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REQUEST FOR RECORDS .. ..+OSITION AUTHORITY
(See Instructions on reverse)

LEAVE BLANK

JOB NO NI’&@S«?Y’&

TC GENERAL SERVICES ADMINISTRATION

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED / _ ZD —_gy

1 FROM (Agency or establishment)

National Archives and Records Administration

2 MAJOR SUBDIVISION

NOTIFICATION TO AGENCY

Office of Records Administration

3 MINOR SUBDIVISION

sal and Disposition Division

4 NAME OF PERSOE WITH WHOM TO CONFER 5 TELEPHONE EXT

Christopher M. Beam

In accordance with the provisions of 44 USC 3303a
the disposal request, including amendments, 1s approved
except for 1tems that may be marked “‘disposition not
approved” or “‘withdrawn” |n column 10 |f no records
are proposed for disposal, the signature of the Archivist is
not required

724-1490

ARCHIVIST OF THE UNITED STATES

Z;Z;yff- D=0

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency tn matters pertaining to the disposal of the agency's records,
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of this
agency or will not be needed after the retention periods specified, and that written concurrence from the General
Accounting Office, iIf required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, s

attached

A GAO concurrence, D is attached, or E IS Unnecessary

T | e

D TITLE

Director, Records Appraisal and

Nignngition . Divicion
=

/ 7 ’ 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
NO (With Incluswe Dates or Retention Periods) JOB (NARS USE
CITATION ONLY)
1 Amend General Records Schedule 1 (Civilian

4301[2]).

1t is based,

Disposition:

Personnel Records), item 23, as follows:

Performance

Ttem 23. Employee Rexesonmedx File System Records.

a. Non-SES appointees (as defined in 5 USC

(3) Performance-related records pertaining to
a former employee.

(a) Latest rating of record 3 years old
or less, performance plan upon which
and any summary rating.

Place records on left
side of the 0fficial Personnel
Folder and forward to gaining
Federal agency upon transfer or to
the National Personnel Records
Center if employee leaves Federal
service, as per GRS 1, item 1b.
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JOB NO.

PAGE

REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION |N1-GRS-88-3 2 .2
7 9 GRS OR 10 ACTION
ITEM 8 DESCRIPTION OF {TEM SUPERSEDED TAKEN
NO (With Inclusive Dates or Retention Periods) JOB (NARS USE
CITATION ONLY)
An agency retrieving an OPF from
NPRC will dispose of these documents
in accordance with item 23a(3)(b) of
this schedule.
(b) \ A1l others.
T

b.

\Dls osition: Destroy when 3 years
0ld or when no longer needed,
whichever 1s sooner.

SES appointees\ (as defined in 5 USC 3132a[2])

related records pertaining to
appointee.

(2) Performance
a former SE

(a) Latest rating of record that is less
than 5 years old, performance plan
upon which\it is based, and any
summary rating.

Disposition: \Place records on left
side of the 0OfXicial Personnel
Folder and forward to gaining
Federal agency uRon transfer or to
the National Persqnnel Records
Center 1f employee\leaves Federal
service, as per GRS\1, item 1b.

An agency retrieving\an OPF from
NPRC will dispose of these documents
in accordance with itew 23b(2)(b) of
this schedule.

(b) All others.
Disposition: Destroy when\> years

0ld or when no longer need,
whichever is sooner.
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115-204

Four copies, including original to be submitted

to the National Archives and Records Service. Prescribed by GSA

FPMR (41 CFR}),101:11.4

STANDARD FORM 115-A (REV 12-83)
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REQUEST FOR RECORDS DISPOSITION AUTHORITY — CONTINUATION

JOB NO

N1-GRS-88-3

2 2
OF

7 9 GRSOR 10 ACTION
ITEM 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN

NO (With Inclusive Dates or Retention Periods) JOB (NARS USE
CITATION ONLY}

b.

SES
(2)

An agency retrieving an OPF from

NPRC will dispose of these documents
in accordance with item 23a(3)(b) of

this schedule.

(b) All other performance ratings and
plans.

Disposition: Destroy when 3 years
0ld or when no longer needed,
whichever is sooner.

appointees (as defined in 5 USC 3132a[2]

Performance-related records pertaining t

a former SES appointee.

(a) Latest rating of record that is leg
than 5 years 014, performance plan
upon which it is based, and any
summary rating.

Disposition:
side of the 0Official Personnel
Folder and forward to gaining
Federal agency upon transfer or to
the National Personnel Records
Center if employee leaves Federal
service, as per GRS 1, item 1b. An
agency retrieving an OPF from NPRC
will dispose of these documents in
accordance with item 23b(2)(b) of
this schedule.

(b) all other performance ratings and
plans.

Disposition: Destroy when 5 years
old or when no longer need,
whichever is sooner.

Place records on left

5 S

115-204

Four copies, including original to be submitted

to the National Archives and Records Service. Prescr

ibed by GSA

STANDARD FORM 115-A (REV 12-83)

FPMR (41 CFR) 101-11.4



