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‘" "REQUEST FOR RECORDS WMSPOSITION AUTHORITY CEAVE BLANK

(See instructions on reverse) JOB NO

TO GENERAL SERVICES ADMINISTRATION,

NCIl-Do7-82-5

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEWED

1. FROM (AGENCY OR ESTABLISHMENT) ‘)/.}N qﬂkq

Department of Housing and Urban Development

9,192

2 MAJOR SUBDIVISION

New Community Development Corporation

NOTlFIJATION T6 AGENCY

quest, mrludmg amendments, 1S

3 MINOR SUBDIVISION

4 NAME OF PERSON WITH WHOM TO CONFER 5§ TEL EXT

Dietra E. Plummer N Room 5186 755-5365 Date Archivist of the United States

WITHDRAWN

In accordance with the provisions of 44 U'S C 3303a the disposal re

be stamped “disposat not approved™ or “‘withdrawn” 1 colum

approved except for items lhar{may

6. CERTIFICATE OF AGENCY REPRESENTATIVE
| hereby certify that | am authorized to act for this agency in matters pertamning to the disposal of the agency’s records:

that the records proposed for disposal in this Request of

this agency or will not be needed after the retention periods specified.
[] A Request for immediate disposal.

page(s) are not now needed for the business of

B Request for disposal after a specified period of time or request for permanent

reten on.

C DATE

W-2-21

Officer

SIGNATRE O ch RAPRESBENTATIVE E. TITLE
Departmental Records Management
evl i

7
ITEM NO

9.
8. DESCRIPTION OF ITEM SAMPLE OR

(With Inclusive Dates or Retention Periods)

10.
JOB NO ACTION TAKEN

RECORDS DISPOSITION SCHFDULE
New Commmity Development Corporation Records
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secords accumulating under those sections of the Housing
and\Jrban Development Act of 1968 (P.L. 90-448), as amen-
ded, and Title VII of the Housing and Urban Development
Act of 19%Q (P.L. 91-609), as amended, which authorize
Federal assidtgnce to private and public new commmity
developers. The\program is designed to encourage the
development of wellxplanned, diversified and
economically sound newcommmnities.

The program provides fdx Federal guarantee of the
bonds, debentures, notes, and dther obligations issued
by or on behalf of private and public new commmity
developers. Federal guarantees of obligations issued
by developers may not exceed $50 millioinfor each new
commnity project. Development must accord™sgith compre-
hensive area-wide planning, enhance the envirdmpent,
contribute to the welfare of the area, provide fdx low-
and moderate-income housing, and encourage social

HReverEoR—aRd—HHproived IS0 -

2 5. ATk,

115107

Ooord 0% v mdi’n‘&an 2-W-E ¢

STANDARD FORM 115

Revised Apri!, 1975

Prescribed by General Services
Admimstration

FPMR (41 CFR) 101-114
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Request for Records Disposition Authority — Continuation 4 Ge 0
9
1. 8 DESCRIPTION OF ITEM SAMPLE OR 10
ITEM NO (With inclusive Dates or Retention Perods) JOB NO ACTION TAKEN

x’_

1) Inquiry: Developer submits letter of inquiry or
meets with New Commmity, Development Corporation
(NCDC) staff to discuss program applicability to

e proposed project. NCDC reviews preliminary
{ster plan and other general information submit-
ted, by developer and determines if project falls
undeX, the general scope of the Title VII Act. If
the datermination is positive the developer is
invited\to submit a pre-application.

(2) Pre-applicgtion: Developer submits in summary
form evidende that the project would meet the
criteria of the Title VII Act including prelim-
inary developmépt plans, financial and market

(3) Application: If NCDC firs that the developer
may comply with the Act, tK

year development plan and cash
indepth market studies and financ

social plans and any other informatid

to detemmine if the project complies wy
provisions of the Act. NCDC also condudts a
full environmental review of the project

staff analyses of the application and corre
pondence with the developer and anyone else

115-203 Four cot-uu. Including original io be wbmlt—ted to the Nationa! Avcm;es STANDARD FORM 115-4

Revised July 1974
Prescnbed by General Serw

Adnumistration
PR LRI TR T FPMR (41 CFR; 101-114
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Request for Records Disposition Autihority—Continuation JoBNO B M
? & DESCRIPTION OF ITEM SAMP’LE OR 1o
ITEM NO (With Inclusive Dates or Retention Penods) JO8 NO ACTION TAKEN

. o —— . .
goes comply with the Act and terms are worked

out between the developer and NCDC regarding
project development and financing, the project
proceeds to Closing at which time the Project
Agreement between the developer and the
Secretary of HUD is signed, which contains a
an for the development of the project. An
enture of Mortgage and Deed of Trust is

also\ executed at this time which subjects the

Implementation: These files contain all
itted by the developer which is
NCDC to monitor the progress of

(5)

financial progress rts. Updated development
plans and cash flow lysis and any
correspondence with the\developer.

Six projects are in various stageg of development,
Nine projects are in various stages of acquisition. No new
applications for guarantee assistance are\being accepted.

This Schedule replaces National Archived Job Number
NC 1-207-79-2 approved December 11, 1979.

Item 6.b. has been added, and item 9 has bee
revised. Other provisions of the basic schedule re
they were approved in NARS Job Number NC 1-207-79-2.

brganization's previously operational micrographics sys

That-system hag heen abolished.

_ j
115-203 Four coples. Including original io be submitted to the National Archives STANDARD FORM 115-A
Revised July 1974
Pres.nibed by General Services
Agnunistration
SIS L, 0 STl FPMR (41 CFR) 101-114
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RECORDS DISPOSITION SCAEDULE 60
NEW COMMUNITY DEVELOPMENT CORPORATION RECORDS

Description of Records Disposition
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do not result in a Pre-application, inclu- old.
ding correspondence or records of meetings
geeking information concerning the Title

New Commmity Program.

: The es in items 1-6 are arranged alphabetically by project

name, By stage and by an alpha-numeric file code within each
stage.

Pre-applicatipns which do not result in Destroy when 3 years
an applicatiorl\for a guarantee including old.

sumaries of proposals for development of

a new town usuall¥ submitted in book or

- exhibit form,. photographs, publications,

brochures, and corresgondence.

Applications including ihjtial inquiry, Destroy when 5 years
pre-application and related correspondence old.

which do not result in a prdject agreement.

These files contain indepth figancial and

market analysis, appraisals of hand, demo-

graphic and economic analysis, cash flow

analysis, environmental impact studyes,

maps and related documents and correspon-

dence and internal staff analyses of these

documents and correspondence.

Applications which do result in an executed
Project Agreement between the new town
developer and the Secretary of the Depart-
ment. These files contain the information
described in 3 above.

(1.0 cubic feet of microfiche on hand; no
additional accumulation expected.)

a. Hard Copy Destroy after Xilm
is checked and

wvarifiad
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Description of Records Disposition
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and 1 diazo copy) Federal Records Center
after Secretary ceases
to have any liability
or interest in the
Project, as determined
by the Office of the
General Counsel.
-Transfer to the
National Archives
10 years after the
Secretary ceases to
havea any liability or

. . . interest in the project.
Closing Documenbts. These files contain

documents executed by the Secretary and
the developer at the time of Closing
including a Project Wgreement, Indenture
of Mortgage and Deed &f Trust and other
related documents.

(1 .0 cubic feet on hand ; 0q additional
accumulation expected.)

a. Hard Copy Same as for item 4a
above.

b. Microfilm Same as for item 4b
above,

Implementation Files. These files con-
tain all correspondence, reports and
studies received after the execution
of the Project Agreement necessary to
monitor the developer's campliance
with these agreements including amend-
ments to development plans, financial
reports, progress reports, marketing
plans, cash flow analysis, grant
activity reports and related staff
analyses of these documents.

(104 cubic feet on hand; accumulates
about 12 cubic feet per year.)

a. Hard Copy dated before January 1, Same as for item\4a
1

Q79
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10.

' (6 cubic feet on hand; acciy

Description of Records

atex atrrad

O
D> Hara—Copy

or later.

c. Microfilm Jackets

New Commuhjity Development Corporation
Board Boo These books contain Minutes
of Board MeeNings, Board Resolution and
reports submitted by the staff of the New
Community Develdpment Corporation recom-
mending Board Actipn such as issuance of
Debenture Guaranteeg, acquisition or
disposition of a project or other major
action regarding develQpment of a new
town.

ates about
1 cubic foot per year.)

Record copies of policy statemeNts and
special studies related to new towyn devel-
opment. These files are maintained by
fiscal year.

(3 cubic feet on hand; accumulates abo
1/2 cubic foot per year.)

Record copies of internal operating pro-
cedures, regulations, delegations of
authority, and documents relating to the
development of legislative proposals.,
These files are maintained by fiscal

year.
(2 cubic feet on hand; accumulates about

. 1/2 cubic foot per year.)

Congressional correspondence. Consists of
incoming and outgoing correspondence with

Congressman, their staff, or Congressional

hacla ip-ma texrial

Disposition

Nestrov 6 vears after

the Secretary ceases
to have any interest
or liability in the
project, as determined
by the Office of the
General Coungel.

Same as for item 4b
above.

PERMANENT. Transfer
to National Archives
upon liquidation of
the program.

PERMANENT. Transfer
to National Archives
upon liquidation of
the program.

Destroy 6 years after
iquidation of program.
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1.

12.

13.

Description of Records

Congressional correspondence
concerning a specific project
is filed with that project
file (item 6).

Concerning the overall program.
ngressional correspondence
cspcerning the overall program
is{iled separately.

General adwi
files (such
travel),

istrative or housekeeping
budget, personnel,

Technical referench file. Non-record

copies of laws, reglations, directives,
delegations of authoriy, policy state-
ments, publications and\related material
used for reference. ’ :

New Community Simulation

(NUCOMS) automated system ( #K02)

a. Data on tapes of the automat
system.

b. Cash Flow Statement, also known
as Cash Flow Analysis (computer
printout).

(1) Copies filed in the related
project files listed in
items 3, 4, and 6 of this
Schedule.

(2) All other copies.

c. Risk Analysis Program iRAP)

Disposition

Destroy when 3 years
old.

Apply provisions of
General Records
Schedules.

Destroy when super-
seded or no longer
needed for reference

purposes.

Destroy upon termina-
tion of the program.

e as for the rela-
project file in
itexns 3, 4, or 6 of

needed for xeference
puxposes .

Destroy when sis
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Description of Records Disposition

prlntouts)

(1) Copies that become part of Same as for the Board
Board records in item 7 of records in item 7 of
is Schedule. this Schedule,

(2) All otker copies. Destroy when super-
seded or no longer
needed for reference

purposes.

(ABCD/ (FRAM)) computer printn
plus monthly updates. These
printouts contain data only on
approved projects.

(M | Copies filed in the related s as for the rela-

‘project files listed in
items 4, 5, and 6 of this
Schedule.

(2) All other copies.

and 3 months old. B




