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WASHINGTON, DC 20408 

ADMINISTRATION (NIR) DATE RECEIVED 

/ - ;;L1- 17 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Office of the Comptroller of the Currency 

2 MAJOR SUBDIVISION In accordance with the provisions of 44 U S.C 
3303a, the disposition request, mcluding 

1----------------------------\Bank Supervision Operations 

3 MINOR SUBDIVISION 

amendments, is approved except for Items that may 
be marked "disposmon not approved" or 
"withdrawn" m column 10 

see attached 

4 NAME OF PERSON WITH 

Jeanne Ratchford 

6 AGENCY CERTIFICATION 

WHOM TO CONFER 5 TELEPHONE 

(202) 874-5035 r I 
DATE i ~IV~WATH'U~STATE: 

I-I V -e o 11/JJ.Ii-.JA/ Vhl 
I hereby certify that I am authorized to act for this agency In matters pertaining to the dlSpositligr( of its records and that the records 
pi oposed for disposal on the attached _ page(s) are not now needed for the business of this agency or WIll not be needed after the 
retention penods specified, and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the 
GAO manual for GUidance of Federal Agencies, 

~ is not requrred, D IS attached, or D has been requested. 

DATE SIGNATURE OF AGENCY REPRESENTATIVE TITLE 

1/14/97 ASSOCiate Director Administrative Operationsm~(}-~ /L4M 
10 ACTION TAKEN 
(NARA USE ONLY) 

7 Item s; DESCRIPTfoN OF ITEM AND PROPOSED DISPOSITION 9. GRS OR SUPERSEDED 
No JOB CITATION 

see attached 

All changes to this pr-oposed schedule have been approved by! 

ARA appraiser 
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Office of the Comptroller of the Currency (OCC) 
Job Number NI-101-97-002 

BANK SUPERVISION OPERA TIONSILICENSING POLICY AND SYSTEMS 

Item 1. Corporate Activities Information System (CAIS) 

The CAIS maintains information on corporate filings for national banks and branches, and it 
tracks and reports on the corporate licensmg processes at the OCC. 

1.	 IFl}3Hts 
a.	 Data is maFlHally eFlterea [rsm iFlfermatisFl sbtaiFlea [rsm sSf}3srate filiFlg a}3}3lieatisFls 

sl:lbmittea by fiFlaReial iFlstitHtisFlS sr iFlaiviaHals fer the banks, aRa [rsm analyses b~[ 
GCC liseFlsiFlg staff members. 

Dis}3ssitisFl: geheaHlea HFlaer l'H 101 90 2, Item 2.2 

2.	 Master File 
a.	 The data includes information concerning corporate filing activity, proposals, decisions, 

comments for the applications and from other regulators, corporate information on new 
bank charters, mergers, reorganizations, conversion of state banks to national charters, 
operating subsidiaries, branches, ATM' s, relocations, capital changes, and filing 
institution information such as type, name, and address. 

Disposition: Temporary. Cut off and transfer data off-line when 15 years old. Destroy when 
30 years old. 

3.	 GHt}3HtS 
a.	 V,'eekly bHlletiFls, a qHarterly jSHmal, ana a yariety sfre}3srts iFlelHaiFlg thsse fer seFlior 

maFlagemeHt, fer legal }3Hf}3sses,aFla fer sther bank regHlatsrs. 

Dis}3ssitisFl: geheaHlea HFlaer 1'11 101 90 2, Item 1.2C 

4.	 Documentation 
a.	 Regardless of medium, record layouts, coding sheets/code books, technical description 

of the file, and Users Manuals. 

Disposition: Destroy or delete when superseded or obsolete, or upon authorized deletion of 
the related database, or upon destruction of the output of the system if the output is needed to 
protect legal rights, whichever is latest. 

BANK SUPERVISION OPERA nONS/COMPLIANCE MANAGEMENT 

Item 2. Fair Housing Loan Data System (FHHLDS) 



The FHHLDS was intended to maintain mfonnation on mortgage applicants and granted 
mortgages, and to conduct statistical analyses to support determinations on whether of not banks 
were discriminating in lending practices. Information in FHHLDS did not prove to be useful and 
the OCC stopped collectmg data for this system. These data are not used for analyses and the 
system was not superseded. 

1.	 IBputs 
a.	 Data su13tTlitteElto the DCC 13Y13an1(SOBa voluBtary 13asis. 

DispositioB: Data sotTles frotTl outside DCC. GR~ 20 ltetTl 113. 

2.	 Master File 
a.	 Currently the system contams 2 years of incomplete data. Data elements may 

include the following: charter number, center-number, application number, 
amount requested, months-maturity, county, state, number-units, year-built, 
purpose of loan, app-age, app-martial, is there a coapp, coapp-age, coapp-
marital, app-income, coapp-income, housing-payment, price, other-debt, app-
race, app-sex, coapp-race, coapp-sex, bank-relationship, census-tract, appraised-
value, loan-disp, commit-date, type of mortgage, private-insur, loan-amount, 
simple-int-rate, points-to-buyer, maturity, downpayment, status-flag, last-
process-date, error-status, and app-date. 

Disposition: Temporary. Destroy data when it is ten years old. 

3.	 Outputs 
a.	 ~tatistisal Reports 

DispositioB: ~sheEluleEl uBEler }11 101 90 002, ltetTl 1.213. 

4.	 Documentation 
a.	 Regardless of medium, record layouts, coding sheets/code books, technical description of 

the file, and Users Manuals. 

Disposition: Destroy or delete when superseded or obsolete, or upon authorized deletion of 
the related database, or upon destruction of the output of the system if the output is needed to 
protect legal rights, whichever is latest. 

BANK SUPERVISION OPERA TIONS/BANK ORGANIZA nON AND STRUCTURE 

Item 3. Institution Database 

The Institution database provides a centralized source for institutional structure data (i.e., bank 
name, location, titles, ownership, contracted services, transformation, trust and classification) to 
support the OCC's supervision, licensing, and administrative functions. 

1.	 IBputs 



a.	 MaHl:lally eHtered data frem iHfefHlatieH sl:lbmitted te the GCC by iHstitl:ltieHsaHd data 
eHtered electreHically frem cartridges pre\'ided by the Federal IHsl:lraHceCerperatieH 
(FDIC) and by the Beard efGeyefFl:ers efthe Federal Reserye System (FRB). 

DispesitieH: Data cemes frem el:ltside GCC. GRS 20 Item lb. 

2.	 Master File 
a. Examples of data elements include: Contracted Service, Contracted Service 
Provider, Contracted Service Receiver, Contracted Service Type Code, Institution 
History Full Name, Institution History Location, Institutional History Mail, Institution 
Short Name, Institution Active Code, Institution Branch/Agency, Institution Branch, 
Institution Domestic Bank, Institution EDP Provider, Institution Established, 
Institution FDIC, Institution FRB, Institution, Institution Location, Institution 
Mailing, Institution Transfer Agent, Institution Trust Activity, Institution Trust 
Powers Code, Institution Type Code, Institution Ownership, Institution Trust 
Activity, Institution Type Code, Institution Ownership, Institution Owned Institution 
Identifier; and Institution Transformation Date. 

Disposition: Permanent. Cut-off by calendar year and transfer public use version in five year 
blocks to the National Archives and Records Administration according to 36 CFR 1228.1-8'87 

2.10 

3.	 Gl:ltPl:lts 
a. Errer Repert 

DispesitieH: Schedl:lled I:lHder}on 101 90 2, Item 1.5. 

4	 Documentation 
a.	 Regardless of medium, record layouts, coding sheets/code books, technical 

description of the file, Users Manuals, and any other background information that 
would be useful or necessary to a researcher using the file. 

Disposition: Permanent. Transfer a copy of the documentation with the file to NARA. 
Transfer updates and changes with subsequent transfer of the file. 

BANK SUPERVISION OPERA TIONSIMUL TINATIONAL BANKING 

Item 4. Shared National Credit 

The SNC provides information in support of the OCC's responsibility for direct supervision 
of national banks. The system tracks the shared loans and provides information to bank 
examiners and senior management. Each shared national credit is reviewed at its agent bank 
or a designated review bank. The examiners assign a credit rating to each loan. This rating 
is reported to all participating banks and is used during bank examinations. 

I	 IHpl:ltS 



3 

a.	 Re130rts frofH Banks tHat 13artiei13ateie tHe S}OIC seet oe eiskettes to OCe. Other eata 
are ie13HtfrOfHPeeeral Reserve Boare TBfJes(PRB) ta13es,frofH e1EafHieer'seata, ane 
fWfHthe OCC IestitHtioe DataBase ....rhieh is seHeeHlee fur 13effHaneHteis13ositioe 
Heeer }oIl 101 97 002, ltefH 3. 

Dis13ositioe: SeheeHlee Heeer Nl 101 90 002, ItefH 1.5. 

2.	 Master Files 
a.	 The data consists of general information on each shared national credit, including 

name/location of borrower; type/purpose of credit; agreement, amendment and final 
maturity dates; total commitment amount and outstanding balance; name of 
agent/co-agent bank; review bank name and location; SNC rating and internal bank 
rating; name and location of participating lenders and commitment amount/RSSD 
number for each. 

Disposition: Temporary. Cut off and transfer data off-line when 5 years old. Destroy
 
when 15 years old.
 

OHt13HtS 
a.	 Master bist of Creeits Revie'Nee re13ort,Re130rtof beeeers aee Their Borrowers, ane 

the Sharee Creeit Review Re13ort.Other re130rtsieelHee: '.'otieg Reeores Re13ort, 
SHfHfHaryIeeHstry Re13ort,S13eelalSIC Borroltllers Re13ort,AgeHt Bank Ieee1E, 
IeeHstry SHmfHary By Distriet of Review, aee Basis StruetHre Reeore bistieg. 

Dis13ositioe: Seheeulee ueeer}oIl 101 90 002, ltefH 1.5 

4.	 Documentation 
a.	 Regardless of medium, record layouts, coding sheets/code books, technical description of 

the file, and Users Manuals. 

Disposition: Destroy or delete when superseded or obsolete, or upon authorized deletion 
of the related database, or upon destruction of the output of the system if the output is 
needed to protect legal rights, whichever is latest. 




