REQUEST ™SR AUTHORITY
TO DISPOSE OF RECORDS

(See Instructions on Reverse)

g LEA'/E BLANK

DATE RECEIVED JOB NO

JAN 9 W75

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

NC-|D9-75-4

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)
Department of State

2. MAJOR SUBDIVISION
Congressional Relations

3. MINOR SUBDIVISION

4. NAME OF PERSON WITH WHOM TO CONFER s. TEL. EXT.
Lawrence T. Springer 632-8806

In accordance with the provisions of 44 U S.C 33030 the dis-
posal request, including amendments, 1s opproved except far
items that moy be stamped ''disposal nat approved'’ or “*with-
drawn'' 1n column 10.

6. CERTIFICATE OF AGENCY REPRESENTATIVE-

(-] f-T5
Date Archivist of the United States

| heseby certify that | am authorized to oct for this agency 1n motters pertaining to the disposal of the ogency's records, that the records proposed for disposal in this Request of
__i._ page(s) are not now needed for the business of this ogency or will not be needed after the retention periods specified

//4/75 ﬁ/ W/ Chief, Records Management Staff

7" (Dafe) (Signature of Agency Represema(ﬁ:) (Tide)
9.
7. 8. DESCRIPTION OF ITEM 10.
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR

JOB NO  |ACTION TAKEN

stituent travel,

DESTROY WHEN TRAVEL HAS BEEN COMPLETED.

Congressional Travel Documents, including incoming and NC 174-
outgoing telegraphic messages to and from posts regard- 265
ing trips, itineraries, customs clearances, funds used ? yrs

(type only), correspondence with Congressmen and con-

[ A,

Hend corid 7a= SHalt PﬂfI@ y, Sy /7/%75—,47

STANDARD FORM 115

Revised November 1970

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

115-105



