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REQUEST FOR RECORDS POSITION AUTHORITY 
Instructions on reverse 

TO	 NATIONAL ARCHIVESand RECORDSADMINISTRATION(NIR)
WASHINGTON DC 20408 11/12/91 

In accordance with the provIsIOns of 44 
U.S C. 3303a the d is p osrtron request,
mcludmg amendments, ISapproved except
for Items that may be marked "disposition
not approved" or "withdrawn" in column 10 

Wilda willis	 33 

6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached __ page(s) are not now needed for the business 
of this agency or will not be needed after the retentionreriods syecified; and that written concurrence from 
the General Accounting Office, under the provisions 0 Title 8 0 the GAO Manual for Guidance of Federal 
Agencies, 

~ is not required; 0 is attached; or 0 has been requested. 
NTATIVE TITLE 

11/12/91 
Director, Records 

and Di 
Appraisal 

7. 
ITEM 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION TAKEN (NARA
NO. USE ONLY) 

Revision of the General Records Schedules 
(GRS) : 

GRS 1, Civilian Personnel Records, item 25,
Equal Employment Opportunity Records,
sUbitem c, Background Files. 

1	 25. Equal Employment Records. NCl-64-77-10 
item 26c 

c.	 Preliminary and Background Files. 

(1) Background	 records not filed in 
the Official Discrimination 
Complaint Case Files. 

Destroy 2 years after final 
resolution of the case. 

(2)	 Records documenting complaints
that do not develop into Officia 
Discrimination Complaint Cases. 

Destroy when 2 years old. 

STANDARD FORM 115 (REV. 3-91) 
Prescribed by NARA 

36 CFR 1228 




