
LEAVE BLANK•	 e-
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See lnstructums on reverse) 

TO GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1 F ROM (Agency or establishment) 

De artment of Health and Human Services	 In accordance with the provrsrons of 44 usc 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, ISapproved 

except for Items that may be marked "drsposrtion not 
~F~a~m~i~l~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ProWd"~'~I~d~wn" In column 10 Ifnorew~s 

are proposed for disposal, the Signature of the Archivist IS 
not required 

5 TELEPHONE EXT DATE 

Steve Smith	 245-0652 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 4 paqets) are not now needed for the busmess of this 
agency or will not be needed after the retention pen ods specified, and that written concurrence from the General 
Accounting Office, If required under the provrsions of Title 8 of the GAO Manual for GUidance of Federal Aqencres, IS 
attached 

A GAO concurrence 0 ISattached, or DCJ ISunnecessary 

B DATE	 D T.J.TLELJepartment,

9/22/87 Records Management Officer
 

9 GRS OR 10 ACTION 7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM 
(With InclUSIVe Dates or Retenhon Periods)	 JOB (NARSUSENO CITATION ONLY) 

This schedule supersedes that part of Social
 
Security Administration schedule NC1-47-81-9
 
relating to Family Assistance Program records
 
maintained by regional offices.
 

cF NAJA Nr 
NSN 7540-00-634-4064	 STANDARD FORM 115 (REV. 8-83) 

Prescribed by GSA 
FPMR (41 CFR) 101-11.4 

115-108 



Descr1pt10n of Records 

Program Po11cy Records 

Records perta1n1ng to the f1nanc1al 
ass1stance and ~ucent1ve aspects of pub11c
ass1stance. They cons1st of f1les relat1ng
to AFDC. AFDC emergency ass1stance and 
unemployed fathers. These f11es normally
1nclude 1nformat10n regard1ng e11g1b11ty
requ1rements and 11m1tat10ns. program
reV1ew and consultat10ns. safeguard1ng the 
r1ghts of app11cants. fraud and recoupment
account1ng and payments. appeals.
cooperat10n W1th other agenc1es. commun1ty
work and tra1n1ng. comp11ance 1ssues and 
other such program-related f11es. 

Grants Records 

a. D1scret1onary (ProJect) Grants 

Grants made 1n support of an 1nd1v1dual 
proJect 1n accordance w1th leg1s1at1on
Wh1Ch perm1ts the grantee agency to 
adm1n1ster such grants. Record mater1als 
are to be ma1nta1ned for each grant
awarded. These records 1nclude off1c1al 
f1le cop1es of app11cat10n evaluat10n 
documentat1on (1nclud1ng documents 
concern1ng reV1ew Of app11cat10ns and 
program records) and correspondence. These 
records may also 1nclude assurances and 
cert1f1cat1ons (for c1v1l r1ghts.
protect1on of human subjects. etc.) 

b. Formula Grants 

Grants prov1ded to spec1f1ed grantees on 
the bas1s of spec1f1c formula prov1ded 1n 
leg1slat10n or regulat10n. These grants
are generally mandatory. There 1S a f11e 
ma1nta1ned for each annual formula grant
awarded. These records 1nclude the budget
1nformat10n. award not1ces. progress
reports. letters of cred1t. correspondence.
cost allocat1on plans and other related 
documents. 

Author1zed D1Spos1t1on 

Close out f1les at the end of each 
calendar year or after f1nal resolut1on on 
redeterm1nat10ns and l1t1gat10ns.
wh1chever 1S later. Transfer 3 years
thereaf~er to the FRC. Destroy aft8~ 8-

...tgt&l Gf 6 years ~8hRtieR. c1Ft'e yo C.45e d(/C: 
NC1-47-81-9-IX.A. 

Transfer to the FRC 2 years after proJect

complet10n. Destroy 8 years after proJect

complehon.

NC1-47-81-9-IX.B.1.
 

Transfer to the FRC 2 years after close of
 
the FY 1n wh1ch the grant was closed.
 
Destroy 8 years after tpe FY 1n wh1ch
 
closed.
 
NC1-47-81-9-IX.B.2.
 



Descr1pt1on of Records 

state Plan Records 

Record cop1es of approved State plans,
materlals submltted by each State,
terrltory and possess1on pertalnlng to 
State admln1strat10n of publlC ass1stance 
grants-ln-ald programs. The flIes conta1n 
coples of State laws, Attorney Generals' 
oplnlons, approved asslstance plans
developed by the States, formal 
transm~ttals, plans ma1ntenance data and 
related materlal. Also lncluded lS the 
superseded materlals. ThlS flle lS bas1c 
for a study of the operatlons of publlC
asslstance programs In the States. These 
materlals may be requlred as eVldence In 
payment lltlgat~on cases of Federal/State
agreements on serVlces to be prov1ded by
the States. 

State Compllance Hearlngs 

Records conslstlng of correspondence,
brlefs, notes and offlc1al hear1ng dockets 
pertalnlng to States' plans, practlces and 
procedures WhlCh are not In conformlty wlth 
Federal provlslons. 

S Management Ass1stance and Revlews 
I 

Records pertalnlng to stlmulatlon of State 
actlon In achlevlng selected management
obJectlves and the systems to assure 
follow-through. They may contaln such 
lnformatlon as flnanc1al reV1ews and 
monltorlng of State compllance wlth Federal 
flnanc1al report re~u~rements. 

Statlstlcal and Other Operatlonal6, Reports 

Monthly, quarterly and other per10dlc
reports from States and possess10ns
pertalnlng to reclplents of flnanC1al 
asslstance, lncludlng estlmated and actual 
expendltures for prvgrams. These lnclude 
reports prepared by the ROs. also include 
lnformatlon on caseload, standards for 
elle1bll1ty determlnat10n, d1SPOSltlon of 
appllcatlon, falr hear1ng actlv1t1es and 
fraud. 

Author1zed D1Spos1t1on 

Permanent. Transfer to the FRC 10 years
after termlnat10n or supersessl0n of the 
agreement. Offer to the Natlonal Archlves 
15 years after termlnatl0n or 
eupe raeaaacn .... 1'7J 10 /ed.;/ b/tJc Irs 
NCl-47-Bl-9-IX.C. 

Transfer to the FRC 2 years after 
closeout. Destroy after -&. t.o.talof. 1 years
peteRh'Hl C)fce.Y Clo5e (JvC,
NC1-47-B1-9-IX.D. 

Close out flles at the end of each
 
calendar year or after flnal resolutlon.
 
Transfer to the FRC 3 years thereafter.
 
Destroy a~tep a total o-f- 6 years -I'e4l~eR ..
 
NC1-47-81-9-IX.E. ,;)Ft'er c./O.Jc t/ut:;
 

Close out flIes at the end of the budget

year. Destroy when 3 yaarR old.
 
NC1-47-B1-9-IX.F.
 



Descr1pt10n of Records Author1zed D18po81tion 

Aud1 t Reports7. 
Reports perta1n1ng to the aud1t of Destroy when 3 years old. 
contr~cts, Grants and 1nternal operating NCl-47-81-9-IX.C. 
and management procedures relat1ng to 
progra~s. The aud1ts are conducted by
1nternal staff, HHS Aud1t 4gency and by
GAO. Included 1n the f11e are resolut10ns 
and supportlng document~t10n. 


