
REQUEST FOR RECORDS OSITION AUTHORITY
 
(See instructions on reverse) 

ARCHIVES and RECORDSADMINISTRATION (NIR) DATE RECEIVED 
'ASHIt<,IGl~ON,DC 20408 

NOTIFICATION TO AGENCY 

2.	 In accordance with the provrsrons of 44 
U.S.C 3303a the disposition request, 
including amendments, IS approved except 
for Items that may be marked "disposition 
not approved" or "withdrawn" In column 10. 

3. MINOR SUBDIVISION 

Facilities Systems M 

4. NAME OF PERSONWITH WHOM TO 5 TELEPHONE DATE ARCHIVIST OF THE UNITED STATES 

Anthony B. Cincotta 535-3936 
2-' F- « 7 WIJliORAWN 

Records Management T 

6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act s agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on attached 10 paqets) are not now needed for the business 

of this agency or will not be needed after the rete ion periods specified; and that written concurrence from 
the General Accounting Office, under the provisio Title 8 of the GAO Manual for Guidance of Federal 
Agencies, / 

111' IS not required; 0	 has been requested. 

DA TITLE IRS Records Officer 

7. 8 DESCRIPTIONOF ITEM AND PROPOSEDDISPOSITION	 9 GRS OR 10. ACTION 
ITEM	 SUPERSEDED TAKEN (NARA 

JOB CITATION USE ONLY) NO. 

RECORDS CONTROL 207 FOR CRIMINAL 

INVESTIGATION WITHDRAWN 

The records covered by this Schedule are created and 

accumulated In the Criminal Investigation function 

Within the National Office and In all field offices. 
These records pertain to the Criminal Investigation 

program of the Internal Revenue Service which 

Includes the Investigation of alleged Criminal Violations 

of tax laws (except alcohol, tobacco, and certain 

firearms tax cases), and any other special 
Investigations as directed by the Cornrmssroner of 
Internal Revenue. 

PREVIOUS EDITION NOT USABLE Prescribed by NARA 
36 CFR 1228 
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ITEM 

NO. 

8 DESCRIPTION OF ITEI. ,~D PROPOSED DISPOSITION 

The records included In this Request are arranged by 
function, not by organization. When a complete 
revisid is made to RCS 207, the schedule will also be 
arrange functionally. 

When nece ary, the IRS will retire Grand Jury 
records to th Federal Records Center In sealed 
cartons. This rangement has been agreed upon by 
all Federal Recor Centers. 

This Request for Dis osition Authority 
following series of rec rds: 

includes the 

1. Investigative Files (Gener 
Subject Seizure lnvestrqatro 

Primary, Subject and 
s) 

2. Investigative Files=Asset Serzu 

3. Undercover Operation Files 

Informant Piles 

5. 

6. 
Protected Witness Files 

Consensual and Nonconsensual Electronic 
Files 

7. Confidential Fund Files 

8. Fugitive Files 

(SEE ATTACHMENT FOR DESCRIPTION OF ITEMS 
AND PROPOSED DISPOSITION) 

9. '- o OR 
SUPERSEDED
 

JOB CITATION
 

New Item 

New Item 

New Item 

New Item 

New Item 

New Item 

New Item 

10 ACTION 
TAKEN (NARA 

USE ONLY) 

WITHDRAWN
 

11 -109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescnbed by NARA 

36 CFR 1228 



Item Description of Record Disposition Authorization
No. 

1.
 

prosecution, on-prosecution, 
discontinued, nd closed investigations. 
They may rnclu the followmq records 
but are not limite to: affidavits; agents' 
workpapers; arrest eports; 
authorizations; collat ral requests and 
replies; computer reco s; confidential 
fund records; contact a nt records; 
control notices; copies of Vidence; 
correspondence; data analy es; electronic 
monrtorrnq records; evidence: financial 
information; forensic reports; f ms; 
fugitive files; international field r quests: 
investigation initiating documents; 
investigative administrative files 
maintained by Criminal Investigation 
managers; memorandums; newspaper 
magazine articles; notes; photos; receipt 
related investigative data received from 
any source; reports, related data and 
exhibits; reports from other federal, state 
or local agencies; search warrant 
documents; source files; subpoenas; 
summons; surveillance logs; tape 
recordings; transcripts of accounts; 
transcnpts; undercover records; waivers; 
and workpapers. (Note: Records from 
general or pnmary investigations, which 
result In subject investigations, become 
part of the subject investigations' frles.) 
Media: Paper, photos, tape recordings, 
and electronic records 
Annual Accumulation: 6,000 cubic feet 

3 



Item Descnpnon of Record DIsposition AuthonzatronNo. 

Significant investigations are selected by 
Cnrrunal Investigation DIvision and should 
meet one or more cnteria of the following 

lasstfrcatrons: 
( Investigations which impact the 
Cn mal lnvestrqatron function's mission 
by e ctmq a change In the Internal 
Reven Code; creating legal precedent; 

substantive or procedural 
vestrqative approaches. 

(2) lnvesnqan ns which are recognized as 
high profile InV ve noteworthy rndrvrduals 

or influential con rns; attract Intense 
public Interest; or fect business 
practices of specific dustnes or 
segments of the public 

(3) Investigations which a mentioned In 
one of the following publica ons: Criminal 
Investigation Digest or Crimin I 
Investigation Annual Program ok; or 
the subject of a Congressional H 

(a) Selected Significant Investigation PERMANENT 
Media: Paper, photos, tape recordi 
and electroruc records RETIRE to the Federal Records 
Annual Accumulation: 200 cubic feet Center two years after the 

investigation IS closed. 
(Note: If a closed Investigation 
requires additional action, the 
Chief, Criminal Investigation, may 

stpone the retirement of the 
re rds.) 
TRA SFER to the National 
Archi s five years after the 
mvestrq non IS closed. 1 

1 Access is currentl recluded b 
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Item Description of Record	 DIsposition Authorization 
No. 

(b) Cases not selected 

2.	 lnvesn ative Flles--.A: 
Forfeiture 
(New Item) 

These flies Include advertrsi order or 
voucher; affidavits; AFTRAK r 
certificate to obtain title; claim 
bond; complaints; custody receipt 
decrsion from Assistant Cornrrussio 
(Criminal Investigation) or Attorney 
General on petition; declaration of 
forfeiture; deposit ticket; District Counse 
law and fact memos; District Counsel 
transmittals; ex-parte orders; forfeiture 
letter; general or vehicle Inventory; 
indictments; judrcial order of forfeiture; 
letter to claimant on decrsron: 
maintenance request or bid order; memo 
to Counsel on petition investigation; 
memorandums; money disposition memo; 
newspaper certification ad; notification of 
deposit; official use request; petition for 
remission; petitions; powers-of-attorney; 
release or receipt of property; retained 
personal property list; search warrants; 
seized property reports; seizure letters; 
seizure warrants; sharing decisron: 
sharing request; supplemental property 
reports; Treasury Enforcement Office of 
Asset Forfeiture (TEOAF) deposit forms; 
warrant of arrest in rem, etc. 
Media: Paper and electronic 

RETIRE to the Federal Records 
Center two years after the 
investigation IS closed. 
(Note: If a closed investigation 
requires additional action, the 
Chief, Criminal Investigation, may 
postpone the retirement of the 
records.) 

DESTROY ten years after the case 
IS closed. 
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Item Description of Record Disposition AuthorizationNo. 

3.
 

Annual Accumulation: 1,500 cubic feet 

(a) Paper Records 

Undercover Operation Files 
(New Item) 

(Undercover records associated with 
specific investigation files are Included In 
Item number 11 of this Schedule.) 
This records series ISmaintained only In 
the Headquarters and Regional offices. 

Undercover files may Include, but are not 
limited to approvals; checklists for 
undercover meetings; closing reports; 
contact agent files; financial reviews; 
imaged documents from original paper 
documents; rrnprest fund documentation; 
memorandums; monthly balance sheets; 
operational reviews; pre-operational 
memorandum; recoverable funds; 
requests; undercover agent's evaluations; 
undercover agent's identity 
documentation; undercover manager 

6 

DESTROY three years after final 
disposition of seized property. 
(Note: If a closed file requires 
additional action, the Chief, 
Criminal Investigation, may 
postpone the destruction of the 
records.) 

DESTROY 25 years after final 
disposition of seized property. 
(Note: If the closed operation 
requires additional action, the 
Chief, Criminal Investigation, may 
postpone the destruction of the 
records. These records should not 
be retired to the Federal Records 
Center.) 



Item Description of Record	 DIsposition Authorization 
No. 

reports; etc.
 
Media: Paper and electronic
 

(a) Paper Records 

(1) Records that have not been	 RETIRETO FRC either two years 
Imaged	 after the undercover operation is 

closed or two years after the 
investigation IS closed. (Note: If 
the closed operation requires 
additional action, the Chief, 
Criminal Investigation, may 
postpone the retirement of the 
records.) 

DESTROY 10 years after the 
undercover operation	 IS closed or 
two years after the investigation IS 
closed. (Note: If the closed 
operation requires additional 
action, the Chief, Criminal 
Investigation, may postpone the 
destruction of the records.) 

(2) Records that have been Image	 . DESTROY upon ventcanon of 
Image. 

(b) Electronic Records.	 DESTROY ten years after the 
ndercover operation IS closed, or 

te years after the investigation IS 
clos d. (Note: If a closed 
operat !irequlres additional 
action, t e Chief, Criminal 
lnvestrqan t:!: may postpone the 
destruction of~he records. These 
records should ~t be retired to 
the Federal Records Center.) 

4.	 Informant Files 
(New Item) Withdrawn per telecons with 
Pat Allen & Tony Cincotta, 12/18/96 

DESTROY ten years after the 
Informant files may lAolude, but are not IAformant IS deaotlvated or 
limited to, the foliowlA€l records: advloe payments oompleted, v.'hlohever IS 
of taxable lAoome; approvals; oheokllsts; later. (Note: If additional aotions " 

7 
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Item Description of Record DIsposition Authorization
No. 

contaet logs; contact memos; crimlAal 
history; debrieflAg memorandums; 
Identity; IAformant numbers; Information 
reports; IAstructlons to Informant; 
monetary pa't'ments; photos; receipts; 

onconsensual Electronic 
MOnitoring Files 
(New Item) 

maintained 

(a) Electronic monitoring file (telephonic 
and non-telephonic) may mclu ,but are 
not limited to, the followmq reco ds: 
requests; approvals; reports; 
memorandums; transcriptions; clOSI 
reports; and equipment requests and 
returns. Maintained only at the 
Headquarters and Regional Office levels: 

1. Paper 

(a) Records that have not been 
Imaged. 

(b) Records that have been 
Imaged. 

are reqUired In reference to a 
deactivated IAformant, the Chief, 
CrimlAal Investigation, may 
postpone the destruction of the 
records These records will not be 
retired to the rederal Records 
Center.) 

ESTROY two years after the 
e)E\ctronic authorizations have been 
closed. (Note: If an authorization 
requ~es additional action, the 

" Chief, CS;~rlmlnallnvestlgatlon,may 
postpone the destruction of the 
records.) 

~:g:~OYupo\ation of 
2. Electronic DESTROY ten years after the

\authorizations have been closed. 
(Note: If an authorizatlon\~qUlres 
additional action, the Chlef,,,-

8 



Item Description of Record 
No. 

-, 
\ 

(b) Tltl 1 Nonconsensual MOnitoring Files 
(wiretaps may Include, but are not 
limited to, e followrnq records: 
Applications, rders, Tapes, and 
Transcripts. M tamed at the district 
office level. 
Media: Paper and a diotapes 

6.	 Protected Witness Files 
(New Item) 

Records generated for mdrvi als who 
have entered the Witness Secu ty 
Program or other avenues of wrtn 

protection. 
Media: Paper 

7.	 Confidential Fund Files 
(New Item) 

(Confidential fund records associated With
 
specific investigation files are Included In
 
Item 11 of thrs Schedule. This records
 
series IS maintained only at the
 
Headquarters level.)
 

These records Include: authonzanons:
 
forms establishing or changing the
 
rrnprest fund; fund advances; confidential
 
expenditures; checking account records;
 
reconcrhations: review reports; ledgers,
 
receipts, etc.
 
Media: Paper
 
Annual Accumulation: 1 cubic foot
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DIsposition Authorization 

Criminal Investigation, may 
postpone the destruction of the 
records. These records should not 
be retired to the Federal Records 
Center.) 

DESTROY only after an order for 
destruction IS obtained from the 
Court, but not sooner than ten 
years. (Note: These records 
should not be retired to the Federal 
Records Center.) 

DESTROY ten years after the 
witnesses are no longer 
participating In the witness 
protection program. (Note: These 
records should not be retired to 
the Federal Records Center.) 



Item Description of Record	 Disposition AuthorizationNo. 

(a) Paper records 

(1) Records that have not been 
Imaged. 

(b) Imaged copy of r 

8.	 Fugitive Files 
(New Item) 

(Fugitive files associated With s crfrc 
investigation files are Included In I m 11 
of this Schedule. This records sene 
maintained only at the Headquarters 
level.) 

Document files on fugitives containing 
memorandums requesting entry or 
cancellation of fugitives on Treasury 
Enforcement Communication System 
(TECS) and the National Crime 
Information Center (NCIC) System. 
The files contain associated documents 
related to the fugitive Including 
memorandums; arrest warrants; driver's 
license information; criminal hrstones: 
wanted circulars; NCIC entry forms; 
contact logs; TECS printouts showrnq 
entries and cancellations; international 
fugitive listings and other related 
documents. 
Media: Paper 

RETIRE to the Federal Records 
Center two years after the file is 
closed. (Note: If additional action 
IS required. the Chief, Criminal 
Investigation, may postpone the 
retirement of the records.) 

DESTROY ten years after the case 
IS closed. 

DESTROY upon verification of 
image. 

DESTROY ten years after case IS 
closed. 

DESTROY two years after fugitive 
IS arrested, or when the fugitive's 
name IS removed from the TECS, 

hrchever IS later. 
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