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Office of International Security Operations (PM/ISO) 

1.	 Subject Files 

Information on a variety of issues and programs pertaining to international 
security operations arranged by subject or country. Contains airgrams, 
telegrams, memorandums, reports, etc. on military operations, security, human 
rights, terrorism, narcotics, nuclear issues, etc. Arrange annually or other 
specific time period. 

a.	 Information on programs and issues of long-term value to the operations. 

Permanent. Retire to the Records Service Center when 10 years old. 
Transfer to WNRC when 20 years old. Transfer to the National Archives 
when 30 years old in 5 year blocks. 

b.	 Records on issues or programs of a general nature, i.e. human rights, 
port visits, military exercises, etc. 

Permanent. Retire to the Records Service Center when 3 years old. 
Transfer to WNRC when 10 years old. Transfer to the National Archives 
when 30 years in 5 year blocks. 

2.	 Chronological Files 

Duplicate copies of all outgoing documents and cables that are maintained in
 
the subject files of each analyst.
 

Maintain for one year, then destroy.
 

3.	 Overflight Clearances 

Requests by foreign governments for overflight and landing clearances in the 
U.S. and U.S. territories. Information is arranged by country.
 

Destroy when 2 years old.
 

4.	 Foreign Employment 

Requests from retired or reservist military personnel to work in a foreign 
country with either an American contractor or for the foreign government. 
Contains a specific request form and State Department's response. Filed 
chronologically. 

Destroy 1 year after approval of request. 
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5.	 Log Sheet of Foreign Employment 

Log sheet identifying the pertinent information on requests for foreign 
employment, i.e. name, service, date received, date mailed. 

a.	 Paper log
 

Destroy when 5 years old.
 

b.	 Electronic database
 

Delete from the database when 5 years old.
 

6.	 Medical Requests 

Requests from foreign countries for VIP and foreign nationals medical treatment 
at a U.S. military medical facility. Information contains cables, memorandums, 
and diplomatic notes requesting State Department's approval. Filed 
chronologically. 

Destroy 2 years after approval of request. 

7.	 Military Exercises 

Department of State's clearance on the deployment of U.S. military personnel 
to a	 foreign country for military exercises in that country. Information is 
maintained by the name of the exercise and contains cables, memorandums, 
etc. 

Destroy when 2 years old. 

8.	 Counter-Drug Operations & Deployment 

Clearance on requests for deployment of counter-drug operations. Files contain 
cables and general correspondence. Approval is made by phone and denials are 
submitted in writing. 

Destroy when 1 year old. 

9.	 Daily Activity Reports 

Summary of the daily activities of ISO. 

Destroy when 1 year old. 


