
REQUEST .. AUTHORITY' 
TO DISPOSE OF RECORDS 

(See Instructions on Reverse) AUG 9 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDSSERVICE,WASHINGTON, D.C. 20408 

1. FROM (AGENCY OR ESTABLISHMENT) 
In accordance with the provisions of 44 U.S.C. 33030 the dis-artment of posal request, including amendments, is approved except for 
items that may be stamped "disposol not approved" or "with-2. MAJOR SUBDIVISION drawn" in column 1O. 

3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I heteby certify thot I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; that the records proposed for disposal in this Request of 
__ J._ pagels) ore not now needed for the business of this agency or will not be needed after the retention periods specified. 

Chief, Records Management Staff 
(Tide) 

9.7.	 8. DESCRIPTION OF ITEM 10.SAMPLE ORITEM NO.	 (With Inclusive Dates or Retention Periods) ACTION TAKENJOB NO. 

Communications Programs and Operations 

1.	 Special Communications Support for Secretary's 
Trips and Visits 

Consists of telegrams, memorandums, airgrams, travel 
schedules, aSSignments, equipment, circuits, contracts 
or agreements, and other arrangements dealing with 
personnel, shipping, and leasing. 

Destroy	 six (6) months after completion of 
trip or	 visit. 

• 
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