
REQUEST FOR RECORO.SPOSITION AUTHORITY 
(See Instruct; o~ reverse) .. 

6 
TO: GENERAL SERVICES ADMINISTRATION, 

__ N_AT_IO_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_C_OR_D_S_S_E_RV_IC_E_, _W_A_SH_IN_G-T_ON--',_D_C_2_04_0_8 __ --i DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 

2. MAJOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1 pag~ are not now needed for the business of 
this agency or will not be neede.dafter the retention periods specified. 
o	 A Request for immediate disposal. 

IXI B Request for disposal after a specified period of time or request for permanent
retention. 

c. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE Program Manager, Records 
Management Program 

4/19/77 ~ ';O(1~~, 
7. 8. DESCRIPTION OF ITEM 9. 10. 

ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 
JOB	 NO. 

The records covered by this request (Records Control 
Schedule 206) are created or maintained in Internal Revenue 
Service Centers in carrying out their functions pertaining
to revenue collecting and accounting; processing, analysis 
and disposition of tax returns, tax information documents 
and related records; mailing of tax forms, transcription 
of statistical information, and preparation of special re-
ports. 

1.	 Federal Tax Deposit (FTD) Forms or equivalent documents. NN-l69- 22 
Used by taxpayers to deposit Federal Taxes with a commercLe1 (cpy a tchd)
bank, Depositary£or Federal Taxes, or with a Federal 
Reserve Bank. 

(1)	 FTD Forms or equivalent documents (Hard Copy). 
(a)	 DISPOSE 90 days after microfilming and films 

verified correct. 

(2)	 Research Microfilm. 
(a)	 DISPOSE 3 years after list year. 

(3)	 Record Microfilm. 
(a)	 DISPOSE 3 years after list year. 
(b)	 RETIRE to Federal Records Center 90 days after 

creation and verification. 
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