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1.	 Program Files 

Files arranged by the TAGS/Terms filing system, by country or by subjects on political, 
economic, management, and international issues. Contains background material, i.e. 
copies of cables, Congressional Records, legislation, Presidential decisions, press 
releases, news articles, publications, and responses to Members of Congress. Files are 
maintained for convenience and reference. 

Destroy when no longer needed. 

2.	 Briefings File 

Arrangements for briefings and hearings requested by Members of Congress on economic 
and communication issues. Includes arrangements, meeting agendas, participants and 
summary of meetings. 

Destroy when 1 year old. 

3.	 Weekly Legislative Highlights to the Secretary 

Summary of weekly activities on economic and international communications issues. 

Destroy when 1 year old. 




