23) WEIGHT IN STOFAGE: (Entef the ‘actual net weight of the property after the

certified ;:'eir,ht ticket(s) are received from fhe contractor,) ‘

(2kL) X-ﬁGI-x"s FEIOVED:  (Enter the total weight of the property that is to te re-

moved from the warehouse and is subsequently drayed or shirped and otherwise NCUT

returned to the warehouse. See partial withdrawals, para 2-l,)

(25) WFIGHT FRIZIVING: (Fnter the weight of the property remainirg in storage.

See partisl withdrawals, para 2-L,) |

(26) PACKING: (Fnter an "X" or an "N" depending on whetrer packing services vere

or were not required.)

(27) $: (Enter the cost for the service. Obtain from contractor's tasic agree=-

rent, DD Form 1162-1 & FCN: N3@E¢Z@13,)

(28) WAPDROBE KOUSFHOLD GCCDS: (Enter the number of wardrobes used in the storage
lot. Obtain from contractor's inventc.)ry. Should be used only if wardrobes were.

authorized when oral order for storage was given contréctor.)

(29) $: (Enter the cost for the service, C.)btain from contractor's tasic agree-

ment, DD Form 1162-1 & FCN: N3gEg13.) l - |

(30) DRAYAGF-IN ZCNE: (Enter the zone from which the pﬁperty was picked up, to

include thke Drayage Zone Frefix and the Drayzge Zone Designator. See DD Form

1299 and AFM 75-305, attachrent 6,)

(31) &: (Enter the cost' for the service. Ob’t:ain from contractor's basic agreerent,

DD Form 1142-1 & FCN: N3¢Z#is.) -

(32) BANDLING~-IN: (Fnter the handiing-in cost, Obtain as in item 31 above.)

(33) STCRAGE: (Ente_r the sterage costs. Cbtain as in item 31 above.)

(3L) HANDLT¥G-QUT: (Entcr the cost for handling-cut, Cbtein es in item 21 above.)

>

VAN v a wep e e, ~r - -~ ~ -
(38 THATAGESDUT 20 (Enter dravace. zone vrefix and drovace zone desimrator

. . -
S c e ae e e e, e e o g e mmet : e e s e e,
SO0 Ti KISV G O A P N S L4 A LITVLIOe LS QL Ul Ly BTV T2

ny
!

A2~ Attachment 2-1 (cont
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zone prefix and enter .mmeric zero "@" in CC 62.. Se‘FM 7€-3C5, chap 3 for
alternatives.,) .

(36) &: (Enter cos£ for the service, if any. Obtain as in item 31 above.)

(37) UNPACKING: (Enter an "X" or an "N" depending on whether the service was used,
Enter an "X" is used; an "N" is npot used.) .

(38) &: (Enter the cost for the service, if any. O£tain as in item 31 above,.)
(39) WFIGHT RFEAVTLED: (Enter the weight of that portion of the lot which was
excess to that removed under item 2L above, See AFM 75-3C5, para 3-Sb(1).)

(LO) EFFECTIVE DATE-SLDRVICE: (This date varies according to the transacticn
involved, See AFl 75~-3C5, para 2-3(11).)

(L1) (Enter the date the property is to be.picked up.)

(L2) (Enter the mcmber's authorized weight allowance or the difference tetween the
weight of the property already shipped or stored and trhat which is/to te stored
under this service order and the member's authorized weight allowance. See JTR,

© M8003.)

(L3) (Fnter the estimated totalcost of the appliceble services ordered, for the

talance of the fiscal year,)

-

~

(Lk) (Enter the appropriation to whichservices are chargeabtle. Cbtain from orders.)
(L%) (E;ter TIO's mailing address., Include ZIP code,)

(L€) (Enter AFO and the name of the.installation makinz payments, Include ZIP coce.)
(L7) (Complete second "( )", s appropriate. Fnter "3" if cost of estimated services
is $2,500 or below, Otherwise, entér u10", See DOD L50C.34~R, para 10CCLc(1) & (L).
(48) (Put an "X" in the block at the begigning of this line.)

(L9) (inserit name and title of ordering officer.)

(E0) (¥Will te inserted at time of sigrature b& ordering officer.)

(1) (Crdering officer's signature,)

A2~-T Attachment 2-1 (cont.)
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= ﬁICE ORDER FOR HOUSEHOLD 000‘5‘

(Complete by Typewriter)
FROM: (Department and Issuing Office)

TO: (Name and address of Contractor)

DESERT VAN AND STORAGE COMPANY TRAFFIC MANAGEMENT OFFICE, TPT
1234 SOUTH A STREET HQ 42 TRANS 5Q
VICTORVILLE, CALIFORNIA 92391 GEORGE AFB, CALIFORNIA 92392
An order is hereby placed with you, accepting your offer (oral o~ writtery for scrvices on 5> DEC .'19,-7_'.?__, subject to the pro-
visions of the below-numbered Basic Agreement for the fullownm. services:
CARDIDENTITY (CCl) ggs;tga;l«g:g'g[:&’y(ccﬂ ?(,orj,r.?)AC]OR TDENTITY ?gé':'ﬁ.’m?gg' AGENCY ?ggr?ﬂ?cxf&g;é)sTorucE
A T 0l A AB
SERVICE ORDER NUMBER OAGIC AGRELMENT/MODIFICA® |[LOT NUMBER [LLOCATION OF PROPERTY
| 1101 NUMBUR (CC15-19)
oco  FO01600-73A0238  (CCv-14) | DAHC23-T2-A-0410 814 KINCAID AVE
N (CCed-69] | A00O 01595 VICTORVILLE, CA
LAST NAME-PROPERTY OWNER (CC20-54) INITIALS (CCS5-36) GRADE (CC37-40) FERMANENT ADDRESS OF OWNER
MANSFIELD R. I. 0036 2601 SUMNER STREET
SSAN WHITTEN, NORTH CAROLINA

, 324-21-3718 123145
REMARKS ’

I 005E HOUSEHOLD GOODS
THIS LOT PENDING OVERSEAS SHIPMENT,
AUTHORITY: SOff AA-17722, DID 22 NOV T2, GEORGE AFB, CA 92392

ACTUAL NET WEIGHT INCIUDES 200 POUNDS PROFESSIONAL BOOKS, PAPERS & EQUIPMENT.

"INITTAL HANDIE-INY

EST STORAGE |DATE OF STORAGE |APPRX EXPIRATION JESTIMATED WEIGHT |WEIGHT IN STORAGE |WLIGHT REMOVED [ WEIGH T REMAINING
PERIOD (41-46) DATE-STOR (CC47.50) (CC51-55) (CC51-55)
12 MOS 721212 7312 2800 2300
) SERVICES ORDERED
(CC50) WARDROBE (CC57-58) (CC59-60)
PACKING X s 2.00 HOUSEHOLD GOODS ¢¢ $ DRAYAGE-IN ZONE $
HANDLING IN
s .60 STORAGE $ .50 HANDLING OUT $
C6146, 63 WEIGHT-REHANDLED |EFFECTIVE DATE -
CC6162) (CC63) CCa g A SERVACE (CC75 80)
DRAYAGE-OUT ZONE s UNPACKING 3 721205
SPECIAL INSTRUCTIONS
The above described property will be made available to you on {Date) . 12 DECEMBER 1972
Maximum weight chargeable to Government 2

Ibs, Weights in excess of such maximum will be charged to the owncr.

Estimated cost of the service(s) is $_235_._OQ___. You are not to perforim in any service which will result in contract costs in excess of
the above sum, unless authorized in writing by the Ordering Officer.

Services ordered are chargeable to procurement allotment 2733500 323 P577 .02 410 5203722 —_—
Mail invoices to TRAFF_;[C MANAGEMENT OFFICE, _GE_QBQE_.A_EBJ__C_A_Q?392 —
Payment will be snade by ACCOUNTING & F_INJ_\N.QE OFFICER, GF@RGE AFB, CA 92392____ :

This Service Order is negotiated pursuant to U.S.C. 2304 (a) (3).

X [COMMER"IAL STORASGSE HAS BEEN DETERMINED TO BE MORE TCONOMICAL THAN GOVERNMEHT STORASG
-

TYPE NAME AND TITLE

DATE THL UN!'IEUSTATES OF AMERICA By

JOHN R . DOE, CIV (Signature of Ordering Gffice)

A o N /'/‘ -
AF CONTRACTING OFFICER  Pee 72 Gt Yarre




po—

" ’ ICE ORDER FOR HOUSEHOLD GOOD
(Complete by Typewriter)

TO: {Name and address of Contractor} FROM: (Department and Issuing Office)

DESERT VAN AND STORAGE COMPANY TRAFFIC MANAGEMENT OFFICE, TPT
1234 SOUTH A STREET HQ 42 TRANS SQ
VICTORVILLE, CALIFORNIA 92391 GFORGE AFB, CALIFORNIA 92392

An order is hereby placed with you, accepting your offer f{oral ar-wruaw) for services on 18 JULY s 1972 subject to the pro-
visions of the below-numbered Basic Agreement for th(‘ folluwmg services:

CARD IDENTITY (CC] TRANSACTION Ty HTRACTOR IDENTITY GOVERHNMLHMNT AGENCY APF’R.OF’RIATION/STORAGE
(el PERSONAL PRopERTv((,CZ) (( (,.} 4) tDENTITY (CCS) WWENTITY (CCT7-8)

B P 0l

SERVICE ORDER NUMBER BASIC AGRELMENT/MODIFICA® [LOT'-NUMBER|[LOCATION OF PROPERTY
- P TION Numaé ((__‘C]5.19)
oo FO1600-T1AL872 — (Ccc9-14) | DAHC23-69-A-0192

New (CCo7-69] | AOLY 00267 | CONTRACTOR'S FACILITY

LAST NAME-PROPERTY OWNER (CC’() _)4' NI TIALS (CC35-36) eraoe (CC37-40) PERMANENT ALDRLSS OF OWNER

HENDERSON . W. P, 0036 136 WEST HIGH STREET

sSAN LAS VEGAS, NEVADA 79012
311-26-31hkL

REMARKS

REMOVE ITEMS: 91-STOVE; 100-REFRIGERATOR; 10T-WASHER; 110-DRYER

RELEASE TO: AAA VAN LINES, INC. GBL# Fk4,679,010

REMAINDER OF IOT TO CONTINUE IN STORAGE,

AUTH: SO# 31332, DTD 1 JUL 72, APO NY 09109

ACTUAL NET WEIGHT REMAINING INCIUDES 150 POUNDS PROFESSIONAL BOOKS, PAPERS & EQUIP-
MENT,

"PARTTAL WITHDRAWAL"

EST STORAGE |DATE OF STORAGL |APPIRX LXPIRATION |ESTIMATED WEIGH1 | WECIGHT INM STORAGE. wuch. FEMOVED |WEIGHT REMAINING
PERIOD {(41-46) DATE-5TOR (CC47-50) CC51-55 (CC51
36 MOS 720405 7507 1000 00800 2800
SERVICES ORDERED
(CC56) WARDRODBE (CC57-58) ({CC59-60)
PACKING s HOUSEHOLD GOODS S DRAYAGE-IN ZONE $
HANDLING IN
s .60 STORAGE s -50 HANDLING OUT s ‘65
'C61-62, y W; IGHT REHAIDLED |EFFECTIVE DATE -~
CC6167) (CCs3) (CC70-74) SERV!CEé (,75 80)
DRAYAGE-OUT ZONE AO |5 UNPACKING $ 00600 7207
' SPECIAL INSTRUCTIONS
The above described property will be made available to you on (Date) 2l JULY 72
Maximum weight chargeatle to Government 2000 fbs. Weights in excess of such maxinium will be chargad to the owner.
Estimated cost of the service(sy is $._12.70 . You are not to perform in any xumu, which will 1esult in contract costs in excess of

the above sun, unless authorized in wriiing by the Oidering Office.
Services ordered are chargeable to procurement :ulntmcnr_,__513350.0_3_23_.P.51L_02..ulQ___SiQ:ﬂYgs
Mail invoices to.__ TRAFFTC MANAGEMENT OFITICER, GEORGE AFR, CA 92392~

Payment will be made by ACCOUNTTNG & FINANCE OFFICER, GEFORGE AWB, CA 92392
This Service Ouder is negotiated pursuant to U.S.C. 2304 (a) (3).

X {"OMMF RCIAL STORAGL HAS BEEN DETERMINED TO BE HORL ECONOMICAL THAN GOVERNMENT STORAGL.

TYPE NAME AND TITLE

DA'IL Ve UNITtDSTATf—bOT AMERICA 8y

JOHN R, DOE, CIV ’ "1 (Signature of Ordering Office)

AF CONTRACTING OFFICER P
‘ 19 Juby /2. e R ) e

™ oAb VYV L R e N T L I R I 2 |"r£')'lTHF usarnd
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- ’ VICE ORDER FOR HOUSEHOLD GOOD‘
{Complete by Typewriter)

TO: (Name and address of Contractor) ) FROM: (Department and Issuing Office)
DESERT VAN AND STORAGE COMPANY TRAFFIC MANAGEMENT OFFICE, TPT
1234 SOUTH A STREET HQ, 42 TRANS SQ
VICTORVILLE, CALIFORNIA 92391 ‘GEORGE AFB, CALIFORNIA 92392
An order is hereby placed with vou, accepting your offer foral or-wrétten) for services on__ 19 NOYV ,19_T2, subject to the pro-
visions of the below-numibered Basic Agreement _fnr the fuliowmg scrvices: .
CARD IDENTITY (CCT) g?ﬁé‘éﬁil‘ﬁﬁgﬁéﬁw(cc ) (c"c}TJ)"“ O ORIy SNy sy SEN Y ?555?.?5}’85’;”7”““5
B W i _
SERVICE ORDE-iNUMUER _ f_“-lAOSr;CNt;;f:‘l;;%MENT/MO[JIFICA' LO{Z;('T';':JST-}I;}LR LOCATION OF PRORPERTY
oo FO1600-70A0125 (CC9-14) | DAHC23-69-A0192 ‘
[ NEw (CC6469) | AOLS 00012 | CONTRACTOR'S_FACILITY
LAST NAME-PROPERTY OWNER (C(C20-54) INITIALS{CC35 36) GRADE ((,'C37.4()} PERMANENT ADDRESS OF OVWNER
JONES ] R. S, i 0001 111 COURT STREET
N ’ SSAN SPOKANE, WASHINGTON 99002
456-23-1809

REMARKS

LOOSE HOUSEHOLD GOODS

HANDLE OUT RELEASE TO: ABC VAN AND STORAGE COMPANY GBL: F8 092 456
AUTHORITY: SO# AA 18802, DID 6 NOV 72, GEORGE AFB, CA 92392

ACTUAL NET WEIGHT INCLUDES 85 POUNDS PROFESSIONAL BOOKS, PAPERS & EQUIPMENT.

"COMPLETE REMOVAL"

EST STORAGE |DATE OF STORAGE | APPHX EXPIRATION JLSTIMATED WEIGHT |WEIGHT IN STORAGE |WEIGHT REMOVED | WEIGHT REMAINING
FERIOD {41-46) DATE-sTOR (CC4 7-50) (CC51-55) (CC51-55)
05500
SERVICES ORDERED
({CC56) WARDROBE (CC57-58) (CC59-60)
PACKING L HOUSEHOLD GOODS 3 DRAYAGE-IN ZONE $
HANDLING IN
$ STORAGE $ HANDLING QUT S -65
C6146. WEIGIHHT-REHANDLED FFECTIVE DATLC -
fC66y (€Cs) (CC70-74) SERVICE ((C75-80)
bRAvaGE-ouT zone |AQ s UNPACKING 3 721129
. SPECIAL INSTRUCTIONS HANDLE OUT
The above described property will be made available to you on (Date) 29 NOVEMBER 1972

Maximum weight chargeable to Governmeut 2200

tbs. Weights in excess of such maximum will be charged to the owner,

Estimated cost of the scrvice(s) is S._35._-15, . You are not to perform in any scrvice which will result in contract costs in excess of
the above sum, unless authorized in writing by the Ordering Officer. -

Scrvices ordered are chargeable to prociirement altotment_________ 2733500 _3,23#.13.57_6,,1_0__1_“&-_0_.S5.Q3725
Mail invoices to___TRAFFIC MANAGEMENT OFFICER, GEORGE AFB, CA 92392
Payment will be made by ACCOUNTING & FINANCE (E‘EIQ_@&,__GME._AF.B,_.CA-QQQE
This Scrvice Order is negotiated pursuant to U.S.C. 2304 (a) (3).

J( COMMERCIAL STORAGE HAS BEEN DETERMINED TO BE MORE LCONOMI(‘AL THAN GOVERNMENT STORAGE.

TYPE NAME AND TITLE DATLC - THE UNITED STATLUS OF AMERICA BY

JOHN R, DOE, CIV . : ' - | (Signature of Ordering Office)

AF CONTRACTING OFFICER ; ! .
20 v 2 Dt /( e

REPLACES AF FORM 883, APR 72, WHICH WIL L BE USLCD IN THE USAJ/.

NN ForM 1144
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(Complete by Typewriter)

-iiRVICE OHBNER FOR HOUSEHOLD GOODg

VICTORVILLE,

T1Q: (Name and address of Contractor)

DESERT VAN AND STORAGE COMPANY
1234 SOUTH A STREET
CALIFORNIA 92391

FROM: (Dcpartment and Issuing Office)

TRAFFIC MANAGEMENT OFFICE
HQ, 42 TRANS Sq
GEORGE AFB, CALIFORNIA 92392

visions of the below-numbered Basic Agrcement for the following scrvives.

An order i3 hereby p!nccd'with you, accepting your offer foral ex-wrkitéan) for services on

, 19

subject to the pro

CARD IVENTITY (CCl)

TRANSACTION 1YPE — | CONTRACTOR IDENTITY

GOVE
PLIRSONAL PROPERTY (CC2) | (CC3-4

RNMIZ

NT AGENCY
1IBENTITY (C

APPROPRIATION/STORAGE

IDENTITY (CC7.3)

A C

| SERVICE ORDER NUMBER grs';\os;‘cNﬁz%zéiMENT/MomFICA- '"%c"}i”}%fn LOCATION OF PROPERTY

otp FO1600-T73A0321 (CC9-14) | DAHC23-72-A0410

NEW FOlGOO T3A0231 (CC84-69) | AOOO 01596 CONTRACTOR'S FACILITY

LAST MAME-PROPERTY OWNER (CC‘>0J4) |N|T|AL5(CC35.36) GRADE (CC374()} PERMANENT ADDRESS OF OWNER

FOSTER J. J. 0003 78931 OAKRIDGE PARK
SSAN OAKLAND, CALIFORNIA 92302
231-43-5880

REMARKS

NO ADDITIONAL SERVICES ARE REQUIRED,

"CORRECTION TO SERVICE ORDER

1"

THIS SERVICE ORDER ISSUED TO CORRECT SERVICE ORDER NUMBER ON INITIAL DD116kL.

NA

Mail invoices to

Services ordered are chargeable to procurement allotment

NA -

ST STORAGE |[DATE OF STORAGE |APPRX EXFPIRATION IESTIMATED WEIGHT WEIGHT IN STORAGE |WLIGHT REMOVED |WEIGHT REMAINING
PERIOD (41-46) DATE-STOR (CC4 7-50) . (CC51-55) (CC51-55)
721015 05100
SERVICES ORDERED
(CC56) WARDROBE (CC57-58) {CC59-60)
PACKING 3 HOUSEHOLD GOODS S DRAYAGE-IN ZONE $
HANDLING IN
-3 STORAGE ~ $ HANDLING OUT $
'Co162 63 WEIGHT - REHANDLED |EFFECTIVE DATE —
(CCors (€Cs3) (CC70-74) SeRvice [CCT5-80)
DRAYAGE-OUT ZONE $ UNPACKING $
SPECIAL INSTRUCTIONS
The above described property will be made available to you on (Date) 15 0CcT 72
Maximum weight chargeable to Govemmcnt__]_Q,QQQ.__.__-lbs. Weights in excess of such maximum will be charged to the owner.

Estimated cost of the service(s) is $___NA _ . You are not to perform in any scrvice which will rcsulz in contract costs in excess of
the above sum, unless authorized in writing by the Ordering Officer.

Payment will be made by

NA

This Service Order is negotiated pursuant to U.S.C. 2304 (a) ().

TYPE

JCOMMERCIAL STORAGE HAS BEEM DETERMINED TO BE MORE ECONOMICAL THAN GOVFRNMENT STORAGE.

NAME AND TITLE

JOHN R, DOE, CIV

AF CONTRACTING OFFICER

DATE

/8 £l T2

THE UNITED STATES OF AMERICA BY

(Signature of Ordering Office)

%"Z—vg—'

oo

DD

FORM
1 JuL 72

1164

REPLACES AF FORM 8683, APR 72, WHICH WILL BE USED IN THE U
AA_A

saf.
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ATTN OF -

SVUBJECT-

T0.

. . l ’
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e
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K AN

Expiration of llontemporary Storage JAccount

Capt John Q. Rlank, 345 &7 §910 FR
1000 Support Squadron ’

1. This is an official notification that your entitlement to mon-
temporary storage of houschold goods cupires . 12 .

2. You are required to advise this office of your current assignment

status to support continued storage of your houdchold goods at

goverument expensc. Forward the applicable document(s) as follows:
a. An official personnel action document to show an extension

of your current overseas assignment.
[=
'

b. Official orders for a consecutive overseas assignment if
continued storage is requested. '

¢c. Retirement orders to support storage for one year after date of
relief from active duty.

d. Appropriate authority for extension of transporatiou and travel
entitlements beyond 1 yeoar from date of relief from active duty.

e. Official orders for ConUS assigiment with detailed explana-
tion of intended disposition of property wien an application for ship-

ment of household goods is not forwarded.

officer for clarification of your eatitlenents and/or processing
applications for shipment.

4. Documents should be forwarded as an attachment to a letter addressed
“
to: ( "TMD responsible for non‘temporary storage account." ).

Traffic Management Officer

A7-1

ermissin .

3. It is recommended that you consult your traffic hanagenrent/transportation

‘7 ¢



RLPLY TO
ATTN OF -

SUBJECT

YO-

Expiration of ilontemporary Storage Account

Commander
1000 Support Squadron

1. Request your assistance in contacting CAPT Joull Q. BLANX, 345-67,8910FR

Official notices previously forwarded direct to tiie member requesting
authority for continued nontemporary storage have failed to produce a
response.

2. Request you advise CAPT BLAIK that this is a matter of
serious concern. The following applicabie documents must be furnished
to support an extended storage entitlement:

a. An official personnel action document to show an extension of
the member's current overseas assignment.

b. 0Official orders of a consccutive overseas agsignment when con-
tinued storage was desired.

c. Official orders for CONUS assignment with detailed disposition of

. property when an application for shipment of household goods is not

forwarded.

3. 1If a response is not received by 19 , the nember
will no longer be entitled to storage of houseliold goods at governrent
expense. Therefore, auy cost incident to storage of the property after

19 will be converted to commercial storage at the member's

expense.

AT-2

Arcien sirer ] -

B

"

3



RLPL Y TO
ATTN OF .

SUBJECT:

T0.

Expiration of Nontemporary Storage Account

Civilian Personnel/Industrial Officer

1. Pursuant to provisions of Paragraph C7052,c(3), Volume 2, JTR,
request you provide necessary authority to continue nontemporary

storage entitlements of . Records this activity,
indicate such entitlement expires . 19 ‘. 1If no such
authority is rececived prior to 19 , account will

be reverted to the expense of the employee.

2. MNecessary fundings authorized must be included in your response.
An early reply will be appreciated. ’ ’

AT-3

/}/7‘/ Mot il e

5 s



ERVICE ORDER FOR HOUSEHOLD GOODS .

¢ " (Complete by Typewriter) ’
TO: (Name and address of Contractor) FROM: (Department ard Issuing Office)

FLOYMBOYANT MOVING AND STORAGE, INC. TRAFFIC MANAGEMENT OFFICE

1202 NORTH AVENUE SUPERSONIC AFB

NEW RISE, TEXAS 79012 TEXAS 79011
An order is hereby phiced with you, acceptine your oifer {oral-m weittery]) for services on 26_JUuN , 19_72_, subject to the pro-
vkmns of the below- numm.rcd f3asic Agrecwent for the fnllnwmg scrvices:
[CARD IDENTITY ((,(,[} B ;Ea;ga-i‘r_ngggr:‘rRTv—(ECZ/ (C(‘(’h}T‘;)ACTOR LIDENTITY fggr::ffrk;‘(NES}AGEch fS’EFNRﬁ!;\F{H(ACT&?;:é;TORAG(

A R _ 02 ]
SERVICE ORDER NUMUER ?f:'LCNth%ZE‘M!;NT/MODIFICA- Lo{g‘é“l%h}?’;’q LOCATION OF PROPERTY
(ovo FL1639-68M103L9 (€C9-14) | DAHC21-T2-A-6709 i
new FL1639-T3A0011 __ (C€C64-69) | AOOQ 01352 CONTRACTOR'S FACILITY
T ASY NAME-MROPERTY OWNER (C( ‘0 34} INITIALS (CC35-36) GRraDE (CC37-40) PERMAN .NT ADDRESS OF OWNER
JOHNSON G. S. 0039 720 NORTH 16TH STREET
SSAN
\ 456-53-2880 MEMPHIS, TN 29185

REMARKS

ONLY ITEM V IS AUTHORIZED AS NO PHYSICAL MOVEMENT OF PROPERTY IS EFFECTED. PROVISIONS
OF PARAGRAPH LD, DAHC21-67-A-1008 AND SERVICE ORDER FL1639-68M10,349 EXPIKES 30 JUN 72.
RENEGOTIATED UNDER PROVISIONS OF PARAGRAPH 3D DAHC21-72-A-6T09 EFFECTIVE 1 JUL T72.

ACTUAL NET WEIGHT INCIUDES 125 POUNDS PROFESSIONAI: BOOKS, PAPERS, AND EQUIPMENT.

"RENEGOTIATION///FOUR-YEAR RENEWAL"

EST STORAGE |DATF OF STORAGE | APPRX EXPIRATION IESTIMATED WEIGHT |WEIGHT IN STORAGE |WEIGHT REMOVED | WEIGHT REMAINING
PERIOD {41-46) DATE-STOR (CC47-50) (CCS51-55) (CC51-55)
680328 730k 02680
SERVICES ORDERED

(CCS56) WARDROBE (CC57-58) {CC59-60)
PACKING s HOUSEHOLD GOODS S DRAYAGE-IN ZONE DL $
HANDLING IN

$ STORAGE $ 0.50 HANDLING OUT $
2 > . -

CC6162 (CC63) ?E‘.CI‘(;IOI-T?J;EHANDLED 5;55.‘;27&'%‘ r»./

DRAYAGE-OUT ZONE $ UNPACKING $ 730701

SPECIAL INSTRUCTIONS

The above described property will be made available to you on (Date) 1 JULY 1972
Maximum weight chargeable to Government 2000

Ibs. Weights in excess of such maximum will be charged to the owner.
Fstimated cost of the scrvice(s) is § 124.00

x| You are not to perform in any service which will resull in contract costs in excess of
the abuve sum, uniess authorized in writing by the Ordering Officer.

Services ordered are chargeable to procurement allotment 5733500 323 Pﬂ] 02 4 ll'lo ) 5503725 —
Mail invoices to._ TRAFFIC MANAGER QFFICER, SUPERSONIC AFB, TEXAS 79011

Payment will be made by_ACCOUNTING & FINANCE OFFICER, SUPERSONIC AFB, TEXAS 79011 .
This Service Order is ncgotiated pursuant to U.S.C. 2304 (a) (3).

‘COMMFRCIAL STORAGE HAS OEEN DETERMINED TO BE MORE ECONOMICAL THAN GOVERMMENT STOR\GE

TYPE NAME AND TITLE DATE

THL UNITCD STA TES OF AMFRI(.A 8y
JOHN R. DOE, CIV (Signature of Ordering Office)
AF CONTRACTING OFFICER

D6 Tiewee 2 ,f;Q?’Zﬁiﬂv<_~. /’(ﬁ? 622)3*—‘1~~~“

DD \ SSEMM 1164 i RCPLACES AF FORM 883, APR 72, WHICH WILL BE USED IN THE usde.
A T

Al w2 o~



s SeRVICE ORDER FOR HOUSEHOLD GOOD
W ’ (Complete hy Typewriter)
TO: (Name and address of Contractor) FROM: (Department and Issuing Office)
FIOYMBOYANT MOVING AND STORAGE COMPANY TRAFFIC MANAGEMENT OFFICE
1202 NORTH AVENUE ’ SUPERSONIC AFB, TEXAS 7901l

NEW RISE, TEXAS 79012

An order is hereby plncchwith you, aceepting your offer {oral or wrirter for services on 30 _JUN 1972 subject to the pro-
visions of the below-numbered Basic Agreement for the f()llm\my services.
EARD 1L v 1CC TANSAC TYRLE - CONTHACTOR IDENTITY |GOVERMMENF AGENCY APPROPRIATION STORAGE
CAROIDENTITY (CC]) ;23;‘332[‘2T§ogarﬁ’n(ccy (CC3-4) ipENTIT v (CCS) 1LENTITY (CCT7-8)
02 * *
- BASIC AGRELEMENMT/MODIFICA- |LOT NUMBER |LOCATION OF PROPERTY
SERVICE ORDER NUMBER BASIC AsnEl 1CCI319)
oto FU1639- % (CC9-14)
NEW (CC64-69) * * YOUR WAREHOUSE
LAST NAMEPROPERTY OWNER ((CC20-34) NI TaLs (CCS5-36) GRADE (CC37-40) PLEAMANENT ADDRESS OF OWNLR
* * * *
SSAN

REMARKS

ALL BASIC AGREEMENT STORAGE LOTS CURRENTLY IN STORAGE ARE RENEWED FOR A PERIOD OF
ONE YEAR. STORAGE CHARGES WILL BE AS CONTRACTED ON THE INITTAL SERVICE ORDER AND
SERVICE ORDER NUMBERS REMAIN THE SAME. THIS ORDER IS EFFECTIVE FOR ALL BASIC
AGREEMENT STORAGE LOTS SHOWN ON THE ATTACHED LISTING.

¥ SEE INDIVIDUAL INITIAL SERVICE ORDER AND/OR ATTACHED LISTING.

"ANNUAL SERVICE ORDER RENEWAL"

EST STORAGE DATE67F STORAGE {APPRX EXPIRATION |ESTIMATED WEIGHT WEIGHT IN STORAGE

WF;IGHT REMOVED | WEIGHT REMAINING
PERIOD (41-4 DATE-$TOR (CC47-50) - (CC51-55) (CC51-55)
12 MOS * * *
SERVICES ORDERED
(CC56) WARDROBE (CC57-58) {CC59-60)
PACKING $ HOUSEHOLD GOODS S DRAYAGE-IN ZONE $
HANDLING IN

$ STORAGE ° s ¥ HANDLING OUT $
C61-62, CCo3, WEIGHT-REHANDLED |EFFECTIVE DATE —
(ccerss | (€Ce3) (CC70-74) SERVICE (CCT5-80)
DRAYAGE-OUT 2ONE s UNPACKING $
SPECTAL INSTRUCTIONS
The above described property will be made available to you on (Nate) EFFECTIVE DATE: 1 JULY 1972
Maximum weight chargeable to Government *

ibs. Weights in excess of such maximum will be charged to the owner.

Fstimated cost of the scivice(s) is $ . You are not to perform in any scrvice which will result in contract costs in excess of
the above sum, unless authorized in writing by the Gidering Ofﬁcer.

Services ordered are chargeable to procuiement allotment._
Mail invoices to. TRAFFIC MANAGEMENT OFFICER, SUPERSONIC AFB, TEXAS 79011 ,
Payment will be made by ACCOUNTING & FINANCE OFFICER, SUPERSONIC AFB, TEXAS 7901l :
This Service Order is negotiated pursuant to U.S.C. 2304 (a) 3).

X ICOMMERC!AL STORAGE HAS BEEN DETERMINED TO BE MORLE ECONOMICAL THAN GOVERMMENT STORAGE.
TYPE NAME AND 1ITLE

DAL THE UN‘TE‘C;_;_.};\»?ES Oof AMER!CA-—-B-Y
JANE R. DOE, CIV N (Signature of Ordering Office)
AF CONTRACTING OFFICER oy
' / 72 chu: L. Pre_
DD , Form 1164 REPLACES AF FORM 883, APR 72, WHICH WILL BT USED IN THE USAE.
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