
""'REQUEST FO~	 RECORD~~OSITION AUTHORITY 

(See instructions on reverse) 

TO	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1.	 ABLISHMENT)
of	 Housing and Urban Development 

2 MAJOR SUBDIVISION
New Community Development Corporation In accordancewith the provrsions0144 usc 3303a the disposalre 

-----------------------------1 quest. Includingamendments.IS approvedexcept lor Items that1may 
3 MINOR SUBDIVISION be stamped"disposal not approved" or "withdrawn" In column 10 

~VITHDRAWN4 NAME	 OF PERSON WITH WHOM TO CONFER 5 TEL EXT 

Dietra E. Plummer, Room 5186 755-5365 n"te An 11111\( 01 lire I)IIIll'd Stute-; 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of 8 page(s) are not now needed for the business of
this agency or Will not be needed after the retention periods specified. 
o	 A Request for Immediate disposal. 

[K]	 B Request for disposal after a specified period of time or request for permanent 
reten Ion. 

COATE	 E. TITLE Departmental	 Records Management
Officer 

7 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO (With Inclusive Dates or Retention Penods) SAMPLE OR ACTION TAKEN

JOB	 NO 

RECORDS DISPOSITION SCHEDUlE 
New Community Developrnent Corporation Records 

cords accumulating under those sections of the Housing 
ban Development Act of 1968 (P.L. 90-448), as amen-

Title VII of the Housing and Urban Development
 
Act of 1 (P.L. 91-609), as amended, which authorize
 
Federal ass~ ance to private and public new community
 
developers. 111 rogram is designed to encourage the
 
developnent of we lanned, diversified and
 
economically sound n communities.
 

The program provides
 
bonds, debentures, notes, and her obligations issued
 
by or on behalf of private and p .c new community
 
developers. Federal guarantees of 0 ~ations issued
 
by developers may not exceed $50 millia for each new
 
community project. Developrnent must accor . th canpre-
hensive area-wide planning, enhance the envir
 
contribute to the welfare of the area, provide
 
and moderate-incane housing, and encourage social
 . . . 

STANDARD FORM 115 
ReVISed Aprrl, 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-114 

115-107 

http:Includingamendments.IS
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JOB NO PAGE OF Request for Records Disposition Authority-Continuation 

II7.	 • DESCRIPTION OF ITEM SAMPLE OR 
rrEM NO (Wllh IncluSIve Dales or Relenhon PerIods)	 JOB NO ACTION TAKEN 

Inquiry: Developer sutrnits letter of inquiry or 
meets with NewCcmnunity.Developnent Corporation 
(NCDC)staff to discuss p~ogr~ applicability to 

e proposed proj ect. NCOCreviews preliminary 
ster plan and other general information sutrnit-

t by developer and determines if project falls 
unde the general scope of the Title VII Act. If 
the d ermination is positive the developer is 
invit to submit a pre-application. 

(2)	 Pre-a Ii tion: Developer sulmi.ts in sumnary 
form eviden that the project would meet the 
criteria of e Title VII Act including prelim-
inary develo t plans, financial and market 
analyses, and 0 er information which would 
demonstrate CCIIlpI ce with the Act. Included 
in these files are taff analyses of the 
pre-application and orrespondence widl the 
developer in this st 

(3)	 Application: s that the developer 
may canply with the Act, e developer is 
invited to sutrnit a full ap ication which 
must demonstrate that the de loper can meet 
all requiranents of the Act in uding a 20 
year devel.opnent;plan and cash ow analysis, 
indepth market studies and financ I analysis, 
appraisals, transportation and utir" ties plans, 
social plans and any other informati needed 
to determine if the project canplies Lth the 
provisions of the Act. NCDCalso cond 
full envirorunental review of the proj ect 
during this stage. Included in these files 
staff analyses of the application and corre 
pondence with the developer and anyone else 

" " " 

------ ---------------------_._--
Four copl ... Including origInal 10 be aubmlned 10 the National Arcllivea STANDARD FORM 11S-A 

R""~Nl July 1974 
Presclibed by Gt'''eral Sen_I 

Adnlln,strdtlon 
• , .... '~I I • ~': .31-	 FPMR (41 CFRI 101-114 

115-203 
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Request for Records Dispositiorl Auti1\lriiy-Continuatlon 
JOB NO PAGE OF 

7 
ITEM NO 

• DESCRIPTION OF ITEM 
(Wllh IncluSIve Daln or Retenhon Periods, 

II 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

oes ccmply with the Act and terms are worked 
out between the developer and NCDCregarding 
project development and financing, the project 
proceeds to Closing at which time the Project 
/lgreanent between the developer and the 
Secretary of HUDis stgned , which contains a 

an for the devel.opnent; of the project. Pn 
enture of MOrtgageand Deedoof Trust is 

als executed at this time which subjects the 
devel r' s land to a lien by the Secretary. 

(5) These files contain all 
itted by the developer which is 

NCDCto monitor the progress of 
development 0 the new town to assure conformity 
with the Act an the agreanents executed at the 
Closing. Includ in these files are monthly, 
quarterly and ann narrative, statistical and 
financial progress rts. Updated development 
plans and cash flow lysis and any 
correspondence with the developer. 

Six proj ects are in various stage of development. 
Nine projects are in various stages of quisition. No new 
applications for guarantee assistance are eing accepted. 

This Schedule replaces National 
NC1-207-79-2 approved December11, 

Archive 
1979. 

Item 6.b. has been added, and item 9 
Other provisions of the basic schedule re 

they were approved in N~~S Job Number NC 1-207-79-2. 
hese minor revisions reflect changes in the status 

previously operational micrographies sys 

as 

_______ 0 __ 

'15-203 Four copl .. o '"cludlng original 10 be lubmltted to the National ArChive. STANDARD FORM 115-10 
R~,,~<,d Julv 1974 
Prescllued bv Ge"eral Ser .. ces 

AdnllnlS1rdtlon 
I , .. I • ,. I I ~';' •• 31- FPMR (41 CFRJ 101-114 
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REwRDS DISPOSITION srnEDutE 60 

NEW cnMJNI'lY DEVELOPMENT OORPORATION REOORDS 

Itan 
No. Description of Records Disposition 

do not result in a Pre-application, inclu-
ding correspondence or records of meetings
 
eeking information concerning the Title
 

NewCommunityProgram.
 

NJTE: es in itens 1-6 are arranged alphabetically by proj ect 
stage and by an alpha-mnneric file code within each 

2.	 Pre-applicat' ons which do not result in Destroy When3 years 
an applicatio for a guarantee including old. 
surmaries of pr sals for devel.opnent; of 
a new town usuall su1:Jnitted in book or 

, exhibit	 ,fonD,'photo aphs , publications,
 
brochures, and corre ndence.
 

3.	 Applications including i . tial inquiry, Destroy when 5 years 
pre-application and relat correspondence old. 
which do not result in a pr .ect agreement. 
These files contain indepth f cial and 
market analysis, appraisals of , demo-
graphic and economic analysis, ca flow 
analysis, environmental impact s es , 
maps and related docunents and corre 
dence and internal staff analyses of 
documents and correspondence. 

4.	 Applications which do result in an executed
 
Project ftgreanent between the new town
 
developer and the Secretary of the Depart-
ment. These files contain tha infonnation
 
described in 3 above.
 

(1.0	 cubic feet of microfiche on hand; no
 
additional accimulataon expected.)
 

a. Hard Copy 
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tan 
No. Description of Records Disposition 

5. Closing Docimen 1hese files contain 
documents execut by the Secretary and 
the developer at time of Closing 
including a Proj ect reenent, Indenture 
of l-brtgage and Deed Trust and other 
related documents. 

after Secretary ceases 
to have any liability 
or interest in the 
Project, as determined 
by the Office of the 
General Counsel. 

-Transfer to the 
National Archives 
10 years after the 
Secretary ceases to 
have any liability or 
interest in the project. 

(1 .0 cUbic f'eet -00 hand; 
accumulation expected.) 

a. Hard Copy Sameas 
above. 

for itan 4a 

b. Microfilm Same as 
above. 

for item 4b 

6. Implementation Files. 1hese files con-
tain all correspondence, reports and 
studies received after the execution 
of the Project Agreement necessary to 
monitor the developer's canpliance 
with these agreanents including amend-
ments to development plans, financial 
reports, progress reports, marketing 
plans, cash flow analysis, grant 
activity reports and related staff 
analyses of these documents. 

(104 cubic feet 
about 12 cubic 

on hand; accumulates 
feet per year.) 

a. Hard Copydated before January 1, Same as 



an
 
tb. Description of Records
 

~~--tr.--Hard46~~rctt~~~~~~~~8----------1. 

c. 

7.	 'ty Development Corporation 
Board Boo These books contain Minutes 
of Board Mee' s, Board Resolution and 
reports sub:ni ed by the staff of the New 
O:mnuni.ty Devel t Corporation recan-
mending Board Act' on such as is suance of 
Debenture Guarante ,acquisition or 
disposition of a pro'ect or other major
action regarding deve t of a new 
town. 

, (6 cubic feet' on hand; ace ates about 
1 cubic foot per year.) 

8.	 Record copies of policy staten ts
 
special studies related to new t
 
opment. These files are maintain
 
fiscal year.
 

(3 cubic feet on hand; accumulates 
1/2 cubic foot per year.) 

9.	 Record copies of internal operating pro-
cedures, regulations, delegations of 
authority, and documents relating to the 
development of legislative proposals. 
These files are maintained by fiscal 
year. 

(2 cubic feet on hand; accumulates about 
. _ J / Z cubic foot per year v), 

,~, '. 

10.	 Congressional correspondence , Consists of 
incoming and outgoing correspondence with 
Congressman, their staff, or Congre~sional 

Disposition 

~rQy 6 years after 

the Secretary ceases 
to have any interest 
or liability in the 
project, as determined 
by the Office of the 
General Counsel. 

Same as for item 4b 
above. 

PERMANENT. Transfer 
to National Archives 
upon liquidation of 
the program. 

PERMANENT. Transfer 
to National Archives 
upon liquidation of 
the program. 

Destroy 6 years after 
iqu1dation of program. 

http:O:mnuni.ty
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tem
 
No. Description of Records
 

a.	 GbfieefBiflga s~eeifie pFedeet.
Oongressional correspondence
concerning a specific project 
is filed with that project
file (item 6). 

Ooncerning the overall program.
ngressional correspondence

c cerning the overall program
is iled se~arately. 

11.	 General a ·strative or housekeeping
files (such budget. personnel. 
travel). 

12.	 Non-record 
copies of laws. reg ations. directives. 
delegations of author • policy state-
ments. publications an elated material 
used for reference. 

13.	 New Ccmnunity Simulation ~-.LJ\"<1.L 

(NUffiMS) autanated system ( 

a.	 Data on tapes of the autanat 
system. 

b.	 Cash Flow Statement. also known 
as Cash Flow Analysis (conputer
printout) • 

(1)	 "Copi.es filed in the related 
project files listed in 
items 3. 4. and 6 of this 
Schedule. 

(2)	 All other copies. 

, \ ~. -' 

c. Risk Analysis Program (RAP)
canptIter P'l'intOtlt9. 

Disposition 

SaFFle	 as for itE!HI 6a 
and	 6b above. 

Destroy when 3 years 
old. 

Apply provisions of 
General Records 
Schedules. 

Destroy Yben super-
seded or no longer
needed for reference 
purposes. 

Destroy upon termina-
tion of the program. 

e as for the rela-
t project file in 
it s 3. 4. or 6 of 
this edul,e, 

Destroy
seded or 
needed for 
purposes. 

Des troy Yben sis 
is canpJete. 



tan 
No. Description of Records Disposition 

of Same as for the Board 
of records in item 7 of 

this Schedule. 

(2) Destroy vben super-
seded or no longer
needed for reference 
purposes. 

e. Annual Budget Oont.rol,Doc 
(ABCDI (FRAM)) canputer print
plus monthly updates. These 
printouts contain data only on 
approved projects. 

(1) Copies filed in the related 
,proj ect files listed in 

items 4, 5, and 6 of this 
Schedule. 

2 All other co ies. 


