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I
 
JOB	 ~.~ .. _--------~.-----, 

TO	 GEr~E~AL SERVICES ADMINISTRATION, '-~ 
~mO~:t.L ~RCHI\'ES AND fiECORDS SERVICE, W.o.SHIl\GTG'l, DC 20403 

1. F',OM A:OENCY OR ESTABLISHMENT) 

_~~a~~~~n~ of the Trea_s_u_r~y __ 
2 MAJOf: Sl;6.JIV'SIONBureau of the Public Debt 'n ,-:' '~" -, ,', ,- '~e 0""'5,005 cl ~!USC 33,)32 the d'5DOSill 'e 

Gw.::t t': .cr I~ c-ne'C....,cf'lts .. s ar ; even e~:~u; :or ite~s :r.t.t ;""(" 
3 ~.,,~;:::,pS~ 6DiVISlON ~~ :,~:_: :.;:~.1 ":j~ a~z[:\t~ or " ... ~t~·2hr:' :'i ::O..-T',r .:' 

Division of Public Debt Accounts	 ~\)W'-~~ 
4. NAME o= FERSO"l WITH WHOM TO CONFER	 : 5. TEL EX7 

Mildred L. Linzy	 287-4311 ..,rr /1/\	 ", of 'he I III('-c! .\111/('\ 

6 CERT, ~'CATE OF AGENCY REPRES~NTATIVE 

I hereby certify that I am authorized to act for this agency in r.at.ers pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

QS B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SIGNATURE OF AGENCY REPRESENTATIV E. TlTLE 

Carl Locken	 Acting Assistant Commissioner (Washington) 

9.7. 10.SAMPLE ORITEM	 NO ACTION TAKENJOB	 NO 

PDA's Retention Schedule. records are 5 and
 
10 years old and are ready to be transfered ~~.~eFederal
 
Records Center.
 

1.	 General Ledger and Monthly Journa~'Files - These files WITHDR~WN 
contain balances and transactL0rts on savings bonds and 
securities. 

/ 

(A)TRANSFER ALL LEDGtRS EXCEPT MONTH ENDING THE FY TO 
FRC WHEN 5).E6s OLD AND DESTROY WHEN 50 YEARS OLD. 

(8)TRANSFER~	 OF FY LEDGERS TO FRC WHEN 10 YEARS OLD 
ROY WHEN OLD.(qrRfu"l'SFER50 YEARS ALL 
TO FRC WHEN 5 YEARS OLD AND DESTROY WHENOm. '''lr' '?&~'h.!.	 .--=-. --~ ---- - - - ..-..- ...... 
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---------'-- - -- -_ ...	 -~ 
,15- 107 STANDARD FORM 115 

Re v- s e d Apr !, 1975 
Prescrrbed by General Services 

Administration 

FPMR 141 CFR) 101-114 
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