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Bureau of East Asian and Pacific Affairs
 
Office ofPubhc Affairs (EAP/P)
 

Records DISpoSItIon Schedule
 

1. 

Description: 

Disposition: 

DispAuthNo: 

2. 

Description: 

Disposition: 

DispAuthNo: 

3. 

Description: 

Disposition: 

DispAuthNo: 

4. 

Description: 

Disposition: 

DispAuthNo: 

Press Guidance File - Arranged by Country and Date 

Questions and answers prepared for the Department of State Spokesperson to 

use dunng daily noon press bnefings. 

Temporary Cut off end of calendar Destroy 10 years after cut off or when 

no longer needed for reference, whichever IS later 

Public Remarks by EAP Officials 

Copies or audio recordings of speeches, statements and interviews to the 

press, Congress and conference. Also included are press conferences held on 

the SIte dunng visits to other countnes 

Temporary Cut off at the end of the incumbent's tenure. Retire to the 

Records Service Center Immediately Destroy 10 years after cutoff 

Speaker Biographical Files 

Biographic data on Bureau principals which ISprovided upon request from 

individuals or orgamzations to WhIChpnncipals are speaking, meetmg or 
visiting. 

Temporary Destroy when superseded or when tenure of pnncipal is 

term mated 

Voice of America (VOA) Editorials 

Copies of documentation contammg EAP Public Affairs edits, comments and 

clearance pertainmg to VOA editonals, 

Temporary Cut off at end of the calendar year. Destroy when 2 years old 
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