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Finance and Management Policy (FMP)
Financial Policy and Management Control Staff
1. Federal Manager’s Financial Integrity Act Report (FMFIA).

An annual statement from the Secretary of State. Contains letter to the President and the
Congress providing assurance regarding the adequacy of internal management controls
and conformance of financial systems with government-wide standards; a progress report
on high risk areas; a description of material weaknesses in management controls and
major milestones for corrective action; and a description of material non-conformance in
financial systems and major milestones for action.

a. Official Files.

FERMaNENT .
DISPOSITION ATransfer to RSC when there is a full box for transfer to WNRC.

Transfer to the National Archives when 25 years old.

b. All other copies, electronic and paper.

DISPOSITION: Destroy/delete when dissemination, revision, or updating is completed.
2. Secretary’s Semi-Annual Report to Congress.

Consists of response to Congress on the status of audit recommendations more than one
year old.

a. Official Files.

PERmAn EATT.
DISPOSITION:aTransfer to RSC when there is a full box for transfer to WNRC.

Transfer to the National Archives when 25 years old.

b. All other copies, electronic or paper.

DISPOSITION- Destroy/delete when dissemination, revision, or updating is completed.
3. Accountability Report.

Consists of the annual consolidated accountability report.

a. Official Files.

DISPOSITION: Permanent. Transfer to the RSC when there is a full box for transfer to
the WNRC. Transfer to the National Archives when 25 years old.



b. All other copies, electronic or paper.

DISPOSITION: Destroy/delete when dissemination, revision, or updating is completed.
4. Subject (Program) Files.

Reports, drafts, memorandums, telegrams, e-mail, and other documentation on the
preparation of reports, general financial policy and management control, the foreign
affairs agency consolidation, regulations, exceptions to regulations and related matters.
a. Official Files.

DISPOSITION: Destroy when 10 years old.

b. Electronic versions of records created by electronic mail and word processing
applications.

DISPOSITION: Destroy/delete within 180 days after recordkeeping copy has been
produced.





