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LEAVE BLANK (NARA use only)
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See	 trustrirotiorre on reverse) 

TO	 NATIONAL ARCHIVES and RECORDSADMINISTRATION (NIR) DATE RECEIVED I. t 
WASHINGTON, DC 20408 9.1 cnc 

1 FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

U.S.	 DEPARTMENT OF STATE 
In accordance with the pr ovrsro ns of 44 
usc 3303a the d is po s i n on request, ALL BUREAUS including amendments, IS approved except
for Items that may be marked "disposition 

2 MAJOR SUBDIVISION 

3 MINOR SUBDIVISION not approved" or "withdrawn" In column 10 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 

Ronald E. Hampton R£.tJ	 202-736-4698 

6 AGENCY CERTIFICATION ( / 
I hereby certify that I am authorized to act for this agency In matters pertaimng to 'tile disposition of its records 
and that the records proposed for disposal on the attached __ 1_ page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods specified: and that wntten concurrence from 
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal 
Agencies, 

o IS not required; 0 is attached; or CEl has been requested. 
DATE	 TITLE 

I ~IG7TUR~ 5~ENCY REPRESENTATI~E 

8/27/96 V~~	 Department of State, Records Officer 

7 9 GRSOR 10 ACTION 
ITEM 8 D~CRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NARA
NO JOB CITATION USE ONLY) 

1.	 International Merchant Purchase Authorization Card 
(I.M.P.A.C.) Files. 

Files are arranged by fiscal year. Copies of Monthly

Credit Card statements, co~y of: receipts, and related
 
documentation. NOI'E: Signed original of Monthly Credi
 
Card Statement is maintained by the Office of Finance
 
for 6 years and 3 nonths (GRS 6, itern la.)
 

DISPOSITION: Destroy after GAO audit or when 3 years
 
old, whichever is sooner.
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