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LEAVE BLANK

REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 
(See Instructions on reverse) NI'5'9-91-/j

DATE RECEIVEDTO:	 GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERViCE, WASHINGTON, DC 20408 I o -//-9 0 

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY DEPARTMENT OF STATE 
In accordance with the provisions of 44 U.S.C. 3303a 

2. MAJOR SUBDIVISION the disposal request. including amendments. is approved Under Secretary for except for items that may be marked "disposition not 
approved" or "withdrawn" in column 10. If no records 

3. MINOR SUBDIVISION are proposed for disoosal. the signature of the Archivist isPolitical Affairs not required. 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TELEPHONE EXT. ARCHIVIST OF THE UNITED STATES
DAlE 
It>
 

Elijah Kelly 647 2976 2.1/q{j I--- ~~~
 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of ~ paqets) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or [XJ is unnecessary. 

D. TITLE 

Acting Chief, Records Management Br. 
9. GRSOR 10. ACTION 7. 8. DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM 

(With Incluslue Dates or RetenHon Periods)	 JOB (NARSUSENO. CITATION ONLY) 

UNDER SECRETARY FOR POLITICAL AFFAIRS 

1. Subject Files. 

Arranged by subject. Memorandums, memorandums of
 
conversation, briefing memorandums, action
 
memorandums, drafts, correspondence, notes,

reports, briefing material, airgrams, telegrams,

testimony, prepared statements, agendas for
 
meetings, minutes of meetings, and other material.
 
Document the general responsibilities and
 
activities of the Under Secretary for Political
 
Affairs.
 

Volume on hand: 45 feet
 
Annual accumUlation: 5-7 feet
 

PERMANENT. Cut off at the end of the tenure of
 
the incumbent or sooner if necessary and retire to
 
RSC. Block records covering one incumbent
 
together and transfer to WNRC when 5 years old.
 
Transfer to the National Archives when 30 years

old.
 

STANDARD FORM 115 (REV. 8-83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 

115-108 



- .
 
•~~.~y===================~====~========================~~~~============~~~===lJOBNO. PAGE•-~fEQ~IEST IFIO~ ~ECOIRl[D)S ID~SIPOSllT~ON AU1IHORnrV - CON1l"UNIUJA1l"~ON 

OR 

9. GRS OR 10. ACTION7. 8. DESCRIPTION OF ITEM SUPERSEDED TAKENITEM (With Inclusille Dates or Retention Periods} JOB (NARSUSENO. CITATION ONLY) 

"2. Chronological Files. 

Arranged chronologically. Memorandums,
correspondence, memorandums of conversation,
reports, telegrams, airgrams, situation reports,
and other material. Document the general
responsibilities and activities of the Under 
Secretary for Political Affairs. 

Volume on hand: 22 feet 
Annual accumulation: 2-4 feet 

PERMANENT. Cut off at the end of the tenure of 
the incumbent or sooner if necessary and retire to 
RSC. Block records covering one incumbent 
together and transfer to WNRC when 5 years old. 
Transfer to the National Archives when 30 years
old. 

3. Speech and Testimony Files. 

Arranged chronologically. Texts of classified and 
unclassified speeches and testimony before 
Congress. Files may also contain drafts,
background, and supporting documentation such as 
memorandums and correspondence. 

Volume on hand: 5 feet 
Annual accumulation: 1 foot 

PERMANENT. Cut off at the end of the tenure of 
the incumbent or sooner if necessary and retire to 
RSC. Block records covering one incumbent 
together and transfer to WNRC when 5 years old. 
Transfer to the National Archives when 30 years
old. 

4. Appointment Books. Logs. and Calendars. 

Arranged chronologically. Appointment books, logs
of visitors and telephone calls, and calendars 
maintained by the Under Secretary for Political 
Affairs. 

PERMANENT. Cut off at the end of the tenure of 
the incumbent or sooner if necessary and retire to 
RSC. Block records covering one incumbent 
together and transfer to WNRC when 5 years old. 
Transfer to the National Archives when 30 years
old. 

STANDARD FORM 11S-A (REV. 12-83) 
to the N.ational Archives and Records Service. Prescribed by GSA 

FPMR (41 CFR) 101-11.4 

Four copies. including original to "be submitted115-204 




