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LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See Instructions on reverse) /1/(;'/-/1 u-8!7 -7!.J-
TO DATE RECEIVEDGENERAL SERVICES ADMINISTRATION
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 9-/?;-cP:r
1 F ROM (Agency or estabhshmen I) NOTIFICATION TO AGENCY Department cf the Army 

In accordance with the provrsrons of 44 usc 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, ISapproved 

The Adjutant General's Office except for Items that may be marked "drsposrtron not 
approved" or "Withdrawn" In column 10 If no records 

3 MINOR SUBDIVISION are proposed for disposal, the Signatureof the Archivrst ISllecords ~anagement Division not requ Ired 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT . DATE ARCHIVIST OF THE UNITED STATES 

.,;2 r..,:)S.~CC 11 ff .. 325-6044 i~.AA- AJones V/- - ~ ...6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In thrs Request of J page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Aqencies, IS 
attached 

D TITLE 

Army Records r·J8nage.r 
9 GRS OR 10 ACTION 

8 DESCRIPTION OF ITEM SUPERSEDED TAKEN 
(Wllh InclUSIVe Dales or Reten tton Periods} JOB (NARSUSE 

CITATION ONLY) 

1 603-04 !!anpower staffing standard development flles. NTl-Hi6-2 
(p lanned [·lARKSIlunbe r 570-5a) fie-AU-'7S- 19 

NCI--AU··7."-41 
BACKGROunD: This fIle number is one of sever-al in 
subfnnctlonal oategories 602 & 603 that is being changed 
to ~eet current Army requirements. 

603-04 I'Ianpotler stafflnl!,atandarda development files 

DescriptIon

Information reflect.mg the deve. tlment of manpower
 
staffin~dards under tab s of distribution and
 
a Ll.cwancee , ~luded 6. study eohedu Lea , deve Lopraent 

~l.:.l.ns, measu reraeriu and reports (e.g't computation

dare}, flnal manu tie _staffing standards sys t em reports,
 

sponden~ and prlntouts, application

plans, stan' ds j~Ple~en~u data, and 31~11ar
 
information.
 

STANDARD FORM 115 (REV 8·83) 
PreSCribedby GSA 
FPMR (41 CFR) 101·11 4 

http:l.:.l.ns
http:reflect.mg
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ITEM 
NO. 

DESCRIPTION JOB 
CITATION 

ACTION 

1. 603-04 

Manpower Stafflng Standard Flles 

Description 

Documents reflecting the 
development and issuance 
of manpower staffing
standards and providing
guidance ln applYlng these 
yardsticks for measurlng
personnel requirements.
Included are--
a. Final Manpower Staffing
Standards Systems Reports.
b. Study Development Plans. 
c. Measurement plans.
d. Measurement reports.
e. Copies of 

(1) Manpower surveys.
(2) Command-type letters. 
(3) Messages.
(4) Staffing guides.

f. Coordinatlng actions. 
g. Interpretations.
h. Similar documents. 

Dispositlon 

a. Office performlng Army-wide
or MACOM-unique responsibillty:

Destroy when no longer
needed for current 
operations. 

b. MACOM lead teams: Destroy
when standard is superseded. 



c. Other offices (input
teams): Destroy after 2 years. 

Definition - Lead Team 

The team picked to do a study
which is monitored by a command 
or US Army Manpower Requirements
and Documentation Agency. The 
lead team prepares the study
development plan, the measure-
ment plan, gives guidance and 
assistance to input teams during
the measurement phase, computes
the standard and prepares the 
final report. 
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• i \ 
JOB NUMBER \ 

A~PRAISAL REPORT ON RECORDS DISPOSITION REQUEST	 NC1-AU-85-75-	 , 
________________________________ ~S~E~C~T~IO~N~I_-~A~C~T~I~O~N~T~A~K~E~N~	 \ 

r;l 1. APPROVED FOR DISPOSAL The records described under all Items of the schedule, except those that may be listed In blocks 2,3, and 4 of this sec-
~	 non, are disposable because they do not have sufficrent value for purposes of historical or other research, functional documentation, or the protection 

of rndrvidual rights to warrant permanent retention by the Federal Government 

APPROVED FOR PERMANENT RETENTION The records described under the followmq Item or Items have been appraised by the National ArchivesD 2 
and Records Service (NARS) and are desiqnated for permanent retention by the Federal Government The agency will offer these records to NARS as 
specified In the schedule 

DISPOSITION NOT APPROVED The records descnbed under the followmq Item or Items are not approved for drsposrnon See Section III of this D3 
form for explanation 

D 4 WITHDRAWN The records descnbed under the followrnq Item or Items have been Withdrawn at the request of the agency 

SECTION 11- RECOMMENDATION/CONCURRENCES 
TITLE	 DATE 

APPRAISER 

APPRA~ 
DIRECTOR, RECORDS DISPOSITION
 
DIVISION
 

NNA 

NNMf	 
2-- z, ~-8 7 

CON-
CURRENCES 

SECTION III - APPRAISER'S COMMENTS 

This Job, submitted by the Army, provides for the disposal of records 
pertaining to the development and implementation of manpower staffing
standards. Records do not warrant permanent retention since they pertain only 
to the staffing needs associated with support functions, such as payrolling
and property control. NARA should approve this job. 

-----------------------------------------------------------------------------1 ; 
GENERAL SERVICES ADMINISTRATION	 GSA FORM 7238(REV 8-83) I 




