
FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

INISTRATION 
NO RECORDS SERVICE, WASHINGTON, DC 20408 

TREASURY In accordance WIth the or ovrsrons of 44 USC 3303a 
the disposal request, mclurnriq amendments, IS approved 
except for Items that may be marked "drsoosmon not

:::---77:7:'="7,-:-:=-=-=-==:-:~C::=:--:-=~-=--~~r----=:"="--------------~ approved" or "withdrawn" In column 10 If no records 
are proposed for drsoosal , the Signature of the Archivist IS 

not required 

";F THE UNITED STATES 

wlTHDRAWN535-9877 

I hereby certify that I am authorized to a for this agency In matters pertaining to the disposal 07 the agency's records, 
that the records proposed for disposal In thl Request of paqets) are not now needed for the business of this 
agency or will not be needed after the rete periods specified, and that written concurrence from the General 
Accounting Office, If required under the prov of Title 8 of the GAO Manua! for GUidance of Federal AgenCies, IS 
attached 

A GAO concurrence 

..5".,£--S "'f ~ £; /J~/ ~ 
hief Records Administration 

9 GRS OR 10 D.CTION7 SUPERSEDED TMKEN
ITEM 

(WIth Inc/usll'e Dates or Re ten tion JOB (NARS USE
NO CITATION ONLY) 

RECORDS CONTROL 
SERVICE CENTERS 

The records covered 
Records Control Schedule 

by this 
206 for 

reque t 
IRS Se 

Centers are created and maintained in 
Internal Revenue Service Centers in carry
out their functions pertaining to revenue 
collection and accounting; processing, anal 
and disposition of tax returns, tax informat 
and documents and related records; mailing of 
tax forms, transcription of statistical 
information, and preparation of special
reports. 

WiTHDRAWN 
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Manual Internal 1(15) .59.26 
Transmittal Revenue 

Service 

Purpose 

This transmits ne text for IRM 1(15)59.26, Records Control 
Schedule 206 for Service Center Records. 

Material Transmitteg 

EXIiIBI T 100-3 including revised text and dispositon for 
items 19 (1) (a), 118 2 (a) ( , 160 (2) (a), 166 (2) (a), 174 (1) 
(a), 174 (2) (a). 

NATURE QF CHANGES 

Item 19 (1) (a). Magnetic Medi Management Records. The 
retention period has been increased om 1 year to 2 years to be 
consistent with instructions in IRM 2 Magnetic Media 
Management. 

Item 118 2 (a) (b). Disposition for aster File, Duplicate 
copies include a provision to retire to th Federal Records 
Center 3 years after end of processing year. Destruction changed from 
2 years to 6 years after end of processing ye r. 

Item 153. Refund Stop Payment or Reissuanc of Replacement 
Check or Bond records. Retention period increase from 1 year to 
3 years to fulfill research requirements. Form 1 84 identified 
in the text. 

Item 160 (2) (a). Disposition for Trial Balance 
where audit is not required by Regional Inspector's 0 ice 
includes a a provision to Retire to the Federal Records 
Center 2 years after the end of the processing year. Des fuction 
changed from 2 years to 4 years after end of processing year. 

http:1(15)59.26


em 166 (2) (a). Disposition for Revenue Reports and 
Accoun 'ng Control Records, Accounting work copies includes a 
provisio to Retire to the Federal Records Center 2 years
after end f reporting year. Destruction changed from 1 year to 
3 years aft r end of processing year. 

Item 174 (1) (a). Disposition for Accounting Reports,
Record Copy inc~udes a provision to Retire to the Federal 
Records Center 2\ years after end of reporting year. Destruction 
changed from 1 yea~ to 3 years after end of reporting year.-. 

Item 174 (2) (af\~Disposition for Accounting Report s, All 
Other Copies includes 'a provision to Retire to the Federal 
Records Center 2 years 'after no longer needed in current 
operations. Destruction ~~anged from destroy when no longer
needed in current operations to destroy 3 years after no longer
needed in current operations." 

Robert Brazzil 
Director, Facilities and 
Information Management Support 



19. 

NCl-58-82-9 
ITEM 19 

NCl-58-85-10 
ITEM 19 

(a) DESTROY 2 
rocessing 

years 
year. 

a 

(3) Weekly 
job Run-

ster 
ll.e 

List' 
List' 

g, 
gs. 

(a) DESTRO 
end of p 

1 month 
cessing 

after t 
month. 

e 

(4) s, Ta 
Lists. 

e Cleaning 

(a) DE TROY 1 month 
mpletion of acti 

ter 

(5) D~~ Master Listing. 

Vci)
,I 

DESTROY 1 
proeeooing 

week after 
'VlCek. 
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1 

(a) 

1. 

when related 
re dest royed. 

2. 

(a) 
Reco 

E to Federal 
. s Center 3 

years, fter end of 
process'ng year. 

(b) DESTROY 
after end 
year. 

Non-Master File. 

Original Copy 

DES TROY when lated 
returns are estroyed. 

2. 

to Federal Records 
2 years after 

Bsing year. 
end 

(2) 
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Original Copy 

1.	 DESTROY when related 
returns are destroyed. 

/ 
I 

(b) D~licate Copy ..' 

. ETIRE to Federal Records NCl-58-87-6 
nter 1 year after end of Item 118 

pr cessing year. 

2 .	 DEST OY 6 years after end 
of pro essing year. 

(3)	 Encoder Tapes a d Logs., Nl-58-87-6 
and Lockbox List r Tap~s. Item 118 

/'
(a)	 DESTROY 6 y ars/after
 

end of proce sirtg year.
 

(4)	 Block and Selectio 
(Form 1332). Identti 
ret urns and relat,ed 
without remittan<ie. 

,I 
! 

(a)	 Original CPpy. 
,. 

I
1.	 DESTROY when r lated
 

ret u'rns are des royed.

i 

(b)	 Duplicate Copy used 0
 
transmit SS-4 Forms.
 

/
1.	 IDES TROY when rela ed
 

SS-4 Forms are des royed.
 

-, 
'-. ' 



153.	 Ref nd Stop Payment or Reissuance 
of R lacement Check or Bond records 
relati 9 to refunds, stop payments, 
errors 'n name or designation of 
payee, r mailing of checks or bonds 
etc. (Form 1184, Request For Stop
Payment) 

(1)	 DES TROY 3 years after case is
 
closed.
 

160.	 T rail Balance Registers NN-170-16 
ITEM 86 

(1)	 Where audit is required. 

(a)	 DES TROY 2 years after 
completion of audit 
by Regional Inspector's
Office. 

(2)	 Where audit is not required

by Regional Inspector's Office.
 



~nleLe audit is nut Lequired 
by Reqioflal Inspector's Offiee.~2) 

RETIRE to Federal Records 
~(a) Center 2 years after end 

of processing year. 

~) DES TROY 4 years after end 
-,'-"''-of processing year. 

Revenue a~~, Accounting
 
Cont rol Reco~ds relati /

t the p roceS'9ing of


ances. ' 

( 1)	 e, copy

y) -,-,
 

\ .(a)	 D S TRO fter audit 
/' y General "ccounting 
, Office or whe ,3 years 

old,	 whichever', earlier.-. 
" 

(2) Accounting Work COPies~ 

(a)	 RETIRE to Federal Re~cordS 
Center 2 years after nd 
of reporting year. 

(b)	 DES TROY 3 years after en 
of reporting year. 

174.	 ACcouIlting Reports flOt
 
covered elsewhere in this
 
schedale dnd which are not-
subject to GAO onsite audit. 

(1) Record Copy. 

(a)	 RETIRE to Federal Records 
Center 2 years after end 
of reporting year. 
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NCl-58-85-10
 
Item 166
 

1J()\v"'Ie e ....."'Q.",d~ 

3\ cu F1'. 

A "''''.J'''\ 110\"""11..:
 
l~ c... f+
 

NC!-58-85-10
 
Item 174
 

Toto. 
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DESTROY 3 years after 
of reporting year. 

end 

(2) All Other Copies. 

(a) RE TIRE to Federal Records 
Center 2 years after no 
longer needed in current 
operations. 

(b) DESTROY 3 ye 
longer needed 
operation. 

rs 
'n 

after no 
current 

NN-170-16 
ITEM 89 

\
\.\ 

\\ 

\
\,

~ 

\ 




