
REQUEST.R AUTHORITY
 
TO DISPOSE OF RECORDS
 

(See Instructions on Rererse ) 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1. FROM (AGENCY OR ESTABLISHMENT)
In accordance with the provisions of 44 U.S.C. 33030 the dis-Department of State	 posal request, including amendments, is approved except for 
Items that may be stamped "disposal not approved" or "with-2. MAJOR SUBDIVISION drawn" in column 10.Director General of the Foreign Service 

3. MINOR SUBDIVISION 

Empl t Division 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

_P_a_u_l_F_._M_u_r.=..p_h-=-y....:.,_J_r_._ _3_°_-1 73 ~~~~~~~~~ .....1-_2 7_7 /-;L;;' -
6. CERTIFICATE OF AGENCY REPRESENTATIVE:	 Date 

I hiebY certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency·s records; that the records proposed for drsposcl in this Request of 
page(s) are not now needed for the business of this agency or Will not be needed after the retention periods specified. 

Donald J. Simon, Chief RS 
(Title) 

9.7. SAMPLE OR 10. 
ITEM NO.	 (With Inclusive Dates or Retention Periods) JOB NO. ACTION TAKEN 

1 Applicant Control Card	 II NN-
3476,

Card reference file containing information on Item 2 
status of applicant while being processed. 5"-;yp ~..,.c..

t°tJ 
Destroy when no longer needed for 
reference purposes. 

2 Dossier - Successful Candidates (JOT) 

Consisting of correspondence, working papers,

forms and other documentation developed in the
 
course of pre-employment processing and not
 
required for the Official Personnel Folder or
 
for JOP to incorporate in a CDC file when
 
established.
 

Destroy 5 years afier year in which 
appointment is made. 

3 Dossier - Unsuccessful Candidates (JOT) 

Includes correspondence, working papers, ap-
plications, statement of reasons for wanting to
 
join the Foreign Service, an autobiographic

data and panel report.
 

Destroy 5 years after year in which 
exam is given. 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 
Administration 

FPMR (41 CFR) 101-11.4 
115-105 


