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~.REQUEST FOR' RECORD~OSITION AUTHORITY 
(See 'nstruct~ reverse) 

TO	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1 FROM (AGENCY OR ESTABLISHMENT) 

2 MAJOR SUBDIVISION 
In accordance wIth the prnvrsions of 44 USc 3303a the drspnsat re 
quest, including amendments, IS approved except for Items that may 

be ~~~<\\)JP~ I).{Ri'e~i:s!ll~~n\0 

INJOiTR'EQIUIREID FOIR AFPRIOIVA'L OF 
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TEL EXT PERMlANIE!N1TRETEIN'T'ION Ow" ffi;IC:OIRIDIS 

OllIe AT</111/II "rl/'" VIIII.,d Sunev 

I hereby certify that I am authonzed to act for. this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In thrs Request of :6 page(s) are not now needed for the business of 
tms agency or will not be needed after the retention periods specified 

o	 A Request for Immediate disposal 
11_, 

CJ B Request for disposal after a specified period of time or request for permanent 
retention 

E TITLE 

Actl.n Records Mana ement Staff 

7 8 DESCRIPTION OF ITEM 9 10 
ITEM NO (WIth lnctusrve Dates or RetentIon Pen ods) SAMPLE OR 

JOB NO 
ACTION TAKEN 

General SubJect Flles 

a. Management Operatl.ons Poll.cy Fl.le 

Includes memorandums, correspondence, telegrams, posl.tl.on
papers, and reports provl.dl.ng recommendatl.ons on the 
organl.zatl.on and management of the Department of State 
and the Forel.gn SerVl.ce to effectl.vely l.mprove l.ts role 
l.n the development and executl.on of forel.gn poll.cy. 
Includes involvement l.n Conferences, Workl.ng Groups, 
Task Forces, etc. l.n formulatl.ng and l.mplementl.ng
poll.cy programs. 

b. Budgetary Plannl.ng 

Consl.sts of correspondence, memorandums, fl.scal data, 
and reports on budgetary plannl.ng and poll.cy goals of 
Department bureaus and overseas posts. (Excludes recor s 

covered by Chapter 5 of the RMH). 

STANDARD FORM 115 
Revr sed Apr.!, 1975 
Prescnbed by General Servrcas 

AdminIstratIon 
FPMR (41 CFR) 101-11 4 

http:plannl.ng
http:Plannl.ng
http:l.mplementl.ng
http:formulatl.ng
http:Workl.ng
http:forel.gn
http:executl.on
http:SerVl.ce
http:Forel.gn
http:organl.zatl.on
http:provl.dl.ng
http:posl.tl.on


-

Standard FoI'll1 No. 1156 
Promulgated 9-1-49 by
General services Admimstratron Job NgICl-59-84-'\>age___2 
The N ationaJ Archives of~pages 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

98 DESCRIPTION OF ITEM7 10 
SAMPLE OR ITEM NO (WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKENJOB NO 

Includes correspondence, memorandums, telegrams, and 
lnspectlon reports on personnel plannlng to lmprove
the operatlons of the Department and overseas posts.
Covers gUldellnes for personnel reductl0ns and resource 
needs. 

c. Stafflng Needs 

respondence, memorandums, telegrams,
the artment's role ln automatlon,

Covers plans,
lnformatlon 

ITHDRAWN 

DISPOSITION: Items la, lb and lc 
PERMANENT. Transfer to WNRC when 5 years
Offer to NARA when 30 years old ln 5 year 

d. 
ocks. 

All changes to thlS proposed
have been approved by: 

schedule 

1'0... I:o.,.e., iDcludUlg Orlgtllal, 10 be SIlbnutleci 10 Ihe Nalioaal .....cluves 




