REQUEST FOR RECORDS DllaPOSITION AUTHORITY
(See Instructions on page 2.)

LEAVE BLANK (NARA use only)

JOB ivunwiBER

NI—0z2e—02 —2Z

TO' NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
WASHINGTON, DC 20408

"Cor 2 2003 (pz)

NOTIFICATION TO AGENCY

1. FROM (Agency or establishment)
Department of Homeland Security (DHS)

2. MAJOR SUBDIVISION
U.S. Coast Guard

3. MINOR SUBDIVISION

Office of Resource Management - Information Resources

In accordance with the provisions of 44 U.S.C. 3303a
the disposition request, including amendments, is
approved except for items that may be marked
"disposition not approved" or "withdrawn" in column 10.

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE

/5/71%23 202-267-1061

Gary Chappell %

DATE ARGHIVIST OF TI STATE§
12760 3 ]E ( 22 _

2L

74
6. AGENCY CERTIFICATION

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the records proposed for
page(s) are not now needed for the business of this agency or will not be needed after the retention periods
specified; and that wntten concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal

disposal on the attached

-

Agencies,
is not required; I: is attached; or D has been requested.
DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE
<5 /btbrg'? V.. ,,~Qf4?‘éxtﬁ" U.S. Coast Guard Records Manager
Z) [

7. ’ GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY)

and management of Coast Guard marine safety

activities. It does this by:

cargoes;
used;

{3) providing data for analysis to focus and
redirect activities and resources.

investigations.

Ze 28 A pind LA S

Marine Safety Information System (MSIS) Record

MSIS contains information to support the operation

(1) building performance histories for vessels,
marine facilities, involved parties, and hazardous

(2) tracking USCG activities performed and resources

Histories are built within the system from reports
of casualties, spills, deficiencies and violations
that result from vessel inspections, other vessel
boardings, facility inspections, marine casualty
investigations, and marine pollution incident

PREVIOUS EDITION MT USABL

STANDARD FORM 115 (REV. 3-91)

Prescribed by NARA
36 CFR 1228




REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION i

OB NUMBER | Page 2 of 7
7. 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPROSED DISPOSITION SUPERSEDED | TAKEN (NARA
NO. CITATION USE ONLY)

MSIS merges information from field reports into a
common information base that is shared by all users
of the system. System characteristics include product
and form printing for hard copy records; summary
activity reports for activity management; automated
monitoring, prompting and notification functions; and
maintenance of vessel, facility and party summaries
(such as the port safety vessel history). The system
also hosts a port-to-port electronic mailbox and
several bulletin boards.

MSIS utilizes an SQL server database currently hosted
by USCG Operations Systems Center, Kearneysville, WV.
The MSIS database is composed of master files that
contain histories and summaries of vessels,
facilities, involved parties, and hazardous cargoes.

FREEDOM OF INFORMATION ACT

MSIS contains sensitive personal data that is
protected from release under the Privacy Act and
Freedom of Information Act. Access to its data is
limited to personnel with a need to know by carefully
managing the access level and product authority of
passwords assigned to MSIS users.

MSIS data should not be provided to individuals and
organizations outside the Coast Guard without prior
authorization and screening.

With cooperation and advice from USCG at the time of
transfer, NARA will determine if public use files
with segregable information required by FOIA for
release can be created from files that the FOIA
exempts from disclosure and, if so, what those public
use files could contain.

MSMS, LEIS, JAMIE, and ITDB, receive extracts of MSIS
data.

MSIS DATA

MSIS does not have data definitions for the system’s
fields or individual elements, but a few subsystems,
such as MSMS are defined. (SEE ATTACHED)

MSIS’s closest resemblance of a data dictionary can
be found in DATA ELEMENT AGGREGATE DEFINITIONS or
(DEADS) . (SEE ATTACHED)

Because of the tremendous number of data elements
contained in MSIS, record disposition will be
categorized in terms of data fragments, which contain
one or more data elements requiring particular record
disposition according to COMDTINST M5212.12.

Two copies, including original, to be submitted
to the National Achieves and Records Administration.

STANDARD FORM 115-A (REV. 3-91)

Prescribed by NARA
CFR 1228
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION I

WOB NUMBER Page 3 of 7
7. 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPROSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. CITATION USE ONLY)

CARGO TABLE

Dangerous Cargoes — Contains information on hazardous
cargoes (oils and hazardous materials) that an
inspected vessel, by virtue of its construction and
the design of its cargo system(s), is entitled to
carry. In support of this, Chriscode and Hazardous
Cargo data is linked to identify a chemical’s naming
convention, regulatory status and physical data, such
as the common name of the chemical, CID (Chemical
Identification Code), synonym, and the chemical
family. It also includes a summary of regulatory
information, such as which regulations apply, the
cargo class and other agencies’ classifications.

Authorized Disposition: NON RECORD MATERIAL —
Transfer a copy Chemical Hazards Response System
(CHRIS) Codes to NARA.

FACILITIES INFORMATION TABLE

Facility Identification - Provides information about
a facility’s identification, characteristics, contact
person, facility’s name, FIN, and local ID, along
with other identifying information, such as fixed
platform, shoreline, marina, MARPOL reception,
geographic locations and communication capabilities.

Authorized Disposition: PERMANENT - Transfer a copy
of the Facilities Information Tagble to NARA, in
accordance with 36 CFR 1228.168 upon approval of

schedule. 2:R7
MARINE CASUALTY FRAGMENT TABLE

Marine Casualty Fragment- Covers the period of 1985-
1991. The casualty fragment contains information on
casualties involving commercial vessels, facilities,
and personnel injuries investigated by the U.S. Coast
Guard. Elements include subject of casualty,
location, events, causal enabling factors, and
investigation hours.

Authorized Disposition: PERMANENT - Transfer a copy
of the Marine Casualty Fragment File to NARA, in
accordance with 36 CFR 1228.;ﬁ8’upon approval of

schedule. 6130

Two copies, including original, to be submitted
to the National Achieves and Records Administration.

STANDARD FORM 115-A (REV. 3-91)

Prescribed by NARA
CFR 1228




REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION I

JOB NUMBER Page 4 of 7

7. 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPROSED DISPOSITION SUPERSEDED TAKEN (NARA

NO. CITATION USE ONLY)

i

7 MARINE INSPECTION TABLE

Marine Inspection - Marine Inspection Activities data
records documents activities involving vessels and
facilities (fixed platforms, artificial islands, and
factories) inspected under the Marine Inspection
program. Elements include port, inspection date,
reference case, where the inspection was conducted,
type of inspection status, and deficiency
information. It also indicates when the vessel’s
inspection status details were last updated and
whether the vessel has a special examination
requirement.

Authorized Disposition: PERMANENT. Transfer a copy of
the Marine Inspection Table to NARA, in accordance
with 36 CFR 1228.}8§pupon approval of schedule.

230

,2./ MARINE INVESTIGATION MODULE (MINMOD) TABLE

Marine Investigation — The marine casualty
investigation data in this module includes information
pertaining to commercial vessels and facilities
regarding collisions, groundings, pollution discharges,
fires, explosions, property damage, and personnel
injury casualties investigated by the U.S. Coast Guard
from 1992-2001. Elements include subject of casualty,
location, events, causal enabling factors,
investigation hours personnel actions, weather factors,
and contains detailed information of personnel involved
in casualties, body part injured, reason for the
injury, and function of that person. Additionally, it
identifies the type and quantity of the spilled
substance; and verifies involved parties (owners) of
vessels involved.

Authorized Disposition: PERMANENT — Transfer a copy
of the Marine Investigation Modul o NARA, in
accordance with 36 CFR 1228.;88’Hpon approval of
schedule. Includes Marine Board Investigations
table, Marine and Miscellaneous Vessel Casualties
Table, and Pollution Discharge Investigations Table.

Two copies, including original, to be submitted
to the National Achieves and Records Administration.

STANDARD FORM 115-A (REV. 3-81)

Prescribed by NARA
CFR 1228




‘ JOB NUMBER

Page 5of 7
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION geso
7. 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPROSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. CITATION USE ONLY)
é; 6. PARTY INFORMATION TARLE

which the Coast Guard has had contact. It provides

vessels, and facilities.

Authorized Disposition: PERMANENT - Transfer a copy

with 36 CFR 1228.18% upon approval of schedule.
230

r;l 7. MARINE POLLUTION FRAGMENT TABLE

Marine Pollution - Data contains information on
pollution incidents investigated by the Coast Guard
of material spilled in standard units: gallons for
the material spilled (facilities and vessels) that

factors. Reports of Pollution Incidents and action
taken.

Authorized Disposition: PERMANENT - Transfer a copy
of the Marine Poi;;;ion Table to NARA, in accordance

with 36 CFR 1228.188 upon approval of schedule.

240

<% 8. MARINE VIOLATION TABLE

Marine Violation - Is a product set that replaced the
MSIS Marine Violation Fragment, known as MV Redesign.
This product set significantly changed the procedures

new functionality and data integrity. Violation cases
were built upon the concept of charges and
specifications. of charges. In reporting a deficiency,
discrepancy or violation in a detecting case (through
an MSIS deficiency report), the discrepancies or
deficiencies are associated with a violation

a violation report in MSIS, specifications are
associated with charges. There can be one or more
specifications for a charge, and one or more charges
per viclation case. Code of Federal Regulations and
U.S. Code citations have been hard coded into MSIS
cites in penalty cases. Cradle to grave penalty case

Party Information - This data is collected by the U. S.
Coast Guard to identify persons and organizations with

current identification and address information for an

involved party throughout MSIS since the data is stored
once and is linked to many different activity reports,

of the Party Information Table to NARA, in accordance

from 1985-1991 and pollution information from citations
issued from 1994 to 2001. Information includes quantity

liquids and pocunds for solids. Identifies the source of

polluted waterways. It also identifies the contributing

used to process civil penalty cases in MSIS by offering

specification in the detecting case. As a user creates

Two copies, including original, to be submitted
to the National Achieves and Records Administration.

_ STANDARD FORM 115-A (REV. 3-91)

Prescribed by NARA
CFR 1228
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION

OB NUMBER Page 6 of 7

7. ) 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPROSED DISPOSITION SUPERSEDED TAKEN (NARA

NO. CITATION USE ONLY)

tracking was introduced by permitting hearing officers
and collection clerks to update records in MSIS, and a
case action log which tracks the progress of violation
cases through the civil penalty system.

Authorized Disposition: (1) Data Fields: PERMANENT —
Transfer a copy of the Marine Violation Table to NARA,
in accordance with 36 CFR 1228. upon approval of

le.
schedule 12*0

9. VESSEL AND PORT INFORMATION TABLES

Vessels - This data file lists merchant and
recreational vessels documented under the laws of the
United States by the U.S. Coast Guard. The data file of

merchant vessels has been specifically prepared from

several data tables contained in MSIS. This data has
been used as source data for the publication of
MERCHANT VESSELS OF THE UNITED STATES.

The data file consists of vessel particulars and
managing owner identification information.. For vessels,
the file contains the vessel name, official number,
managing owner name, particulars such as tonnage and
length, port of documentation (homeport) and authorized
trade endorsements. Hailing port, manufacturer
identification and hull identification numbers are not
contained in this data file, and there are no foreign
vessels in this file. For managing owners, the complete
mailing address is provided.

a. Vessel Identification and File Info (Intel) - Vessel
Name, Homeport, related correspondence, build and
rebuild, owner.

b. Vessel Documents - License, Register, official
number, current marine documents, last surrendered
document etc.

Authorized Disposition: PERMANENT — Transfer a copy
to NARA, in accordance with 36 CFR 1228.}£€;upon
approval of schedule. 1570

Ports - Contains data on Coast Guard Marine Safety
units that used MSIS and a listing of unit information
including phone and addresses.

Authorized Disposition: PERMANENT - Transfer a copy to
NARA, in accordance with 36 CFR 1228.1 upon approval
of schedule. 1

Two copies, including original, to be submitted
to the National Achieves and Records Administration.

STANDARD FORM 115-A (REV. 3-91)

Prescribed by NARA
CFR 1228
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REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATIO

7. 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPROSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. : CITATION USE ONLY)

0.

10. NARRATIVE TEXT TABLE (FFTV)

This Table consists of narrative text and comments
linked to MSIS Tables as appropriate. Narrative
information was input directly into the tables by Coast
Guard Personnel.

" Authorized Disposition: PERMANENT — Transfer a copy

to NARA, in accordance with 36 CFR 1228. upon
approval of schedule.
27

11 .Documentation. Technical Documentation to facilitat
bg NARA. May include information found on NA 14097.a
other information

AuthorizedDisposition: PERMANENT - Transfer a copy to NARA.
36 CFR 270.

b -processing|of MSIS

5 well as datacodes and

in accordanceé with

Two copies, including original, to be submitted
to the National Achieves and Records Administration.

STANDARD FORM 115-A (REV. 3-91)
Prescribed by NARA
CFR 1228
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REQUEST FOR RECORDS SPOSITION AUTHORITY
(See Instructions on page 2.)

..EAVFZ"’BLANK (NARA use only)

JOBNUMBER
P/ -024 - 02-F

TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)

DATE RECE|VED
77777 &_/I DX o?’l,’/' 2

" T WASHINGTON, DC 720408~ 7~

NOTIFICATION TO AGENC){/

1. FROM (Agency or establishment)
Department of Transportation

2. MAJOR SUBDIVISION
U.S. Coast Guard

3. MINOR SUBDIVISION
Office of Resource Management -

Information Resources

In accordance with the provisions ¢f'44 U.S.C. 3303a
the disposition request, including amendments, is
approved except for itemg” that may be marked
"disposition not approved'/6r "withdrawn" in column 10.

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE

Gary Chappell 202-267-1061

DATE yéHIVIST OF THE UNITED STATES

6. AGENCY CERTIFICATION

disposal on the attached

| hereby certify that | am authorized to act for this agency in matters pertaining to the dispositigi of its records and that the records proposed for
page(s) are not now needed for the business of this agéncy or will not be needed after the retention periods
specified; and that written concurrence from the Genera!l Accounting Office, under the provisigns of Title 8 of the GAO Manual for Guidance of Federal

Agencies,
is not required; I: is attached; or D has been requested.
DATE Epgg;yé/ SIGNATURE OF AGENCY REPRESENTATIVE TITLE

342:)24/ﬂ£ _?mg-r %"W

/ U.s.
Z

Coast Guard Records Manager

7. 9. GRS OR 10, ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED/DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY)

Marine Safety Information System (MSIS) Records

MSIS contains information
and management of Coast ard marine safety
It does t

(1) building perform

activities. s by:

ce histories for vessels,
marine facilities, Anvolved parties,
cargoes;

(2) tracking US
used;

(3) providi data for analysis to focus and

redirect agtivities and resources.

th?zt result from vessel inspections,

boardings, facility inspections, marine casualty
investigations, and marine pollution incident
investigations.

support the operation

and hazardous

activities performed and resources

s are built within the system from reports
ualties, spills, deficiencies.and. violations .. —{ .
other vessel

PREVIOUS EDITION NOT USABLE

STANDARD FORM 115 (REV. 3-91)

Prescribed by NARA
36 CFR 1228




REQUEST FOR RECORDS DISgITION AUTHORITY - CONTINUATION

JOB NUMBER PAGE
2 OF 7
7 ‘ 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB TAKEN (NARA
—-NO; | ———CITAHON——————~—USE-ONLY)

MSIS merges information from field reports

into a common information base which is shared

by all users of the system. System characteristics
include product and form printing for hard copy
records; summary activity reports for activity
management; automated monitoring, prompting and
notification functions; and maintenance of vessel,
facility and party summaries (such as the port safety

vessel history). The system also hosts a port-to-por
electronic mailbox and several bulletin boards.

MSIS utilizes a SQL server currently hosted by

facilities, involved parties, and hazardods cargoes.

FREEDOM OF INFORMATION ACT
MSIS contains sensitive personal datg that is
protected from release under the Prdvacy Act and
Freedom of Information Act. Acce to its data is
limited to personnel with a need/to know by carefully
managing the access level and pfoduct authority

of passwords assigned to MSIS
MSIS data should not be provdded to individuals and
organizations outside the

authorization and screenipg.

ast Guard without prior

MSMS, LEIS, JAMIE, and /ITDB, receive extracts of MSIS
data.

MSIS DATA
MSIS does not havg data definitions for the system’s
fields or indivi
such as, MSMS

ual elements, but a few subsystems,
e defined. (SEE ATTACHED)

MSIS’'s closesf resemblance of a data dictionary

can be found/in DATA ELEMENT AGGREGATE DEFINITIONS

_or_(DEADS) ./ (SEE. AT_'_I‘ACHE_D),A_.._‘ S
Because o

the tremedous number of—aéﬁa elements
contained in MSIS, record disposition will be
categorAzed in terms of data fragments, which contain
one o¥ more data elements requiring particular

reco¥d disposition according to COMDTINST M5212.12.

Two copies, including original, to be submitted
to the National Archives and Records Administration.

STANDARD FORM 115-A (REV. 3-91)
Prescribed by NARA

36 CFR1228 ——
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REQUEST FOR RECORD DISPOSITION AUTHORITY -CONTINUATION

JOB NUMBER PAGE 3 of 7

7. 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB | TAKEN
NO. CITATION (NARA

. USE ONLY)

1. CARGO TABLE

Dangerous Cargoes - Contains records of all dangerous cargoes
that a specific vessel, by virtue of its construction and the
design of its cargo system(s), is entitled to carry. In

support of this, Chriscode and Hazardous Cargo data is linke j
to identify a chemical’s naming convention, regulatory st
and physical data, such as the common name of the chemic
CID (Chemical Identification Code), synonym, and the c
family. It also includes a summary of regulatory info
such as which regulations apply, the cargo class an
agencies’ classifications.

Authorized Disposition: NON-RECORD MATERIAL - Fréquent change
to vessel cargo use. NO DISPOSITION OR ACTION/REQUIREMENT.
(HQINST M5212.6A 1-3)

2. FACILITIES INFORMATION TABLE

Facility Identification - Provides rrent information about
a facility’s identification, charagteristics, contact person,
facility'’s name, FIN, and local ID, along with other
identifying information, such ag fixed platform, shoreline,
marina, MARPOL reception, geogfaphic locations and
communication capabilities.

Authorized Disposition: T
administration. DESTROY
3-2)

PORARY - General management and
en 5 years old. (HQINST MS5212.6A,

3. MARINE CASUALTY FRAGMENT TABLE

Marine Casualty /Fragment- Covers the period of 1985-1991. The
casualty fra nt contains information on causalities
involving comfmercial vessels, facilities, and personnel

——- -——injury casudlties—investigated—-by -the-U-S+—Coast-Guard- - e Y
Elements idclude subject of casualty, location, events,
causal engbling factors, and investigation hours.

Authorjzed Disposition: TEMPORARY - DESTROY when 10 years
old. HQINST M5212.6A, 11-10)

STANDARD FORM 115-A (REV. 3-91)
Two copies, including original, to be submitted Prescribed by NARA
To the National Achieves and Records Administration. 36 CFR 1228



http:M5212.6A
http:M5212.6A
http:HQINSTM5212.6A

JOB NUMBER PAGE 4 of 7
REQUEST FOR RECORD DISPOSITION AUTHORITY -CONTINUATION
A — "”"’ T [ _9.GRSOR___ [ 10.ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB | TAKEN
NO.

CITATION /// (NARA

USE ONLY) |

/

4. MARINE INSPECTION TABLE

Marine Inspection - Marine Inspection Activities data records
documents activities involving vessels and facilities (fixed
platformstﬂartificial islands, and factories) inspected under
the Marine Inspection program. Elements include port,

inspection date, reference case, where the inspection was
conducted, whether the inspection is progressive, certifigate
action, status, the number of deficiencies and whether
are outstanding. It also indicates whether the vessel’
inspection status details have been updated and whetHer the
vessel has a special examination requirement.

Authorized Disposition: TEMPORARY -~ DESTROY wh 10 years
old. (COMDTINST M5212.12, CH-2)
5. MARINE INVESTIGATION MODULE (MINMOD) TABLE

Marine Investigation - The marine casuglty investigation data
in this module includes information pg€rtaining to commercial
vessels and facilities regarding co
pollution, fires, explosions, haz
personnel injury casualties invegfigated by the U.S. Coast
Guard from 1992-2001. Elements Anclude subject of casualty,
location, events, causal enabling factors, investigation
hours personnel actions, weapfher factors, and contains
detailed information of pergonnel involved in casualties,
body part injured, reason /for the injury, and function of
that person. Additionally, it identifies the action taken
against pollution and sualty violators, substances spilled
in and out of the watexr, in-water spills that originate from
off-shore platforms, /and out-of water spills from pipelines,
type and quantify of the spilled substance; and verifies
involved parties wners) of vessels involved.

isions, groundings,
dous materials, and

Major Marine Board Investigations: Convened 3-Man Marine
Board or l-Mary formal proceedings, hearing decisions,
inquires, exbibits and photographs.

Disposition: PERMANENT - Record copy of
ion report are maintained at CG Headquarters as
eference material. Offer to NARA annually (HQINST
A, 11-11)

Authorize
investig
active
M5212.

STANDARD FORM 115-A (REV. 3-91)
Prescribed by NARA

Two copies, including original, to be submitted
To the National Achieves and Records Administration.

36 CFR 1228
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JOBNUMBER | PAGES5of7
REQUEST FOR RECORD DISPOSITION AUTHORITY -CONTINUATION

AR — | 9.GRSOR [ 10. AGTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB | TAKEN
NO. CITATION {NARA

USE ONLY)

/

MINMOD TABLE (continued)-

Marine and Miscellaneous Vessel Casualties Investigations: 1-
Man formal and informal data collection on marine casualty
investigations for personal injuries, marine causalities
including transcripts, testimony, inquires, exhibits and
photographs

Authorized Disposition: DESTROY - 25 years after report 1
published. Offer to NARA 20 Years after final administr
action. (HQINST M5212.6A, 11-10)

ive
6. PARTY INFORMATION TABLE

Party Information - This data is collected by e U.S. Coast
Guard to identify persons and organizationsfyfii which the
Coast Guard has had contact. It provides cyfrent
identification and address information fyfygn Involved Party
throughout MSIS since the data is stored once and is linked

to many different activity reports, veésels, and facilities.

Authorized Disposition: DESTROY -
M5212.6A, 3-2)

en 10 Years old. (HQINST

7. MARINE POLLUTION FRAGMENT TABLE

Marine Pollution - Data comtains information on pollution
incidents investigated by/ the Coast Guard from 1985-1991 and
pollution information fyom citations issued from 1994 to
2001. Information incfudes the quantity of material spilled
in standard units: gallons for liquids and pounds for solids.
Identifies the sourfe of the material spilled (facilities and
vessels) that pollited waterways. It also identifies the
contributing facfors. Reports of Pollution Incidents and
action taken

Authorized Djsposition: PERMANENT - (COMDTINST M5212.12)

8. MARINE VIOLATION TABLE

Marine Xiolation - Is a product set that replaced the MSIS
Marine/ Violation Fragment. Known as MV Redesign, this product
set sAignificantly changed the procedures used to process

civi/l penalty cases in MSIS by offering new functionality and
dabé integrity. Violation cases were built upon the concept
off charges and specifications of charges. In reporting a
deficiency, discrepancy or violation in a detecting case

STANDARD FORM 115-A (REV. 3-91)
Two copies, including original, to be submitted : Prescribed by NARA
To the National Achieves and Records Administration. 36 CFR 1228
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REQUEST FOR RECORD DISPOSITION AUTHORITY -CONTINUATION

JOBNUMBER | PAGEG6of 7

——F

7. 9. GRS OR 10/ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB | TAKEN
NO. CITATION / (NARA
USE ONLY)

/

-M5212.6A, 11-11)

MARINE VIOLATION TABLE -continued-

(through an MSIS deficiency report), the discrepancies or
deficiencies are associated with a violation specification in
the detecting case. As a user creates a violation report in
MSIS, specifications are associated with charges. There can
be one or more specifications for a charge, and one or more
charges per violation case. Code of Federal Regulations apd
U.S. Code citations have been hard coded into MSIS impr
more accurate assignment of correct code cites in penalty
cases. Cradle to grave penalty case tracking was introduced
by permitting hearing officers and collection clerKs to
update records in MSIS, and a case action log whyth tracks
the progress of violation cases through the civdl penalty
system.

Authorized Disposition: PERMANENT - Record/copy of
investigation reports are maintained at Headquarters as
active reference material. Offer to NA annually (HQINST

9. VESSEL AND PORT INFORMATION TABLES

Vessels - This data file lists merchant and recreational
vessels documented under the ws of the United States by the
U.S. Coast Guard. The data ;}4e of merchant vessels has been
specifically prepared from geveral data tables contained in
MSIS. This data has been uged as source data for the
publication of MERCHANT VESSELS OF THE UNITED STATES.

The data file consists/of vessel particulars and managing
owner identification Anformation. For vessels, the file
contains the vessel /hame, official number, managing owner
name, particulars guch as tonnage and length, port of
documentation (hofieport), and authorized trade endorsements.
Hailing port, mafiufacturer identification and hull
identification fiumbers are not contained in this data file,

and—there—-are/no—foreign -vessels—4n this file—For managing — —
owners, the domplete mailing address is provided.

dentification and File Info (Intel)- Vessel Name,
related correspondence, build and rebuild, owner

a. Vessel
Homeport,

Authorized Disposition: PERMANENT - Offer to NARA when 15
vears/ old. (HQINST M5212.6A, 12-3)

STANDARD FORM 115-A (REV. 3-91)
Prescribed by NARA
36 CFR 1228

Two copies, including original, to be submitted
__ To the National Achieves and Records Administration.
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REQUEST FOR RECORD DISPOSITION AUTHORITY -CONTINUATION

JOB NUMBER PAGE 7 of 7

ppem—— E—— S

7. 9. GRS OR 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB | TAKEN
NO. CITATION (NARA
/ USE ONLY)

Authorized Disposition: PERMANENT - Offer to NARA 30

M5212.6A, 11-12)

listings and addresses.

years old. (HQINST M5212.6A, 12-3)

b. Vessel Documents - License, Register, official number,
current marine documents, last surrendered document etc. -

after vessel has been removal from Documentation. (HQINST

Ports - Contains data of ports, decodes port identdfication
codes, and contains a listing of personnel information, phone

Authorized Disposition: PERMANENT - Offer NARA when 15

year's

Two copies, including original, to be submitted

To the National Achieves and Records Administration.
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MSIS mexges information from field reports into a
common iMformation base that is shared by all users
of the syskem. System characteristics include product
and form printing for hard copy records; summary
activity reports for activity management; automated
monitoring, prmpting and notification functions; and
maintenance of \essel, facility and party summaries
(such as the pork safety vessel history). The system
also hosts a portXto-port electronic mailbox and
several bulletin bgards.

MSIS utilizes a SQL gerver currently hosted by USCG
Operations Systems CeNter, Kearneysville, WV. The
MSIS database is compoded of master files that
contain histories and s aries of vessels,
facilities, involved parties, and hazardous cargoes.

FREEDOM OF INFORMATION ACT

MSIS contains sensitive persogal data that is
protected from release under tRe Privacy Act and
Freedom of Information Act. Acc§ss to its data is
limited to personnel with a need\to know by carefully
managing the access level and product authority of
passwords assigned to MSIS users.

MSIS data should not be provided to \ndividuals and
organizations outside the Coast Guard\without prior
authorization and screening.

MSMS, LEIS, JAMIE, and ITDB, receive extracts of MSIS
data.

MSIS DATA

MSIS dces not have data definitions for the system’s
fields or individual elements, but a few subsys
such as MSMS are defined.

(SEE ATTACHED)

MSIS’s closest .resemblance of a data dictionary can
be found in DATA ELEMENT AGGREGATE DEFINITIONS or
(DEADS) . (SEE ATTACHED)

Because of the tremendous number of data elements
contained in MSIS, record disposition will be
categorized in terms of data fragments, which contain
one or more data elements requiring particular record
disposition according to COMDTINST M5212.12.

Two copies, including original, to be submitted
to the National Achieves and Records Administration.

STANDARD FORM 115-A (REV. 3-91)

Prescribed by NARA
CFR 1228
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1. CARGO TABLE

Dangerous Cargoes — Contains information on hazardous
cargoes (oils and hazardous materials) that an
inspa&cted vessel, by virtue of its construction and
the design of its cargo system(s), is entitled to

n support of this, Chriscode and Hazardous

is linked to identify a chemical’s naming
convention), regulatory status and physical data, such
as the comm name of the chemical, CID (Chemical
Identificati Code), synonym, and the chemical
family. It alsy includes a summary of regulatory
information, sukh as which regulations apply, the
cargo class and gther agencies’ classifications.

Authorized Disposithion: NON RECORD MATERIAL —
Transfer a cop\ ef—tabltes—fremthe Chemical
Hazards Response\ Information System (CHRIS)
Codes to NARA.

2. FACILITIES INFORMATION TABLE
Facility Identification - Rrovides information about
a facility’s identification)\ characteristics, contact
person, facility’s name, FINN\ and local ID, along
with other identifying informa{ion, such as fixed
platform, shoreline, marina, MARPOL reception,
geographic locations and communiyation capabilities.

Authorized Disposition: PERMANENT -

arrtatty—HHOINST-M5212-6A—Transfer\a copy of the

Facilities Information Table to NARA,\in accordance
with 36 CFR 1228.188 upon approval of

3. MARINE CASUALTY FRAGMENT TABLE

Marine Casualty Fragment- Covers the period\of 1985-
1991. The casualty fragment contains informakion on
casualties involving commercial vessels, facilities,
and personnel injuries investigated by the U.S.
Guard. Elements include subject of casualty,
location, events, causal enabling factors, and
investigation hours.

Authorized Disposition: PERMANENT - Sffer—+toNARA
aRrRua i y——HOINST-M5212-6A) Transfer a copy of the

Marine Casualty Fragment File to NARA, in accordance
with 36 CFR 1228.188 upon approval of schedule.

N\

~

Two copies, including original, to be submitted
to the National Achieves and Records Administration.
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4\ MARINE INSPECTION TABLE

Marine Inspection - Marine Inspection Activities data
records documents activities involving vessels and
facilities (fixed platforms, artificial islands, and
factorie) inspected under the Marine Inspection
program. Elements include port, inspection date,
reference Egse, where the inspection was conducted,
type of inspection status, and deficiency
information.gii also indicates when the vessel’s
inspection status details were last updated and
whether the vessel has a special examination
requirement.

Authorized Disposition: PERMANENT. Initial—vessel

of the Marine Inspection Table to NARA, in accordance
with 36 CFR 1228.188 upon aprroval of schedule.

5. MARINE INVESTIGATION MODULE \(MINMOD) TABLE

Marine Investigation — The marine casualty
investigation data in this module incIdes information
pertaining to commercial vessels and fadilities
regarding collisions, groundings, pollutiwn discharges,
fires, explosions, property damage, and peisonnel
injury casualties investigated by the U.S. Csast Guard
from 1992-2001. Elements include subject of cagualty,
location, events, causal enabling factors,
investigation hours personnel actions, weather ctors,
and contains detailed information of personnel inYolved
in casualties, body part injured, reason for the \\
injury, and function of that person. Additiocnally, it
identifies the type and quantity of the spilled \\\\
substance; and verifies involved parties (owners) of
vessels involved.

4 7

. .  exhibi - e

Two copies, including original, to be submitted
to the National Achieves and Records Administration.

STANDARD FORM 115-A (REV. 3-91)
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Authorized Disposition: PERMANENT — Recerd-copyof

NARA ahnually (HQINST M5212 6A,—item 428) Transfer a
copy of\the Marine Investigation Module to NARA, in
accordance with 36 CFR 1228.188 upon approval of
schedule. \Includes Marine Board Investigations
table, Marine and Miscellaneous Vessel Casualties
Table, and Psilution Discharge Investigations Table.

6. PARTY INFORMATION TABLE

Party Information - This data is collectéd by the U. S.
Coast Guard to identify persons and orgaﬁizations with
which the Coast Guard has had contact. It Rrovides
current identification and address information for an
involved party throughout MSIS since the data is stored
once and is linked to many different activity “eports,
vessels, and facilities.

Authorized Disposition: PERMANENT - Retainand-offer
+oNARA when—30—years—eld—Transfer a copy of the
Party Information Table to NARA, in accordance with
36 CFR 1228.188 upon approval of schedule.

Two copies, including original, to be submitted
to the National Achieves and Records Administration.

STANDARD FORM 115-A (REV. 3-91)
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7. MARINE POLLUTION FRAGMENT TABLE

Marine Pollution - Data contains information on
pollution ingidents investigated by the Coast Guard
from 1985—199@ and pollution information from citations
issued from 1994 to 2001. Information includes gquantity
of material spilled in standard units: gallons for
liquids and podpds for solids. Identifies the source of
the material spilled (facilities and vessels) that
polluted waterways. It also identifies the contributing
factors. Reports\pf Pollution Incidents and action
taken.

Authorized Disposition: PERMANENT - {COMDTINST
M52}2—%2——ene&—%——;%em—442+—Transfer a copy of the
Marine Pollution Table to NARA, in accordance with 36
CFR 1228.188 upon aﬁproval of schedule.

8. MARINE VIOLATION TABLE

Marine Violation - Is a product set that replaced the
MSIS Marine Violation Fragment, known as MV Redesign.
This product set significantly changed the procedures
used to process civil penalty cases in MSIS by offering
new functionality and data integrity. Violation cases
were built upon the concept of charges and
specifications of charges. In reporting a deficiency,
discrepancy or violation in a tecting case (through
an MSIS deficiency report), the \ iscrepancies or
deficiencies are associated with§§ violation
specification in the detecting case. As a user creates
a violation report in MSIS, specif&gations are
associated with charges. There can bhe one or more
specifications for a charge, and onékor more charges
per violation case. Code of Federal Regulations and
U.S. Code citations have been hard coded into MSIS
improving more accurate assignment of gorrect code
cites in penalty cases. Cradle to grave\penalty case
tracking was introduced by permitting he@ring officers
and collection clerks to update records nn MSIS, and a
case action log which tracks the progress\of violation
cases through the civil penalty system.

Authorized Disposition: (1) Data Fields: PERM§NENT -

; _ AN

Two copies, including original, to be submitted
to the National Achieves and Records Administration.

STANDARD FORM 115-A (REV. 3-91)
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Transfer a copy of|the Marine Violation Table to
NARA, in accordance with 36 CFR 1228.188 upon
approval of schedule.

K

9. VESSEL AND PORT\ INFORMATION TABLES

Vessels - This data fille lists merchant and
recreational vessels documented under the laws of the
United States by the ULS. Coast Guard. The data file of
merchant vessels has been specifically prepared from
several data tables coﬁtained in MSIS. This data has
been used as source data for the publication of
MERCHANT VESSELS OF THé UNITED STATES.

The data file consists \of vessel particulars and
managing owner identifitation information. For vessels,
the file contains the vessel name, official number,
managing owner name, parnticulars such as tonnage and
length, port of document&tion (homeport) and authorized
trade endorsements. Hailing port, manufacturer
identification and hull identification numbers are not
contained in this data file, and there are no foreign
vessels in this file. For \managing owners, the complete
mailing address is provide

a. Vessel Identification and\File Info (Intel) - Vessel
Name, Homeport, related corrgspondence, build and
rebuild, owner.

b. Vessel Documents - License,\ Register, official
number, current marine documents, last surrendered
document etc.

Authorized Disposition: PERMANE\T — Offer to NARA

O I I [
4371y Transfer a copy to NARA, in\accordance with 36
CFR 1228.188 upon approval of schedule.

Ports - Contains data on Coast Guard Marine Safety
units that used MSIS and a listing f unit information
including phone and addresses.

Authorized Disposition: PERMANENT -

; —6A; 7
Transfer a copy to NARA, in accordance\with 36 CFR
1228.188 upon approval of schedule.

\\

Two copies, including original, to be submitted
to the National Achieves and Records Administration.
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