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LEAVE BLANK (NARA use onl
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

JOB NUMBE/UR 1 ao-~	 (See Instructions on reverse) -O\IJ	 1- 10 -/ 
'. TO:	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED / ~ 

WASHINGTON, DC 20408 I -'~)O - 9o 
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY Department of Housing and Urban Development 

2. MAJOR SUBDIVISION In accordance with the provisions of 44
 

Office of Community Planning and Development U.S.C. 3303a the disposition request.
 
including amendments. is approved except 
for items that may be marked "disposition 
not approved" or "withdrawn" in column 10. 

3. MINOR SUBDIVISION 
Office of Technical Assistance and Management 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE ARCHIVIST OF THE UNITED STATES 

Marie Young	 (202) 708-0784 

William Smith	 (202) 708-1444 

6. AGENCY CERTIFICATION
 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
 
and that the records proposed for disposal on the attached 4 pagels) are not now needed for the business
 
of this agency or will not be needed after the retention periods specified; and that written concurrence from
 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal
 
Agencies,


W is not required; U is attached; or U has been requested. 
TITLE 

Departmental Records Officer 

7. 9. GRS OR 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO. JOB CITATION USE ONLY) 

Disposition Schedule 60 

of Housing and Urban Development (HUD) 

revise Item Numbers 4a, 4b, Sa, Sb, 6a'I~~~~~~~~~~~~ ~~ 
Records Disposition Schedule 60, Assistance and 

"New Communities defunct 

HUD program. 

This proposed rev~s~on wil provide records disposition
 

standards for hard copies of ermanently valuable New
 

See attached "Description of Records"
 

requested for disposition authority.
 

Volume on hand: Over 300 cubic feet 

Annual Accumulation: NONE cubic---------- feet 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed b'y NARA 

36 CFR 1228 
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age in HUD's Schedule 60, Description of Records for Item 
nd 5 which reads "(15 cubic feet on hand; additional 

accumulatio expected only if the program reopens in January 1978 as 
planned. A ma ° um of 5 new applications is anticipated in fiscal 
year 1978.)" and; Item Number 6 which reads "(104 cubic feet on hand;
accumulates about cubic feet per year.)" should be deleted. This 
language should be de eted because the New Communities Records that we 
have on hand are being ocessed/inventoried for shipment to the 
National Archives and Rec ds Administration (NARA), New Communities 
is a closed program, and HU does not anticipate any accumulation of 
records. 

Item Numbers 4a, Sa, and 6a of hedule are being modified to 
reflect the hard copies of New Communi °es records as permanently
valuable. Therefore, the hard copies wi be submitted to NARA upon
approval of this schedule. 

Item Numbers 4b, 5b, and 6b are being deleted be ause at the time the 
New Communities Program was in existence, HUD inte ded to microfilm 
records; however, the microfilming never took place. 

In Item Number lOa, delete line 5 which reads 
correspondence which is a part of the project files listed on items 4 
and 6 are microfilmed with the file." This language in line 5 needs 
to be deleted because it relates to microfilmed records. 

1
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PENDIX 60 

RECORDS DISPOSITION SCHEDULE 60 

NEW COMMUNITIES RECORDS 

Item 
No. Disposition 

4.	 Applicat'ons which do result in 
an execut Project Agreement 
between the ew town developer
and the Secre ary of the Depart-
ment. These fI es contain the 
information desc 'bed in item 3 
above. 

a.	 Hard Copy. PERMANENT. Trans fer to 
the National Archives 
immediately upon approval
of this schedule. 

b. DELETE	 DELETE 

2
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APPENDIX 60 

RECORDS DISPOSITION SCHEDULE 60 

NEW COMMUNITIES RECORDS 

5.	 CIOSl These files 
contain documents executed by
the Secr ary and the developer
at the tim of closing including
a Project Ag ement. Indenture 
of Mortgage an Deed of Trust and 
other related d 

a.	 Hard Copy. PERMANENT. Transfer to 
the National Archives 
immediately upon approval
of this schedule. 

b.	 DELETE DELETE 

6.	 Implementation Files. These file 
contain all correspondence, report
and studies received after execution 
of the Project Agreement necessary to 
monitor the developer's compliance
with these agreements including
amendments to development plans,
financial reports, progress reports,
marketing plans, cash flow analysis,
grant activity reports and related 
staff analyses of these documents. 

a.	 Hard Copy. PERMANENT. Tr nsfer to 
the National Ar 
immediately upon
of this schedule. 

b.	 DELETE DELETE 

3
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RECORDS DISPOSITION SCHEDULE 60 

NEW COMMUNITIES RECORDS 

10.	 Congressional c espondence.
Consists of incomin and outgoing
correspondence with me rs of 
Congress,their staff, or 
sional Committees and relate 
material. 

a.	 Concerning a specific project. Same as for the 
Congressional correspondence elated project file 
concerning a specific project i items 2, 3, 4, or 
is filed with that project file 6 0 his Schedule. 
(items 2, 3, 4, or 6). (NARA NCl-207-

79-2, it lOa) 

4
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APPENDIX 60 

RECORDS DISPOSITION SCHEDULE 60 

NEW COMMUNITIES RECORDS 

Item 
No. Description· of-Records Disposition 

the program reopens in January 1978 as
 
planned. A maximum of 5 new applica-
tions is anticipated in fiscal year

1978. )
 

a.	 Hard Copy. Destroy after film is checked 
and verified. (NARA Job NCl-
207-79-2, item 4a) 

b. n~~rofilm Jackets (original jacket	 Pf:RMANENT. Reti re to Federa 1 lU_ ~dlb 
~	 diazo copy). " Records Center after Secretary~


ceases to have any liability o~
 
interest in the project. Offer
 
to National Archives 10 years
 
after Secretary ceases to have
 
any liability or interest in
 
the project. (NARA Job NCl-
207-79-2, item 4b)
 

5.	 Closing Documents. These files contain 
documents executed by the Secretary and 
the developer at the time of closing 
including a Project Agreement, Indenture 
of Mortgage and Deed of Trust and other 
related documents. (15 cubic feet on 
hand; additional accumulation expected
only if the program reopens in January 
1978 as planned. A maximum of 5 new 
projects is anticipated in fiscal year
1978. ) 

a.	 Hard Copy. Same as for item 4a above.
 
(NARA Job NCI-207-79-2,

item Sa)
 

b.	 MicrofilmJaCkets~~ Same as for item 4b abov~~ 
(NARA Job NCI-207-79-2, ~ 
item Sb) 

6.	 Implementation Files. These files con-
tain all correspondence, reports and
 
studies received after execution of the
 

.Project Agreement	 necessary to monitor
 
the -deve 1oper I s comp 1iance wi th these
 

10/88 
2 



1~-2-2-2-5-.6--RE-V---l----~I·~I--~I•	 •
Item
 
No~
 

7. 

8. 

9. 

APPENDIX 60 

RECORDS DISPOSITION SCHEDULE 60 

NEW COMMUNITIES RECORDS 

Description-of Records	 Disposition 

agreements including amendments to 
development plans, financial reports,
progress reports, marketing plans, cash 
flow analysis, grant activity reports
and related staff analyses of these 
documents. (104 cubic feet on hand;
accumulates about 22 cubic feet per
year.) 

a.	 Hard·Copy. Same as for item 4a above. 
(NARA Job NCI-207-79-2,
item 6a) 

~~ as for item 4b above.~~crOfilm Jackets. ~ Job NCI-207-79-2,
6b) . 

New Community Development Corporation PERMANENT. Retire to Federal
 
Board Books. These books contain Min- Records Center 10 years after
 
utes of Board Meetings, Board Resolu- date of Board meeting. Offer
 
tions and reports submitted by the to National Archives 15 years
 
staff of the New Communities Adminis- after date of Board meeting.

tration recommending Board Action such (NARA Job NCI-207-79-2, item 7)
 
as issuance of Debenture Guarantees,

acquisition or disposition of a project

or other major action regarding devel-
opment of a new town. (5 cubic feet on
 
hand; accumulates about 1 cubic foot
 
per year.)
 

Record copies of policy statements and PERMANENT. Retire to Federal
 
special studies related to new town Records Center 5 years after
 
development. These files are main- end of fiscal year. Offer to
 
tained by fiscal year. (2 cubic feet National Archives 10 years
 
on hand; accumulates about 1/2 cubic after end of fiscal year.

foot per year.) (NARA Job NCI-207-79-2, item 8)
 

Record copies of internal operating . Destroy when 6 years old.
 
procedures, regulations, delegations of (NARA Job NCI-207-79-2, item 9)

authority, and documents relating to
 
the development of legislative propos-
als. These files are maintained by

fiscal year.
 

10/88
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APPENDIX 60 

RECORDS DISPOSITION SCHEDULE 60 

NEW COMMUNITIES RECORDS 

Item
 
No~ - Description-of-Records Disposition
 

10.	 Congressional correspondence. Consists
 
of incoming and outgoing correspondence

with Congressmen, their staff, or Con-
gressional Committees and related back-
up material.
 

a.	 Concerning a specific project. Same as for the related project
Congressional correspondence con- file in items 2, 3, 4, or 6 of-
cerning a specific project is this Schedule. (NARA Job NCl-
filed with that project file 207-79-2, item lOa)
(items 2, 3, 4, or 6). Congres-
sional correspondence which~is a 
part of the project files listed in 
items 4 and 6 are microfilmed with 
the file. 

b.	 Concerning the overall program. Destroy when 3 years old. 
Congressional correspondence con- (NARA Job NCl-207-79-2,
cerning the overall program is item lOb)
filed separately. 

11.	 General administrative or housekeeping Destroy when superseded or no 
files (such as budget, personnel, trav- longer needed for reference 
el) consisting of reference copies. purposes. (NARA Job NCl-207-

79-2, item 11) 

12.	 Technical reference file. Nonrecord Destroy when superseded or no 
copies of laws, regulations, direc- longer needed for reference 
tives, delegations of authority, policy purposes. (NARA Job NCl-207-
statements, publications and related 79-2, item 12)
material used for reference. 

13.	 New Community Simulation Models
 
(NUCOMS) automated system (System No.
 
147) • 

a.	 Data on tapes of the automated Destroy upon termination of the 
system.	 program. (NARA Job NCl-207-

79-2, item l3a) 

b.	 Cash Flow Statement, also known
 
as Cash Flow Analysis (computer

printout).
 

10/88 
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.. APPENDIX 60
 

RECORDS DISPOSITION SCHEDULE 60 

NEW COMMUNITIES RECORDS 

Item 
No. Description of Records Di spos ition 

(1) Copies filed in the related 
project files listed in items 
3, 4, and 6 of this Schedule. 
Those printouts which are 
part of the project files 
listed in items 4 and 6 are 

Same as for the related project
file in items 3, 4, or 6 of 
this Schedule. (NARA Job NC1-
207-79-2, item 13b(1)) 

microfilmed with the file. 

(2) All other copies. Destroy when superseded or no 
longer needed for reference 
purposes. (NARA Job NCl-207-
79-2, item 13b(2)) 

c. Risk Analysis Program (RAP) 
puter printouts. 

com- Destroy when analysis complete.
(NARA Job NCl-207-79-2, item 
13c) 

d. Special Analysis Reports (computer
pri ntouts). 

(1) Copies that become part of 
Board records in item 7 of 

Same as for the Board records 
in item 7 of this Schedule. 

this Schedule. (NARA Job NCl-207-79-2, 
13d(1)) 

item' 

(2) All other copies. Destroy when superseded or no 
longer needed for reference 
purposes. (NARA Job NCl-207-
79-2, item 13d(2)) 

e. Annual Budget Control Documents 
(ABCD/(FRAM» computer printouts,
plus monthly updates. These print-
outs contain data only on approved
projects. 

(1) Copies filed in the related 
project files listed in items 
4, 5, and 6 of this Schedule. 
These copies are microfilmed 
with the file. 

Same as for the related project
file in items 4, 5, or 6 of 
this Schedule. (NARA Job NC1-
207-79-2, item 13e(1)) 

(2) All other copies. Destroy when 6 years and 3 
months old. (NARA Job NCl-
207-79-2 item 13e(2)) 
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