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NATIONAL' ARCHIVES 'AND REC9RD 20408, 

'RECEIVED	 , 77) r... 
1, FROM (AGENCY OR ESTABLISHMENT), , . 

~, U.S."Department. of' the Treasury 
NqTlFICA TION, TO AGENCY 

2, MAJOR 'SUBDIVISION' , ; 
In'accordance with the prnvrsrons 0/ 44 U'S,C 3303a the disposal reInternal Revenue 'Service' 
quest, including amendments. IS approve~ except for Items that,may 

3, MINOR N be, stamped "msposa' not approved" or "withdrawn" In 'column, 10 

Eac Ll.LtLes Manageme'nt Divisi'on' 
, 

4, NAME OF PERSON WITH WHOM TO CONFER.	 5. TEL EXT, 

- ,	 

II ~ 9~&3, 0lJMh~ 
I A. Jr.	 Dille --A~r-cl-:-'i-I'i,-\I';";"I"'-'I""'''<-'Raymond O'Bri~n, 566..!.9711	 !...U'::"","':,,'~d-'SI~II:""le-\-

6. CERTIFICATE OF A9ENCY REPRESENTATIVE 

I hereby ce-rtify that I am authori~edto act fo~.this agency in ma~ers pertaining to the disposal of the agency's records;
that the records, proposed for disposal In this Request of page(s) are not now needed for the business of
this agency lor will not be needed'after the reteri~ionperiods specified .: .', :', • .: , 
[] A Request for immediate disposal. 

D IBl Request for disposal atter '~ speclfied period -oftime or request tor .perrnanent
retention..". ' 

C. DATE	 E. TITLE ~anager, Records ~nd Reports
Management Sect Lon ' ,-

9. . 7. , .8. DESCRIPTION OF ITEM	 '10.SAMPLE ORITEM NQ , :' (Wi!h ,Incl,usrve Datesor Retentron Perlodsj	 ACTION TAKENJOB,NO, 

The Internal Management Documents Branch Ls micro- ';'

filming the historical fi~e 'of IRS Internal Management

~ocuments. The microfilming complies with FPMR,Part 101
 
Subpart 101-11.5. This request is for approval to destroy

the paper documents subject to verification of the micro-
film.
 

1.	 Directive Case Files. Copy ,of each internal directive
 
issued by or for the Commissioner of IRS or for any

division thereof, together with supporting case file,

if any. It includes such National Office issuances as
 
Delegation Orders, IR Manual Policy ,Statements, basic
 
text, IRM and ADP Handbooks, Manual and ADP Handbook
 
Supplements; and such field directives as RC.-, DIR
 
SC -, and FOD - Delegation Orders, Memorandum and
 
Circulars.
 

(1)	 Historical record copy of each internal management,

document issued by and maintained in the Nat Lona L ,

Office, as described 'in IRM 1230, Internal Managemen

Document, System Handbook. "
 

(a)	 Master Microfilm Copy (silver halide), 
1)	 Permanent: ,

a) Retire to Washington National Records 
Centeri'~mici{ti(ei ~lev tits e~ka" a.duer;f1.' 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Adrnimstratron 
FPMR (41 CFR) 101-114 
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'<: P'AGE OF' :'S Request f~r Record,s Disposition A~thofity - Conttrluation 

, " . ':-., . ,'. ',' .2 " 

7, 8, DESCRIP;nON 'OF ITEM' ,
 
ITEM NO (With Inclusive pates or Retention Periods)
 

(' 

• or,~) .' Offer to .t.he ';'Nati'ona~<Archiyes when 30 ,'~ , ' 

i : "years old:" " :', ,.'.~ .~ 
'\ -,.


.(b) , IRS Microfilm -Copy. .. ," .:. "'" ,.' . ".
 
1) Maintain .Ln In::te~n~l. Hariagernerrt Documerrt s",:Brahch. -c.. :
 

'~",,': . 
) .....2) De's~roy, w:hen'--~o long'er, needed.,' ' ,,',
 

Paper copies '~9f Internal 'Management" documerit.s. ~..~- " " '
 

:... .....1), Destroy aft'Efr: verification 'of microfilm!, ,,. .. ~ 
-,.!,... ~., .-
'::.' ~.~. .,.' 

, • "l t',> 

" • , l, ~ ,_. ' .. \.., _ ....' 

'T i~. certifies th~'~ -the records d,es~ri1?ed 'on'\his' form'wi't~.,l e .m~cr.of··lin~'d .... :' 
i accordance with the "stan'dards .se t ,forth i;;: 41cFR ',101-11';5 6~ ".' :~.: 

,..,I:(]{)~f·~f1f~:~~~);p'/U';\\""'··""C 
.S't olrag e con<;iitions .of .si1ver original'rriic:roforms sha'I'L aJ:lltere "to. the i3 anda r ds 
of Sec. 101.- Ll., 507 "and "ior-ri. 5qS. Age.ncte~' a:r~, re~'pc;~~i b i.e .fo . ,t.he' .i.ns p'e¢~iq~f} " <~.,~~ 
of' agency rnic r of i Lm records tr ans f e r r ed to F,e.d~ra'i Rec or ds 'Cen er.:.,'peF S~c'... :: .: ':..~ y. 

10 -1L507-2,:e, '/.rJ6~llf~3~6,~~4 ",,". , 
_\. '.; , ,'"' , :.,', )~, ffi./f3 
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________~-L----------------~--------~~--~.------------~~.'~.-'~.~----------~~'~.~~'<~~-:~.--~~~~~~~~.~~:~'---" 
Four copies, Includlng.orlglnal, to be submitted to the National A'rchlves • _ ( . ",STANDARD; F~RM:115::'A 
. -: ,.'... :.' ':' .. '. _ "R-evlsed' J,uly ·1974 , , " 

, • ~ , ", ,,,'" .' .. '" P.rescrlbed by General Services . , , 
,.~ :'/ - ~-. • \,. _... " : ! •• ~ •.' 'Administration ", " -~ 

GPii 1975 () ' .. 579 ••~87 . : ,. ." " FPMR (41<CI;R) ,1.0) ':'11.4~ .. 
~',.- "\'-. ~ .. -~,-...::"'-' '" .~," .,., . 

115-203 


