. REQUEST.- Fan REGOBD"ISPdSITION AUTHORITY ..
’ *  (See Instructiunts-on reverse)

t 121 -~

LEAYE BLAN

PRI “w

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

408 NO

NC1-330-79-9

1 FROM (AGENCY OR ESTABLISHMENT)
Office of the Secretary of Defense

DATE RECEIVED
May 11, 1979

2 MAJOR SUBDIVISION
Washington Headquarters Services

3 MINOR SUBDIVISION
Records Management Division

4 NAME OF PERSON WITH WHOM TO CONFER 5§ TEL EXT

J. E. Haines 695-0970

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 U SC 3303a the disposal re
quest, mcludmg amendments, 1S approved except for items that may
be stamped “disposal not approved” or “withdrawn” in column 10

N
D29 7 %Aazé:ﬁ@nw
Date Archivist of the Umited States

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for.this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of __2_ page(s) are not now needed for the business of

this agency or will not be needed after the retention periods specified.
[J A Request for immediate disposal.

B Request for disposal after a specified period of time or request for permanent

retention.

C DATE D Si URE OF AGENCY REPRESENTAFRIVE E TITLE

30_Apr 79 | S Naqh ]

Records Administrator

8 DESCRIPTION OF ITEM

7
iITEM NO (With inclusive Dates or Retention Periods)

9
SAMPLE OR

10.
JOB NO ACTION TAKEN

Change to
0SD AT #1]

Department of Defense Civilian Employees Health Unit Recotds.

Para.
202-23

These records contain forms, correspondence, and other
records relating to an employee's medical history, occupat
\‘ tional injuries or diseases, physical examinations, and all

other treatment received in health unit. Included are
industrial hygiene consultations, laboratory and X-ray

findings, reports of pulmonary function tests, audiograms

records of exposure to physical and chemical hazards,

clinical record cover sheets or equivalent, and copies of

pre-employment, disability retirement, and fitness for
duty examinations.

Disposition.

a. Health records for civilian employees who have
worked at activities having been identified as having
hazardous environment and/or occupational working
conditions.

Cut off 1 year after date of last entry. Hold in
file area for 5 years, if space available, then retire

to nearest FRC. Destroy when 40 years old.

(Continued on next page)

115-107

STANDARD FORM 115

Rovar T WM, Ggemq,gq» ANTRES  ¢~4-19 (YWQ

Revised April, 1975

Prescribed by General Services
Administration

FPMR (41 CFR) 101-114

«%zﬂm
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Request for Records Disposition ‘Au‘!hority—Continuation

«UB NO

PAGE OF

7
ITEM NO

8 DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

0 o]
9 =] -
SAMPLE OR 10

JOB NO ACTION TAKEN

Ch to OSD
Para. 202

AT #15
23 (Cont'd)

b. Health records for civilian employees who have
worked only at activities where no known environmental
and/or occupational health hazards exists.

Cut off 1 year after date of last entry. Hold in
files area, if space available, or, if unavailable,
transfer to nearest FRC. Destroy when 6 years old.

NOTES:

1. These records are not to be confused with hospital
in- and out-patient clinical records which are retained
for 25 years for non-military persons pursuant to other
approved records control schedules.

2, Original copies of pre-employment, disability retire-
ment, and fitness for duty examinations are to be filed
in the Official Personnel Folder upon separation of
employee (Ref: FPMS 293-31).

3. Records of exposure to Nuclear Regulatory Commission

regulated radiation are to be retained by the licensee
in accordance with CFR Title 10, Part 20.

NC1-330-79-2 is withdrawn as a result of this submission.

115-203

Four copies, including original, to be submitted to the National Archives

GIO 1975 O - 572-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Admirnustration

FPMR (41 CFR) 101-114



LEAVE BLANK

1

DATE RECEIVED

-~ . . A - -
K ‘\SEGUE:ST =OR RECOR™ ISPOSITION AUTHORITY
(See Insizu ns onreverse)
7o SEMNTRAL SERVICES ADMINISTRATION,
SATINAL / ,f.? Y£5 AND RECORDS SERVICE, WASHINGTON, DC 20403
1 rEoM \(_,ENCY 7 ESTABLISHMENT) )
TASTTE L GUE STCURZTARY OF DETRISE
2 *HIJ‘* JUBLJ[/"! ;J
LT TG FEADCUATTETS SEIVICES
3 MINOR SUBDIVISION
VECOHT O TANACEMETT DIVISION
4 NAME OF PERSON WITh WHOM TO CONFER 5 TEL E£XT
Joo B ';’,LIT'ES 6350270

NOTIFICATION TO AGENCY

[y
In accerdance vath the provisions of 44 U SC 3303. the disposal re
quast. including amerdments s approved =scent fos items that may
be stamped “disposal nol agpres2d of “actdrawn” m columa 10

Dute Archnost of the Umited States

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby cert:fy that | am authorized to act for-tlus agency in maﬁﬂrs pertain

that the records proposed for disposal in this Request of _ 2 page(s
this agency or will not be needed after the retention periods specmed.

[J A Request for immediate disposal.

a8 l

LN

B Request for disposal after a specmed period of
retention.

ing to the disposal of the agencv s records;
) are not now needed for the business of

N 3

time or request for permament

C DATE D SIGNATURE OF AGENCY REPRESENTATIVE . E. TITLE , L
JaMmas S. Nash 1 FuCOrD3 ADMINISTRATCR .
9
7 1 8 DESCRIPTION OF (TEM 2 ) 10
ITEM NO (vWith Inclusive Dates or Retention Periods) N S;.\JPSZLEOOR ACTION TAKEN

1. Department of Defense and All CmmnnmJnt Broaches
Civilian mmplovess fe=1th Unit Tecords .
Zecoyrds of routine melical care nrovided to
civilian employess by achtivity heslth units.
These records include employec's nadical history,
cosies of physical exawinations, laboratory and
Lersy flndlngq, reasort of pulmonary functiom
testa, auwdiograms, vecords of exnnsure to physi-
cul and chemical hazerds, and copies of pre-
epployment, disabi?ity refirement, and fitness
For dnty examinations.,
DICFOSTTION:
a, Heslth records 7Tor civilian emmloyees who
nave worked at activities having been identified
s raving narardous oqvwrnnmﬂntﬂl and/or occupa-
timmal woring conditions,

Cutof 1 yesr after dste of last entry. Hold
. o - ~ _ .
in file arer for 5 vears, if swvace as ailable,
¥*en ratire tn nearest FRC, Destroy when Lo’
vears old,
115-107 STANDARD FORM 115

Revisad Apnil, 1975

Prescribed by General Services
Administrabion

FPMA (41 CFR) 101-11 4
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HEQUEST FOR RECGAL }lSPOSlT!ON AUTHORITY ~ [ 3 = LEAVE BLANK
(See Instructions on reverse) JOB NO

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20403 SATE RECEWED

1. FROM (AGENCY OR ESTABLISHMENT)
OFFICE OF THE SECRETARY OF DEFENSE

2 MAJOR SUBDIVISION

NOTIFICATION TO AGENCY

WASHINGTON WEADQUARTERS SERVICES s, s, SR, 5 5t e I 1o o
3 MINOR SUBDIVISION be stampad “disposal rat 2po-c.24” or “wsthdrawn” 0 colama 10
ECOFPDS MANAGEMENT DIVISION
4 NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT
J. E. HAINES , 69 5-—0970 Duate Archest of the United Siates
6 CERTIFICATE OF AGENCY REPRESENTATIVE -

1 hereby certify that | am authorized to act for.this agency in matters pertéining to the disposal of the agency's records;
that the records proposed for disposal in this Request of __2 __ page(s) are not now needed for the business of
this agency or will not be needed after the _retention periods specified.

(] A Request for immediate disposal.
K] 8 Request for disposal after a specified period of time or request for permanent

retention.
C DATE D SIGNATURE OF AGENCY RcPRESENTATIVE E. TITLE

JAMES S, NASH RIECORDS ADMINISTFATCR

7. 8. DESCRIPTION OF ITEM

9.
10.
ITEM NO (With Inclusive Dates or Retention Periods) ] Sﬁ"‘ég'-ﬁoon ACTION TAKEN

[N s

1. Denartment of Defense 2nd A11 Comnonent Branches
Civilian Emnlovees Health Record Files

These files contain forms, correspondence, and
otrher records relating to an employee's medical
history, occupational injuries or diseases,
physical examinations, and all other treatment
received in health unit. Included are industri-
al hygiene consultaticns, laboratory and X-ray
findings, reports of pulmonary function tests,
audiograms, records of exposure to physical and
chemical hazards, clinical record cover sheets
or eculvalent, and copies of pre-employment,
disability retirement, and fitness for duty
examinations.

NOTE: Original copies of pre-employment, dis-
2bility retirement, and fitness for duty examin-
ations are to be filed in the Official Personnel
Folder upon separation of the employee (Ref:
FPMS 293-31). Records of exposure to Nuclear
Regulatory Commission regulated radiation are to
be retsined by the licensee in accordance wvith
CFR Title 10, Part 20.

115-107 STANDARD FORM 115
J L u Revised Apri], 1975
Hseiie Prescrnibed by General Sarvices
' Admimstration
FPMR (4t CFR) 101-11 4



. - . . . JoB NO PAGE OF
Request for Records Disposition Authority— Continuation 5 of 2
7. 8 DESCRIPTION OF ITEM SAM;{E OR 10.
ITEM NO {with Inclusive Dates or Retention Peniods) JOB NO ACTION TAKEN

DISPOSITION:

a., Health Record Files for civilian employees
who have worked at facilities having been
identified as baving hazardous environmental
and/or occupational working conditions.

Cutoff files 1 year after date of last
entry. Hold in files area for 5 years, if
space =vailable, then retire to nearest FRC,
Destroy when L0 years old.

b, Health Record Files for civilian employees
who have worked only at facilities where no
known environmental and/er occupational health
hazards exist.

Cutoff files 1 year after dnte of last
entry. Hold in files area, 1f space avallable,
or, if unavailable, transfer!to nearest FRC,
Destroy when 6 years old.

NC1-330-79-2 is withdrawn as a result of this
submission.

115-203

Four coples, Including original, to be submitted to the National Archives

STANDARD FORM 115-A
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