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REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER 

(See tnsttuctions on reverse) N1-58-11- ~5 
TO	 NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NWML) DATE RECEIVED
 

8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001
 

1	 FROM (Agency or establishment) NOTIFICATION TO AGENCY
 
Department of the Treasury
 

2 MAJOR SUBDIVISION 

Internal Revenue Service (IRS) In accordance with the provrsrons of 44 USC 3303a the 
t----;:;-3--:-M;;-;~Nc7:o:::-:R~S;-';U-;::BD-;::I;;-,V;;:IS:-::IO='NO':"=--=--=:.:...:..:..:....::......L"--'-':..L-------------Idisposition request, including amendments, IS approved except 

for Items that may be marked "drspositron not approval" or 
Return Preparer Office "withdrawn" In column 10 

4	 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE ARCHIVIST OF)~UNITED STATES 

Tracee Taylor (Records Office) (202) 435-6308 h--tl_.... ~ f\ 
Pamela Koshcki (Return Preparer) (904) 534-5844 It1\ JU~ \ 1- ~ cLJ 1 

5	 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for trus agency In matters pertaining to the disposition of ItS records and that the records proposed for 
disposal on the attached -±- page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified, 
and that written concurrence from the General Accounting Office, under the provistons of Title 8 of the GAO Manual for GUidance of Federal 
Agencies, 

L"I _	 .......
x IS not req~~ t-t\-- ..~ IS attached, or ..un has been requested 

DATE	 TITLE IRS Records OfficerSIG~'\I '~~~~~ESENTATIVE 
National Office, OS A RE L RIM Da~I~W Ben tl\l'l ~CJ/2..& LOI \ Washington, DC 20224 

9 GRS OR 10 ACTION TAKEN "'
 7 ITEM NO 8 DESCRIPTION OF ITEM OF PROPOSED DISPOSITION	 SUPERSEDED 
(NARA USE ONLY) JOB CITATION 

RCS 1.15.29 Records Control Schedule for
 
Submissions Processing Campus Records
 

New Item 437, Tax Professional PTIN System
 
(TPPS)
 

See attached. 
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Background: 

Starting January 1, 2011, the IRS requires the use of 
Preparer Tax tdentittceuon Numbers (PTlN) on all 
federal tax returns prepared by paId tax spectehsts 
The PTIN reotstreuon process ISpart of the 
recommendetions contained in IRS Commissioner 
Douglas Shulman'S preparer revIew report released In 
January 2010 The PTIN mandate IS an Important 
hrst step In addressmg IRS concerns that taxpayers 
receive competent and etntcel service from ouehtted 
tax orotesstonels All paId return preparers must 
apply and reapply annually, each time paymg the fee 
Preparers, Includmg CPAs, attorneys and enrolled 
agents, must apply whether or not they already have 
a PTIN Those who already have a PTIN WIlllIkely be 
Issued the same number, but If they receive a new 
one, they must use It gOing forward Applicants must 
state that they are current on both the« tnatvuiue! and 
business taxes or explam why they are not They 
must also state whether they have been convicted of 
a felony tn the past 10 years and, If they have been, 
provide an expleneuon CPAs, attorneys, enrolled 
agents and state-regulated return preparers must 
provide mtotmetion about their licenses 

Later trus year, the IRS WIllannounce more 
mtotmetton about testmg and contmutnq educetion 
requirements Preparers who already pass ngorous 
orotessionel standards -- attorneys, cettmed publIC 
accountants, and enrolled agents, for example -- WIll 
be exempt from the testmg and educetton 
requtremenis 

In commg years, taxpayers WIllbe able use IRS's 
website to find regIstered tax preparers who are 
venited to have passed the necessary tests and met 
the IRS's standards But for now, those standards 
have not been Implemented, and the IRS does not 
plan to offer a searchable public PTIN database unut 
the overstqht program IS up and runnmg 

In late 2010, the IRS deployed a new preparer tax 
uienuttcetton number (PTlN) regIstratIon system as a 
component of ItS InitIatIve to reqieter and regulate paId 
tax return preparers Tax protessionels who received 
thetr PTIN pnor to the new system launch In 
September 2010, as well as those WIthout a number, 
must reqtster online (www IRS govltaxpros) The 
Service established the edtrumstretive framework for 
the new PTIN system tn two sets of fmal requteuons 
(TO 9503 and TO 9501) amendmg eammistreuve 



1 

WE BLANK NARA use onl 
REQUEST FOR RECORDS iJlSPOSITION AUTHORITY JOB NUMBer{
 

(See Instrucltons on reverse) N1-58-11-

requleitons and those under section 6109 governing 
tumtsnmq of preparer 10 numbers on returns and 
ctetms for refunds 

As an eltemettve, preparers may submit a paper 
eppltcetton by usmq Form W-12, IRS Peia Preparer 
Tax taentmceuon Number ApplIcatIon (replaced Form 
W-7P, App/tcatlon for Preparer Tax tdentittceuon 
Number - NARA approved destruction of tins form 6 
years after the end of the processing year under Job 
No N1-58-07-16) WIth the new Form W-12, the IRS 
also released two forms for preparers lacking a Soctel 
Security number Form 8945, PTiN Supplemental 
App/tcatlon For U S Citizens WIthout a Soctet 
Security Number Due To Conscienttous Re/tglous 
Objection, and Form 8946, PTiN Supplemental 
ApplIcatIon For Foretqn Persons WIthout a Socte! 
Security Number 

Reqtstretton for tax professIonals takes 15 to 20 
minutes and Involves a fee of $64 25 

NEW 
Res 1.15.29 
New Item 437, Tax Professional PTIN System 
(TPPS) 

Description: 

The PTIN Application allows a paid preparer to apply 
for and receive a PTIN Immediately over the Internet 

. Inputs: 

Include Information from the following forms 
orting documents, as necessary 

1 Form W- IRS PaId Preparer Tax identmceuon 
Number Appllca n, 
2 Form 8945, PTI upplemental App/tcatlon For 
U S Citizens WIthout octet Security Number Due 
To Consctenuous Rellglo ObJectIOn,and 
3 Form 8946, PTiN Supple ntal App/tcatlon For 
Foretqn Persons WIthout a Soc 

(Onqmat) supporting documents mel e preparer's 
dnver's license, birth certificate, passpo Social 
Secunty card These documents are retu ed to the 
preparer after scanmng Supporting docum tatron 
also Includes registration payment (by hard co 
check or on-line), and Call Center Incoming/outgo g 
correspondence with the preparer, and 
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correspondence related to reconsideration requests 

ardcopy submission/documentation. 

Dispos ion: Temporary Cut off paper scanned 
forms an upportmq documentation at the end of the 
processing ar (end of processing year ISdefined as 
12/31 of the y r the application ISprocessed) 
Delete 6 years a er cutoff 

Note Full scanmng pabihnes will not be In place 
until 2012 All hardcop applications and supporting 
documentation, and supp rtmq documentation for 
online registrations (scanne or not) are to be 
maintained for 6 years after th end of the processing 
year the application ISprocesse concurrent with 
electromc versions of scanned reco 

(2) Online registration. 

Disposition: Temporary Delete after Input 
verification Into TPPS master files/system data 

B. System Data (Master Files): 

Includes Forms W-12, 8945, and 8946, and 
supporting documentation All of these forms collect 
name, address, and birth Information Form 8945 
collects citizenship Identification document, religious 
affiliation, and gender information Form 8946 
collects foreign status Identification document and 
gender information Form W-12 collects social 
security number, filing status, tax compliance, past 
felony conviction, business information, and 
professional credentials information 

Disposition: Temporary Cut off at the end of the 
processing year (end of processing year ISdefined as 
12/31 of the year the application IS processed) 
Delete 6 years after cutoff 

Includes TPPS ap non-related data used to 
perform ad hoc queries mber of applications, 
number of PTINs Issued, etc , nd other statistical 
data and Information used to comp information 
reports, audit trails, and system backup utputs 
also Include check coversheets (to accompan 
registration payments for deposit) 
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Disposition: Temnrrr-..cu
 
longer needed for adrrurustrative
 
operational purposes, whichever IS later 

D. System Documentation: 

Includes user manual, data dictionary, system
 
specifications, codebooks, and records layout
 

Disposition: Temporary Delete/Destroy when 
superseded or 5 years after the system IS terminated, 
whichever IS sooner 

PREVIOUS EDITION NOT USABLE Prescribed by NARA 
36 CFR 1228 




