
NARA Bullet~n No. 91-5June 1 7, 1991 AttachMent 

L£A\le BLANK NARA U_ onl ) R	 QUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO	 NAn NAL ARCHIVES and RECORDS ADMlNISTRAnOi..J (NIR) DATE RECEIVED


WASH GTON, DC 20408 3 ,:(q ·13
 
, FROM (A ncy or estabhshment) NOTIFICATION 'ro AGENCYOffice 0 Thrift Supervision/Department of Treasury 

In accordance With the provllion. of H 
U S.C 3303a the dl'polltlon requ~sl.
Including amendments. II approved exce pt
for Iteml thaI may be marK.ed "dilposilion
nocapproved" oc "WIthdrawn" in column 10 

S. TELEPHONE DATE ARCHIVIST OF THE UNITED STATES 

WI11tMaiVNancy McMillan	 (916) 339-5026 

6. AGENCY CERTIFICATION 

I hereby certify that I am aut orized to ad for this agency in matters pertaining to the disposition of its records 
and that the records propose or disposal on the attached 2 page(s) are not now needed for the business 
of this agency or will not be ne ded after the retentionreriods sredned; and that written concurrence from 
the General Accounting Office, der the provisions 0 Title 8 0 the GAO Manual for Guidance of Federal 
Agencies, 

Cil is not required;	 o has been requested. 
TIT1..E Director 
Directives Management Division 

7.	 a.GASOR 10. ACTION 
ITeM	 8. DESCRIPTION OF ITeM AND PRO SUPERSEDEO TAKEN (NARA
NO. JOB CITATION USE ONLy) 

Time Activity Reporting 

See Attached 

..
 

STANDARD FORM 115 (REV. 3-91NSN 7S40-QO.834-4084" S-109	 Prescribed by NAA;PREVIOUS EOITION NOT USABLE 36	 CFR ,22e 



OFFICE OF THRIFT SUPERVISION
 
TIME ACTIVITY REPORT SYSTEM (TARS)
 

ITEM 

TARS is used r the collection of employee's time by
type of activit which supports 1) payment of OTS' 
employees biweek paychecks, and 2) OTS' management
decisions regardi administration of examination and 
staff, and supervi 'on and regulation of thrifts. 

TARS data originates the OTS employees' biweekly 
Time & Attendance Repo 

All records are on magnet c tape and/or electronic disks 
unless otherwise noted. 

1. TARS DATABASE 

1992 to Present 

DISPOSITION: Temporary. biweekly final pay
period files. Six months of the calendar 
year, summarize the information for preceding calendar 
year for each employee and for each in titution/docket.
Destroy the detail information. Destro the employee 
summary when most recent records are 4 ye rs old. Destroy
the institution/docket summary information when most recent 
records are 5 years old. 

Privacy Act System: Yes 
Sensitive Information: Yes 
Volume: Less than one cubic foot 
Annual Growth: N/A 



2. TARS YSTEM ACTIVITY REPORTS 

1992 to resent 

(These are administrative workload-oriented reports
requested b the user which are used in ongoing monitoring 
and quality c ntrol activities. These reports can be 
recreated from the database at any time and exclude those 
data-entry/ edi reports required to audit the payroll/time 
and attendance fu ction.) 

DISPOSITION: Tempo ry.
Destroy when no longe
Privacy Act Considerat Yes 
Media: Paper
Sensitive Information: 
Volume: Less than one 
Annual Growth: 




