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1 , 

L.EAVE BL.AttK REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO, 
(S8e tnstrucnom on reverse) N1-104-90-1 

DATE RECEIVED 1GENERAL SERVICES ADMINISTRATION TO 

/~~ -91NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON. DC 20408 
1 FROM (Allency or estGbh.hment) NOTIFICATION TO AGENCY united states Mint /DEPARTMENT OF TREASURY In accordance With the orovrsrons of 44 usc 3303a 
2 MAJOR SUBDIVISION the disposal request. Including amendments ISapproved 

except for Items that may be marked "discosrnon notUNITED STATES MINT approved" or "Withdrawn" In column 10 If no -ecorcs 
3 MINOR SUBDIVISION are proPosed for ~{:'~sal. the SignaTureof TheArchiVIST IS 

OFFICE OF MANAGEMENT SERVICES - not required. ,(,L ~\' ..r--; 
4 NAME OF PERSON WITH WHOM TO CONFER 5. TEL.EPHONE EXT. 

DA1 

BARBARA A. GORHAM ~O2-376-0557 Y//7/9// A~~=Am 
6 CERTIFICATE OF AGENCY REPRESENTATIVE I 

I hereby certify that I am euthonzed to act for this agency In matters pertaining to the disposal of the agency's records. 
that the records proposed for disposal In thrs Request of 8 paqets) are not now needed for the business of this 
agency or will not be needed after the retention periods soecrtred, and that written concurrence from the General 
Accounting Office. If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal AgenCies. IS 
attached 

A GAO conc~~nc{\D ISattached. or 0 ISunnecessary 

B DATE O. TITLE 

CHIEF, ADHINISTRATIVE PROGRAMS DIVISION 1/23/91 
9 GRS OR 10 ACTION7 B DESCRIPTION OF ITEM SUPERSEDED TAKEN

ITEM (Wltll Incl ... w. Dot" 01" R_t_"tlo" hrlo.} JOB (NARSUSE
NO CITATION ONLY) 

Central File, ca. 1960-1988, maintained in 
headquarters offices. All subdivisions follow 
the Mint File Classification scheme 

All files are to be transferred to the Federal 
Records Center upon approval of this schedule. if retenti~n period
exceeds 1 year. All retention periods are to be calculated from 
1988. 

100 ADMINISTRATIVB SERVICBS 

1. a) 120 Buildinqs and Grounds 

Destroy when -1- years old except noted 
below: 

b) 122.2 Denver Mint, architectural plans: 1 
folder (Box 2) 

c) 122.4 San Francisco Old Mint, Dedication: 1 
folder (Box 3) 

d) 122.7 New York Assay Office, closing, 1982: 4 
folders (Box 3) 

PERMANENT. Transfer to the National 
Archives when 5__ years old. 

. iI-?/J /c,~)TANDARD FORM 115 (REV 8-83)
~-<"'i/'t Prescribed by GSA 

FPMR (41 CFR) 101·11 4 



------,-------------------------------------------------------~~~~------~~~~~---
REQUfST FOR RECORDS DISPOStTION AUTHORITY _ CONTINUATION Toe NO ~.. PAG". 

7 
ITEM 
NO 

2 . 

8 DESCRIPTION OF ITEM 
(WIth Inclwl ... Date. or Retention Period.) 

a) 0130 Committees, meetings, conterences and 
conventions (Box 4) 

3 except as noted below:Destroy when 

b) 0133 Inter-mint Facility Program
Conterences, (Box 4) 

c) 0134 Mint Directors Conferences 
(international) (Box 4) 

d) 0138 Interagency (within Treasury) Meetings,
Task Forces, 1 folder (Box 4) 

PERMANENT. Transfer to the National 
Archives when -2- years old. 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

OF 

10 ACTION 
TAKEN 

(NARS USE 
ONLY) 

3. a) 140 communications (Box 5) 

Destroy all applioa~le reoards 
aGGOrdaROe with GeReral Records 

iR 
SGhedule 

b) All other 

Destroy 

records 

when _2__ years old. 

4. 150 Equipment 

Destroy 

and supplies (Box 5-6) 

when __2_ years old. 

5. 160 Hail and Messenqer services (Box 6-7) 

Dest:roy all applicable Iecolds in 
aeeordaRce with General Records Schedule 
12. 

b) All other 

Destroy 

records 

when _2__ years old. 

STANDARD FORM 115·A (REV 1283)
115·2~ ~our copl ... InclUClln, orl,lna' to be submitted 

to tile "'att_1 Arc""'" anCSRacorCSI Sa"lca. PrescrlbeO by GSA 
FPMR (41 CFR) 101 11 4 



l' • 

REQU'l:ST 

7 
ITEM 
NO 

6. 

FdR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

8 DESCRIPTION OF ITEM 
(Wltll Inchulue Datn or Retention Perlod_) 

180 Information Manaqement (Box 7) 

Destroy when _2__ years old. 

, 
rOB NO. 

A. 

w 

9 GAS OR 
SUPERSEOED 

JOB 
CITATION 

,.. 
PAGE 

OF 
10 ACTION 

TAKEN 
(NARSUSE

ONLY) 

200 OPERATIONS 

7. a) 200 operations (Box 8, 10-11, 14-45) 

PERMANENT. Transfer all files to the 
National Archives when 5 years old 
except as noted below: ---

b) 225 Shipments (includes joint sealinq and 
inspection) (Box 9) 

c) 230.2 coinaqe metals (Box 12-13) 

Destroy when _3__ years old. 

8. a) (1) 300 Audits (Box 45-46,49, 50) 

Des~roy all applicable J:ecords in 
wi~h General Records Schedule 6. 

accozdallce 

(2) All other records 

Destroy when __3_ except as noted below: 

b) 350 Annual Settlement policy files, 3 files 
(box 46) 

c) 354 Annual Settlement - Fort Knox Bullion 
Depository 1 file (Box 46) 

PERMANENT. Transfer to the National 
Archives when __5_ years old. 

STANDARD FORM 115·A (REV 1283)
115·204 Prescribed by GSA 

FPMR (41 CFR) 101-11 4 



.Jt 

.	 '- ,.. 
TOSNO. r PAGE 

.REQU'EST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 
OF 

9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (WIth Incl.u11Hl Date. o~ Retention Period_) JOB (NARSUSENO	 CITATION ONLY) 

400 - Budget and Pinance 

9. a)	 410-414 Budqet (Box 46, 50, 51) 

Destroy all applioable reoords in aooordanoe 
with Ceneral Reoords Sohedule 5. 

b)	 All other budget records: 

Destroy when _3__ years old. 

10.	 a) (1) 420-425 Accountinq System (Box 51-56) 

Destroy when 3 except as noted below: 

(2) 420.2 Material on loan 3 folders dealing
with the loan of coins to the Smithsonian. 

PERMANENT. Transfer to the National 
Archives when _5__ years old. 

b) 426 payroll accountinq (Box 57) 

Destroy all applicable reeords ift aeeordanee 
with General Records Schedule 2. 

c) All other payroll records: 

Destroy when _3__ years old. 

11. a)	 427 Travel accountinq (Box 57-58) 

Destroy all applicable records in accordanc~ 
with General Records Schedule 9·. 

b)	 All other travel records: 

Destroy when _2__ years old. 

STANDARD FORM 115-A	 (REV 12·83) 
115-2O<t Prescribed by GSA 

FPMA (41 CFR) 101·11.4 



\,. 
,.J ./10

• • rOB NO. .PAGE
REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION	 • 

OF 

7	 9 GRS OR 10 ACTION8 DESCRIPTION OF ITEM SUPERSEDED TAKENITEM (Wltla Inchulue Dot•• or Rfltentlon Period.)NO JOB (NARSUSE
CITATION ONLY)

12.	 428 Individual claims (Box 58) 

... ""'-! ""''''''''''' -.&	 <4.&. ." ""' ... 

Schedule 6, ~~e~~	 
""' 

13.	 429 Gifts, donations and contributions (Box 58) 

Destroy when _2__ years old. 

500 Information Services 

14.	 a) 510 Audiovisual - General: 9 folders (Box
59) 

b) 520 Briefinq materials - General: 1 folder 
(Box 59) 

c) 530 Displays and exhibits/ tours of Mint 
facilities; visitors, representatives and 
quests 

Destroy when _1__ years old. 

d) (1) 540 Freedom of Information (FOI)/privacy
Act (requests for information): 14 folders (Box
59-60) 

;~~:rGen:;!la::~~~~:l:G~:~:~:Sl!: ~~:::d~~~ 
-

d) (2) All other FOI/Privacy records 

Destroy when _3__ years old. 

15.	 550 Mint history 

a) 550 Historical material on early Mint 
engravers, medals, etc.: 2 folders (Box 60) 

b) 551 Biographical material on 
directors/deputy directors: 10 folders (Box 60) 

PERMANENT. Transfer to the National 
Archives when _5__ years old. 

STANDARD FORM 115·A (REV l2-83)115·204 
Prescribed Dy GSA 
FPMR (41 CFR) lOl·11 4 



7 

..' .. . '	 rOB NO. , PAGE 

REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 
OF 

9 GRS OR 10 ACTION 
8 DESCRIPTION OF ITEM SUPERSEDED TAKENITEM (WIth inc/lUI"" Dot,,. or Retention PerlotU)	 JOB (NARSUSENO CITATION ONLY) 

16.	 a) 560 Publications (correspondence): 14 
folders (Box 60-61) 

b)	 570 Public opinion (commendations,
complaints, surveys, etc.): 12 folders (Box 61) 

c) (1) 580 Public Relations: 15 folders (Box 61) 

n.......~_..... .,." .,. ,~,., lo., ... __ .,..,..~." ~ ..
 ........ ...	 "' ..........._...1.,._ .......
 
-~ -,;-II:'~~ .- -.. 

with General Records Schedule 14, Items 1 5. 

(2) All	 other records.
 

Destroy when _2__ years old.
 

17.	 590 Selling of Mint Products 

a) General (numismatic services, souvenir sets,
mailing lists, sales activity reports): 20 
folders (Box 61-63) 

Destroy when __2_ years old. 

b)	 590.1 Proof coin. - general and public law, 
1924-53, 1957: 3 folders (Box 63) 

PERMANENT. Transfer to National Archives 
when _5__ years old. 

600 Legal and Legislative 

18.	 600-602 Legal and Legislative - General 

a) Account. of congressional hearing., general
coun ••l'. report. and file.: 3 folders (Box 63) 

b) Litigation, proposed legislation, revision 
of Mint	 statutes: 43 folders (Box 64-5) 

PERMANENT. Transfer to the National 
Archives when _5__ years old. 

c) Routine personnel policy records: 2 folders 
(Box 64) 

Destroy when _3__ years old. 

STANDARD FORM 115-A (REV 1283)
115·204 .. our copt ... InalUCIlnl ort ..... 1to be IUllmlttall 

to tile Nett_I Arclll_ end RlICords serYlce. Prescribed by GSA 
FPMR (41 CFR) 101-11 4 
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REQUEST FdR 

7 
ITEM 
NO 

RECORDS DISPOSITION AUTHORITY _ CONTINUATION 

8 DESCRIPTION OF ITEM 
(Wltll IncllUllHI Dote. or Retention Perloth) 

rOB NO. , 
9 GRS OR 

SUPERSEDED 
JOB 

CITATION 

OF 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

PAGE 

19. 603-605 Legal opinions by counsel to the Mint; 
Protective government obligations
(correspondence): 12 folders (Box 67) 

Destroy when __3_ years old. 

700 organization, planning and Management 

20. a) 710 Management - general (operations
reports, management directives, internal 
control): 31 folders (Box 67-68) 

b) 720 Management analysis and improvement -
general (management improvement studies, 
outside surveys, Mint improvements) 39 folders 
(Box 68-70) 

Destroy when _2__ years old. 

21. 730-735 organization and reorganization -
general 

a) 731 Organization charts: 1 folder (Box 70) 

PERMANENT. Transfer to the National 
Archives when 5 years old. 

b) 732-733 organization review files: 35 
folders (BoX 70-71) 

Destroy when _2__ years old. 

22. a) 740-745 program planning and evaluation -
general (management by objectives, long-range
planning, headquarters and field program 
evaluations): 10 folders (BOX 71-72) 

b) 750-758 Staff control and utilization -
general (headquarters and field staffing plans, 
productivity management, work measurement): 19 
folders (Box 72) 

Destroy when _2__ years old. 

STANDARD FORM 115-A (REV 1283)
115-204 Prescrlbea by GSA 

FPMR (41 CFR) 101·11 4 



. -
If 

REauEST 

7 
ITEM 
NO 

F'OR RECORDS DISPOSITION AUTHORITY - CONTINUATION 

8 DESCRIPTION OF ITEM 
(Wit" 1111:1... 1... Date. O~Retellt/oll Period.) 

900 Procurement and contracting 

IJOB NO. 
I • • 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

.. 
OF 

PAGE 

10 ACTION 
TAKEN 

(N~RSUSE 
ONL'I" 

23. a) 900-940 Procurement, purchase orders,
contracts, solicitations, contract 
administration (Box 72-3) 

Destroy all applicable records in aooordanoe 
with General Records Schedule X. 

b) All other records 

Destroy when ~ years old. 

1000 security 

24. a) 1000-1060 security: Personnel, document ,
security and police operations, emerqency
preparedness, equipment (Box 74-76, 79) 

Destroy when 2 years old except as noted 
below: ---

b) 1000.3 storinq strateqic material for other 
qovernment aqencies 1 file: state Department
Operation Klondike (Box 74) 

PERMANENT. Transfer to the National 
Archives when _5__ years old. . 

STANDARD FORM 115·A (REv. 12·83) 
Prescribed by GSA 
FPMR (.1 CFR) 101·11 .• 

115-204 




