
•• • LEAVE 8LANK 
REQUEST FOR AUTHORITY DATE RECEIVED JOB NO. 

TO	 DISPOSE OF RECORDS JUN 13	 1975 
(See Instructions on Reverse) NC- 170- 75-1 

TO:	 GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVESAND RECORDSSERVICE,WASHINGTON,DC 20408 NOTIFICATION TO AGENCY 

1.	 FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 33031 the dis-
posal	 request. including amendments, is approved except for Drug Enforcement Administration 

2.	 MAJOR SUBDIVISION items that may be stamped "disposal not approved" or "with· 
drawn" in column 10.Management Analysis Division 

3. MINOR SUBDIVISION 

Records Management Section 
4.	 NAME OF PERSON WITH WHOM TO CONFER 

.Iames 1 Greene I ;;~L~~T33 /()-2.f.-7~ .....\ ~Ll. II 

6. CERTIFICATE OF AGENCY REPRESENTATiVE:	 (Date) I Archivist of the United States 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposedfor disposal in this Requestof 
___ page(s) are not now neededfor the business of this Igency or will not be neededafter the retention periodsspecified. 

6/2/75	 Records Officer 
Date (Signature of Agency Representative)	 (Title) 

9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO. (With Inclusive Dates or Retention Periods)	 NO. ACTION TAKENJOB 

1	 Numbered Investigative Case Files.

DEA Reports of Investigation concerning criminal j
 
offenses related to violations of drug/narcotics laws.
 
Included are DEA investigative report forms and

supporting documents.
 

DISPOSITION: Transfer closed case files to Federal
 
Records Center after 10 years, in one year groups. 

I
 

Destroy after 53 years. lrt FRC ~. +.
 
¥ 

-tC~u111Dr, -i..e J lo" .,. L. Gr~~f"\~ 1(21.- "S' c-s ~L 
115-106	 STANDARD FORM 1151-e5 ~ ~ A \ \ t=RCij lO-31-"r5@j	 Revise!'l January 1973 

Prescrobed by General Services 
Administration 

FPMR (41 CFR) 101-11.4 



1 • ,I • 
OpTIONAL FORM NO. 10 

.JULY 1973 EOITIOril . 
GSA FPMR (41 CFR) 101·11.6 

UNITED STATES GOVERNMENT • 
Memorandum 
Mr. Thomas Wadlow, Director 

TO Records Disposition Division
Office of Federal Records Center 
National Archives and Records Service 

FROM Chief 
Management Analysis Division, DEA 

SUBJECT: Schedule For Investigative Case Files 

JUN 11 '97SDATE: 

The Drug Enforcement Administration (DEA)has an urgent requirement
to modify Item No. 1 of the Comprehensive Records Schedule No.2,
which was approved for our predecessor agency, the Federal Bureau of 
Narcotics, Department of Treasury. A copy of Schedule No. 2 is attached. 

Item No. 1 of Schedule No. 2 requires indefinite retention, "Retain", of 
investigative case files. Several Federal Records Centers have declined 
to accept DEA investigative case files which show "Retain" as the disposal 
authority. 

In accordance with GSABulletins FPMR B-38 and B-49, request that Item
No. 1 of Schedule No. 2 be rescinded and the attached schedule (SF-115)
be approved for disposal of DEA investigative case files. 

~~~ 
Leon W. Transeau 

Attachments 

I Buy U.S. Savings Bonds Regularly on the Payroll Savings Plan 
5010-110 



TREASURY DEPARTMENT 
BUREl\.UOF NlillCOTICS
 
WASEINGTON 25, D.C.
 

Bureau Order No. 115 -

AUTHORIZATION FOR DISPOSAL OF TRE1i.SURYRECORDS 

Pursuant to the terms of the Federal Records Act of 1950, which 
provides for the disposal of official records of the United States 
Government, permission has been granted in Rouse Report No. 76, 83d 
Congress, 1st Session, for the disposal of records listed on the 
attached Records Control Schedule described as Bureau of Narcotics,
All Field Offices, Comprehensive Schedule No.2, dated August 15,
1952. 

You are hereby authorized to dispose of the reco_ls described 
in Comprehensive Schedule No.2, after they have been in existence 
for the periods of time specified, under the co~ditions, and by one 
of the methods prescribed in Section Il, page 3 (Rev-2, 1948) of 
the Treasury Department records manual. 

As disposition is effected you ~~11 submit a report to this 
office in accor~ance with instructions containeQ in Section 11, pages 
5-6d. (1951-1953 Revisions) of the Records Manual, shcwf.ng the vol-
lnne in cubic feet, the method by which disposal was made, etc • 

.. I • ~ 

District Supervisors should insert a copy of this schedUle at 
Section 18 of their Records ManUel. --

H. J. ANSLINGER 
COMMISSI01~ OF ~\RCOTIC3 

,.... 

MlI.RCH18, 1953 I 

http:shcwf.ng


, .'. e\, ) , " ". 
J 

RECORDS CONTROL SCHEDULE 

':BUREAU OF NARcoTIcs' - - , 
. . ~' . 

ALL FIELD o'FFICES , " 
, '. 

" '/' ., . 

, , 
,. '. -, 

COMPREHENSIVE' SCHEDULE NO.' 2 
, , .,' .:';.';."," ,;,, (Cond.ensed).' ~ . ;" . . , , . , 

... r • ' •.••. .. ' .•'~.....i·.......',". . .. ~.
 
• J •• '. y •• 

,... ~ .','" ~ h • 

,, .. ; ,.August 15, 1952 

" ' 
• L _ ... 

, , 

July ~~, 1952 Sgel 'G. W. Cunnfngham; Acting Commissioner of R~rcotics. 

'.. , .', 

,. ~ ..~. " -~ . .' ' 

nmODUCTIQN ' 
.~!:. :': ',~',: .... ..-.,J. . 

Records covered by this schedule may" if vo.lj.djustification e::ists,
be retcincd for lonser perioas of time th~~ herein prescribed if written 
permission is secured f~m the AfuJinistro.tor, General Services Alli~inistrD.tion. 
In no inst~ce will the retention period be shortened except by authorit¥ from 
the Congress. '. 

PERMl\NENT RECORDS MARKED "RBT::.T.N" IITLL BE KEPT BY THE RESpoNSIBLE Nl~COTICS 
OFFICE UNTIL SUCII ?D1E AS IT IS--fill~I.i.HISTRt.TIVELY DEE!'iED LPFROPRL".'l'E TO 'I'R.:iliSFER 
THEM TO FEDEr.AL RECQIillS CmU'ERS;t uxrzss OTEERH:.t:SE S?ECIFIG.1LLY AUTHORIZED. 

THE PERIOD OF TTI1E DUR:!:HGlmICH RECORDS lUtE TO BE RET:~INED PRIOR TO 
DISPOS:.r. OR TRl'.NSFER TO 1.. RECORDS CENTER, IF STf.TED IN TERMS OF YRi'l.RS OR MONTHS, 
BEGINS \-lITH THE CLOSE OF TEE l-Efffi OR MON'l'H, RESPECTIVELY, IN WHICH 'J:'HE RECORDS 
ARE CREl\.TED, OR IN WHiCH C;.sE FILE IS COMPlETED, UNLESS OTHERWISE SPECIFIED. 

~ ..., . , 

. ,~ .,'. : .' , 

'.' \ 

http:YRi'l.RS
http:FEDEr.AL
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I 

,. 
PlIRT	 I ·e 

Crimirinl Enfoz-ccmenf of Nrirc6tic Lc:ws 

Criminal enforcement ccse. files' of nnrcoticz violctionz both regiztcrcd
and unregiscercd; and non-medical: addict files. nETl..IN. Trnnsfer to 
Federal Records Center in 5 year groups when 25 years old • 

.,/ 2. Alpha.bctico.l index to case file. RETl'l.IN. 
• ~ . I 

3.	 Correspondence With other~istrict,Offices .(excluding tha.t in cnse 
files described ~bove) concerning investigctions and enforce~ent 
cases that have initic.lly developed in"one District but are of common 
interest to others, c.nd related name indexes. Retain indexes. Trc.r.sfcr 
corrcspondence in 5 year groups when' 10' years old; dispose when 20 Y0ars 
old • 

. 4~-' .criminai· 1,dcntification"f1le' contcfnmg reward -notices, fingerprint·

charts and: clc.ssifico.tions, and related correspondence. Dispose '5
 
years o.fter apprehensionof subject or dismissal of chc.rge nga.inst hl1n. .. ..
 

. __ , .' ".	 ,..,-1
5~ Interne.l Revenue, U.S. offici~' order' form'~ opi~~. coca leaves, opictcs,

..etic , Triplica.tc copt.es .•· ..Retct.n.6.s'po.rt 'of.ct:G'Cfile, ordcrS.·w'hi'ch-:['()l':;r
the basis of or provide evidence in violation reports. Dispose of c.ll 
fOrIas held for investigntion or inspection, tyTO years after closing CJf 
such investigation or inspection, if they have no further significance
as evidence. Dispose of all"f6rcis~.:which have no investigative use nfter3 mOuths. ~~~~~~~~~~~~~~~~~~~~~~---

.,;. PliRT II'	 ,':.. \ .. , ...... > . 
, ~., 

.~~ ~ • .:' ••• ': I • :. , 

.. ', . ," 
,. :.::.:, . } '.. \... 

1.	 Narcotic prescriptions ~~d correspondence fr0m doctors e}~lnining

reasonc fc'r cxcccaave usc of narcotics by pc_ticnts. Transfer when
 
5 years .old;.. 'hen ,lq -y~~r?.oli ....·.· ' '.: " "' ..
dispo~e. ..... ... .. :'... 

~", ::.., .... :... 
M • • • " • .. 

2.	 ~eP'3rt cf Less of ncrcot.Lc -clrugs.through tf19:f.t,.Disp'(js~ 5,yec.rs :fran
 
date of rep-:;rt.
 

3•. Rep:;rt of;lcss c.f n~r~otic" cl~s 'ot'ri&r'than ·thro1igh·thef't•. Dispose 2
 
'.'....~ears from elate.or, :;:,~port~. . .'.~, '_ ...' . "
 

::··':~ •• 'I .', ._~I , •• ~ ,'~ .' •• '"	 '_,.'.. J.'~!": 

4. .:;'jl.ppli·co:tions	 lists of appl.Lcant e and -;for registIT.tic,r~'incluning ..... 
corresp0ndence inth State Boards and the Collector of Internal Revenue 
rel~ting to dis:>pprolto.ls. Dispose when 2, ~.c.rs old. 

5.	 Local copies of schedules of seizure (including Forns 156), sh1pnents 0f 
narcotic drugs (including Forns 173), nr.d reports of destruction of'dru~s 
in the field (including Ferns 167 o.nd letter reports), together with 
relnted evidence cc.rds (including For:ns 102), other nbstro.cts nnel corrcs-
pondcnce , Dispose 1 year- f'..ftershipt18nt of evidence to Central. Office or 
its destruction in the field. 

- 2 -

http:dis:>pprolto.ls
http:elate.or
http:5,yec.rs
http:ncrcot.Lc
http:Triplica.tc
http:RETl'l.IN
http:nETl..IN


e UNITED STATES OF AMERICA • 

GENERAL SERVICES ADMINISTRA~N
 

September11, 1975 National Archives and Records Service 
Washington, DC 20408 

DATE: 

SUBJECT: Disposal Job NC-170-75-1 

NNG 

The DrugEn~orcementAdministration of the Justice Department 
(formerly the Bureau of Narcotics of the Treasury Department) has 
submitted a one item disposal job in which they request our approval for 
the destruction of their numberedinvestigative case files after 55 years. 
These case files had been listed in an earlier disposal job (II-NNA-283) 
as a retained item but the DEAis re-examining all their earlier schedules 
and expect to submit comprehensiveschedules in the near future. This 
current disposal job covering only a single item has been submitted because 
these case files being unscheduled present a most pressing problem to their 
field offices and to our Federal records centers. 

The DEAcase files are used for intelligence purposes and for investigating 
the associates of the person who is the subject of the case file. In 
addition, the individuals who are convicted of criminal offenses related 
to violations of drug and narcotic l~s are thougnt likely to committhe 
offense again after they are released from prison. For this reason DEA 
wishes to retain the case files for the lifetime of the individual. 

DEAwas informed of the considerably' lower retention periods place~ on 
similar case files by other Federal agencies. The Departmentof Justice, 
for example, retaims similar case files for only 15 years. '!he public 
defenders files for addicts are retained only' 15 years. Court case files 
are retained only' 30 years. DEAconsidered these retention periods but 
they did not ~eel that they could agree to a shorter retention period. It 
m~ be possible to get this retention period reduced after DEAhas lived 
with this retention period for awhile. 

r~~s~~ 
CARMELITAS. RYAN
 
Records Disposition Division
 

Keep Freedom in Tour Future With U.S. Savings Bonds 


