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Secretary of State

Secretary’s Memorandums of Conversation (MemCons),

a. Memorandums of Conversation of the Secretary of State in both memorandum and telegraphic form.
Permanent. Cutoff and retire to the Records Service Center (RSC) at the end of the Secretary’s tenure or
sooner if necessary. Block files of each Secretary of State together in one group. Transfer to WNRC when
5 years old. Transfer to the National Archives when 25 years old.

b. Copies produced on electronic mail and word processing systems.

Temporary. Delete once recordkeeping copy has been produced.



