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In accordance with the provisions of 44 
U.S.c. 3303a the disposition request,Administration	 Including amendments, ISapproved except
for Items that may be marked "disposinon
not approved" "withdrawn" In cofumn 10. and Disposition Division 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 

Larry Baume	 (?O?) 219-0578 

6 AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
and that the records proposed for disposal on the attached __ page(s) are not now needed for the business
of this agency or will not be needed after the retention periods syecified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 0 the GAO Manual for Guidance of Federal 
Agencies, 

~ IS not required; o IS attached; or o has been requested. 
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ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
NO. 

For inclusion in General Records Schedule 1,
 
as Item 37.
 

1. Donated Leave Program Case Files. 

Case files documenting the receipt and
 
donation of leave for medical emergencies,

including recipient applications, agency

approvals or denials, medical or physician

certifications, leave donation records or
 
OF 630-A, supervlsor/timekeeoer approvals,

leave transfer records, payroll notification
 
records, and leave pro9ram termination records.
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