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ITEM

NO. DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION

1. Handicapped Individual
Appointment Case Files.
Records created in Destroy five (5) years
accordance with Federal following the date of
Personnel Manual, approval or
chapter 306-11, subchapter 4-2. disapproval oé each
Each case file must contain case.

the following:

1) Position title and
description.

2) SF 171, fully executed.

3) Medical examiner’s report.

4) A brief statement explaining
accomodation of impairment.

5) Other documents related to
previous appointment,
certification, and/or
acceptance or refusal



