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Moscow Embassy Building Control Office (MEBCO)

1. Alphabetical Subject and Correspondence Files

a. Correspondence, memorandum, reports, telegrams, briefing material and other
documentation relating to the construction of the Moscow Building, relations with
contractors, and efforts of Soviets to compromise 1ts security.

Disposition Permanent Transfer to RSC for immediate transfer to WNRC. Transfer to
the National Archives when 25 years old (N1-59-93-17,1tem 1)

b Electronic version of records created by electronic mail and word processing
applications

Diasposition: Destroy/delete within 180 days after recordkeeping copy has been
produced

2 Counter Intelligence Files

a. Correspondence and other records relating to policy 1ssues 1 the renovation
of the Moscow Embassy

Disposition Permanent. Transfer to RSC for immediate transfer to WNRC. Transfer to
the National Archives when 25 years old

b. Electronic version of records created by electronic mail and word processing
applications.

Disposition Destroy/delete within 180 days after recordkeeping copy has been
produced.

3. Studies Files.

a. Studies of all aspects of the construction of the Moscow Embassy Building. Includes
special studies of the Soviet effort to penetrate the embassy building and American
counter-measure.

Disposition: Permanent. Transfer to RSC for immediate transfer to WNRC. Transfer to
the National Archives when 25 years old. (N1-59-93-17, item 2)

¢ Electronic version of records created by electronic mail and word processing
applications.

Disposition Destroy/delete within 180 days after recordkeeping copy has been
produced



4. Shipping Files

a. Documents relating to shipments of supplies and equipment to Moscow for use 1n the
building. Includes purchase orders, requisitions, packing orders and lists, notification of
shipment and copies of invoices and other related correspondence

Disposition Transfer to RSC for immediate transfer to WNRC Destroy when 25 years
old (N1-59-93-17, item 4)

b Transit certification documentation of shipments

Disposition: Transfer to RSC for immediate transfer to WNRC. Destroy when 50 years
old.

c. Electronic version of records created by electronic mail or word processing
applications.

Disposition: Destroy/delete within 180 days after recordkeeping copy has been
produced.

5. Contractor Files

a Arranged by name of contractor Correspondence, copies of contracts, invoices,
receipts for payment for services and faxes relating to activities of contractors involved 1n
the construction of the Moscow Embassy Building (Excludes files on contractors
maintained in the Alphabetical Subject and Correspondence Files )

Disposition: Transfer to RSC for immediate transfer to WNRC. Destroy 6 years 3
months after final payment. (N1-59-93-17, item 5)

b. Securnty Contract Files - Security clearances, inspection reports and key security
correspondence.

Disposition: Transfer to RSC for immediate transfer to WNRC. Destroy when 25 years
old

c. Electronic version of records created by electronic mail or word processing
applications.

Disposition: Destroy/delete within 180 days after recordkeeping copy has been
produced.



6 Tour of Duty Reports
a Daily reports of security related activities in and around the Embassy. Includes
printouts, daily report sheets, personnel rotation logs, system check reports, property

inventory reports, etc

Disposition: Transfer to RSC for immediate transfer to WNRC Destroy when 25 years
old.

b Electronic version of records created by electronic mail or word processing
applications.

Disposition Destroy/delete within 180 days after recordkeeping copy has been
produced.

7 Security Videotapes. Videotapes relate to 24-hour security surveillance in and around
the Embassy. (VHS formatted.)

Disposition' Transfer to RSC for immediate transfer to WNRC. Destroy when 25 years
old

8. Shdes and Videotapes Slhides and videotapes documenting the construction of the
Moscow Embassy Building and examination of the Soviet effort at penetration.

Disposition: Permanent Transfer to RSC for immediate transfer to WNRC. Transfer to
the National Archives when 25 years old. (N1-59-93-17, item 7)

9. Photographs Black and white and color photos of the Moscow Embassy construction
site at different levels of completion.

Disposition. Permanent. Transfer to RSC for immediate transfer to WNRC. Transfer to
the National Archives when 25 years old.

10. Design and Construction Drawings and Plans

a Design drawings and as-built records.

Disposition Permanent Transfer Master Set to the Foreign Buildings Office (FBO).
Maintain a set of blueprints at Embassy for maintenance and services. (N1-59-93-17,
item 6)

b. All other copies

DISPOSITION Destroy immediately upon approval of this schedule.



¢ Request for Information (RFI) submuttals.

DISPOSITION. Destroy immediately upon approval of this schedule





