
LEAVE BLANK 
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 
TO	 DISPOSE OF RECORDS \976fEB 12 (SeeInstructions on Reverse) 

TO:	 GENERAL SERVICES ADMINISTRATION mCl-~ ~C{- 76-18 
NATIONAL ARCHIVESAND RECORDSSERVICE,WASHINGTON,DC 20408 NOTIFICATION TO AGENCY 

1. FROM (AGENCY OR ESTABLISHMENT) Inaccordance of44 3303athedis-withtheprovisions U.S.C.DEl'ARTMENT OF ARMY amendments,isapprovedexceptfor THE	 posalrequest.includingitemsthatmay be stamped"disposal or "with· 2. MAJOR SUBDIVISION	 notapproved"drawn"incolumn10. The Adjutant General Center 
3.	 MINOR SUBDIVISION 

Records Management Division 
4.	 NAME OF PERSON WITH WHOM TO CONFER 

R E. Bonnell I ~9T;~·1~~·9 
6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 (Date) Archivist ofthe UnitedStates 

I herebycertify toactforthis inmatters tothedisposal records; proposed inthisRequestofthatIam authorized agency pertaining oftheagency's thattherecords fordisposal
~ pagefs) forthebusiness agency notbeneeded theretention specified.arenotnowneeded ofthis orwill after periods

10fi0r7? Chief, Records Management Division
 
Date (Title)
 

7. 8. DESCRIPTION OF ITEM	 9. 10.ORITEM NO.	 (WithInclusiveDatesor RetentionPeriods) SAMPLE ACTION TAKEN JOB NO. 

Accounting Documents Files. (FN 302-06, AR 340-18-3)

Disposition is destroy after 3 years except that document
 
relating to exceptions taken by GAO will be retained un-
til cleared by a satisfactory reply to the notice of ex-
ception and then destroyed. (MlCRODlS 5093)
 

The records accumulate in the Finance and Accounting
activity of the Sacramento Army Depot, Sacramento, CA, 
a field activity of the US Army Materiel Development and 
Readiness Command. The documents to be filmed consist of 
collection and disbursement vouchers with supporting in-
voices, receiving reports and other pertinent data. 
There are 170 feet of files presently on hand to be filme 
with an additional monthly accumulation of 4 to 6 feet 
to be filmed on a continuing basis. They will be con-
verted to microforms lAW 41 CFR 101-11.507(c)(2). Use 
of the microforms will be lAW 41 CFR 101-11.505. 

Request authority to destroy the paper records after
 
microforms prove to be an acceptable substitute.
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