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REQUEST FOR RECORq.' ISPOSITION AUTHORITY LEAVE BLAN~ 

, (See Instructions on reverse) JOB NO 

TO GENERAL SERVICES ADMINISTRATION,
 
1 APPR( NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 DATE RECEIVED e: ~
 0rt'fiiS
 

non.r» 1 FROM (AGENCY OR ESTABLISHMENT)
 I)' . '7 .., L 
De artrrent of State NOTIFICATION TO AGENCYGENE~ 

D
2 MAJOR SUBDIVISION 

In accordance with the prnvrsroas of 44 usc 3303a the disposal re2 APPRC _B..:.ur----'-e_a....;;u'--o_f_P....;;e'-r..;;:s;....;o"'"rul~eo..;;l'__ __t quest including amendments, IS approved except for Items that may Nallon!
 
otter tr 3 MINOR SUBDIVISION be stamped "disposal not approved" or "Withdrawn" In column 10
 

Office of Civil Servlce Counselin and Assi ts 
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TEL EXT 

Allee L. Harris	 632-8806 

D 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

3,OISPO~
'Of'lI'i'ii"l	 I hereby certify that I am authonzed to act for. thrs agency In matters pertaining to the disposal of the agency's records; 

that the records proposed for disposal In thrs Request of 1 page~) are not now needed for the business of 
thrs agency or Will not be needed after the retention penods speCified 

o A RequeS!(JorImmediate disposal 

IKJ B Request for disposal after a specified penod of time or request for permanent 
retention 

C DATE	 E TITLE 

!I 12/1/83	 Act:LngChief, Pecords Management Staff 
APPRAISAL 7 8 DESCRIPTION OF ITEM 9 10 

ITEM NO (WIth lnclussve Dates or Retention Penods) SAMPLE OR ACTION TAKEN 
JOB NO 

C1Vll Serviee Upward r.lbblllty Program Fa.Les ,	 New a.tem 

Applicant flIes for a program deslgned to'provide 

CON- opportunltles for Clvil Servlce employees to prepare 
themselves for advancement. Fa.Les contarn applicatlonsCURRENCES 
(SF-l7l); Supervisor Appraisal of Employee Potential 
(DS-1782); Supplemental application; Performance 
Evaluation and Rat:Lng; rrerrorandum requesting vacancy 
be announced; vacancy announcerrent.r panel evaluation 
sheet; and other pertinent correspondence and 
docinerrtatn.on, I

1 e	 Destroy when 5 years old. 
l 
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