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REQUEST ’ AUTHORITY 4 ~LEAVE BEANK
TO DISPOSE OF RECORDS oATE eteneD o8 0.

(See Instructions on Reverse) JAN 16 1975

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

NC11905-75- 4

NOTIFICATION TO AGENCY

1. FROM (AGENCY OR ESTABLISHMENT)
Federal Home Loan Bank Board (FHLBB)

2.

MAJOR SUBDIVISION

Office of the Federal Home Loan Banks (OFHLB)

drawn'’ 1n column 10.

3.

MINOR SUBDIVISION

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. /1
Charles W. Curtis 129-3045 i" é - 75 ™~
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date

In accordance with the provisions of 44 U.5.C. 3303a the dis-
posol request, inciuding amendments, 15 approved except for
items thot may be stomped ‘‘disposol not opproved’ or *‘with-

Archivist of the United States

| her6by certify that | om outhornized to act for this agency in matters pertaining to the disposol of the agency's records; that the records proposed for disposal in this Request of

Yo/ 5" Chad RO

poge(s) ore not now needed for the business of this ogency or will not be needed ofter the retention periods specified.

('L“/I‘WKA%

(Signature of Agency Representative) (Title)

7.

8. DESCRIPTION OF ITEM

9.
SAMPLE OR 10.

ITEM NO. (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN
Records of the Office of the Federal Home Loan Banks
1. General Correspondence Subject Files

Includes correspondence, inter-office memoranda, issu-
ances, reference material, and related documentation
accumulated in connection with the OFHLB's functions
of implementing Bank Board pollcies for the Federal
Home Loan Bank (FHLBank) System and supervising the
operations of the twelve regional FHLBanks, Material
relating to OFHLB supervision of the operations of
individual FHLBanks is maintained in the Individual
Bank Files (TItem 2),

a. Policy and History Files.

Consists of selected documentation of OFHLB actions
in developing and implementing Bank Board policy in
at least the following subject areas: Accounting -
Policy; Advances -~ Policies; Bank System - Functions;
Budget = Policy; Collateral = Policy; Credit Policies;
Directors = Policies; Disaster Declaration Policy'
Emergency Line of Credit - Federal Reserve; Oi‘i‘ice -
Organization and Functions; Investment Policies;
Organization or Establishment of FHLBanks; Personnel =
Bank System -~ Policies; Records - Protection, Des-
truction and/or Board; Records - Relocations for
FHLBanks; Reports a.nd Statements - Policies; Research
Studies of FHLBanks; Retirement - Policies, The
OFHLB records officer will create these files by

Copy Yo WNRCx-Aopmef 24 504
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7 8. DESCRIPTION OF ITEM 9 10.

ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) sﬁ%ELﬁgR ACTION TAKEN

screening already existing subject files in these
areas and placing policy and history material in
separate folders. . .
‘r( ane @:Hrd:.,‘,a‘tt.‘s Horns s fto~
Disposition: PERMANENT, 55 e85~ Acterming dcte foedlicin
vececds for t:,,,.;p._( TTA.um'.aﬁ

b.¥ Disaster Declarations

Consists chiefly of Bank Board announcements of
Presidential actions in designating certain geo=-
graphical areas as M™disaster areas" and making
them eligible for Federal assistance., Copies of
the declarations are maintained by the Office of
Examinations and Supervision.

Disposition:s Transfer to FRC when 3 years old.
Destroy 5 years from date of transfer.

Ce Bylaws of the Federal Savings and Loan Advisory
Council.

Disposition: Destroy when superseded.

d. Bank Board Delegations of Authority to the FHLBanks
and the OFHLB

Disposition: Transfer to FRC when superseded.
Destroy 20 years from date of transfer,

es All remaining General Correspondence Subject Files

Disposition: Transfer to FRC when 3 years old,
Destroy 3 years from date of transfer.

2e Individual Bank Filles

Includes correspondence, inter-office memoranda, refe-
rence material, and related documentation accumilated
in connection with OFHLB actions in supervising and
coordinating the operations of the twelve regional
FHLBanks, Material having application to various
regional banks is also maintained ln the General Corres-
pondence Subject Files [Ttew 1).

1 fddt.c o feqorQineg fediew audtieri a8 9 'Da..'?;u(ph, <
OMQM—QQ:%IFH@B) '/9' /7f.3¢ _1 """’)
% These items are also maintained by the FHLBanks.,

Fomr ies, including original, to be submitted to the National Archives and Records Service GPO : 1963—0O-711-917
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7. 8. DESCRIPTION OF ITEM SAMPgl:E oR 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB NO. ACTION TAKEN

a.¥ Mimites of FHLBank Board of Directors! Meetings,
Executive Committee Meetings, and Stockholder
Meetings.

Disposition: Destroy when 2 yearss old.
b.#* FHLBank Bylaws

Dispositions: Destroy when superseded,
co# FHLBank Bulletins to Members

Consists of informatio ml announcements issued by
FHLBanks to member institutions.

Disposition: Destroy when 2 years old.
d,* FHLBank Surety Bonds

Consists of written instruments evidencing obliga-
tions to answer for debts, defaults, or miscarriages
of FHLBank officers,

Disposition: Destroy one year after supersedure,

e.* Contracts, Leases, Insurance Policies (other than
Surety Bonds), and Other Agreements of FHL Banks

Disposition: Transfer to FRC upon expiration or
supersedure, Destroy 5 years from
date of transfer.

f. All remaining Individual Bank Files:

Disposition: Transfer to FRC when 3 years old.
Destroy 3 years from date of transfer,

3% Consolidated Quarterly Reports of the FHL Banks

Includes statement of condition, income statement, and
various other reports. For quarterly reports from
individual banks see Daily, Weekly, and Monthly Reports
of the FHLB&nks (Item L), .
Tl hgancer atith cediew Wie T ue pidle’e
Disposition: PERMANENT, Jﬁ» 2..%-4&&,,“;_‘,,&6;\1.0,(- :
Yocerfe —[)o("fi'cu?ﬁ/ “Te A(b‘a{.Jcl.ﬁr

Pour Inding original, to be submitted to the National Archives and R ds Sexvice GPO : 1863—0-711-917
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Job No.

Page 6_’:‘;
of pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.
SAMPLE OR
JOB NO.

10.
ACTION TAKEN

So#

7.

Fo¥

10.%

Daily, Weekly, and Monthly Reports of the FHLBanks

Disposition: Transfer to FRC when 2 years old.
Destroy 5 years from date of report.

Certified FHLBank Anmal Audit Reports

Disposition: PERMANENT, Transfer to FRC when L years
old, Offer to Archives 21 years from
date of transfer,

Contract Proposals for FHLBank Audits

The Administration and Methods Division maintains files:

on the procedures used for auditing the regional banks,
Disposition: Destroy 3 years from date of expiration.

Mimtes (and related material) of FHLBank Presidents!
Conferences with the Bank Board

Disposition: PERMANENT, Transfer to FRC when 3 years
old, Offer to Archives 5 years from date
of transfer,

Treasury Circular No. 945 (Standard Forms 1219 & 1220)

Consists of reports to the Treasury of accounting
transactions of the FHLBB and the FHLBanks,

Disposition: Transfer to FRC when ) years old,
Destroy 5 years from date of transfer,

Report of Checks Drawn on the Treasury (Standard Form
1178; and Block Control of Checks Issued (Standard Form
1179

Disposition: Transfer to FRC when L years old,
Destroy 5 years from date of transfer.

Requests from the FHLBanks for Stock Certificates or
other Forms

Disposition: Destroy when 1 year old.

NN-165-1)
Ttems 3 &

NN=17L4-83
Ttem 6

A4 9

Fowr ies, including original, to be submitted to the National Archives and Records Service

GPO :1963—0-711-917
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1. FHLBanks Imprest Fund Files

Consists of records relating to amthorizations of
expenditures for the administration of the FHLBank
system, Funds are raised through assessments on
FHLBanks and spent for such purposes as communications
equipment and bank presidents! conferences.

Dispositions Transfer to FRC when 2 years old,
Destroy 10 years from date of transfer,

12, DEX and TWX Logs

These files serve as reading files of teletype and
facsimile messages transmitted between the Bank Board
and the FHLBanks, Significant messages are incorpo-
rated within the appropriate files of the OFHLB,

Disposition: Destroy when 2 years old,
13. Housing Opportunity Allowance Program (HOAP) Files

Consists of records accumlated during OFHLB supervie
sion of HOAP, a two=year program authorized by Title I
of the Emergency Home Finance Act of 1970. The program
assisted lowe and moderate=income prospective home
buyers by providing monthly credits to their mortgage
accounts with participating lenders., The OFHLB contle
mies to bear the responsibility for monitoring the
mortgage accounts and reimbursing individual thrift
institutions for funds expended under the program,

The HOAP files consist chiefly of printouts and corres-
pondence relating to reimbursements and loan monitoring.
Routine inquiries about the program are maintained in
the General Correspondence Subject Files (Item 1),

Disposition: Transfer to FRC when 7 years old,
Destroy 23 years from date of transfer.

1L, FHLB&nk Membership Control Cards

Consists of index cards containing names and addresses
of thrift institutions that are members of the FHLBank
system.

Disposition: Destroy when obsolete.

Pounr Inding original, to be submitted to the Nati 1 Archives and Records Sexvice GPO : 1963—0-711-917
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15, Public Interest Director Biographies

Consists of brief biographies of FHLBank directors: who
are appointed to their positions by the FHLBB., The bio-
graphies are compiled by the directors themselves.

Disposition: PERMANENT. Offer to Archives 25 years
from termination of appointment,

16, FHLBank Officer Biographies

Consists of brief biographies of FHLBank officers whose
elections are approved by the FHLBB and who serve as
agents of the FHLBB, The biographies are compiled by
the officers themselves.

Disposition: PERMANENT. Transfer to FRC upon retire-
ment or separation of individual from
FHLBank., Offer to Archives 5 years from
date of transfer,

Four ies, including original, to be submitted to the Nati 1 Archives and Records Sexvice GPO : 1963—0O-711-917



