
REQUEST. AUTHORITY
 
TO DISPOSE OF RECORDS
 

(See Instructions on Rererse ) 

TO: GENERAL SERVICES ADMINISTRA liON, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 

of State 
In accordance 
pose I request, 

with the 
Including 

prcvutons of 
amendments, 

44 U S.C. 33030 the 
IS approved except 

drs-
for 

2. MAJOR SUBDIVISION 
Items that may be 

drawn" in column 

stamped 

1 O. 
"dlsposol not approved" or "with-

Office of Personnel 

Ana	 Division 
4. NAME	 OF PERSON WITH WHOM TO CONFER 

" 

I hereby certify thai I om cvtbonzed to oct for thIS agency In matters pertommq to the disposal of the agency's records, thot the records proposed for disposal in thiS Request of----2-- poge{s) ore not now needed for the bunnes s of thiS agency or will not be needed ofter the retention periods specified 

Chief, Becords Management Branch 
I (I~te)	 (TItle) 

9.7.	 8. DESCRIPTION OF ITEM SAMPLE OR 10.
ITEM NO.	 (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN 

1.	 Monthly Computer Printout Reports of Personnel Statistics 
and Employee Strength Records. Includes the Alphabetical 7,,-
List of Foreign Service Personnel, Domestic Staffing Pat- I 

tern, Overseas. Staffing Pattern, Current Monthly Action 
Lists and the Report of Federal Civilian Employment (SFll -a). 

C-e1(tt'J./ "t'~fe"e ",,(.. F 1et-M1I.Hr. ... PMMIBflllf'ml. 'RETIRE INACTIVE FILES TO/1POLICY & 
PLANNING DIVISION. 

2.	 General Personnel Statistical Studies. Includes Geographi
Surveys, Grade Breakdown by Organization, FSO Positions 
by Function, Fareign Service Accessions, Men & Women 
Count by Grade, Excepted Positions, Labor Dept. Reports 
and Foreign Service Separations.
tJe,'t"'T ..,/ut" :J.O )'e".", ,,/~ d~ 'lJfJ".", 
-M!JIi~H P!l1tl""!UfJf. 10 H ; ~ II' 11 ~ e~,/ 1-'''' 

3.	 Personnel on Detail to Other Agencies. Yearly Analytical 
Report. Original in MGT/EX 

DESTROY WHEN ONE YEAR OLD. 

4.	 Employee Separation Reports. Yearly in-house analytical
report used in preparation and support of budget estimate 

e.sC,." -vAc'l U }'e'Y~ 01'" elY' 'fJ,,,.I" if ", II 
MfftJ!t RYuwyrzV. /0111-'" ~ t! e,/~.f rol" .,~Fe""" ~ 

S.	 Language Training Statistical Reports. 

j} 
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9.7. 8. DESCRIPTION OF ITEM 10. 
SAMPLE ORITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKENJOB NO. 

6 

1 

Semiannual Report of Con.ultanta on the rolls of the 
Departeent. Ma.ter Li.t of Con.ultant.. . 

De~t,~ ....a•., "J.d )' ea"" fJ/1/ ~ tI' ., ~-.". Y' I 5 
M'A'i1f ~WIBVIJ""L ","0 /0" I~Y' on e ~tI,-ITO-/" re fe 1'1'Ie, e." 

Periodic Statiatical Report. a. required to imple ..nt 
policy change., including the hiring of conaultant.,
termination or extenaion of Foreign Service Re.erve,
Service Computation Date Lilting' for FSR'a, etc. One 
ti_ reports. 

DESTROY WHEN ONE YEAR. OLD. 

8 Weekly Report of 
Pagea"). Copiel. 

DESTROY WHEN ONE 

Peraonnel 

YEAR OLD. 

Action •• DS-1666 ("Front 

9 

10 

Salary & Wage. Report - CSC 1018 
t)e,-ty-)' wII,,,, J.d le~y, tJ/,f (J~ ' •• ne r: '-f .,,~ 
~__.6>".'. - '.~'" (o"/~~ ?Jtt~',1 ftJfII' Yff~JI'eNe~. 
Monthly Federal Employment Statistic. Bulletin •• Ia.ued 
by the US Civ).l Service Co_i .. ion. 

IVtJ,,-I/UtJ "111. 
J~DESTROY WHEN R> lDNGER HEEDED FOR REFERENCE USE. 

11 General Subject Filea 

a. Alphabetical Subject File, eon.i.ting of memoranda,
.tati.tie. and other back-up correapondence of a 
reference nature for c08piling report.. II 

ce» t~1.1 yt fe-9ft" .. (.. f.'t.. ,." 
""'.......• .~•• RETIRE INACTIVE FILES TOI\POLICY & 
PLANNING DIVIS ION 

b. Subject Cla ••ific.tion File, consi.ting of tele-
gram., airgra .. and memoranda filed in accordance 
with the PER outline of the Department'. Record. 
Cla ••ification Handbook (lCH). • 

~l~~~'old 0' f,f""~"" I fDESTROY WHE~ lDNGER NEEDED FOR CURRENT OPERATIDNS. 

c. Chronological File. 

DESTROY WHEN 'lW YEARS OLD. 

1'0.... copi .. , blcladiDg original, to bo aaJamiHed to the Natloaal .!hem ..... 1&-611428-1 Q~O 


