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:lEQUEST FOR RECORDS l",lSPOSITION AUTHORITY LEAVE BLANK 

(See Instructions on reverse)	 1--' 
JOB	 NO 

U e. \ - Lo 1 - 19 - ~ 
TO	 GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
DATE RECEIVED15 MAR 1979 

1. FROM (AGENCY OR ESTABLISHMENT)Department of Housing and Urban Development 
NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION 
In artordanc> with the provisrons 01 44 USC 3303a the disposal reCommunity Planning and Development ouest. Including amendments. IS approved except for Items thatrimay 

3. MINOR SUBDtVISION	 be stamped "disposal not approved" or "Withdrawn" In colum 10 

Qffice of Management 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

q../t/-7f/ ,-kt1'W:> ?fj ([1ui!
Rufus E. Point. Room 7151	 755=5983 DMP AA~ , jrtlllll\/II/Iht' thuted Stut c « 

6. CERTIFICATE OF AGENCY REPRESENTATIVE (/ 
I hereby certify that I am authorized to act for .this agency in ~ers pertaining to the disposal of the agency's records; 
that the records proposed for disposa: In this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o	 A Request for Irnmediate disposal.

r" -:,--o B Request for disposat'atter a specified period of time or request for permanent 
rete tion. .-' I 

E. TITLE 

De·aftmental Records Management Officer 
9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB	 NO, 

COMMUN ITV PLANN'ING AND DEVELOPMENT GRANT RECORDS 
RECORDS DISPOSITION SCHEDULE 69 

The Secretary of the Department of Housing and Urban 
Development is authorized to make grants to units of local 
government and States for the funding of local community 
development programs. 

Title I of the Housing and Community Development Act 
of 1974 {PoL. 93-383} and the Housing and Community 
Development Act of 1977 (P.L. 95-128) authorize Federal 
aid to promote sound community development. Public Law 
93-383 established a program of Community Development 
B10ck Grants, and amended and extended laws relating to 
housing and urban development. 

The Community Development Block Grant (CDBG) program 
provides funds to cities, counties, towns and states for 
the primary purpose of developing viable urban communities, 
by providing decent housing and a suitable living
environment and expanding economic opportunities,
principally for persons of low and moderate income. 

STANDARD FORM 115 
Re vr s e d Ap"l, 1975 
Prescribed by General Services 

Administration 
~D'.D ,,,. rCD' .n ••• A 

115-107 



PAGE OF '.	 •I
JOB NO,Request for Records Disposition Authority-Continuation 

9,e. DESCRIPTION OF ITEM 10, 

ITEM NO, (WIth mclusrve Dales or Relentlon Periods) JOB NO, ACTION TAKEN
7.	 SAMPLE OR 

r~tropolitan cities and urban counties are entitled to
 
funding on the basis of a needs formula which takes into
 
consideration poverty, population, overcrowded housing,

qrcwth lag, and the age of the housing stock. ~letro-
politan cities are central cities of Standard
 
Metropolitan Statistical Areas (SHSAs) and other cities
 
with a population of at least 200,000 in their
 
unincorporated areas, or their incorporated areas where
 
they have authority either under State law or through

cooperation agreements with local governments, to carry

out essential community development and housing
 
assistance activities.
 

Smaller communities as well as States may apply for
 
discretionary grants. Grants may be made for either
 
single-purpose projects or activities or for
 
comprehensive programs.
 

In addition, severly distressed cities and urban counties
 
may receive urban development action grants to help
 
alleviate physical and economic deterioration through

reclill~ationof neighborhoods having excessive housing

abandonment or deterioration, and through community
 
revitalization in areas with population outmigration or a
 
stagnating and declining tax base.
 

Eligible activities under all of the above programs

includ8: acquisition and disposition of land;

construction of public works and facilities~ such as
 
water and sewer facilities, neighoorhood facilities,

senior centers, centers for the handicapped, and
 

'-.	 pedestrian malls; certain public services; rehabilitation
 
of housing; and economic development activities.
 
Communities may carry out activities directly with block
 
grant funds or contract with nonprofit organizations or
 
local development corporations.
 

An application must include an assessment of the
 
community's housing and community develo~ent needs, a
 
strategy for rr~eting those needs, a three-year community
 
develo~ent activity program, and a housing assistance
 
plan for law- and moderate-incorre persons.
 

HUD also assists State and local governments and
 
metropolitan and nonmetropolitan areawide planning

organizations by providing grant assistance for planning
 
activities. Grants are made to develop an ongoing

cOl'lprehensiveplanning process which will lead to the
 
development of a locally determined comprehensive plan:
 
deve.Iop a system of [0' icy plannjng and (\\1illuation <'if'
 

FOur copla •• IncludIng origInal. to b•• ubmln.d to the Nillonel Archlv ••	 STANDARD FORM 115-'" 
ReVIsed July 1974 
Prescnbed by General ServIces 

115-203 



•• • I	 PAGE OFJOD NO. Request for Records Disposition Authority-Continuation 

7. I, DESCRIPTION OF ITEM	 •• to.SAMPLE on
ITEM NO (WIth tnctu~IVC Oates or Retonlion Periods)	 ACnON TAlJOB NO 

as part of the planning process, develop a management
capability to implement the plan; and provide 
coordination among the various functional planning
programs under way at all levels of government to prevent 
duplication of effort and provide a unified approach in 
addressing needs. 

Grants may be made to States for statewide planning and 
assistance to cities and other municipalities with less 
than 50,000 population; Indian tribes; counties and 
metropolitan and nonmetropolitan areawide planning
organizations. 

.
 This schedule provides disposition instructions for 
Headquarters and Field Office records relating to the 
following CPD grant programs: 

Community Development Block Grants 

"
" .' Comprehensive Planing Grants 

(Records Schedule 26, NARS Job No. 'II-NN-162-33 
...lill be superseded). 

Urbqn DevelopmeRt Action Grants 

This schedule will also cover records generated as a 
result of HUD's earlier categorical and special grant 
programs, including: 

Demonstration Grant Program
i· (Records Schedule 23, NARS Job No. II-NN-3590,

approved 2/8/62 will be superseded).- Low Income Housing Demonstration GrantsI (Records Schedule 32, NARS Job No. NN-166-122,
 1. Approved 3/14/66 will superseded).
,	 be 
1", : 
J 1

i:	 Model Cities Grants

II	 Neighborhood Development Grants 
I; 

i Urban Mass Transportation Grants
 
I (Records Schedule 34, NARS Job No. NN-167-10,
I.	 Approved 9/19/67 will be superseded).
I 

, ! 
I	 Urban Renewal Grants'fII 
!	 (Records Schedule 25, NARS Job No. NN-166-149 will 

be superseded). 

Urban Studies Fellowship Grants 

Four copl .. , IncludIng on9In.', to t •• ubnllt1~ to lhe Nallon.1 Archl ..... STANOAno FOn' .. 115-4 
Revised July 19/4 

115-203 



--_ I.•--------------------.-------~----• PAGE OFRequest '?r Rccords Disposition Authority-Continuation JOB NO, 

7. B, DESCRIPTION OF ITf M 9, 
ITEM NO (WIth Inclu~lve Dales or Retention Periods) SAMPLE on 10, __ -:-_I_-::-:- __ -:--:::- -;:---:-77~--;:- _;_------------l-~J~O~B~N~O~J liON__ __ AC TA 

Water and Sewer Facilities Grants ----
(Records Schedule 65, NARS Job No. NCl-207-76-10 
will be superseded). 

Workable Programs for Community Improvement
(Records Schedule 24, NARS Job No. NC-174-226 will 
be superseded). 

In the case of the Neighborhood Facilities Grant Program,

there is a statutory prohibition on conversion of the
 
facility, without the Secretary's approval, for a period

of 20 years after the grant has been made (see Section
 
703(d) of the Housipg and Urban DevelopPlent Act of 1965,

Attachment 1). . '
 

In the case of the Open Space Land Program, a similar
 
prohibition against conversion appears in the statute,
 
but it has no term (Section 704, Housing Act of 1961, as
 
amended, Attachment 2).
 

As part of a pend ing staute review, this Department's
 
Office of General Counsel will suggest a statute revision
 
lifting the limiting provisions listed above. Pending


'such revision, the .. disposition schedule for CPD tecords
 
grant programs must incorporate the following
 
provisions:
 

Neighborhood Facilities Grants 
(Records Schedule 57, NARS Job No. NN-174-0l3 will 
be superseded). 

Approved Neighborhood Facilities application and
 
~_ performance files, with related control documents:
 

Destroy 26 years after grant closeout. Review 
status of files and statutory provision annually, 
until conversion provision has been deleted from 
statute. Then apply provisions of approved 
schedule. 

Open Space, Urban Beautification, and Historic 
Preservation Grants 

(Records Schedule 58, NARS Job No. NN-174-016 will 
be superseded). 

Awroved Open Space, Urban Beautification, and 
Historic Preservation grantee application and 
par-formance files, with related cont.rol documents: 

I 

"11~S::-2WO;l-~---------'f~o=ur~C~O~PI~ ••~.~ln7.cl~ud~ln=g~o~n7.gl~n.~I,~la~b~.~,~u~bm~I~II.~d~t-o~lh-.7N~.t~'o-n~.I~A-rc-h-lv-••---1---6-TA-N~O-A-RJO-FO-·R-M-"-S--A--
ROVlsodJuly l!fl4 
ft L .... ,. 



• PAGE OF-r JOB NO.Request for Records Disposition Authority-Continuation 

9.
7. I. DESCRIPTION O~ ITEM 10.SAMPLE OR

ITEM NO (WIth toctusrve Oates or Relentlon Peroods) ACTION TAJOO NO 

Destruction cannot be auti10rized at this time 
because of statutory prohibition. Review files and 
statutory provisions annually, until conversion 
provisions have been deleted fron statute. TI1cn 
apply provisions of approved schedule. 

Public Facilities Loans (NAPS Job No. NN-l62-45,

superseded by NARS Job No. NC-207-76-4) and Rehabilitation
 
Loans and Grants. (Records Schedule 66, NARS Job No.
 
NC-1-207-78-8 are scheduled separately.
 

: . 

,
1r-: 
I 

i 
Ir : 
! 

i· 
i 

Four coploa, Including orlllinal, to be lubmilled to the Nallonal Archivel STANDAno FORM 11S-A 
~CVISOd July 1974 
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CONVERSION TABLE 

POOrosED cPq SUPERSEDED SUPERSEDED 

GRAm'S HUD SCHEOOLE NARS JOBS 

· SCHEIXJLE 

Item No. Schedule No. Item No. Job No. Item No. 
,, 

l.a.	 26 6.a. (I) NN-I62-33 6.a. (I) 
'.	 ;1 23 4 II-NN-3590 4 

~ 32 S.a. NN-I66-122	 S.a. - d • 

-,.i	 34 9.a. NN-I67-IO 9.a. - d. 

57 5.a. NN-I74-13	 5.a. 

58 5.a. NN-I74-16	 S.a. 

25	 I.a. NN-I66-149 pt. LA. 

Items 1,2, 
~ 3, 4, & 5·1·--1 65 l.a. NCI-207-76-Ioj	 l.a. 
I• 24 3.a. NC-I74-226 I	 3.a.I	 i ,s. 26 6.a. (2) NN-I62-33 I 6.a.(2)
 

23 4 II-NN-3590 4
:1 I
 
32 I
 
34 I
 
57 5.b. NN-174-13	 4.b.1	 I 
58 5.b. NN-I74-16 I	 S.b.

-.j 25 r.s. NN-I66-149 I	 pt. I.A. 
-~ I Items 1,2, 

I 3, 4, & 5 

65 l.b. NCI-207-76-IQ l.b. 

24 3.b. NC-I74-226 I	 3.b. 

2 Not specifically covered in previous schedules. 

'J 

·: 
1 

'i 



I	 • I
 
CONVERSION TABLE 

PROr03ED CPQ SUPERSEDED	 SUPERSEDED 

GRAm'S I HOD SCHEOOLE NAIlSJOBS 

SCHEDULE ..	 I 
Item No. I Schedule No. Item No. I Job No. Item No. 

, : 

, 

3.	 
, , 

26 2 & 3 NN-162-33 2 & 3 

23 3 II-NN-3590 3 

32 5.8:;..t . NN-166-122 5·t·fl 

34 9 .et'•.f. NN-167-10 9.rf·fl 

57 4 NN-174-13 4 

58 4 NN-174-16 4 

65 2 NCI-207-76-IQ 2 

24 5 NC-174-226 I 5 

4.	 26 17.a. & 7.b NN-162-33 I 7 

23 I s.«. & s.» II-NN-3590 I 5 

32 5.~.e . NN-166-122 I 5.1!-oe. 
34 9.~e· NN-167-10 I 9.y.e. 
57 6.a. & 6.b NN-174-l3	 I s.s. & 6.b. 

58 6.a. & 6.b NN-174-16	 I 6.a. & s.s, 
25	 6.a. & 6.b NN-166-149 I Pt. I. A. 

I Item 6 

I 
65 ' 7 NCI-207-76-10 7I 
24 4.a. & 4.b. I NC-174-226	 I 4.a. & 4.b. 

5.a.	 26 l.c. I NN-162-33 I l.c. 

23 l.e.(l)& (2)1 II-NN-3590 Il.e.(l) & (2) 

32 l.a. (2)c. I NN-166-122 I l.c. 

34 l.c. I NN-167-10 I l.c. 

57 2 I NN-174-13 I 2 

58 2 I NN-174-16 I 2 

65 4 I NCI-207-76-10 I 4 

I	 I 
5.b.	 26 l.b. I NN-162-33 I l.b. 

23 Il.e. (l) & ( 2 )1 II-NN-3590	 l1.e.(l) & (2) 



t
 
PROFOSED CPq SUPERSEDED SUPERSEDED
 

GRANI'S I HUD SCHEIXJLE NARS JOBS
 

SCHEDULE I
 
Item No. I Schedule No. Item No. I Job No. Item No.
 

/. " I 

I 32 Il.a. (2)b. I NN-166-122 l.b. 

I 34 I l.b. I NN-167-10 l.b. 

I 57 I 2 I NN-174-13 2 

I 58 I 2 I NN-174-16 2 

I 25 I 7 & H.a. I NN-166-149 I Pt.II,Item 11 

1& n .e, I 
65 I 4 I NCl-207-76-10 4 

s.e, (1)(a)&(b) Not previously scheduled. 

s.e. (2)(a) I 26 Il.a. (1)&(2) I NN-162-33 l.a. (1) & (2) 

I I & 4.b. I & 4.b. 

s.e. (2)(b) I 26 I 4.a. (1)&(2) I NN-162-33 4.a. (1) & (2) 

S.c.(3)(a) I 23 Il.b. (1)&(2) I II-NN-3590 i .». (1) & (2) 

I Il.c. (1)&(2) I l.c. (1) & (2) 

I l i.e. (1)-(4) I l.d. (1) (4) 

s.e. (3)(b) I 32 I 1.a. (1)& ( 2 ~14 NN-166-122 l.a.(l) & (2)/f 
s.e. (3)(c) I Not previously scheduled. 

S.c.(3)(d) I Not previously scheduled. 

s.e. (3)(e) I 34 l.a .1S:-"1' 3' I NN-167-10 l.a./ :J i7 8 

s.c. (3)(f) I 25 I 7-13, 16 I NN-166-149 7-13, 16 

s.e. (3)(g) I Not previously scheduled.
 

S.c.(3)(h) I 65 13 & 5 NC-1-207-76-10 3 & 5
 

s.e. (3)(i) I 24 /1-2 NC-174-226 1-2
 

5.c.(4) I 57 11 NC-174-13 1
 

5.c.(S) I 58 . 11 NC-174-16 1
 

5.c.(d) I Not previously scheduled. 



i\ 1 -:;-H'G GU''''- oHHT ~ 
'---------'	 CONVERSION TABLE '---------'" 

PROJ?a3EDCPQ SUPERSEDED SUPERSEDED 

GPA1'1I'S I HUn SCHEOOLE NARS JOBS 

SCHEDULE I 
Item No. I Schedule No. Item No. I Job No. Item No. 

I. 
6 I . : 26 Not specifically oovered prevously 

I:	 Apply provisions of GRS. 

I: 23 

I 32 2 6; 3 " NN 166-122 ~
 

I 34 2 -- 7 +-NN--l~.Q-~~--2-~q-


I 57 & 58 Not specifically oovered previously.
 

I ' Apply provisions of GRS.
 

I 25 .M-:l5 rqfq""166-149 14 15
 

I -17 26- ..J:.;7~ 

\ 65 3 ~~el~e7 76 ie 3 

24	 ~ot specifically oovered in previous 

schedule.l Provisions of General 

Records Schedules ~v applicable. 

:7	 26 5 NN-162-33 I 5 

23 2 II-NN-3590 I 2 

32 4 NN 166 122 \---4-
34 8 ~~N167 10 -I--B-
57 3 NN-174-l3 I 3 

58 3 NN-174-l6 I 3 

25 Not previously scheduled. I 
65 6 I NCl-207-76-l0 I 6 

24 Not previously scheduled. I 
I	 . I 
I 

'8 
" ..' ' ••	 • .-, I' , .. ", - .' ", ., ( ~.:. v-'" ...J.ltJ ,., 

A I
" l.' • , • .1. ' '.:"I 1

l. _ •• t.:.: • I _ <1 • .1. .! ... ~ : J -.-> ':'" t• 

,- -"'.	 Hue-Wash., D. C. 
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U. s. DE~TMENT 0 F HOU'SING AND UR BAN DEVELOPMENT 

ADMINISTRATION 

CHG-4.:rtlt~NSMITTAl	 12225.6 

,-
, r ,.. 

1.	 Tnis Transmits: 

New Records Disposition Schedule 69, Community Planning and 
Development Grant Records, for incorporation into Handbook 
2225.6, "Records Disposition Hanagement: HUD Records Schedules.1I 

2.	 Explanation of ~aterial Submitted: 

a.	 This comprehensive schedule provides disposition instructions 
for the records generated by all current and previous 
Community Planning and Development Grant Programs. r·lostof 
these records were never previously scheduled. 

b.	 This records disposition schedule applies to all CPD grant
records currently produced and waintained in HUD offices. No 
such records will be retired to any Federal Records Genter 
unless the appropriate item on this schedule is cited as the 
disposition authority. 

c.	 The standards contained .in this comprehension schedule should 
be applied to any earlier records retired over the years be 
Federal Records Centers in any contingent or unscheduled 
category. 

3.	 filing Instructions: 

Remove:	 Insert: 

Table of Contents, page iii Table of ~ontents, page iii 
elated 8-78. dated 

Appendix 23 dated 6/74 Appendix 69 dated 
Appendix 24 dated 3/76
l\ppendix 25 dated 6/74
Appendix 57 dated 6/74
Appendix 58 dated 6/74
Appendix 65 dated 8/78 

Ar·1SP:DISTRIBUTION: \'1-3-1, R-3-2, R-4-2, R-5-2, SP~IAL 
(Direct by l\MSP) 

ttUD-21 (4-74) Pr.,.lou •• dltlon mo, b. u.. d 

http:Schedules.1I


I 

67. 
68. 
69. 
70-84. 
85. 

86. 
87. 

, . 

~, (~'... (~ 

, r .'.J I 1.,'- ~~.: f 1I ,.,' 6 CHG-4 

Policy Development and Research Records
 
Interstate Land Sales Registration Records
 

*Oornmunity Planning and Development Grant Records* 
RESERVED 
Program Subject Files and Administrative Procedures 

and Information Records 
LoN~Rent Housing Records Retention Plan 
Non-Record Haterial and Temporary Records Oomnon to 

tbst Offices 

iii 



1.... I_f]~ ~TTyP,~~(; (,\jil)~: s«. 
APPENDIX 69 

RECORIS DISPC6ITION SCHEOOLE* 
69 

CrnMUNITY' PLANNING AND DEVEWfMENr GAANl' RECORffi 

This schedule provides disposition instructions for Headquarters 
and Field Office records relating to the following current 
Community Planning and Development Grant programs: 

, Community Development Block Grants 

Comprehensive Planning Grants 
(Records Schedule 26, National Archives and Records Service 

Job No. NN-l62-33 is superseded). 

Urban Development Action Grants 

The schedule also covers records generated as a result of HOD's 
earlier categorical and other grant programs, including: 

Demonstration Grant Program
(Records Schedule 23, NARS Job No. II-NN-3590, Approved 2/8/62 

. is superseded). 

Model Cities Grants 

Neighborhood Development Grants 

Neighborhood Facilities Grants 
(Records Schedule 57, NARS Job No. NN-l74-013 is superseded).
 

Open Space, Urban Beautification, and Historic Preservation Grants
 
(Records Schedule 58, NARS Job No. NN-174-016 is superseded).
 

Urban Renewal Grants 
(Records Schedule 25, NARS Job No. NN-l66-l49 is superseded). 

urban Studies Fellowship Grants 

Water and Sewer Facilities Grants 
(Records Schedule 65, NARS Job No. -NCl-207-76-l0 is superseded). 

lvarkable Programs for Community Improvement 
. (Records Schedule 24, NARS Job No. NC-174-226 is superseded) •..... 

Records relating to Public Facilities Loans and Rehabilitation 
Loans are scheduled separately. 

* 
Page 1 



~YPll'jG	 CUIDF[;;25.6	 CHG-4 

APPWOIX 69
 
RECORrS DISPCGITlOO SCHEOOLE
* 69 

C01MUNITY PIJ\NNING AND DEVErDfMENl' GRANl' RECORffi 

Item
 
No. ~scription of Records Disposition
 

1.	 General subject files pertain-
ing to the administration and
 
managerrent of all Community

Planning and Development

activities and programs.
 

a.	 Headquarters Central Break files annually. Retain 
Subject	 Files. for 2 years after files break,

then retire to Federal Records 
Genter. Destroy when 6 years
old. 

b.	 All other official CPD Break files annually.
subject files, including Destroy when 3 years old. 
those in Headquarters,
Regional, and Area Offices. 

2.	 Chronological files pertaining
 
to all CPD activities and
 
programs.
 

a.	 Headquarters Central Break files annually. Retain 
Chronological	 Files. for 2 years after files break· 

then retire to Federal Records 
Genter. Destroy when 6 years 
old. 

b.	 All other chronological Break files annually.
fiies. Destroy when 3 years old. 

3.	 General administrative files Destroy in accordance with 
(Facilitative and housekeeping applicable General Records 
records) • Schedule. 

4.	 Reference copies of legal Destroy when superseded or 
opinions, policy am procedural obsolete, or when no longer
issuances, interpretations, needed for reference purposes.
informational releases and Do not retire to Federal 
publications, and any related ~cords Center. 
published materials maintained * 

Page 2 
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" 
APPENDIX 69 

RECORffi DISPCSITIo.~ SCHEOOLE * 69 

C01MUNITY PLANNING AND DEVEI.DR-1ENrGRAm' RECORrS 

Item 
No. :Description of Records Disposition

(.,-, 
in CPD offices. Official Record 
copies of such items are covered 
elsewhere in the Departmental 
Records Disposition Schedules,
and they are typically scheduled 
for transfer to the National 
Archives for permanent retention. 

5.	 Official Deparbnental Grantee 
Application, Review,
Approval, and Performance 
Documentation Files,
containing the official 
Departmental record copies of 
all approval actions. 

These documentation packages
.encompass the following steps 
for all CPD grant programs:
Applicant Eligibility
Determination; Application
Preparation; Appl ication
Submission; Review,
Negotiation, and Application 
Modification Process; Award 
Process; Contract Execution;
Amendments to Applications; 
Scheduling, Performance,
Reporting and Completion of 
Grant Project Activities; and 
Grant Closeout Procedures. 

a.	 Disapproved and withdrawn Segregate in inactive 
applications and file upon disapproval or 
proposals, on which 00 withdrawal. Retil;:"eto 

,	 , contract was executed. Federal Records Center I- - - - -'- - - -- - - - - . 
, r ' • year after disapproval or 

wi thdrawal, or any tinE 
after disapproval or 
withdrawal that volume 
warrants. Destroy 3 
years after disa~proval
or wj tbdrm,za) 

Page 3 



2225.6 CHG-4 
~ I~.- r T 

APPENDIX 69 
* RECORLS DISPaJITION SCHEOOLE 

69 

C01MUNITY PLANNING AND DEVELOIMENl' GRAN!' RECOru:s 

Item .-
No. Description of Records Disposition 

b.	 Cancelled, suspended, or Segregate in inactive file 
terminated projects, on after final audit, and 
which a contract was settlement of account. 
executed. Retire to Federal Records 

Genter 1 year after final 

audit and settlement of 
account, or any time 
thereafter that volume 
warrants. Destroy 3 years 
after final audit and 
settlement of account. 

c.	 Headquarters and/or Field 
Office approved grantee
application, review,
approval, and performance
files. 

(1)	 Community Development
Block Grants 

(a)	 Entitlement Maintain on a triennial 
Grants.	 basis at official files 

station until end of the three 
year period covered by the 
Community Developent and 
Housing Plan Summary or, where 
applicable, until grant
closeout, then transfer to 
inactive file. Retire be 
Federal Records Center 1 year -. after end of the three year . 
period or, where applicable,
year after grant closeout, or 
any time after such events 

, .~I,', ".,' '0 I' ' ",-. ..,,, I: ,.' -' ,	 that volume warrants. Des t.roy
6 years after the end of the 
program year or, where 
applicable 6 years after grant
closeout. 

(b)	 Discretionary
Grants	 Maintajn at official filo .. * 

Page 4 

1 
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APPENDIX 69 

RECOROO DISPa5ITION 
69 

SCHEOOLE 

C01MUNITY PLANNING AND DEVELORUNl' GRAm' RECORffi 

Item 
No. Description of Records 

(2)	 Comprehensive
Planning G~ants. 

(a)	 Approved grantee
application and 
performance case 
files, including
Annual Program
Report and pro-
ject documents. 

(b)	 Reports published 
under the Compre-
hensive Planning
Program (except 
Annual Program
Report), and any 
interim material 
which, in the 
opinion of the 

DisI,X?sition 

station until grant
closeout, then transfer to 
inactive file. Retire to 
Federal Records Genter 1 
year after grant closeout, 
or any time after grant
closeout that volume 
warrants. D=stroy 6 years 
after grant closeout. 

Maintain at official files 
station until grant closeout, 
then transfer to inactive 
file. Retire to Federal 
Records Genter 1 year after 
grant closeout, or any time 
after grant closeout that 
vol.urrewarrants. D=stroy 6 
years after grant closeout. 

Distributed in accordance 
with the provisions of HUD 
Handbook 6042.1, r.1anaginga 
Grant, Comprehensive Planning 
Assistance. 

grantee is of scholarly
 
or public interest.
 

(3)	 Headquarters and/or Maintain at off icial files 
Field Office approved station until grant closeout, 
grantee applications then transfer to inactive 
and performance files file. Retire to Federal 
for earlier categorical Records Genter 1 year after 
and special grant pro- grant closeout, or any tUne 

* 
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69 

CO·1l1UNITY PLANNING AND OCVELOFNENl' GRANl' RECORIl5 

Item 
No. Description of Records Disposition 

grams specifically after grant closeout that 
including: volume warrants. Dest.roy 3 

years after closeout. 

(a)	 Demonstration Grant 

(b)	 !J::M Income Housing
Demonstration Grants 

(c)	 Ibdel Cities Grants 

(d)	 Neighborhood Deve Iop-
ment Grants. 

(e)	 Urban Hass Trans-
portation Grants 

(f)	 Urban Renewal 
Grants 

(g)	 Urban Studies 
Fellowship Grants 

(h)	 \'laterand Sewer 
Facilities Grants 

(i )	 Norkable Programs
for Corrmunity
Improvement. 

(4)	 Headquarters and/or Maintain at official 
Field Office approved files station until grant
grantee application closeout, then transfer 
and performance files Do inactive file. Retire 
for Neighborhood to Federal Records Genter 
Facilities Grants. 1 year after grant

closeout, or any time 
after grant closeout that 
volume warrants. D2stroy
23 years after grant
closeout. . ... 
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APPENDIX 69
 

RECORDS	 DISPOSITION SCHEDULE* 69 

COMMUNITY PLANNING AND DEVELOPMENT GRANT RECORDS 

Item 
No. Description of Records Disposition 

(5)	 Headquarters and/or No disposition can be 
Field Office approved specified at this time. 
grantee application Maintain at offici~ files 
and performance files station until grant closeout, 
for Open Space, Urban then transfer to inactive 
Beautification and file. Retire to Federal 
Historic Preservation Records center 1 year after 

grant closeout, or any time 
after grant closeout that 
volume warrants. 

d.	 Program and technical Destroy files upon
review and processing notification of project or 
copies of grantee grant closeout, or when no 
application packages, and longer needed for review and 
all related work papers evaluation purposes.
that typically accumulate 
at each step in the review 
process, but that do not 
constitute the Department's
official file containing
the record copies of all 
approval actions. 

6.	 Routine financial accounting

files relating to CPO Grant
 
Programs, and maintained by the
 
Headquarters Office of Finance
 
and Accounting, and/or by the
 
Regional Accounting Division.
 

a.	 Accountable officers' Apply provlslons of General 
files. Records Schedule 6, item l.a. 

b.	 Memorandum or extra copies Apply provisions of General 
of accountable officers' Records Schedule 6, item l.b. 
returns. 

7.	 Control records used to Same as related application,
document actions taken from review, approval, and perfor-
filing of application to mance documentation files.* 
project closeout. 
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RECOROO	 DISr05ITIQN SCnEOOLE 
69 

CCMMUNITY PLANNING AND DEVELOFMENT GRAm' RECORa) 

Disposition 

Headquarters and/or N:::> disposition can be 
Field Office approved specified at this time. 
grantee application ~Eintain at official files 
and performance files station until grant closeout, 
for Open Space, Urban then transfer to inactive 

autification and file. Retire to Federal 
H toric Preservation	 Records center 1 year after 

grant closeout, or any time 
after grant closeout that 
volume warrants. 

d.	 Program and t hnical Destroy files upon
review and proc sing notification of project or 
copies of grantee grant closeout, or when no 
application packag ,and longer needed for review and 
all related work pa~ rs evaluation purposes.
that typically accumu te 
at each step in the re 'ew 
process, but that do not 
constitute the 
Department's official file 
containing the record 
copies of all approval
actions. 

6.	 Routine financial accounting
files relating to CPD Grant 
Programs, and rraintained by the 
Headquarters Office of Finance 
and Accounting, and/or by the 
Regional Accounting Division. 

a.	 Accountable officers' Apply provisions
files. Records Schedule 

b.- ~~rnorandum or extra copies Apply provisions
of accountable officers' Records Schedule 6,
returns. 

7.	 Control records used to Same as related application,
document; actions taken fran review, approval, and perfor-
filing of application to mance documentation files. 
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69 

COMMUNITY PLANNING AND DEVELOPMENT GRANT RECORDS 

Item
 
No. Description of Records
 

8.	 Community Planning and Develop-
ment Automated Systems and 
the related documentation 
required to service them. 

a.	 Newly established CPO 
automated systems, not 
covered in this Records 
Disposition Schedule. 

, be	 The following automated 
system is IIpermanent.1I 

!	 : (1) Rehabi 1itat ion Loans 

Disposition 

Prepare Standard Form 115,
Request for Records 
Disposition Authority to cover 
new automated system. Submit 
through CPDls Data Systems and 
Statistics Division to the 
Departmental Records 

'Management Officer. Attach a 
copy of the record layout and 
the Glossary of Terms/General 
Purpose Format. 

I and Grants System (R 84).
-. 

(a) System	 documenta-
tion, incl uding 
a copy of the 
record layout and 
glossary of terms. 

(b) System	 documenta-
tion maintained 
by HUD including
all technical 
documents 
identified in'--------------(S~~·:~:HUDIS ADP

I) 

Documentation 
Standards manual. 

Page 8 

Permanent. Transfer a 
copy to the National 
Archives, together with a 
copy of the current master 
fil e. 

Destroy 3 years after 
system is eliminated from 
inventory of active systems. 

, • .:: p'"'\~f'	 1 

* 
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RECORDS	 DISPOSITION SCHEDULE 
69 

COMMUNITY PLANNING AND DEVELOPMENT GRANT RECORDS 

Description of Records Disposition 

8.	 Develop-

m t Automated Systems and
 
the related documentation
 
requ ed to service them.
 

a.	 Pot ntially permanent Contact the Departmental
syst s. Operational or Records Management Officer 
supers ded systems through the Data Systems and 
determi ed by the Statistics Division immediate-
Assistan Secretary ly if a system1s documentation 
for CommunOty Planning and master file are to be 
and Develop nt or offered to the National 
designee to H ve high Archives. Provide him/her
research val ue with a copy of the record 

layout and the Glossary of 
Terms/General Purpose Format,
together with a brief written 
explanation of the long-term
research values of the System. 

b.	 The following automated
 
system is "permanent."
 

(1)	 Rehabilitation Loans
 
and Grants System (R 84).
 

(a) System	 documenta- Perm Transfer a 
tion, including copy the National 
a copy of the Archive , together with a 
record layout and copy of e current master 
glossary of terms. fil e. 

(b) System	 documenta- Destroy 3 ye s after 
tion maintained system is eli ° nated from 
by HUD including inventory of ac ive systems.
all technical 
documents 
identified in 
HUDls ADP 
Documentation 
Standards manual. * 
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C<M1UNITY PIJ\NNING AND	 DEVELORlfNT GRAm' RECOROO 

No.	 Description of Records Disposition 

8.	 unity Planning and Develop-
ment chine-readable records
 
and tn related documentation
 

to service them. 

a.	 nal or superseded COntact the Departmental 
systems etermined by the Records Hanagement Officer 
Assistant cretary for through the Data Systems and 
COmmunity anning and Statistics Division immediate-
Development designee to ly if a system's documentation 
have high rese rch value, and master file are to be 
including: offered to the National 

Archi ves. Provide him/her
(1)	 wi th a cop.{ of the record 

layout and the Glossary of 
(2) Rehabilitation ns	 Terms/General Purpose Format, 

and Grants	 System 84)together with a brief written 
explanation of the long-term 

(3)	 Water and Sewer research values of the 
Directory System stem. 

(4)	 Urban Renewal
 
Directory System (CO 6)
 

Disposition instructions 
for these systems are: 

(1)	 Documentation File Permanent. tire to Federal 
Records Cente 1 year after 
system is elim ated from 
inventory of act"ve systems.
Transfer to the N ional 
Archives 3 years a -.._..._.. ' is eliminated from 

" :"'. I :: "	 1"', I •~'..: ,:.}. , • J • of active systems. 

(2)	 Input Documents ,, 

(a) COpies	 of forms Destroy after data has been 
and reports in- entered into system and * 
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RECORDS DISPOSITION SCHEDULE* 69 

COMMUNITY PLANNING AND DEVELOPMENT GRANT RECORDS 

Item 
No. Description of Records 

(c)	 Input Documents. 
Copies of forms 
and reports
intended to serve 
solely as inputs
to the system. 

(d)	 Input Documents. 
Documents that 
are part of 
official record 
files covered 
elsewhere in this 
schedule. 

(e)	 Processing Files. 
Initial,
Intermediate or 
Valid Transaction 
Data. 

(f)	 Processing Files. 
Publication and 
Print Files. 

(g)	 Master Fil es , 
Copy of current 
master file. 

(h)	 Master files 
retained in 
HUD tape
1 ibrary. 

(i )	 Printouts and 
other output
reports. 

Di spos ition 

Destroy after data has been 
entered into system and 
verified. 

Destroy in accordance with 
relevant instructions in this 
schedule. 

Scratch after third update
cycle. 

Apply provlslons of General 
Records Schedule (GRS) 20,
Items 20 and 21 • 

.e&RMANE.NJlTf'(mS'f'ef~-a4cOpyof the current 
master to the National 
Arch ives irnrnediate 1y an d 
future updates on an annual 
basis. . 

Scratch after third update
cycle. Destroy final version 
of master 3 years after 
system is eliminated from 
inventory of active systems. 

Destroy when superseded,
obsolete, or no longer needed 
for	 administrative or 
reference purposes. * 
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SCHEOOLE 

C0111UNITY PLANNING AND DEVELOIlIFN1' GRANr RECORffi 

No. Description of Records 

tended to serve 
solely as Inpats 
to the system. 

(b)	 I::ocumentsthat 
are part of 
official record 
files covered 
elsewhere in this 
schedule. 

(3) 

(a)	 Initr 1,
Interm iate or 
Valid nsaction 
Data. 

(b) 
Print Files. 

(4) z.tasterFile 

(a)	 cperational
Systems in a 
processing mode. 

(b)	 Systems elimi-
nated from HUD's 
inventory of ", 
active systems. 

(5)	 Printouts am other 
output reports. 

Disposition 

verified. 

Destroy in accordance with 
relevant instructions in this 
schedule. 

Scratch after third update 
cycle. 

Apply provisions of General 
Records Schedule (GRS) 20, 
Items 20 and 21. 

ratch after third update
cy e. Transfer a copy of the 
cu nt master to the National-
Archi s imnediately and 
future ates on an annual 
basis. 

Retire mast r file to the 
Federal Reco s Center 1 year 
after system's elimination 
from inventory active 
systems. Transfe to National 
Archives 3 years a 
is eliminated from 
of active systems. 

Destroy when superseded,
obsolete, or no longer ne 
for administrative or * 
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COMMUNITY PLANNING AND DEVELOPMENT GRANT RECORDS 

Item 
No. Description of Records Disposition 

c.	 The following Automated Systems

are "Disposable."
 

(1) Community Development	 Block 
Grant (CDBG) Discretionary
Balance Study System, 1975 (C 29). 

(2) Co~nunity Development	 Block Grant 
(CDBG) Discretionary Balance Study 
System, 1976 (C 30). 

(3) CommunitY.Deve1opment	 Block Grant 
(CDBG) Discretionary Grants System 
(C 20). 

(4)	 Community Development Block Grant 
Entitlement Determination System
(0 98). 

(5) Community Development	 Block Grant 
(COBG) Funding Survey System (C 15). 

(6) Community Development	 Block Grant 
(CDBG) Grantee Performance System
(C 21). 

(7) Community Development	 Block Grant 
(CDBG) Management System (C 11). 

(8)	 Community Development Block Grant 
(COBG) Program Evaluation System
(C16). 

(9) Comprehensive Planning Assistance
Data System (CPADS) (C 23). 

(10) Comprehensive Planning Fund 

* 
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CQ1MUNITY PIANNINGAND DEVEIDfMENT GRAm' RECORI:S 

Item 
No. Disposition 

reference purposes. 

b.	 All ther operational or
 
super eded CPDsystems,
 
inc1ud g:
 

(1)	 Comn ity D?velopnent Block 
Grant CDBG)Discretionary 
Balance tudy System, 1975 (C 29). 

(2)	 Community velopment Block Grant 
(CDBG)Dis tionary Balance Study
System, 1976 C 30). 

(3)	 Comnunity Deve.l 
(CDBG)Discretion Grants System
(C 20). 

(4)	 Comnunity Devekopnent; lock Grant 
Entitlement DeterminatI n System 
(D 98). 

(5)	 Community Developnent BlOCKGrant 
(CDBG)Funding Survey System C 15). 

(6)	 Comnunity ~velopnent Block Gra 
(CDBG)Grantee Performance Syst I 

(C 21). 

(7)	 Community Developnent Block Grant 
(CDBG)Management System (C 11). 

(8)	 Community Development Block Grant 
(CDBG)Program Evaluation System 
(C 16). 

(9)	 Conprehensive Planning Assistance 
Data System (CPPJl3) (C 23)" 

( 10) Corrprehensi ve Planning Fund * 
Page 10 
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69 

SCHEDULE 

COMMUNITY PLANNING AND DEVELOPMENT GRANT RECORDS 

Item 
No. Description of Records Disposition 

Allocation System (C 10). 

(11) Land Acquisition/Relocation System
(LAR S) (C 12) • 

(12) Community Development Block Grant 
(CDBG) Entitlement Determination 
System (C 13). 

(13) Community Development Block Grant 
(CDBG) Housing Assistance Plan 
System (HAPS-1976) (C 25). 

(14) Rehabilitation Section 312 Returned 
Loan Analysis System (C 31). 

(15) Community Development Block Grant 
(CDBG) Discretionary Applications
Ana 1ys is System. 

(16) Community Development Block Grant 
(CDBG) Discretionary Balance Study
System, 1977 (C 32). 

(17) Community Development Block Grant 
(CDBG) Entitlement Applications
Analysis System. 

(18) Community Planning and Development 
(CPO) Programs Fund Assignment 
System (C 27). 

(19) Community Planning and Development 
(COP) Workload Indicators System
(C 22). 

(20) Comprehensive Planning Assistance 
Directory System (C 17). 

(21) Open Space System. 

* 
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69 

CG1MUNITY PLANNING AND DEVEWFNENT GRANI' RECOROO 

Item 
No. Disposition 

Allocation Systan (C 10). 

Land Acquisition/Relocation System
IARS) (C 12). 

(12)	 Co uni ty ~velopnent Block Grant 
(CD ) Entitlement Determination 
Syste (C 13). 

(13)	 Comnuni t tevelopnen t Block Grant 
(CDBG) Ho ing Assistance Plan 
System ( -1976) (C 2S). 

(14)	 Rehabilitation Section 312 Returned 
Wan Analysis tern (C 31). 

(IS)	 Community Deve lo
 
(CDBG) Discretiona

Analysis System.
 

(16)	 Comnunity Developnent Bl 
(CDEG) Discretionary Bal 
System, 1977 (C 32). 

(17)	 Community Development Block G nt 
(CDBG) Entitlement Applications
Analysis System. 

(18)	 Community Planning and Development
(CPD) Program:; Fund Assignment
System (C 27). 

elg} Comnunity Planning and Development 
eCDP) Workload Indicators System 

. _. _:. _.. .. _ {C 22}. _....' ..__ .__._. _ 
I' • of' .,-: 

(20)	 Comprehensive Planning Assistance 
Directory System (C 17). 

(21)	 Urban Development Action Grant 
(tJD.l\G) Analysis System. Data 

Page 11 
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*	 RECORDS DISPOSITION SCHEDULE 
69 

COMMUNITY PLANNING AND DEVELOPMENT GRANT RECORDS 

Item 
No. Description of Records Disposition 

(22)	 Urban Development Action Grant
 
(UDAG) Data Analysis System.
 

(23)	 Urban Renewal Directory System. 

(24)	 Water and Sewer Directory System. 

Disposition instructions for these
 
systems are:
 

(a)	 System documentation Retire to Federal Records 
maintained by HUD, Center 1 year after system is 
including all technical eliminated from inventory of 
documents identified in active systems, or any time 
HUD's ADP Documentation after such event that volume 
Standards Manaual. warrants. Destroy 3 years

after system is eliminated 
from inventory of active 
systems. 

Input Documents. Destroy after data has been 
Copies of forms and entered into system and 
reports intended to verified. 
serve solely as inputs
to the system. 

(c)	 Input Documents. Destroy in accordance with 
Documents that are relevant instructions in 
part of the official this schedule. 
record files covered 
elsewhere in this 
schedule. 

(d)	 Processing Files. Scratch after third update
_: cycle. _ 

. -
I \ , ~ J • ';.. • t·. I, :: . .1':' - "	 , , 

(e)	 Master File. Scratch after third update
Operational Systems in cycle.
a processing mode. 

* 
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RECORDS DISPOSITION SCHEDULE* 69 

COMMUNITY PLANNING AND DEVELOPMENT GRANT RECORDS 

Description of Records	 Disposition 

Urban Development Action Grant 
(UDAG) Data Analysis System. 

Water and Sewer Directory System. 

Dispos ion instructions for
 
these sy terns are:
 

(a)	 System documentation Retire to Federal Records 
maintai d by HUD, Center 1 year after system is 
including all technical eliminated from inventory of 
documents entified in active systems, or any time 
HUD's ADP 00 umentation after such event that volume 
Standards Man 1. warrants. Destroy 3 years 

after system is eliminated 
from inventory of active 
systems. 

(b)	 Input Documents. Destroy after data has been 
Copies of forms and entered into system and 
reports intended to verified. 
serve solely as inputs
to the system. 

(c)	 Input Documents. Des roy in accordance with 
Documents that are rele nt instructions in this 
part of official record schedu e. 
files covered elsewhere 
in this schedule. 

(d)	 Processing files. Scratch update
cycle. 

(e)	 Master File. Scratch after update
Operational Systems Cycl e. 
in a processing mode. 

* 
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RECORDS DISPOSITION SCHEDULE 
69 

C01MUNITY PLANNING AND DEVEIDfMENl' GRANr RECORfS 

Item 
No. scription of Records Disp?sition 

sition instructions for
 
systems are:
 

(1)	 File. Retire to Federal Records 
Center 1 year after system is 
eliminated from inventory of 
active systems. Deatzoy 3 
years after system is 
eliminated from inventory of 
active systems. 

(2) 

(a) Copies	 of I)?stroy after data has been 
reports inten entered into system and 
serve solely a verified •. 
to the system. 

(b)	 Document.s that ar Destroy in accordance with 
part of official relevant instructions in this 
record files covered schedule. 
e.lsewhere in this 
schedule. 

(3)	 Processing files. after third update 

(4)	 Haster File 

(a)	 (perational Systems Scratch 
in a processing mode. cycle. 

(b)	 Systems eliminated Retire to Federa Records 
from HUD's inventory Center 1 year afte 
of active systems. elimination from in ntory of 

acti ve sys tems. Des ry 3 
years after system's e imi-
nation from inventory 0 

active systems. 

(5) Printouts and other I)?stroy when superseded 
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RECORDS DISPOSITION SCHEDULE* 69 

COMMUNITY PLANNING AND DEVELOPMENT GRANT RECORDS 

Item 
No. Description of Records Disposition 

(f)	 Master File. Systems Retire to Federal Records 
eliminated from HUD's Center with system
inventory of active documentation. Destroy 3 
systems. years after system's

elimination from inventory
of active systems. 

(g) Printouts and	 Destroy when superseded or 
output reports.	 obsolete, or no longer needed 

for administrative or 
reference purposes. 

* 
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69 

SCHEDULE 
APPEND! X 69 

CGiMUNITY PLANNING AND DEVELOrumr GRAm' RECORffi 

Desc~iption of Records Disposition 
, ' output reports.	 obsolete, or no longer needed

for administrative or 
reference purposes. 

", 

,, ,'--------------' , , ,.,j ! ' 
" 
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