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REQUESTFORltECotnS DISP'S~TIO~ AUTHORITYFor the Bureau Ie Pub~ic Debt February 24, 2003 

7. ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITIONI 9 GRS OR SUPERSEDED JOB CITATION 10 ACTION TAKEN 

(NARA USE ONLy) 

NI-53-03-F-0001 Title: Debt Buyback Program-General Program Information 

Title Memo: The Marketable Treasury Securities Redemption Operations Regulations, 
referred to as the Debt Buyback Program, is the process whereby the Secretary of the 
Treasury purchases (redeems) longer-term unmatured marketable US. Treasury 
secunties, The documents in this item include, but are not hrmted to, handwritten 
notes, drafts, em ails, press release issues, graphs, task lists, project plans, and 
research files dealing with the Debt Buyback Program. They document the features 
and operations of the program, Treasury's authority to issue the buyback regulations, 
the delegation of authority, and quarterly refunding briefmgs. 

Form Number: 
Computer System: 
Retention Years: 25 

Form Series: 
Cost Code' 12000 
Retention Months: 0 

Restrictions. 

V rtal Records D 

Retention 
a. 
b. 

Description. Temporary. 
Electronic copies-Destroy after hardcopy is placed in a recordkeeping system 
Hardcopies-Cutoff files in 5-year intervals, hold in GSRS for 10 years after 
cutoff, destroy 25 years after cutoff. 

NI-53-03-F-0002 Title: Debt Buyback Program-Important Data Files 

Title Memo: These documents include, but are not limited to, histories, summaries, 
regulations, informational memos, action memos, meeting notes, decision and 
discussion documents, presentation documents, and emails that deal with the Debt 
Buyback Program. These are permanent records that document the establishment 
and history of the Debt Buyback Program. 

Form Number 
Computer System: 
Retention Years 99 

Form Series: 
Cost Code: 12000 
Retention Months: 0 

Restrictions. 

Vital Records D 

Retention 
a. 

b. 

Description: Permanent. 
Electronic copies-Destroy after hard copy is placed in a record keeping 
system 
Hardcopies=-cutoff files every 5 years Transfer to NARA 30 years after cutoff. 

115-109 NSN 7540-000-634-4064 STANDARD FORM l1S (REV.3-91) 



REQUESTFOR kcoAns DIS.TIO~ AUTHORITYFor the Bureau 'he Pub'hc Debt February 24, 2003 

7. ITEM NO	 8DESCRIPTION OF ITEM AND PROPOSED DISPOSITIONI 9 GRS OR SUPERSEDED JOB CITATION 10 ACTION TAKEN 

(NARA USE ONLY) 

NI-53-03-F-0003 Title: Debt Buyback Program-Press / Media Coverage 

Title Memo: These documents include, but are not limited to various articles from 
newspapers, magazines, and other fmancial industry publications. The public may 
obtain copies of press coverage from the publishers of the material or other sources 

Form Number. Form Series: Restrictions: 
Computer System: Cost Code: 12000 
Retention Years: 10 Retention Months: 0 Vital Records: 0 

Retention Description· Temporary. 
a.	 Electromc copies=Destroy after hard copy is placed in a record keeping 

system. 
b.	 Hardcopies-Cutoff files in 5-year intervals, hold in GSRS for 5 years, destroy 

10 years after cut off. 

NI-53-03-F-0004 Title: Debt Buyback Program-Proposed Regulations 

Title Memo: These documents mclude, but are not limited to, informational memos, draft 
memos, proposed rules and strategies, and working papers used in creating the 
regulations governing the Debt Buyback Program. 

Form Number:	 Form Series: Restrictions: 
Computer System:	 Cost Code: 12000 
Retention Years: 25	 Retention Months: 0 Vital Records: X 

Retention Description: Temporary. 
a.	 Electronic copies-Destroy after hardcopy is placed in a record keeping system 
b.	 Hard copies-cut off files in 5-year intervals, hold in GSRS for 10 years, 

destroy 25 years after cutoff. 

NI-53-03-F-0005 Title: Debt Buyback Program-Regulations and Public Comment Letters 

Title Memo: These documents mclude, but are not limited to, signed copies of the final 
rule for the Debt Buyback Program, the signed proposed Buyback Rule, public 
comment letters on proposed Buyback Rule, and the signature package of the 
approval documentation of the Final Buyback Rule. These are pegnanent records 
that in combmation with the Debt Buyback announcements set out the specific terms 
and conditions by which the public may participate in Debt Buyback operations 

Form Number:	 Form Series: Restrictions: 
Computer System:	 Cost Code: 12000 
Retention Years: 99	 Retention Months: 0 Vital Records: X 

Retention Description: Permanent. 
a.	 Electronic copies-Destroy after hard copy is placed in record keeping system 
b.	 Hard copies- cutoff files every 5 years. Transfer to NARA 30 years after 

cutoff. 

115-109 NSN 7540-000-634-4064	 ST ANDARD FORM 115 (REV.3-91) 
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REQUEST FOJ.l RECORDS DISi'ffSITION AUTHORITY For the Bureau ot the Public Debt February 24, 2003 

7. ITEM NO	 8 DESCRIPTION OF ITEM AND PROPOSED D1SPOSITIONI 9 GRS OR SUPERSEDED JOB CIT ATION 10 ACTION TAKEN 

(NARA USE ONLY) 

o 

NI-53-03-F-0006 Title. Debt Buyback Program-Testunony 

Title Memo: These documents mclude, but are not limited to, certam testimonies provided 
at Congressional hearings by financial and securities market participants, and the 
Treasury Department. 

Form Number: Form Senes: Restrictions: 
Computer System: Cost Code: 12000 
Retention Years: 25 Retention Months: 0 Vital Records: 0 

Retention Description' Temporary. 
a.	 Electronic copies-Destroy after hard copy is placed in a record keeping 

system. 
b.	 Hard copies-Cut off files in 5-year intervals, hold in GSRS for 10 years, 

destroy 25 years after cutoff. 

NI-53-03-F-0007 Title: Collateral Acceptability and Valuation Program-General Program Information 

Title Memo: The Collateral Acceptability and Valuation Program relates to the regulations 
at 31 CFR part 380 for Treasury's Fiscal Service Collateral programs and governs 
the eligibility of collateral and valuation matters pledged to secure deposits of pubhc 
monies and other government financial interests. The program also provides 
guidance and information pertainmg to collateral ehgibilrty and valuation matters for 
use under Treasury's 31 CFR parts 202, 203 and 225 Fiscal Service Programs. The 
documents include, but are not limited to, general collateral documents, internal 
reviews, on-site reviews, circulars, reports, and policy drafts that deal with the 
Collateral Acceptability and Valuation Program. 

Form Number: Form Senes: Restrictions: 
Computer System: Cost Code: 12000 
Retention Years: 25 Retention Months: 0 Vital Records: 0 

Retention Description: Temporary 
a.	 Electronic copies-Destroy after hard copy is placed in a record keeping 

system. 
b.	 Hard copies-Cut off files in 5-year intervals, hold in GSRS for 10 years, 

destroy 25 years after cutoff. 

NI-53-03-F-0008 Title: Collateral Acceptability and Valuation Program-Important Data Files 

Title Memo: These documents include, but are not limited to, commercial loan reviews, 
program presentations from conferences and speaking engagements, meeting 
agendas and mmutes, project files, circulars, and studies. These are permanent 
records that document the establishment and history of the Collateral Acceptabihty 
and Valuation Program. 

Form Number.	 Form Senes: Restrictions: 

115-109 NSN 7540-000-634-4064	 STANDARD FORM 115 (REV.3-91) 



REQUESTFOR tu:C~S DIS.S~TIO~AUTHORITY For the Bureau Ihe Pub'hc Debt February 24, 2003 

7. ITEM NO '8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITIONI 9 GRS OR SUPERSEDED JOB CITAT[ON [0 ACTION TAKEN 

(NARA USE ONLy) 

Computer System: Cost Code: 12000 
Retention Years: 99 Retention Months: 0 Vital Records: 0 

Retention Description· Permanent. 
a.	 Electronic copies-Destroy after hard copy ISplaced In a record keeping 

system 
b.	 Hard copies- cutoff files every 5 years Transfer to NARA 30 years after 

cutoff. 
NI-53-03-F-0009 Title: Collateral Acceptabihty and Valuation Program-Press / Media Coverage 

Title Memo: These documents Include, but are not limited to various articles from 
newspapers, magazines, and other financial Industry publications. The public may 
obtain copies of press coverage from the publishers of the material or other sources 

Form Number. Form Series: Restrictions: 
Computer System: Cost Code: 12000 
Retention Years: 10 Retention Months 0 Vital Records: 0 

Retention Description Temporary. 
a.	 Electronic copies-Destroy after hard copy ISplaced in a record keeping 

system. 
b.	 Hard copies-Cut off files in 5-year intervals, hold in GSRS for 5 years, destroy 

10 years after cutoff 

NI-53-03-F-OOI0 Title: Collateral Acceptability and Valuation Program-Proposed Regulations 

Title Memo: These documents include, but are not limited to, rule proposals, public 
comment letters on the proposed rules and the final rules of the Collateral 
Acceptability and Valuation Program associated WIth 31 CFR parts 202, 203 and 
225. 

Form Number	 Form Series: Restrictions: 
Computer System:	 Cost Code: 12000 
Retention Years: 25	 Retention Months· 0 Vital Records: X 

Retention Description: Temporary 
a.	 Electromc copies--destroy after hard copy is placed in a record keeping system 
h.	 Hard copies-Cut off files in 5-year intervals, hold in GSRS for 10 years, 

destroy 25 years after cutoff 

NI-53-03-F-OOll Title: Collateral Acceptability and Valuation Program-Regulations and Public Comment 
Letters 

Title Memo: These documents include, but are not limited to, pubhc comment letters on 
the rules and the final rules of the Collateral Acceptability and Valuation Program 
The comments and fmal rules are permanent records associated with 31 CFR part 
380 as implemented by the Bureau of Public Debt. They support the action of the 
fmal rule. 

Form Number: Form Series: Restrictions: 
Computer System: Cost Code: 12000 

115-109 NSN 7540-000-634-4064	 STANDARD FORM 115 (REV.3-91) 



REQUESTFOR kcotns DISls\TION~~UTHORITY For the Bureau ~he Pub'lic Debt February 24,2003 

7. ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITIONI 9 GRS OR SUPERSEDED JOB CITATION 10 ACTION TAKEN 

(NARA USE ONLy) 

Retention Years: 99	 Retention Months: 0 VItal Records: X 

Retention Descnption Permanent 
a.	 Electronic copies-Destroy after hard copy is placed in a record keeping 

system. 
b.	 Hard copies- cutoff files every 5 years Transfer to NARA 30 years after 

cutoff 

NI-53-03-F-0012 Title: Collateral Acceptability and Valuation Program-Testimony 

Title Memo: These documents include, but are not limited to, certain testimonies provided 
at Congressional hearings by financial and securities market participants, and the 
Treasury Department. 

Form Number: Form Series: Restrictions: 
Computer System: Cost Code: 12000 
Retention Years: 25 Retention Months: 0 Vital Records: D 

Retention DeSCrIptIOn Temporary. 
a.	 Electronic copies-Destroy after hard copy is placed in a record keeping 

system. 
b.	 Hard coptes=-Cut off files in 5-year intervals, hold in GSRS for 10 years, 

destroy 25 years after cutoff. 

Nl-53-03-F-0013 Title: Collateral Acceptability and Valuation Program=-Legrslation 

Title Memo: These documents include legislative proposals affecting the determination of 
acceptable collateral. 

Form Number: Form Series: Restrictions: 
Computer System: 
Retention Years 99 

Cost Code: 12000 
Retention Months: 0 VItal Records: D 

Retention Descnption Permanent. 
a.	 Electroruc copies-Destroy after hard copy is placed in a record keeping 

system 
b.	 Hard copies- cutoff files every 5 years Transfer to NARA 30 years after 

cutoff. 

Nl-53-03-F-0014 TItle: Uniform Offering Circular / Auction Rules Program-General Program Information 

Title Memo: The Sale and Issue of Marketable Book-Entry Treasury Securities 
Regulations Program, also referred to as the Uniform Offering Circular / Auction 
Rules Program, relates to the establishment and amendment of the rules at 31 CFR 
part 356 and provides guidance and information for participants In Treasury's 
marketable securities auctions The regulations are used as the basis for the program 
and, combined with the specific offering announcements, set out the specific terms 
and conditions by which the pubhc may participate in Treasury auctions. The 

115-109 NSN 7540-000-634-4064	 STANDARD FORM 115 (REV.3-91) 
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REQUESTFOR RECOltDS DISmsiTlo:~f AUTHORITY For the Bureau ot the Public Debt February 24, 2003 

7. ITEM NO	 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITIONI 9 GRS OR SUPERSEDED JOB CITATION 10 ACTION TAKEN 

(NARA USE ONLy) 

documents may mclude, but are not limited to, auction procedure reports, aucnon 
violation reports, auction error proposals and policy, auction models, and single 
bidders certifications. 

Form Number Form Series: Restrictions: 
Computer System: Cost Code: 12000 
Retention Years. 25 Retention Months: 0 Vital Records: 0 

Retention Description: Temporary. 
a.	 Electronic copies-Destroy after hardcopy is placed in a record keeping system 
b.	 Hard copies-Cut off files m 5-year intervals, hold in GSRS for 10 years, 

destroy 25 years after cutoff. 

NI-53-03-F-0015 Title: Uniform Offering Circular / Auction Rules Program-Important Data Files 

Title Memo: These documents mclude, but are not limited to, correspondence, auction 
guidelines, mformation on inflation-index securities, STRIPS Program information, 
regulatory issues, oral inquiries, and auction mterpretations These are permanent 
records that document the establishment and history of the Uniform Offering 
Circular / Auction Rules Program. 

Form Number: Form Series: Restrictions: 
Computer System: Cost Code: 12000 
Retention Years 99 Retention Months: 0 Vital Records: 0 

Retention Descnption: Permanent. 
a.	 Electronic copies-Destroy after hard copy is placed in a record keeping 

system. 
b.	 Hard copies- cutoff files every 5 years. Transfer to NARA 30 years after 

cutoff. 

Nl-53-03-F-0016 Title: Uniform Offering Circular / Auction Rules Program-Press / Media Coverage 

Title Memo: These documents include, but are not limited to various articles from 
newspapers, magazines, and other fmancial mdustry publicatrons, The public may 
obtain copies of press coverage from the pubhshers of the material or other sources 

Form Number: Form Series: Restrictions: 
Computer System: Cost Code: 12000 
Retention Years' 10 Retention Months: 0 Vital Records: 0 

Retention Description: Temporary. 
a.	 Electronic copies-Destroy after hard copy is placed in a record keeping 

system. 
b.	 Hard copies-Cut off files in 5-year intervals, hold in GSRS for 5 years, destroy 

10 years after cutoff 

NI-53-03-F-OOI7 Title: Uniform Offenng Circular / Auction Rules Program-Regulations & Public Comment 
Letters 

115-109 NSN 7540-000-634-4064	 STANDARD FORM 115 (REV.3-91) 
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REQUESTFOR~C01{oS DISP ITION AUTHORITY For the Bureau 0 the Public Debt February 24, 2003 

7. ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED D1SPOSITIONI 9 GRS OR SUPERSEDED JOB CITATION 10 ACTION TAKEN 

(NARA USE ONLy) 

Title Memo: These are permanent records associated with proposed and fmal rulemakmg 
pertaining to auction regulations and the public comment letters received in response 
to the proposed rule. The documents include, but are not limited to, proposed 
auction rules and regulations, drafts and edits, comment letters, interpretations of 
rules, meeting notices, and final rules. 

Form Number. Form Senes: Restrictions: 
Computer System: Cost Code: 12000 
Retention Years: 99 Retention Months: 0 Vital Records: X 

Retention Description: Permanent. 
a.	 Electronic copies-Destroy when hard copy is placed m record keeping system. 
b.	 Hard coples- cutoff files every 5 years. Transfer to NARA 30 years after 

cutoff 

NI-53-03-F-0018 Title: Government Securities Act Regulations Program-General Program Information 

Title Memo: The Government Securities Act (GSA) Regulations Program relates to the 
establishment and amendment of the rules at 17 CFR Chapter IV, Subchapters A and 
B. The rules are applicable to government securities brokers and dealers and relate 
to financial responsibility, protecnon of customer's securities and funds, record 
keeping, large position reporting and financial reporting and audits. The rules also 
pertain to custodial holdings of government securities by depository institutions 
The documents include, but are not hmited to, correspondence, reports; working 
group files, drafts; audit, qualification and confirmation requirements; bank 
examination procedures and materials; conference traming materials; arbitrations, 
settlements and agreements; compliance documents; and enforcement and regulatory 
actions. 

Form Number: Form Series: Restrictions: 
Computer System: Cost Code: 12000 
Retention Years: 25 Retention Months' 0 Vital Records: 0 

Retention Descnption: Temporary. 
a.	 Electronic copies-Destroy after placmg hard copy in a record keeping system 
b.	 Hard copies-Cut off files in 5-year intervals, hold in GSRS for 10 years, 

destroy 25 years after cutoff. 

Nl-53-03-F-0019 Title: Government Securities Act Regulations Program-Important Data Files 

Title Memo: These documents include, but are not limited to, workmg group records; 
reports; research interviews; studies; briefmg matenals; conference & speaking 
engagement records; meeting minutes; correspondence; press releases & Federal 
Register notices; Large Position Reporting amendments, notes & onginalletters; and 
rules and amendments These are permanent records that document the 
establishment and history of the Government Securities Act Regulations Program. 

Form Number Form Series: Restrictions: 
Computer System: Cost Code: 12000 

115-109 NSN 7540-000-634-4064	 STANDARD FORM 115 (REV.3-91) 
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REQUEST FOR AEcoru>s DISP SlTION AUTHORITY For the Bureau ~e Public Debt February 24, 2003 

7,ITEMNO 8 DESCRIPTION OF ITEM AND PROPOSED D1SPOSITIONI 9 GRS OR SUPERSEDED JOB CITATION 10 ACTION TAKEN 

(NARA USE ONLy) 

Retention Years: 99 Retention Months: 0 Vital Records: 0 

Retention 
a. 
b. 

Description: Permanent. 
Electronic copies-Destroy after placing hard copy in a record keeping system 
Hard copies- cutoff files every 5 years Transfer to NARA 30 years after 
cutoff 

NI-53-03-F-0020 Title' Government Securities Act Regulations Program-Press / Media Coverage 

Title Memo: These documents mclude, but are not hrmted to various articles from 
newspapers, magazines, and other financial mdustry publications. The public may 
obtain copies of press coverage from the publishers of the material or other sources 

Form Number: 
Computer System: 
Retention Years: 10 

Form Series: 
Cost Code: 12000 
Retention Months: 0 

Restrictions: 

Vital Records: 0 

Retention 
a. 

b. 

Description Temporary. 
Electronic copies-Destroy after hard copy is placed in a record keeping 
system. 
Hard copies-Cut off files in 5-year intervals, hold in GSRS for 5 years, destroy 
10 years after cutoff. 

NI-53-03-F-0021 Title: Government Securities Act Regulations Program-Proposed Regulations 

TItle Memo: These are records associated with proposing and finalizing the Government 
Securities Act Regulations Program. They include, but are not limited to, reports, 
drafts, proposals, comments on proposals, final rules, and filing requirements. 

Form Number 
Computer System: 
Retention Years' 25 

Form Series: 
Cost Code: 12000 
Retention Months: 0 Vital Records: 

Restrictions: 

X 

Retention 
a. 

b. 

Description Temporary. 
Electronic copies-Destroy after hard copy is placed in a record keeping 
system. 
Hard copies=Cut off files in 5-year intervals, hold in GSRS for 10 years, 
destroy 25 years after cutoff. 

115-109 NSN 7540-000-634-4064 STANDARD FORM 115 (REV.3-91) 
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REQUEST FOR KECOtu>S DIS~SiTION AUTHORITY For the Bureau ot the Public Debt February 24, 2003 

7. ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITIONI 9 GRS OR SUPERSEDED JOB CITATION 10 ACTION TAKEN 

(NARA USE ONLY) 

NI-53-03-F-0022 Title:	 Government Securities Act Regulations Program-Regulations and Public Comment 
Letters 

Title Memo: These are permanent records associated with proposing and finalizing the 
Government Securities Act Regulations Program. They include, but are not hrmted 
to, regulations, rule changes, and amendments and pubhc comment letters received 
in response to the proposed rules 

Form Number: Form Serres: Restrictions: 
Computer System: Cost Code: 12000 
Retention Years. 99 Retention Months' 0 Vital Records: X 

Retention Descnption: Permanent. 
a.	 Electromc copies-Destroy after hard copy is placed in a record keeping 

system. 
b	 Hard copies- cutoff files every 5 years. Transfer to NARA 30 years after 

cutoff. 

NI-53-03-F-0023 Title: Government Securities Act Regulations Program-Testimony 

TItle Memo: These documents include, but are not limited to, certain testimonies provided 
at Congressional hearings by financial and securities market partrcipants, and the 
Treasury Department. 

Form Number: Form Series: Restrictions: 
Computer System: Cost Code: 12000 
Retention Years: 25 Retention Months: 0 Vital Records: 0 

Retention Description' Temporary. 
a.	 Electronic copies=-Destroy after hard copy is placed in a record keeping 

system. 
b.	 Hard copres=-Cut off files in 5-year intervals, hold in GSRS for 10 years, 

destroy 25 years after cutoff. 

Nl-53-03-F-0024 Title: Government Securities Act Regulations Program-Legislation 

TItle Memo: These are permanent records that include, but are not limited to, 
congressional responses to legislation, reauthorization legislative testimomes, and 
proposals dealing with the Government Securities Act of 1986 

Form Number Form Series: Restrictions: 
Computer System: Cost Code: 12000 
Retention Years. 99 Retention Months: 0 Vital Records: 0 

Retention Descnption: Permanent. 

115-109 NSN 7540-000-634-4064	 STANDARD FORM 115 (REV.3-91) 
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7. ITEM NO	 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITIONI 9 GRS OR SUPERSEDED JOB CITATION 10 ACTION TAKEN 

(NARA USE ONLY) 

a.	 Electronic copies-Destroy after hard copy is placed in a record keeping 
system. 

b.	 Hard copies- cutoff files every 5 years Transfer to NARA 30 years after 
cutoff. 

115-109 NSN 7540-000-634-4064	 STANDARD FORM 115 (REV.3-91) 




