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LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See Instructions on reverse) /VC j-. 5*'9-J' s--/ 
TO DATE RECEIVED WGENERAL SERVICES ADMINISTRATION
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 /0 -'" (-c!l 'I 
1 F ROM (Agency or establishment) NOTIFICATIOI'ITO AGENCY 

Department of State 
In accordance with the provisrons of 44 USC 3303a 

2 MAJOR SUBDIVISION the disposal request, including amendments, ISapproved 
except for Items that may be marked "drsposmon notBureau of Internatl.onal Organl.zatl.on Affal.rs (IO) 
approved" or "withdrawn" In column 10 If no records 

3 MINOR SUBDIVISION are proposed for disposal. the Signature of the Archivist IS 
not requiredPOll.cy Manaqement Staff (PMS)

4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED STATES 

Betty Bates	 632-8806 9-~o·lS£-D.z::. 1{~",~
/.7 --..6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for thrs agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 2 paqets) are not now needed for the businessof this 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provrsrons of Title 8 of the GAO Manual for GUidance of Federal Aqencies. IS 
attached 

A GAO concurrence D ISattached, or ~ ISunnecessary 

B DATE	 D TITLE 

10/18/84 Actg. Chf., Records Management Staff 

9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
ITEM 

(WIth lnch .. we Dates or Retenhon PenodB) JOB (NARSUSE
NO CITATION ONLY) 

The Poll.cy Management Staff aSSl.sts the Assl.stant Secretary
for Internatl.onal Organl.zatl.on Affal.rs l.n the refl.nement of 
thel.r management system (management by obJectl.ves) and l.ts 
day-to-day appll.catl.on. 

1 General SubJect Fl.le 

Consl.sts of adml.nl.stratl.ve l.nformatl.on, Bureau and PMS dl.rec-
tl.ves, poll.cy and plannl.ng procedures, copl.es of speeches,
budget Justl.fl.catl.ons, ml.SSl.on statements, reports, cables, 
memos and other documentatl.on related to the poll.cy manage-
ment process or any specl.al assl.gnment tasked to the PMS 
Staff, such as preparatl.on of brl.efl.ng books, reVl.ew of u.S. 
partl.cl.patl.on l.n Internatl.onal Organl.zatl.ons, bureau reorganl.-
zatl.ons, etc. 

Destroy when 10 years old. 

2 Actl.on Program Fl.les 

a. General Fl.le 
• 

Consl.sts of general correspondence, cables, reports,
reVl.ews, questl.onnal.res, Qs & As and other documentatl.on 
created durl.ng the Actl.on Program reVl.ew cycle. 

Destroy when 10 years old. 

NSN7~	 STANDARD FORM 115 (REV 8-83) 
PreSCribed by GSA 
FPMR (41 CFR) 101-11 4 

http:documentatl.on
http:partl.cl.patl.on
http:brl.efl.ng
http:preparatl.on
http:specl.al
http:documentatl.on
http:ml.SSl.on
http:plannl.ng
http:l.nformatl.on
http:adml.nl.stratl.ve
http:appll.catl.on
http:Affal.rs
http:Organl.zatl.on
http:Affal.rs
http:Organl.zatl.on
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7 
ITEM 
NO 

8 DESCRIPTION OF ITEM 
(trIM 1ru:1... ,ue Dat•• 0,. R.t. ..tlo .. hrtotJ.) 

9 GRSOR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE
ONLY) 

2 

3 

b. Case FlIes 

c. 

Consist of same documents in ltem (a) except as they
relate to lndlvldual mlSSlons and/or lnternatl0nal 
organlzations under the policy management review process
'ilhu! f:isl@ 88R~8:iLR8 &Riii 89R1~J.iii~@1i 5iLR8:J. Viii58iL9R 9f 'iiRiii 

iteeJ:8Pl PbRa i5~~l!f.e~rwlignF~6~¥~no~d¥rs old. 
Final Act10n Plans. ,Arrangea alphabetlcally by mlSSlon and/or lnternatlonal 
organlzatlon. M1SSlon and lnternational organlzation
subdivlded by two-three breakdowns: general, hlstorlcal 
and actl0n plan/revl~w.PERMANENT. Transter to FRC when S yrs. old. 
Offer to NARS when 30 yrs. old in S'yr. blocks. 

Brlefing Book Flle 

Conslsts of brleflng books compiled for bilaterals, travel, 
etc. 

Destroy when 5 years old or when no longer needed. 

/~~~
Dat

/ ~8t=U'z-;r-Date 

11S-204	 .. our copl ••• I"cludlnl orlll ..el to be submitted STANDARD FORM 115-A (REV 12-83)
to the Hetlonel Archh, •• end R.cord. Servlce_ Prescribed by GSA 

FPMR (41 CFR) 101-11 4 




